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Our Profile

Universidad del Este (UNE) is a private -poofit institution of higher education and a
component of theSistema Universitario Ana G. Méndelts main campus is located in Carolina and
five OffCampus sites in Puerto Rico are located in the towns of oyadtuado, CaboRojo,
Barcelonetaand Santa Isabel. UNE has thibegnch canpuses in the state of Florida; Metro Orlando
campuslocated in OrlandoSouth Floridacampus located in Mirama@gnd the Tampa Bay campus
located in Tampaln January 2(d, the Capital Area branch campiecated in the state of Maryland
initiated its academic offering3he Carolina campus is located in the Eastern part of the island. Its 21
acres suburban campus and its modern and spacious buildings provide an ideal atmdeptibee
learning experience.

A professionally oriented institution, Universidad del Este offeex thirty-five baccalaureate
programs andtwenty associate degrees, includingograms in business, educatiosocial work,
hospitality managementculinaryarts, science and technology and the health sciené&ainded in
1949, as Puerto Rico Juni@ollege, itcontinued to mature into a fouryear institution in 1992 as
ColegioUniversitariodel Este and finally evolving into a university in 2001 as UniversielbEste.

'b9Qa aldzRSYyd LR LMz FGA2y O2yairada vYzalgte 27
communities. The overall populati@ UNE i4.3,800and comprised of undergraduatand graduate
students.a I a { dedt&e Pprograms were initiated in October 2001 at UNE’s Carolina campus and in
2005 at the OftCampus sites.

The academic facultyoasists of onéhundred and thirtythree (133 full time professors and
over eighthundred and thirtyfive part-time profes®rs. Fiftyone per cent of the full time faculty has
R2OG2N)I G6Sa oKAES GKS NBad 2F GKS Tl OdA G LraasSa

History of Universidad del Este

5dzZNAyYy 3 GKS mMonnQazX GKNBS RAaGADY Fiorangik BaBan S R dzQ
Cruz, and Mr. Alfredo Mufi@ouffront, recognized the need for new developments in the field of
education that would keep pace with the social and economic advances that were taking place in
Puerto Rico at that time. With this in minoh 1947 they began to lay the groundwork for establishing
a modern institution of higher learning.

In 1949, Puerto Rico Junior College was founded and incorporated according to Puerto Rican
laws on June 30, 1950. The Puerto Rico Council of Higher Edulieénsed the Institution on June
27, 1957, which was followed by the Middle States Association of Colleges and Secondary Schools
accreditation on May 1, 1959. It has been subsequently reaccredited $859 until the present.

In 1992, the institutio changed its name to Colegidniversitario del Este in order to
incorporate baccalaureate degrees. Finally, in 2001 Universidad del Este completed its transformation
and evolution as well as its new name from a junior college to a college to a uni\mrsitiyiating its
first master degree programs.

Presently, theSistema Universitario Ana G. Méndgzerates fourinstitutionsand a television
station. Universidad deTurabo, Universidad Meatpolitana, Universidad del Este, the Ana G. Méndez
Virtual Canpus and thaVMTJTV station Channg#0/26.

Universidad del Este is a ngactarian, norprofit, independent, educational institution that
serves the people of th€ommonwealth of Puerto Ricthe states of Floridaand Maryland but
through its collaborave agreements contributes to the international communities in general. In the
academic areaUniversidad del Este offers technipabfessional certificateprograms, associate,
bachelors and masters in various disciplines suclciastinal justice, socialvork, health sciences,
science and technologyhospitality management culinary arts, education, and business
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administation. The academic programs offered by the Institution can be classified under three
categories: occupational and professional progrartransfer programs, and community service
programs. One of the principle goals of the Universidad del Este is to educate and develop in its
students the workrelated and academic skills that will allow them to perform efficientlyolys, and

that will pemit them to achieve more advanced academic levels. On account of this, the Institution
has designed a diversified and flexible program of studieprépare each student into a capable
professionain the area of his/hespecialty.

The Chancellor and thstaff direct the administrative actites of the Institution withtwo
governing bodies: the Administrative Council and the Academic Board. The Student Council elected by
a governing assembly made up of student delegates also contributes to the stugeaseatation in
these aiministrative governing bodies.

Universidad del Este is a teaching institution, therefore it provides itstfaaith professional
development opportunities in their teaching specialties; it offers teaching support services wathin i
student holistic development framework and it provides the means through which the teaching
learning process occurs in an appropriate environment.

Universidad del Este fosters both the creative activity and educational, scientific, and social
research o: promote continuous institutional progress, contribute to the advancement of knowledge,
and better serve the community at large.

¢KS LINAYOALIE FdzyOQiAz2y 2F GKS FIL OdZ Gex | 002
and innovative teaching. Falty enjoys complete academic freedom and participates actively in
FOFRSYAO FTROAAAY3I LINRPOSaaSao Clh Odzt G Qa LINRTSa3
basic tenets.

UNE expects to reach academic excellence by means of drawedld faalty, academic
programs sensitive to the needs of students and the job market in adequate anequigtiped
physical facilities.

Mission Statement

Universidad del Este is a npnofit, lay, higher education learning community, which is part of
the Sistema Universitario Ana G. Ménd&he school has a flexible admissions policy and an ample and
varied academic courses offering.

The mission of the Universidad del Este is to promote the integral development of a diverse
student population through reseah, criticalcreative thinking, the construction of knowledge and its
application.

I OF RSYAO 2FFSNAYy3IA AyOfdzRS OSNIATFTAOFIGSaAS | &as
and continuing education. These offerings meet the needs and interestieofmiembers of the
university community and receive the support of all institutional resources. Study programs
incorporate multidisciplinary educational perspectives through learning and teaching strategies that
are in harmony with local, regional, and giédlmlemands and with the latest technology. The learning
vision also incorporates a lHeng learning process based on the most effective access to information
for its gathering, handling, analysis and application. The Institution is committed to consinuou
improvement of the teachindearning process, support services, assessment, research and the
appreciation of Puerto Rican culture in harmony with global cultures.

Principles
The principles, which guide the Institution, are wisdom, justice, honor aredidm®.

A2




Goals
To fulfill its mission, Universidad del Este proposes:

A To develop a wellounded person through a multidisciplinary and liberal education.

A ¢2 @IftdzS RADBSNES YL yA TS adistoiicApatyiriony hTour nadz® NI 2
identity and within a globalized culture.

A To help students enrolled at the institution to achieve their educational goal.

A To develop optimum levels in the quality of student life through the broadening of academic
support services, team work, the use of emerginghologies and occupational and
professional orientation pertinent to a walbunded education.

A To improve quality levels in the teaching, learning and service processes.

A To strengthen human resource competencies through personal and professievelopment
activities.

A To perform research as a fundamental means to solve problems and as an essential part of
institutional duties.

A ¢2 RS@OSt2L) Odz2NNByYyid FyR LISNIAYSyid I OFRSYAO O3

A To improve the quality, efficiency andffectiveness of decision making in institutional
administrative procedures.

A To demonstrate leadership in services provided to Puerto Rico and abroad.

Licensures

Puerto Rico Council on Education
P.O. Box 19900
San Juan, Puerto Rico 0091900

RegionalAccreditation

Middle StatesCommission on Higher Education
3624 Market Street

Philadelphia, PA 1912680

SpecializedAccreditatiors

Accreditation Commission for Programs in Hospitality Administration
American Culinary Federation Education Foundation

Accreditation Council of Business Schools and Programs
International Association for Continuing Education and Training

Memberships

American Association for Adult and Continuing Education
American Association for Counseling and Development.
AmericanAssociation of Collegiate Registrars and Admissions Officers
American Association of Higher Education

American Council on Education

American Library Association

American Physical Plant Association

Asociacion Universitaria de Programas de Honor Puerto Rico
Association for Educational Communications and Technology
College Board of Puerto Rico

Council on Higher Education Association

VA C
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Hispanic Association of Colleges and Universities
International Facility Management Association
Learning Resources Network

Library Administration and Management Association
National Collegiate Honors Council

Puerto Rico Association of Higher Education

Puerto Rico Association of Honors Programs
Puerto Rico Association for Counseling and Development.
Puerto Rico Chamber of Commerce

Puerto Rico Library Association

Puerto Rico Manufactures Association

The Association for Institutional Research

Non-Profit Status

Universidad del Este is a private, secular,-partisan educational institution and a member
of the nonprofit SistemaUniversitario Ana G. Méndgxrvhich operates a system of university level
institutions.

Non-Discrimination Statement
Universidad del Este does not discriminate on the basis of race, handicap, national or ethnic
origin, creed, color, sex, social conditionpmlitical, religious, social or trade union beliefs.

Statement of Policy

This catalog includes the main terms concerning the formal relationship between students and
Universidad del Este. Regardless of its effective date, the Institution reserveghihéo admit, re
admit or register a student only for a semester, part of term or session separately. The Institution
bindsitself only during the semester, paof-term for which the student has enrolled and paid his/her
tuition fees.

LG Aa (0KS adGdzRSyiQa NBalLRyaroAtAne (2 1y2¢9
' b9Qa NHzZ Sa yR NB3IdAFGA2yad ¢KAa OFGFHE23 Aa Ay
administrative orders and duties under Federal Laig $ubject to subsequent amendments.

Important Note:

This catalog contains the major points of the current agreement between the students and
Universidad del Este. Regardless of the date on which the agreement shall become effective, the
Institution will maintain its right to admit, readmit or register a student only for a semester, part
of-term or session, separately. The Institution will also limit its agreement to the semester -piart
term or session in which the student has properly enrolled dad paid the corresponding fee.

LG Aa GKS addRSydiQa NBalLRyaAiAoAtAde G2 (y2s
which coincide with bylaws and regulations of the Institution, the administrative instructions, and
the federal laws on civil rigts.

Norms and regulations contained in this document are subject to institutional and/or
administrative changes without previous notification.

Student Body

Our student body ioludes young adults who conmainly from the San Juan Carolina
metropolitanarea as well as adjacent towns the-o8mpus sites serve. The majority are members of
families, whch havelow incomes and are firgieneration entering college The studenbody is also
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composed of youngdultsand workingadults that have recently gdaated from high schdoor have
done so some time ago. Thedults that fave entered the working placeeed to complete an
academic degree orderto improve skills in a technical profession or desire an opportuniybtain

an advance degree for professial growth.

Programs and Curriculum

Our admissions policy requires that the student have finish high school or have approved an
Equivalency Exam from the Departmieof Education of Puerto Rico or its equivalengs.a way of
helping the students to oveome any cognitive difficulty and adaptation to university life, UNE offers
special academicourses; tutorial as well as mentoring programs in order to imprasgesiiccess in his
studies The academic programs at Universidad del Este are conducive &niolgt a certiftate,
associate, bachelompr master degrees. The Certificate program allows the student to continue
toward an associate or baccalaureate degree atterstudent graduates from this level.

¢CKS [32a20AF0ST ol OO f proghiad afieSyEared tgward ¥ préfesstoN &
and to prepare the graduate to enter the employment market immediately. The curricula include
courses in general education, core/professional courses, and major courses but emphasis is also given
to the technical ad occupational courses. The continuing education programs are offered in
accordance with the needs of public and private agencies, mainly in skilled areas where employees
need to be reskilled or retrained for a specific job.

Community Relations

' YADGSNARARIR RSt 9aisSQa YArAaairzy Fa | fSFNYyA
developed with the community. Among the relations developed with the community are active
participation on special projects through professional organizations, thdz@d (G A 2 y I f O2ya
clinical affiliations, and advisory boards. Universidad del Este participates in these consortia as part of
the Sistema Universitario Ana G. Méndezwell as its own self standing partnerships and agreements.

Advisory Board
Universidad del Este has an Advisory Board. This Board provides advice and support to the
LyadAaddziAz2yQa | RYAYAAUNIGAZ2Y D

Board of Directors and Administration dhe Sistema Universitario Ana G. Méndez

Board of Directors of th&Sistema Universitario An&. Méndez
Héctor A JiménezPresident of the Board

Ramiro Millan, Vic®@resident of the Board

José F. Méndez, President of tBistema Universitario Ana G. Méndez
Florabel G. MulligkPermanent member of the board

José F. Méndez Jr., Permanent membeahefboard

Rafael A. Nadal Arcelay, Permanent member of the board
Juan R. Melecio

Antonio J. Colorado

Félix RodriguezSchmidt

José Domingo Pérez

Victor Hernandez

René A. Lebdn

José E.ella Cruz Skerrett, Legal Counsétothe board
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Administration of theSistema Universitario Ana G. Méndez

José F. Méndez, President of tBistema Universitario Ana G. Méndez
José F. Méndez JExecutive Vice President

Jomge L. Crespo, Vice PresidenPtdnning and Academic Affairs

Alfonso L. Davild/ice Presidet of Financial Affairs

Francisco Bartolomei, Vice President Marketing and Student Affairs
Victoria De Jesus, Vice Bigent ofHuman Resources

Jesus A. Diaz, Vice Presidenfafministrative Affairs

Luis Zaya$Seijo, Vice President of National and Imational Affairs

Carlos PadirChancelloyr Universidad Metropolitana

Dennis R. Alicea, Chancellor, Universidad del Turabo

Luis Burgos, Chancell@istema Universitario Ana G. Ménddarida Campuses
Migdalia Torres, Chancelldgkna GMéndezVirtual Campus

Margarita Millan, Vice Peident and General Manager of Systdi Station

' YAOGSNARARFR RSt 9adGSQa ! RYAYAAUGNY GAQGS [/ 2dzy OAt |

Administrative Council

The Administrative Council of Universidad del Este is the legislative body of the Institutional
policy of the university in accordance with the-layvs of theSistema Universitario Ana G. Méndez
established by its Board of Directors.

The Chancellor, #Vice Chancellor, Vice Chancellor of Student Affairs, Physical Facilities and
Operations Manager, Deans of schools, five faculty representatives, and two student representatives
constitute the Administrative Council.

Academic Board

The Academic Board dfiniversidad del Este regulates all the academic aspects of the
Institution. It recommends relevant regulations regarding faculty, curricula, educational projects, and
other educational innovations.

The Academic Board consists of the Vice ChancellorA$iseciate Deans of the schools, the
Library Director, fourteen undergraduate faculty representatives, and two student representatives.

' VAPSNEARFR RSt 0333038 ! RYAYAAUGNI GAZY FyR {GF FF

Office of the Chancellor

Alberto Maldonado Ruiz, Esg. Chancellor

MariaS. Diaz, MBAJice Chancellor of Administrative Affairs

Maria |. De Guzman, M Assistant Vice Chancellori@velopmentand Fundraising
Ivonne D. Arroyo, MBA, Director of Public Relations

Gisela Negron, MBA, CoordinatorAltimni Affairs

Leanne CintréonyA, Coordinator of International Activities

Yamiel Natal, MIS, Coordinator of Information Systems

Office of the Vice Chancellor

Mildred HuertasSola, EdPVice Chancellor

Nilda I. Rosado, MEAssociate e Chancédbr of LicensingAccreditationand Evaluation
Magalie Alvarado Hernandez, MAssociate Vice ChancellorAdministrative Affairs
MariaVéaz, EdPAssociate Vice ChancellorRétention

12
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Luis lturralde, MB, Associate Vice ChancelloiRdsearch

EzequieBayuelo, EdDAssociate Vice Chancellor of Institutional Assessment
Claribette RodrigueZdD Assistant Vice chancellor A€ademic Effectiveness

Mildred Rivera, MBA, Assistant Vice Presidentladn, School of Professional Studies
IvdnPuig MBA Dean, José A. (TynSantana International School of Hospitality and Culinary Arts
Maria del Carmen Arribag&dD Dean, School of Education

Maritza Espina, PhDean, IEN Business School

JhonSanabria, PhDean, School of Social and Human Sciences

Wilfredo Colén Guasp, PhDean, School of Sciences and Technology

Haydee Encarnacion Garcia, PBBan, School of Health Sciences

Emmanuel Hernandez AgosioBA Associate Dean, Schioaf Professional Studies
Georgina Solivan Quiles, Edi3sociate Dean, School of Technical i8sud

Sylvia Esquilin, MBA, Directéaculty Development

Office of the Vice Chancellor of Information Resources and Telecommunications
Carmen Ortega, MLS, Vice Chancellor for Information Resources

Carlos H. Medina, MA, Director, Educational Technology

ElsaMariani, MLS, Director, Library

NéstorMas, MBA, Director, Telecommunication and Information Systems

Office of the Vice Chancellor of Student Affairs

NahomyCure, EdDVice Chancellor of Student Affairs

KarenRivera Dig2aVIBA, Associate Vice ChancetidStudent Affairs

Ramon Fuentes BBAssociate Vice Chancellortiroliment Management

Magda E. Ostolaza, MBAssociate Vice Chancellor\dérketing and Recruitment

Camen G. Veladzquez, MA, Associate Vice Chancellor of Quality of Life and StudenssVellne
Georgina Ledn de Rivera, MA, Associate Vice Chancellor of Athletics and Sports Program
VacantAssistant Vice Chancellor for Multidisciplinary Services

Belinda Ruiz, MA, Assistant Vicaafitellor ofScholarships and Internship Program

Vacant, DirectqgrEmployment Center

ElisaQuiles MBA, Registrar

Norberto Pagan Vazqu&BA, Director of Financial Aid

Ramonita Fuentes, BBA, Director of Admission

AngelGonzélez, BBA, Bursar

Emmanuel Col6riMA, Director of Social and Cultural Activities

Julio FigueroaylEd Director, Athletics and SportBrogram

Jeffrey Gladstone, MAirector of Complimentary Educational Services

Office of the Evening and Weekend Programs
Jesulivera, MBAAssistant Vice Chancellor of the Evening and Weekend Division
Adrian Hernandez, BBA, Coordinator

Office of Physical Facilities and Operations
Edgar Dixon Rodriguez, Eng., Manager of Physical Facilities and Operations
Juan Boada, Eng., Assistant Manager of Physical Facilities and Operations

Off-Campus Universitenters Directors
Maricelli Zaragoza, MA, Director, Yauco-Cdimpus Center

13




Sixto Bermudez, MBMirector, Utuado Of€ampus Center
Griselda Correa, MBMirector, Barceloneta Q€ampus Center
Rosa Pérez, MBA, Director, Cabo RojeGafhpus Center
EvelynAyala, MA, Director, Santa Isabel-Gt#mpus Center
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Admission Requirements

General Admission

The following are the general admission requirements:

A Graduation from an accredited secondary school or its equivalent.

A An Official Transcript of credits tife school he/she attended or an official document of
an institution or agency recognized by the WD8partment of Education that certifidhe
equivalency of high school degree

A Applicants should submit College Entrance Examination Board (CEEB) $bigds not
required® NJ | LILX A Ol y-iv@@jorcldéra G ¢Sy i e

A Health vaccination certification for applicants younger than twemtg (21) years.

A Nonrefundable application fee ($15.00).

Eligibility Index

A grade point average of 2.00 for modegree programs is needed, but some specific

associate or bachelor degree programs require other specific requirements. (Below is a list of some
programs)

Admissions Requirements to some Specific Programs

A

Pharmacy Techniciéassociate prograin
a. High shool grade point average of 2®r above.
b. Attend an orientation meeting with representatives of the School

Medical Sonography, Radiologic Technology and Nursing (associate programs)
a. High shool grade point average of 2%®r above.
b. Attend anorientation meeting with representatives of the School

Radiological sciencelledical Sonographgnd Nursing (bachelor programs)
a. High school grade point average of 2.50 or above.
b. Attend an orientation meeting with representatives of the School

*Note: See the School section of this catalog for other programs and their admissions requirements.

Admissions Procedures

A
A

> > >

Submit an application for admission.

Submit an official high school transcript or its equivalent. If the applicant is not a igbl sc
graduate, he should submit evidence that he is taking the last credits to complete his
requirements.

Enclose the nomefundable application fee ($15.00).

Submit College Entrance Examination Board resulippficant is under the age of 3fars

old.

Applicants for tle Health Sciences, Hospitality or Culinary Rmsgrams are also required to
submit a Health Certificate.

aSSié ff FRYAaaAzya NBIldZANBYSyia o6& GKS RI
Candidates for admission may bedntiewed byrepresentatives of the Schaol

Students holding degrees from other accredited higher learning institutions that wish to
pursue studies must meet the admissions requirements set forth by the Institution.

15
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A

Incomplete applications or those not fulfilling tlestablished requirements will be considered
F2N) O2yRAGAZY I f FRYAZAA2Y D ¢CKS LyatAaddzaz
conditional registration. Students are urged to submit all the required documentation within

45 daysafter classes have imgtted.

Veterans and beneficiarieshould submit all admissions requirements before the first day of
classes andot within the 45 daysafter the beginning of classes.

Readmitted Students

An applicant for readmission is a student who has interruptedshigies for oneacademic

year (summer sessions will not be considered) and wishes to continue studying. The student must
meet the academic requirements established in the Institution.

Requirements for Readmission

> >

>\ >\

The applicant must have a grade point ege equivalent to the retention index.

The applicant must have complied with the suspension period for academic index or for
disciplinary reasons.

The applicant may be required to attend an interview with representatives of the School or a
guidance counder.

The applicant mustamply with all requirements of the selected program.
I 2YLX Al yOS gAGK | flaws, yuless8dN&ghldion® RSt 9a(SQa

Procedure for readmissions

A
A

Submit an application for readmission.
Enclose a nomnefundable $15.00eadmission fee.

Transfer Students

A transfer student is an active or former student of an accredited,-pesbndary institution.

Requirements for Transfer

A
A
A
A
A
A

Passing grades in at least twelve credits from an accreditedgezsindary institution.

Cumudtive grade point average equivalent to the retention index.

A letter of recommendation from the Dean of Student Affairs of the last institution where the
applicant studied.

Comply with the admission requirements for transfer as established by his/heragmogf
choice.

I 2YLX Al yOS 4AGK | flaws, yuless8dN&galdion® RSt 9adiSaqQ
Veteran students should submit transcripts from previous trainings taken. No veteran student
will be certified until this requirement has been met.

Procedures for fansfer

> > > >

Submit an application for transfer.

Enclose payment of a transfer fee of $15.00. This isreimdable.

Submit an official transcription froitine institution the student if transferring from.

The applicant may be required to: Submit a copy of ¢h&alog of the institution where the
student attended if the applicant studied outside of Puerto Rico.
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Special Students
Students with an academic degree who wish to take courses to fulfill a professional
requirement or complete another major may applyaSpecial Student.

Transitory Students

Students who are enrolled in another university or college and wish to take courses not
leading to a degree can apply as transitory student. They need an official permit from their university
or college.

Requirements for Special and Transitory Student
A Fill out a Special Student application form.
A Enclose payment of an application fee of $15.00. This fee isefandable.
A Applicants wih a college degree must submét copy of the degree or an official petmi
authorizing them to enroll.
A The applicant may be required to attend an interview with representatives of the School.

International Students

Requirements

A The international student applying for admissioeadmission otransfermust meet with the
requirementsof the program

The international student must complete Forr20 and meet with the Designated School
Official (DSO) of the Institution.

Present a sworn statement certifying financial capability to disburse for his studies.

The admission ahternationalstudents is subject to immigration laws.

>\

>\ >\

Procedure
International students applying for admission must meet the requirements set forth by the
Institution in the general admissions.

Rights Reserved:

The Universidad del Este reserves the riglvadmit, readmit, or register any student for any
class session, semester or parf-term. It also reserves the right to suspend temporarily, partially,
totally or permanently any student according to the Hgws of the Institution.

Rules and Regulatits for Admission and Registration

Students should familiarize themselves with all rules, norms and regulations of the Institution
through the Student Handbook, Student Regulatiand the Academic Nornsand Administratie
Procedure$iandbook thatref 2 O G SR | (i th&kwebsiteydwishaidzida/@ng Q a

The Institution reserves the right to enforce the observance of those rules, norms and
regulations that safeguard the ideals and standards for whichandg, and may ask a student to
withdraw if he/she does not comply with these rules or refuses to cooperate with a working member
of the Institution. The decision reached by the administration in such cases is final.

All students should examine regulatiye bulletin boards in the different buildings of the
Institution in order to be informed of official announcements.
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Admissions Policy
The two main objectives of the Universidad del Este in the admissions, readmissions, and
transfer policies are:
1. To provide admissions to as many qualified applicants as the physical facilities and
programs allow.
2. To provide the educational opportunities that will best contribute to the success of those
students capable of doing college work.

Academic Information

Registration and Other Related Procedures

The Office of the Vice Chancellor of Student Affairs determines the registration procedure,
and no program of study is valid without the approval of this administrative officer. The Office of the
Registrar in coalination with the Gfice of the Vice Chancellor dEnrollment Management is
responsible for the registration process.

¢tKS wSIAAGNINRE hF¥FFAOS Aa NBalLRyaraotsS F2NJ
records and for issuing transcripts, certifioms, registration and graduation certificates, as well as
submitting or mailing the grade reports to students.

Candidates for admission, readmission, or transfer and special students may not register until
each has received an official and final stateitn®f acceptance from the Office of Admissions.
Accompanying this statement, the student will receive a registration schedule with the date and hour
assigned to them. This registration schedule should be presented at the registration desk.

The Instituton does not necessarily guarantee the class program of study chosen by the
student during the early registration period if the course does not attain the minimum of students per
section. The Institution does not guarantee the program chosen if the stutimsg not observe the
scheduled date and hour for registration. After this period, the Institution may use such offerings for
other students, especially in the period scheduled for changes in class programs.

Changes in class programs will only be allowsth the written recommendation of the
student coordinators, deans, or other academic representatives. The academic representatives
F LILINE @S GKS OKlFy3aSa Ay Oflaa LINPINrYa olaSR 2y
determine if thereis space in the requested sections.

Each student is responsible for having met prerequisites prior to registration in a particular
continuation course.

Pre-Registration
Preregistration is the process by which the active student has the opportunigsetect the
courses for which he will officially register during the registration process.

Late Registration

Late registration will be held after official classes begin, in the period determined for late
registration. Students who did not attend earbgistration or who failed to attend registration on the
date assigned may register during the late registration period, provided there is space in the sections
they select. No student will be able to register after the period determined for late redisirat

After the period allowed for registration, all courses will become a permanent part of the
aGdzRSyiQa NBO2NRO® {GdzRSyGa Yre Fail GKS wS3aiadaN
cancellation request forms and submitting them to ©éice of the Registrar or the Office of the Vice
Chancellor of Student Affairs before the end of the late registration period. A student who does not
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attend classes and does not follow the corresponding procedures for cancellation of their classes will
be penalized by receivin@VF)in his permanent record at the Institution.

Reallocation of Students

At the end of the registration period, the Registrar may reallocate students where elimination
and rescheduling of courses has taken place. Such chahgakl take place on the dates designated
for this purpose in the Academic Calendar.

Important Note:

Registration is not complete until the student has paid all fees required by the Office of the
Treasurer; the official stamps of the Registrar and th&i€e of the Treasurer have been stamped on
his registration class schedule; and he has signed a statement consenting to follow and observe the
rules, norms, and regulations of the Institution.

Official Admission to Classes
At the beginning of the semest or partof-term each student should present his official
registration class schedule to each of his professors. This class schedule should be stamped with the
official seals of the Office of the Registrar and of the Office of the Treasurer. The @lo$amy one
of these seals or unofficial changes in the class schedule will invalid@teeistudent may present a
printed copy of his programwith official digital seals representing these two offices mentioned above.
Students should attend classard/or sections where they are enrolled and professors should
admit to their classes only those students that have been officially registered in the appropriate
O2dz2NAES& |yR aSoOdizyao ¢KS wS3IAAGNF NRA tshwhdF A OS
attended classes and/or sections in which they were not officially registered.

Corrections or Changes in Names and Addresses

{ddzRSyiia ¢6A0GK | RRNBada OKlFy3dSa akKzdzZ R y2GATFe
them with the appropriate fems to fill out.

The same procedure should be followed for corrections to be made for the change of name.
For changes of name, the student must submit a petition legally signed and with a certified affidavit.

Classifications of Students
Students arelassified as follows:

A. By credit hours enrolled
1. Fuliime Studentsthose who have fulfilled the admission requirements of the Institution
and are carrying twelve or more credit hours per semester in a program leading to a degree,
diploma or certiftate.
2. Parttime Studentsthose who have fulfilled the admission requirements of the Institution
and are carrying less than twelve credit hours per semester in a program leading to a degree,
diploma or certificate.

B. By credit hours leading to an undgaduate degree
1. First Year Studentthose with a secondary school diploma or the equivalent who are
registered at the Institution in courses leading to a degree.
2. Second Year Studenthose who have completed a minimum of 31 credit hours of work at
the Institution.
3. Third Year Studentshose who have completed a minimum of 61 credits at the Institution.
4. Fourth Year Studentsthose who have completed a minimum of 91 at the Institution.
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5. Fifth Year Students those who have completed a minimunf 121 credit hours at the
Institution.

| @ . @ 3INIRS LRAYG F@SNI3IS 6{SS {GdzRSyd ! OF RSYA
1. Students on Academic Probation
2. Students on Academic Suspension
3. Honor Students

D. By type of admission
1. Special Students Those studerg who come to the Institution with a written authorization
from the Institution they attend as regular students, or any other student who enrolls in a
course not leading to a degree or a professional certificate.
2. Readmission StudentsThose students win have interrupted their studies for at least one
semester, and wish to continue studying.
3.Transfer Students¢ Those active or former students of an accredited petondary
Institution.

Reclassification of Students
A Students who wish to change majamsay reclassify from one major to another. This also
applies to students who wish to change from the program level, for example: from associate
to a bachelor degree program. These types eflessifications are authorized as long as the
student compliesvith the admissions requirement of the new major or new program.

Special Conditions and Regulations

A Students who have registered in the maximum permitted academic load and need three more
credits to complete the graduation requirements in the same sdaresill be allowed to take
three additional credits with the written authorization of the appropriate Dean or Associate
Dean of the School or Program Director/Coordinator.

A No student will have an academic load greater than 21 credits. The maximum acddathi
in the summer will be: twelve to fifteen (385) credits. An academic load of (18) credits will
be permitted to students who are candidates for graduation in the summer and have the
written authorization of the appropriate Dean or Associate Deatnhef School or Program
Director/Coordinator.

A All students will be given a reasonable time in which to graduate or complete their declared
major. However, the Institution discourages professional students and will reserve the right
to admit, readmit or reggter any student in any semester, parfiterm session or class. For
the same reasons, the Institution reserves the right to suspend a student temporarily or
permanently.

Changes in Programs or Schedules
A A student may change their program of study ic@dance with the following rules:
- The student must have written authorization of the Dean or Associate Dean of the

{OK22f Ay 2NRSNJ (2 0S LINRPOSaaSR o6& (GKS ws

- The Institution will make every reasonable effort to offer courses as annoubceéd,
reserves the right to change the time schedule or to withdraw a course or courses.
The School may identify other similar courses to substitute the eliminated course.

Withdrawals
A Total or partial withdrawals are allowed during a regular semestart-@f-term, or summer
session as specified in the academic calendar.
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Class Attendance

A
A

A

Student Evaluation Procedures

A

Any student who is officially registered, and completes the required procedure for withdrawal,
will receive a withdrawaw) grade.
Any student, who fails to complete the required procedure for dropping a course before the
stipulated date and whose absences exceed the maximum allowed, will receive a withdrawal
failure (WF).
Total withdrawal is allowed at any moment before the date wiyped in the academic
calendar of the semester, padf-term, or summer session.
Total withdrawal may be considered in the case of a registered student who drops 75% or
more of his total course load. This does not include the two summer sessions.
The deadline for voluntary total withdrawals will be included in the semester or-péterm
academic calendar of classes in the semester or summer session, before the final
examinations begin.
The institution reserves the right to require a student to withdriram any course or from
the Institution, temporarily, for any of the following reasons:
a. Possibility of hazard to the health of the student or that of other students, if
enrollment were continued.
b. Refusato obey regulations or serious misaturct on the part of the student.
c. Deficientacademic work (below required scholastic standards).
d. Students who withdraw from the Institution or finish their studies without settling
their financial obligations forfeit their right to receive gradasiscripts or diplomas.

Class attendance is mandatory. The students will be responsible for work missed.

If a student enrolled in a course never attends each and every class, the professor will identify
him as a nonattending student (NA). ¢ KS wS3IAAaGNI NRa hFFAOS:T |
withdrawal for nonattendance (WN). Adjustments in, Financial Assistance benefits or total
cancellation of Financial Aid and the payment of the total cost of enroliment, as pertinent, will
also take effet. Students must visit the Financial Aid Office for information regarding the % of
the payment required by the student.

Veterans and beneficiaries will have their educational benefits terminated when a Leave of
1 0aSyO0S A& 3INIX yidSRdnstoklgsses thé HerefitaAdl beSdidstgte@a NI (0 d

Professors are required to provide a minimum of three partial grades and one final evaluation
activity with the value of a partial grade, during every given semester orgfderm. These
partial grades may consist of tests or any other kind of evaluation activity chosen by the
professor.

Professors may grant an opportunity to make up a test or quiz, which had been previously
announced, to any student with a valid excuse.

Students must complete alork required for a partial grade before the end of the semester;
otherwise, he will be given a ze(d) for that particular assignment.

LG Aa GKS a0dzRSydiQa NBaLRyaAoAtAdGe Oatedf I NR
scheduled for the final evaluation activity of the course.

Students should complete the Institutional Assessment instruments administered in each
course at the end of each semester.
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Grading System

The unit of measure for determining the counsa&ue is the credit, which is equivalent to ene
hour of classroom work per week during a given semester or-qfateérm or two hours of class per
week during a summer session. The accelerated adult program has five cweightclass sessions
per coursethat meet fourhours per week during a padf-term.

The credit equivalent for laboratory work has been determined according to the rules of each
School.

Scholastic standing in completed courses is indicated by the following letter grades:

Letter gradesydem and grade points per credit:

A 90¢ 100 - 4 excellent

B 80¢ 89 - 3 good

C 70¢ 79 - 2 satisfactory

D 60¢ 69 - 1 deficient

F 0¢ 59 - 0 failure (no grade credit)

In special cases the following grading system will be used

W Withdrawal

WN  Administrative withdrawal (no grade points)

WF  Student deserted the classroom or excessive unjustified absences from course.

IB, IC, ID, Ilhcomplete work.
Student absent from final examation or failed to complete andurn in final work
assignment, but must have complied with all the partial requirements of the course.

WA  Administrative withdrawal. Processed by the Vice Chancellor of Student Affairs

P Pass

NP Nonpassed

| or E Repeated Courseaeflected in the transcript as includaat excluded for grade point
average

T Transfer course

AU Audit Course

NR  NonReported (Grade) by professor

A & 2 dndicates a withdrawal from a course with the official approval of the Office of the
Registrar.

A& 2 blédicates no assistance to a course within the first few days after classes begin (no
grade points). Reported to the Office of the Registrar in the offitiadient Assistance Regist®r the
professor

A & 2 Ciddicates a student failure to continue atiding his classes and does not officially
drop the course.

Ana Lindlicates a student, who is absent from the final examination or failed to complete and
turn in final work assignment, but must have complied with all thetiphrequirements of the
course The professor must calculate the grade witf®pas the final exam.

Ad 2 !igdicates an administrative withdrawal approved by the Vice Chancellor of Student

Affairs given for one of the following reasons:

1. Possibility of danger to the health of théudent or that of other students if enroliment

were to be continued.
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2. Refusal to obey regulations or serious misconduct on the part of the student.

3. Deficient academic work (below required academic standards).

4. New admissions that do not completéhe admissions application with the required

R20dzySydal A2y o0& GKS RIGS aOKSRdZ SR Ay GKS
Incompletes

A student will receive a provisional grade of Incomplete (1) in the following instances:

A If his absence from a final examinatiomdae justified

A If his absence of not more than 25% of his work in laboratory experiences, practice

teaching or seminar can be justified.

A If the student has complied with all partial requirements of the course during the

semester or parbf-term.

In order to remove an Incomplete the student should take the corresponding final
examinationor work requirementwithin the first 30 days of the subsequent semester or summer
session. Those students receiving Incomplete in prerequisite courses during the sunssgien seust
take the final examination or work requirement within the first fifteen days of the following summer
session.

The professor has the responsibility of removing all Incompletes. The Dean or Associate Dean
of the School or the Director or Coordior of Academic Affairs of the Gffampus University Center,
if the professor is not available, will make the corresponding changes in the official course grade
NEIAZGSNI G GKS wS3IAadNINRa hFFAOSO

In the case of students not complying with these estéilgiisrules, the professor will assign a
an an the corresponding work missed by the student, and will report the final grade to the Registrar
after calculating the corresponding grades.

Grade Point Average

The grade point average is obtained by dividing total number of honor points by the total
number of credit hours in which the student has received a final grade, even those where an F or WF
Ad TFTAYIT O ¢tKS ONBRAG&A Gl 1Sy Fd !'b9 gAff 0SS @K
average.

Grade Reports
Once assigned by the professor, the grades are final, unchangeable within the context of the
AYyaadAGdziaA2zyQa FOFRSYAO RAAONBGAZ2YZI YR OSNIATFAS
Repots of the grades will be available each student from the RegistrtNR&d h FFA OS |
of each academic term and at thad of the Second Summer Session throdjINE students on line
services.
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confidential.
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Transcripts

Official transcripts, which bear the seal of the Institution, will not be given to students or
alumni, but sent directly to institutions specified by the students in their official requests to the
wSIAAGNI NRA hTFFAOS

Requests for transcriptsf credits should be made fifteen working days in advance. In those
cases where a student is in debt with the Institution, the Registrar will not certify the courses
approved until the student has satisfied his debt.
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Any claim concerning a transcriptB lj dzSa G &aK2dzZ R 6S LINBaASYuGSR |
later than 90 days after making the request.

Important Note:

The admission / registration procedures are essential steps for establishing a relationship
between the student and the Institution. Heever, the payment of the appropriate fees formalizes
this relationship semesteby-semester or sessichy-session. All of these requirements must be
fulfilled in order for a student to be considered in good standing with the Institution.

Standards for &tisfactory Academic Progress

The purpose of the Standards for Satisfactory Academic Progress is to evaluate that the
students approve the credits percentage required, with an accumulated academic index equal or
higher to the retention index, according their program of studies. It also establishes a formal
process through which students that are encountering academic difficulties can be identified and the
necessary help can be provided.

¢KS addzRSyd KFa | NRARIKQG G2 rdgdrdiag histher stéts if they a G A
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an administrative error or that, during the academic year, a critical situation existed that prevented
him/her from obtdning satisfactory academic progress as established by the Institution.

Student Academic Status

There will be four types of students based on the cumulative academic grade point average:
honor students, students in progress, students on academic pralbatiad students on academic
suspension.

A Honor Students Those students carrying not less than twelve credit hours with a grade point
average of 3.50 or more and who fulfill the requirements of the Vice Chancellor of Student
Affairs.

a. The Vice Chancellof Student Affairs will announce the names dftadnor students, the
Schooto which they belong, their status, and their area of major.
b. Honor students are eligible to serve as tutors and as assistants to faculty members.

A Students in Progress Thosewhose grade point average is equal to or greater than the
minimum retention grade point average.

A Students on Academic ProbationThose students with a grade point average, earned credit
hours, or both, below the standards of the Progress Academic Rulei$arategory.

A Students on Academic SuspensieThose students who have been on extended academic
probation and not been able to overcome their academic deficiencies.

Student Suspension for Academic Reasons
Students who fail to meet the academic standmare subject to suspension from UNE for one
(1) academic year. The student has the right to study one academic year on probation.

Academic Probation
A suspended student may qualify for academic probation if recommended by the Satisfactory
Academic Rigress Appeals Committee, upon completion of the following procedure:
A Submit a written request to the Vice Chancellor of Student Affairs who will refer it for
probation to the Satisfactory Academic Progress Appeals Committee.
A The Satisfactory Acadenfitogress Appeals Committee will consider only situations related to
A0dzRSYy G Qa LISNBR2YFE TFFFEANBRBYET SO2y2YAO LINRPOE SY
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A The probation period will last two semesters.

A Students who do not reach the minimum academic average ré&ention during the
probationary period will be suspended. If the student is placed on a second probationary
period and again does not meet the minimum academic average for retention, he will be
permanently suspended.

A Veteran students and beneficiariese were suspended from UNE due to failure to meet the
academic standards; and qualify for academic probation, the benefits should remain
suspended as well.

The decisions reached by the Satisfactory Academic Progress Appeals Committee will be put in writing
and will be final.

Minimum Grade Average Required by Earned Credits

A Readmission to UNE will be based on the norms established by the Institution.

A The Satisfactory Academic Progress Appeals Committee must approve readmission to UNE. As
condition for readmission, the student must reach the minimum grade point average required,
based on the number of credits in a term of two academic semesters: Otherwise, the student
will be dismissed for a period of one academic year. If the student is suspended forral se
time he will be permanently dismissed.

A Universidad del Este will not give credit for courses taken by the students at other institutions
during the time of their suspension.

A Students dismissed for academic deficiency cannot be registered.

Required Cedits and Retention Index per Program

Definitions
A Attempted Credits- the number of credits of all registered courses, independently of the
grades received. This includes accepted transfer credits.
A Approved Credits; the number of credits of all cours@s which the grades of A, B, C, D, or P,
including transfer credits, are obtained.

The students should approve the courses according to the Standard of Academic Progress for the type
of academic program in which the student is enrolled: Certificate, &#soand bachelor degrees
according to the number of accumulated credits and the accumulative academic grade point average,
as established in th&able of Required Credits aReétention Index per Prograr@tudents wilbe able

to view these requirements irthe Academic Normsand Administrative Procedures Handbook,
locatedat the web sitewww.suagm.edu/unainder student services.

An example representing each academic programdsegmted on the next page:
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CreditsRequiredand Retention Index per Program

Associate Degree Program

(54 credits)
Attempted % Credits Retention
Credits Required Rate
1-16 50% 1.50
17-32 54% 1.70
33-48 58% 1.90
49-55 62% 2.00
56-72 64% 2.00
73¢81 67% 2.00

Bachelor Degree Program

(120credits)

Attempted % Credits Retention
Credits Required Rate

1-25 50% 2.00
26-50 53% 2.10
51-75 56% 2.20
76-100 59% 2.30
101-125 62% 2.50
126- 150 65% 2.50
151-180 67% 2.50

Veterans and their beneficiaries: Required Credits and Retention Index per Program

Veterans and their beneficiaries must complete their program of studies within the time
established by their curriculur00%).Students who extend their studidseyond the time (150%)
Sadlof AaKSR o6& (KS LINRPINIY Ol yy They nea yoinfayitazSa (i 2
retention index of 2.00 when the 100% of the program is completed. The veterans and their
beneficiaries should follow the program sequence which is distributed by academic year. If the
student is a recipient of the Pell Grahe may resort to the 150% additional time, established by the
Standard for Satisfactory Academic Progress of the Institution. Veterans should be evaluated utilizing
020K *S0SNryQa .SySTAGA FyYyR tSftf DNIyd ONARUGSNRL

Graduation Requirements

The student usually graduates from the Universidad del Este under the program requirements
prevailing at the time of his admission to the Institution; however, the Institutiaerees the right to
make revisionsn the different pograms and in the requiremés for the degree Students who do
not complete their studies during the time required by their respective progrgregram sequence)
as well as those who apply for readmission after a period of absence from the Institatien,
governed by the rules that apply or are in effect when the student completes his evaludation
graduation Nevertheless, the student should visit his academic advisor, academic guidance
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counselor, the School or Gdimpus site Coordinator of StudeBervices for a progress evaluation of
his academic program yearly.

To receive a degree from the Universidad del Este, candidates must meet the following
requirements:

A They must have taken the courses required in one of the programs offered bystiteition.
Candidates for a certificate must pass the required number of courses in a diversified program
of general and professional studies.

A They must have satisfactorily completed the prescribed number of credits with a grade point
average of 2.00 (@ higher or as required in their program of studies. Students receiving
associate or bachelor degrees with a grade point average ranging from 3.50 to 3.74 will
graduate withhonorsCum Laudeand those within the 3.75 to 3.89 range will graduafi¢h
honors Magna Cum Laudeand those with a grade point average ranging from 3.90 to 4.00
will graduatewith honorsSumma Cum Laude

A ¢KS® Ydzad FAELE 2dzi Iy | LILXAOFGAZ2Y F2NJ 3N Rdz
for the last semester or summeaession.
A They must have satisfied all financial obligations to the Institution. All candidates for

graduation will be required to attend Commencement Exercises. Commencement Exercises
will be celebrated once during the academic year, at the end ok#dw®nd semester. Those
students who meet the requirements for a degree or certificate at the end of the first or
second summer session or at the end of the first semester (Atdestmber) should apply to

GKS wS3IAAGNI NRA hTFA Okowirg 2hidt they havé Ndmplaigd SHe & G || §

requirements of their respective programs of study.

Important Note:

Students should familiarize themselves with all rules, norms and regulations of the
Institution through the Student Handbook, Student Regulations, attte Academic Norms and
Administrative Procedures$iandbook which are available upon request at the Office of the Vice
Chancellor of Student Affairs and at the web sit@ww.suagm.edu/une These documents provide
the information and updates as to program requirements, academic policy changes, as well as other
academic and administrative changes that may take place during ygwars of studyat the
Institution.

Family Rights and Privadct Information Statement

In accordance with Public Law-880, FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT,
students have the right at Universidad del Este to inspect educational records, and correct such
NEO2NRa AF 4 NNI yiSR® otecte& Bom deleag® & yniodnBionNGpeh AR & |
inspection or review by the student unless he or she waives this right. The parent(s) of U.S.C.S. s. 1152
Internal Revenue Code also has the right to inspect records, which are maintained by the Institution
on behalf of the student.

There are two distinct categories of records: (I) Directory Information Records, (2) LIMITED
ACCESS RECORDS.

OMPO S5ANBOG2NE LYF2NXVIGA2YT SKAOK YIlIé& 0S8 Y}

known address, telephone numberai® and place of birth, major field of study, participation in
officially recognized activities and sports, weight and height of members of athletic teams, dates of
attendance, degrees and awards received, and the most recent previous educational agency or
institution attended by the student. The Office of the Vice Chancellor of Student Affairs will only
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release this information or a representative after the petitioner has demonstrated a legitimate need
to have such information. Students who do not wishfrSI &S 2F AGRANBOG 2 NE
complete a statement in the Office of the Registrar no later than the last day of each term; otherwise
directory information may be disclosed by the College for legitimate purposes

(2.) Limited Access Records pertam the permanent academic records of the student,
disciplinary records, financial information, and testing data. This category also includes all records
maintained officially by the Institution, which do not come under the categories of Directory
Information, or Sole Possession Records.

The Institution will not release information in Limited Access Records except after written
permission of the student or parent.

Student RightTo-Know and Campus Security Act
The common intention of the three major paid$ this 1990 Act is to enhance the choice of the
potential consumer, the posi SO2 Yy R NB &0 dzRSy iG> o6& NBLRNIAy3I &
higher education institutions.
A Section 103 covers disclosures about the graduation or completion rate ahédr o
postsecondary outcomes of all students.
A {SOGA2y wmnn O20SNE RA&Of2adzNBa |o2dzi GKS O¢2
receive financial assistance contingent upon participation in intercollegiate sports and Section
105 concerns institutionakevenues and expenditures for intercollegiate athletic activities.
A Sections 203 and 204 concern disclosures, reports, and publications about campus security
policies and crime statistics.
I 2YLX AL yOS gAGK | ff 2F GKS | addit@ral ciRetiégnGdr 2 & dzNJ
institutional eligibility to participate in federal student aid programs.

Office of the Vice Chancellor of Student Affairs

The Vice Chancellor of Student Affairs is the person responsible for planning, coordinating,
developing,and maintaining the system of services, which the institution offers its student body.
These services respond to the academic, vocational, social and human resource needs of students and
are offered by welprepared, responsible, and committed professitmaThe following offices provide
student services:

Admissions and Marketing Sports Program

Registrar Quiality of Life and Students” Wellness
Social and Cultural Activities Student Associations Program
Guidanceand Counseling Bursar

Student Spport Services Program  Financial Aid
Health Services

The Office of the Registrar answers to the Office of the Vice Chancellor for Academic Affairs.
The remaining offices, Bursar and Financial Aid respond to the Vice President for Financial Affairs.
However, since these offices provide major services to the student population, they are presented
here.

The organizational structure of the Office of the Vice Chancellor of Student Affairs allows for
the provision of specialized student services for stlldents under the direct supervision of the
Associate Vice Chancellor for Quality of Life and Students Well Being.
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Human resources have been assigned to the Office of the Vice Chancellor for Quality of Life
and Students Well Being in order to provide pseling and orientation, social/psychological services,
tutoring, and an academic advising/mentor program.

A complete program is designed to aid the student in his personal, academic, and career
development areas. The following programs are coordinatddademic Advising/Mentor Program,
Counseling and Orientation, Psychology, Social Work, and Tutoring. All of these services have proven
effective in student retention and the provision of a better quality of student life.

The program gives continuing sessment and support by consolidating institutional and
community resources. The following services are provided:

A Personal, academic, vocational and occupational counseling.

A Workshops and seminars according to the student needs.

A Academic advising a faculty member is assigned to a group of students to assist in their
academic progress. The professor will assist the students during the academic year.

A Learning support serviceshese services are offered on basic areas such as: mathematics and
Englisithrough the teacher assistance program and tutorial services.

A Career center coordinate workshops and activities related with career life planning. Students
can explore careers develop goals and identify employment opportunities.

A Placement servicesrefer students who are seeking paitne job so they can have career
related work experience and supplement thegonomicneeds.

A First year student associationprovides the freshman student the opportunity to develop
leadership by coordinating activitiesithi ¥+ OAf AGF GSa addzRSyGaQ Ay

Professional Guidancand CounselingPrograms

¢tKS RNIYFGAO OKIFIyOSa 2F GKS ReylFrYAO &az20AaSide
The needs of the younger students, the adult student vilxaoming back to the university and the
special populations, are continuously assessed in order to offer them relevant services.

The Guidancand Counselinfrogram focuses its services and projects on the new paradigms
in Counseling: integral human ddepment, prevention and practive educational strategies to
develop special skills for life and career.

The main objectives of the program are geared to enhance the studeréstelém, help them
achieve selknowledge, help them learn and develop sKkitlsdecision making and conflict resolution,
to develop leaderships skills and to assume responsibility with themselves and their community.

{LISOAlfa LINRP2SOdla INB SadlrofAaKSR FOO0O2NRAY3
the university commaity resources; to promote healthy lifestyles as well as to prevent academic
failures or withdrawals, and personal risky behaviors.

The program emphasizes outreach and -pative stance in the delivery of services. The
services include: individual and ogip personal counseling, crises management, consultation,
personalization and humanization of campus environment searching for the quality of students life,
establishment of self helps groups, enhancement of leadership skills, follow up, referrals ansl othe
Professional counselors offer all services.

Advisingand RetentionProgram

The Academic Advisement services promote continuous interaction between the students,
faculty members, the academic counselor and other administrators of the Office of te Vi
Chancellor.

Helping the students with their academic problems is a major aspect of advising. Because it
requires curricular knowledge and expertise, academic advising is an academic concern.
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Freshmen student are assigned to a mentor, a faculty memiyer belongs to the student
study program, who is responsible for discussing with students information concerning course
selection, nature of educational programs, courses which are relevant to their interests, course
content, academic requirements, regtitans and procedures, and more.

The mentor (faculty member) works in cooperation with the Student Support Services Staff to
coordinate services required by the student who has special needs.

Mentoring Program

This program is geared towards helping fireir students adapt to college life. As part of an
integrated advising team, a professor is assigned to each participating student to counsel him on
academic and personal matters.

Tutorial Services

In close cooperation between the Offices of the Vibar@ellor of Student Affairs and the Vice
Chancellor, a free of charge Tutorial Program is offered to every student who requests this service in
areas such as Mathematics, English, Spanish, Biology, Chemistry, Statistics, Accounting and others.

Student Spport Services Program

The Student Support Services Program at Universidad del Este provides an integrated gamma
of academic and counseling services to over 400 UNE students a year that meet the eligibility criteria
established by federal law for partieipon in this program.

The United States Department of Education Grant Award permits the Program to offer
personal, academic and career counseling; and academic support such as tutoring in all subject areas,
special tutoring for disabled students and smscultural and career oriented cffampus activities;
concerts, and conferences.

To qualify as a program participant, a student must be an American citizen or resident alien,
have obtained final admission to the school, be the first generation of hidyfamigraduate with a
baccalaureate degree, be of low income and/or have a documented disability. Certain documentation
may request of those students interested in becoming program participants.

Health Services*

First aid and medical services are ofigia the Health Services Office of the Institution.In the
event of an emergency or illness, the student should report to the Health Services Office to receive
first-aid.

The Health Services Office offers preventive medicine and medical materials, fthargé,
for all students. The nurse and or doctor provide information on a variety of health related topics
which includes medical clinic sessions as well as personal health care education

In case of an emergency, an ambulance from the metropolitan wi#ebe called and the
student will be taken to a local hospital. This samecpdure will be followed in the Offampus sites

*A doctor and/or nurse will be available to serve the student popatatat the Carolina
Campus. The f©campussites do not have nurses, therefore, the services of an ambulance are
provided to them in case of an emergency free of charge.

Social and Cultural Activities

The Social and Cultural Activities Program gives the students, the faculty and the community
an opportunity to watch films and theatrical performances, attend concerts, shows, lectures,
workshops and seminars.
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Participation in these activities is open to all interested persons and it aims at developing
attitudes, values, sensibility towards art and good citizgmshi

Participation in student associations fosters leadership by developing mutual understanding
and respect for social and human values.

Sports Program
The Athletic program is geared to the promotion and active participation of students in all

aLRNIa FOGAGAGASAD LG A& | FdzyRFEYSyidlrt 02YLRY$

contributing to the physical and mental growth amell-being of its students.

The athletes in the Program participate in internal and intaiversity competitions.
Universidad del Este is a member of the inti@iversity sports organization.

To strengthen the Program and increase the number of participanéspDirector and coaches
of the Program visit the sports programs of high schools. During these visits they present the Program
and identify prospective candidates. The Program has a Procedures Manual and a guide for granting
athletic scholarships.

Bookdore
The Universidad del Este has a bookstore where textbooks, reading materials requested by
the faculty, schooand officesupplies, and other personal supplies are available.

Veterans and their Beneficiaries Services

CKS *SGSNI yQa HISNIZKOSWIIAMRIONIINIRE hTFAOSTI Aa
motivation of veterans and their dependents in order that they may effectively exercise their rights to
an education.

They are helped in the completion and processing of required documents dqoutpose of
establishing eligibility, certification of service, and academic progress.

Veterans and their beneficiaries must complete their program of studies within the time
established by their curriculurt00%).Students who extend their studidseyond the time (150%)
SadlofAaKSR o6& (KS LINPAINIY Olyy2i O2yhdatlghizS G 2
Progress Normglo not apply to veterans and their beneficiaries, who need to maintain a retention
index of 2.00 when the 100% of theggram iscompleted.The veterans and their beneficiaries should
follow the program sequence which is distributed by academic year. The following examples show
time/length of various programs: Certificate program of 36 credits is 1 and half years; Associate
degreeprogram of 73 credits is 2 and half years; Bachelor degree program of 121 credits is 4 years. If
the student is a recipient of the Pell Grant, he may resort to the 150% additional time, established by
the standard for Satisfactory Academic Progress of Itigtitution. Veterans should be evaluated
dzi At AT Ay3a 620K +#SGSNIryQa .SySTAada IyR tStf DNy

Student Activities

Universidad del Este offers students the opportunity for social, cultural and athletic programs
in order to develop leadership, responsibility and initiative.

All students are urged to join the clubs and organizations that most correspond to their needs
and interests.

Each group or club has a faculty adviser who counsels its members and helpsiutgothe
activities of the group.
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Student Associations

All student organizations must be recognized and approved by the Office of the Vice
Chancellor of Student Affairs. Any group consisting of ten or more regular students may organize and
apply for oficial recognition of its organization.

Interested students should request an application from the Office of the Vice Chancellor for
Students Affairs. The purpose of the organization and the name of the advisor should be stated.

¢ KNP dzZa K a i geiéhyinlogganizatitingydhdy @ave the opportunity to collaborate in
the Institution plans and development. Also, the students develop their own leadership skills and help
SYKIFyO0S GKS &aiddzRSyiaQ lidzctAade 2F ftAFTS Ay GKS Ly

The Office bthe Vice Chancellor of Student Affairs has recognized the following organizations.

Carolina Campus
Alpha Chi, National Honor Society for Students in Bachelor Degree
Microbiology Students Association
Association of Christian Students
Early Childhood Education Students Association
International School of Hospitality and Culinary Arts
Management Students Association
International Students Association
Management Association Student Staff
Office Systems Studentsgociation
Paralegal Studies Students Association
Phi Theta Kappa, National Honor Society for Students in Associate Degree
PRHonor Students Association
Professionals and Sonography Students Association
Radiologic Technology Students Association
Social Wdk Students Association
Student Support Services Participants Association
Theater Students Association
Tutors Association

Off Campus Sites (each is an independent associgtion
Social Work Students Associatip@aboRojo, Barcelosta, Utuado, and Yauco
Christian Youth University Students Associatto@aboRojo
Association of Ebenezer Christian Studerm8arceloneta
Criminology Association Student Stalfarceloneta
Pro Health and Physical Fithess Students Associaiamceloneta
Education Students Assiation- Yauco
Office Systems Students Associatiofauco
t NP { GdzRSYy (i Q& vdz-Yauddbe 2F [ AT
Peer Counselors Associatiofauco
Management Students Associatielvauco
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Student Council

There is a Student Council which meets monthly #&ad, among others, the following
functions: to represent the student body, make recommendations to the Vice Chancellor of Student
Affairs, participate in various committees, serve as liaison between students, professors and the
administration, and to promie the general welbeing of the Institution.
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There is a Student Government Assembly that guarantees student participation in the life of
the Institution. Delegates to this organization are student body representatives and must be elected
responsibly.

Ddegates must be regular students. They must attend and participate in meetings of campus
delegates and must establish relationships among faculty, administration and students of their
corresponding sections. The Chancellor and the Vice Chancellor enSaifhairs supervise campus
delegate meetings. Delegates must provide for the discussion of those matters pertaining to their
particular campus and must acquaint themselves with administrative standards and procedures that
arerelatedtothe needsanddro f Sya GKI &G FFFSOG aiddzRSydiaqQ ¢St Fl

An Alternate delegate is also elected to act in case of the absence of the delegate in charge.

l OF RSYAO 5StyQa [Aad

The list of all honor students is published at the beginning of the second semester. It has the
names of all students who have approved more than 24 credits hours with a grade point average of
3.80 or higher.

Ly GKS 2FFAOALFE GNIYAONRLIIEZ GKS AYaONRLIIAZY
posted on all bulletin boards of the ma@arolina Campus and @fmpussitesand all students listed
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Important Note:
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regulations will incur disciplinary measures and/or penalties, accordingly.
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Disciplinary Regulations

' YADPSNBARIR RSt 9a0SQa { (ppR&y disciglitagzyu@d &nd NB LIN
regulations that were ratified by the Ana G. Mendez University System Board of Directors.

The students at Universidad del Este are expected to honor, obey and respect these rules and
regulations in all their ramificationsThese principles, rules and regulations are clearly stated in the
Institutions bylaws, the Student Handbook, and in the other regular or periodic publications of the
Administration.

Important Note:
Due to the importance of the Disciplinary Regulationaoh student is required to obtain a

O2LkR 2F GKS {GdzRSy(iQ& | I yRO 2 2 lor of Stid¥nt Aff&r§anch T FA O §

O2YYAG KAYaStT (G2 NBIR IYyR 0S02YS FFYATtAIFIN gA
Regulations, and Academic Norms aAdiministrative Procedureglandbook These requirements

cannot be waved or omitted under any circumstanceBhese documents are available at the
institutions web site:www.suagm.edu/uneunder the heading student sgices.

Student Financial Aid

The mission of the Student Financial Aid Program is to provide the student with scarce
economic resources equal educational opportunities to obtain an academic preparation that will
facilitate his integration to society.

Our Student Financial Aid Program operates under the basic principle that the primary
responsibility of financing higher education is of the family. Therefore, the majority of the funds are
offered under the economic criterion of need. The objectiveprolviding a fair distribution of the
financial resources are in agreement with the state, federal and institutional dispositions.
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The Program is made up of three components, such as: scholarships that are given and thus
do not have to be repaid. Studentoney loans made available at a low interest with reasonable
conditions of repayment. The work and study program permits the student to acquire experience of a
job related to his program of studies and at the same time receives compensation for the &ingk b
done, thus helping with his costs of education.

The student can be eligible to receive aid of all three components, as long as these available
funds will permit.

GrantScholarship Programs

Federal Pell Grant

This grant helps undergraduate studerits pay for their postsecondary education and
students must be enrolled at least on three credits to receive the fiend-or the academic year
20122013 the maximum annual award is $5@and the student must meet the eligibility
requirements of the progm.

Federal Supplemental Educational Opportunity Grant (SEOG)
This grant helps undergraduate students with exceptional financial need. The amount of the
awards is contingent to availability of funds.

Educational Opportunity Program

The Commonwealth oPuerto Rico provides yearly funds for grants and scholarships to
qualifying students. The grant is awarded on the financial need basis and the scholarships on the
academic performance basis.

State Student Incentive Grant (SSIG)

The Council ofeducationof Puerto Rico(CEPR)nanages this program. The institution
participating in this program mustubmit the candidates to theEPR and after the qualifying is made,
the institution receives the fund for those students.

Loan Programs
Federal Direct Loan

Federal DirecFord Loans are offered at a variable interest rate, with a cap of 8.25%. For
G{ dzo a-5 RNBEOR¢ GKS 3F2@FSNYyYSyid LIl ea GKS AyiSNBai
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the interest, it will accrue and be capitalized (added on the principle).

Federal Direct Parent Loan for Undergraduate Students (FDPLUS)

Gt[!'{¢é¢ t2Frya FINB 02NNRSSR o0& LI NEByisvariafe2 NJ RS
with a cap of 9%. Repayment begins 60 days after the First Disbursement.
Work and Study Program

Federal WorkStudyProgram (FWSP

A program, that requires the student work a maximum of 40 hours per week. The student is
paid a competitivavage and is able to gain experience in his area of study.
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Institutional Scholarships Programs

Athletic Scholarship
This program is available to students who have athletic performance. The Athletic Scholarship
Committee studies the candidates recommendsdthe coaches and determine the student benefit.

PR Honor
This institutional scholarship program is designed to provide to talented high school students
the opportunity of pursuing their college education at UNE.
Its objectives are:
A ldentify those aademically talented students motivated into pursuing an Associate or
. OKSft 2NN& RSINBSI YR K2 aKz2g SO2y2YAO Yy
A Facilitate academically talented youngsters who show economic need, access to a high
guality university education.
A Propitiate the necessargonditions to help these students develop their talents and
capabilities to their full potential.
A Provide students with a high quality academic program that meets their expectations and
attend to their goals.

How to Apply for Financial Aid

Financial Aids awarded annually. The student must apply each year. Trandial Aid
Applicationwill be available after January

The student must submit the Free Application for Federal Student Financial Aid (FAFSA) or
Renewal FAFSA toghJ.S. Department of Education. The application must be completed online at the
following web site:.www.fafsa.ed.goMhe amount of financial aid may vary each year according to
your need, the type of aid you areghle, your academic performance and available funding.

Eligibility Requirements
In order to meet the eligibility requirements, students must:

A have financial need

A have a high school diploma or a General Education Development (GED) certificate.

A be workingtoward a degree or certificate.

A Dbe a U.S. citizen or eligible no citizen.

A have a valid Social Security Number.

A not owe a refund on a Federal Grant or be in default on a Federal Educational loan.

A be making Satisfactory Academic Progress.

A Dbe registered witiSelective Service (if required).

A be enrolled at least halime except for the Federal Pell Grant, which allows-tess-
half-time enrollment.

A y2i NBOSAGS | .| OKSft2NRa 5S3INBS F2NIt Sttt |

A provide documentation of any information requested by tfsfice of Admission and
Financial Aid.

Important Note:

The Institution complies fully with the privacy Rights of Parents and Students Act of 1974
(Title IV of the U.S. Public law 97), as amended, which specifically governs access to records
maintained by institutions to which funds are made available under any Federal program for which
the U.S. Commission of Education has administrative responsibility, and the release of such records,
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provided that such institutions must furnish parents of studentscass to official records directly
related to the students and an opportunity for a hearing to challenge such records on the ground
that they are inaccurate, misleading or otherwise inappropriate; that institutions must obtain the
written consent of parens before releasing personally identified data from student records to other
than a specified list of exceptions; that parents and students must be notified of these rights; that
these rights transfer to students at certain points; and that an office adgate complaints and
violations of this law.

Refunds and Adjustments for Active and New Students
Refund Policy

A. New Admission Studerero Rate Refund

New admission or transfer students enrolled in their first semester at UNE who completely
withdraw from their classes during the first 10 weeks starting the first day of class of each semester,
and during the first 10 days, since the first day of class during the summer session, will be refunded
part of the tuition costs. This norm will apply only kmse students enrolled in their first semester for
the first time. In subsequent semesters, the active student refund policy will apply.

Ten weeks into the semester and ten days in the summer session equal 60% of the
corresponding academic term. Theredpafter this period, the System will charge 100% of the tuition
costs.

The amount of tuition to be refunded will be prated in accordance with the date of
withdrawal as decreed in the following table:

Semester Week Amount of Refund
First and Second 88 Percent
Third and Fourth 76 Percent
Fifth and Sixth 64 Percent
Seventh and Eight 52 Percent
Ninth and Tenth 40 Percent

B. Active StudenFederal Refund

Students, previously enrolled at UNE, wdmmpletely withdraw before the end of 50% of the
academic period, semester or summer session, will be refunded part of the tuition costs according:

A 100% if the student withdraws on or before the first day of class

A 90% after the first day and up to 10 pentef the academic period

A 50% the first day after the 10 percent period and up to 25 percent of the academic period

A 25% the first day after the 25 percent period and up to 50 percent of the academic period

After 50 percent of the academic period, the Systwill charge 100% of the tuition costs. The
semester is composed of 15 weeks, where six days (Monday through Saturday) are considered.

The amount of tuition to be refunded is based on the date of withdrawal as decreed on the
following table:

SEMESTER ATTENDANCE
WEEK PERCENT WEEK®AYS REFUND

15 X 0 = 0 = 0 100%
15 X 10 = 150 = 9 90%
15 X 25 = 3.75 = 22 50%
15 X 50 = 750 = 45 25%
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In accordance with the Title IV Student Financial Assistance Programs regulations, when
calculating the arunt to be refunded, tuition costs not paid by the student will be subtracted before
determining the amount of funds applied to the costs. The principle behind this rule is that the
student and his/her parents are primarily responsible for tuition expense

CAYLFLYOALt FTAR FNRBY TFTSRSNIf LINRPINIYAZ adlas
account will be refunded to the original program. The amount paid by the student will be refunded to
him/her, and it will depend on the withdrawal date.

C. Paral Withdrawal

Students who partially withdraw during the first two (2) seek starting the first day of classes of
each semester, and within the first two days of classes during the summer session, will be refunded
88% of tuition costs. After this peripthe System will charge 100% tuition costs.

D. Non- Attendance

Students who do not attend their registered courses will be marked NA by the professors,
given an administrative withdrawal, and refunded 88% the cost of the course. The student wiltbe he
responsible for 12% of the cost, as financial aid programs do not cover it.

Adjustments and Refunds
Adjustment and refunds will be made in the event of total withdrawal. A student who made a
total withdrawal during the first ten (10) days of classesing the regular semester and the first two
(2) days of the summer session will receive a credit of two thirds (2/3) of the total cost per credit
withdrawn.
During the period of reallocation of students due to eliminated sections, all the students who
cdy YI1S FTRe2dzaldYSyia KIFIFS G(GKS FdzikK2NAT I GAz2y 27F |
Cash refunds will be made if payment was made in cash. Tuition paid for with financial aid is
not eligible for a cash refund.

Tuition, Fees, and Related Information*

Every year theOffice of the Vice President for Financial Affairs publishes a circular with
information about tuition cost for all academic programs and other fees for all institutional services.
CKAA OANDdzt I NJ Aa F@FrAfFotS 4 GKS . dzZNBARFNRaA h¥FA

Tuition fees are madeybcredit or contact hour as follow:

A Regular Programs $181.00
A Special Programs $18.00
A Certificate Programs $ 161.00

In addition, for each academic term the institution has a general fé4a600 per student.
Costs are subject to change from ameademic year to the nexthe distribution of the general fees is
as follows:

A Construction $275.00
A Technology $ 75.00
A Services $ 45.00
A Parking $ 20.00
A Library $ 7.00
A Insurance $ 3.00
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Please note that in attending any Institution,wvill need to allow for other expenses, such
as; books and supplies, transportation, meals and other personal needs. A variety of financial aid
packages are available. Tuition, fees and service charges must be paid in full during registration or at
thetA YS GKS addzRSyd NBldzSada aSNBAOSao t-evyYSyuida
checks, money orders, or credit cards such as American Express, Visa or Master Card. Receipts for all
transactions must be requested and retained, and presemtél any claim or adjustment requested.
¢CKS . dzNBFNRE hFTFFAOS oAttt yAH iuitioh, Q&h&alices @ridlsdrwea & A
charges are subject to change during thtetterm of this catalog (20132014).

Tuition Option Payment Plan (T®®

The Institution has a convenient method for paying educational expenses through scheduled
payments over the period of enrollment.

The TOPP grants 50% tuition and fees deferred payment to students who do not satisfy cost or

receive financial aid at thBlE IA A G NI A2y GAYSo® /2yal OO0 GKS . dzN&A|

the TOPP.

Clear Statement

Students with an outstanding debt balance will not be allowed to take final examinations until
such balance is paid in full.

Upon receipt of paymenti KS . dzZNE | NQRa hF¥FFAOS Attt Aaadzs
presented by the student at each examination. Students who do not comply with this requirement
will receive a qualification of Incomplete (I) and will be required to pay $20 fee in ordentove the
gualification from the academic record.

Invoices

¢KS . dzNBFNRE hFTFFAOS gAff YIAfT F2dzNJ Ay@2A0S3
summer session. The approximate dates for the mailing of such invoices are: September 15, October
15, November 15, December 10, February 15, March 15, April 15, May 10, June 14 and July 22.
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Office of the Vice Chancellaf Information Resources and Telecommunications
Vision
In harmony with the mission of the Institution, the vision of the Office of the Vice Chancellor

of Information Resources and Telecommunications endeavors to become a recognized leader in the
process blearning, teaching, research, and service.

Mission

The Office of the Vice Chancellor of Information Resources and Telecommunications will
contribute to the integral development of its students. As an administrative and academic center, we
pretend to poomote in our students, the social and cultural values of our people, offering effective
guality service through information resources that are inherent to the academic development of our
LydadAiddziazy Sy@ANRBYYSyGo 2§ LJonSriRrEeSt tolirgseardr? Y LI S
creativity and innovation through the use of new technologies.

Description of the unit

The Office of the Vice Chancellor of Information Resources and Telecommunications is the
administrative unit that integrates the Library, Disten Education, Information and
Telecommunication, Exhibit area, Pifiero Collection, Educational Technology, and the Community
Technological Center. Through a structured and systemic approach the units provide the necessary
services to support the Institutiaddd | OF RSYA O LINPINI Yad LG LINRPDARSA
to serve the diverse learning and instructional needs of students and faculty members, thus becoming
an integral part of the teachinparning process of the Institution. The units o tlice Chancellor of
Information Resources and Telecommunications houses a wide variety of printed, audiovisual, and
electronic materials selected in accordance with the academic programs and adequately organized to
foster their usage.

Library

The Libray has a complete automated system that provides access to the materials available
in all of the three libraries of th&€istema Universitario Ana G. Méndez | b 9 Qéamplssi®@sS h T F
are also part of this automated system and have the use ofittesiry loans of materials available to
all the students oSUAGM A Virtual Library is also available for students througlelantronic web
page:http://www.suagm.edu/unePortal de Biblioteca

Materials include a variety of formats: bookslictionaries, journals magazinesand
newspapers, microfiimdylultimedia CDROMS, + 5, Bldooks, as well as on line resourced hese
resources include the following sections: Ask the librarian, Information skills, Tutorials, Links, Special
collections, Data bases, Audio Visual Equipment loans, and Norms, Regulations and Procedures for
topics in; copyright, plagiarism, etc.

Thellbrary provides seating areas for individual study, facilities for small study ‘groups and
O2YLJzi SNBE F2NJ a0GdzRSyiaQ AYyRSLISYRSyl( dzasS gAGK
physically challenge.

The Bibliographic Instruction Program in thbrdiry provides the necessary skills for the
effective use, services, and academic resources, Internet.

Sala Florencio Pagéan Cruz

The Reference and Reserve unit are located in this area. The Reference collection has the
basic resources needed to do resela and investigation projects such as: general and specialized
dictionaries, annuals, atlas, directories, reference books, indices in electronic and printed formats,
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access to Internet and the data base specialized in legal resources. We have invdstegearch

based search engine Voyager System, which greatly facilitates the identification and access to a vast
qguantity of research literature, journals, textbooks, and other relevant documentation. The total
collection of magazines, bookspeoks, purnals, and audiovisuaésources exceed the requirements

in titles and volumes for all the levels of the academic programs offered in the Institution.

Circulation and Reserve Area

This area facilitates the loan of books out of the library to authorizeets. The Magazine
Colletion provides more than B00 titles combined in printed materials and online resources, local as
well as international newspapers.

Inter-Library Loans

The interlibrary loan is the opportunity given to the academic communpityobtaining, as a
loan, the use of resources of other libraries in, as well as outside of Puerto Rico. At the same time, the
Library at the Carolina campus participates actively in lending its resources to the other libraries of the
Sistema Universitaridna G. Méndeand to the five Libraries in the Off Cammites

Exhibit Area

The art works exhibition area is located strategically in the entrance to the Information
Resources Center. The atrium was designed with all the necessary specificabéfies to the public
the opportunity of enjoying exhibitions while visiting us. The interior garden, situated to the end of
this atrium is a sculpture of our founder, Dr. Ana G. Méndez.

Collection Developments and New Acquisitions

The Center at the Calipa Campus provides all the printed and Aaninted resources
necessary to facilitate the teaching learning process and to enrich the Institution educational
programs. To facilitate collection access, the material is catalogued using Spanish andskbigicsh
heading and classified according to the Subject Headings from the Library of Congress. Some of the
resources identified are Bibliographical file, Internet, etc.

Educational Technology

This unit advises on the appropriate use of technologicalue=es in the classroom. This unit
also administers and distributes electronic materials and equipment requested by the faculty and
students. The faculty and students can coordinate the loan services of educational materials and
audiovisual equipment todoused in thee@classroom

Distance Education

The mission of this unit is to expand the cultural and educational offerings utilizing the
modality of distance education. Distance education as an educational strateast f the academic
task of the Institution. The Institution participates in various academic projects such as: offering of
courses through ITS, the broadcasting of conferences from various parts of the world, as well as
providing training to faculty rgarding distance education strategies and methodologies thus certifying
faculty in the use of this media. The Blackboard platform is used.

Computerized Information Technology and Telecommunications

Its mission is to integrate the computerized informatiotechnology and the
telecommunications to the administrative and academic processes. The design is following a plan that
has considered the necessary details to bring up to date and to expand the equipment and the

40



mailto:e@classroom

a2F06I NB 2F GKS & iatddesS thel i@cilty andl ddndastGiNg perboda? teining
laboratory, and the access to Internet in all the computers located in the libraries.

Hours of Operation
The Library offers its services in the following schedule for the Carolina campus and the five
Off-Campussiteslocated in YaucdZabo RojpSanta Isabel, Utuado, and Barceloneta.

Monday- Thursday 7:00 a.m¢ 10:00 p.m.

Friday 7:00 a.m¢ 10:00 p.m.

Saturday 8:00 a.m¢ 5:00 p.m.

Sunday / Holidays 12:00 p.mg 5:00 p.m.(Carolina Campus)

Staff

The Center has a staff of professional librarians, educational technologists, assistant librarians,
technicians, and clerks whose main goal is to providedbllegiate community with efficient services.
They offer students and faculty direct assistance in locating information that will best satisfy their
particular interests and needs. Orientation in the proper use of the Center facilities is one ofithe ma
features of the daily work.

Office of the Director of the Evening and Weekend Programs

Mission

Its mission is to provide academic and administrative services needed to students enrolled in
the evening and weekend classes at UNE. Design and praygdersservices to this segment of the
student population geared towards improving retention and graduation. Coordinate in consortia with
the Schools the enrollment process, evaluation process of faculty, dissemination of information
related to the acadeiic offerings, and assist in designing and promoting student activities to improve
evening and weekend university life.

Its mission is to serve the learning needs of adults and organizations as well as to provide
leadership in developing adult educatiprograms through the attainment of external funds.

Description of the unit

The office is baded by the Associate Vice Chancellor, a secratadya Coordinator in charge
of providing direct services to students and faculty. These services entail atordiservices needed
08 SOSYyAy3I IyR 6SS1TSYyR &aidzRSyida sAGK GKS wS3IA
Professional Counseling, Academic Advising, and the Schools.

The Programs features the regular academic degree programs. These aral affeirg
evenings from 5:00 to 10Bp.m. and Saturdays from 7:00 a.m. to 4:00 p.m. Some programs offer
courses on Sundays from 8:00a.m. to 12:00 noon.

Off Campus Site@Jniversity Centers)

The Off Campusites programs respond to the needs of the communities in the various
geographical areas throughout Puerto Rico. The University Centers are located in the towns of
Utuado, Barceloneta, Yauddabo Rojand Santa Isabel.

The academic programs offered are céctte, associate and bachelor degrees in Business
Administration, Criminal Justice, Social Work, Education, Health Sciences, and Office Systems in all of
the Centers. Some Centers have more program offerings than others do to their physical facilities.
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The same educational support services that are available on campus are also available at the
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Admissions, and Library. The faculty is from the surroddinO2 YYdzy A& A GK YI aid
some with doctorates, all recommended for their excellent educational background and experience.

Off Campus Locations
Academic Offerings
The five OfiCampussitesoffer the following academic programs:

YaucoOff-Campus
Santo Domingo Street #29
Yauco, Puerto Rico 00698

Associate degrees in:
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Cabo Rojo OfCampus

Carretera NUm. 100 K.4.8,
Interseccion Carretera 311

Barrio Miradero, Sector Conde Avila
Cabo Rojo, Puerto Rico 00623

Associate degrees in:
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Santa Isabel Of€Campus
Carretera NUm 153, Barrio Fellic2, Sector Jauca
Santa Isabel, Puerto Rico

Associate degrees in:
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Utuado OffCampus

Ave. Fernando Ribas Dominici
Carr. 111 Km. 1.8,

Utuado, Puerto Rico 00641

Associatalegrees in:
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Barceloneta OHCampus

Carr. P.R. # 2 KM. 59.0 Barrio Florida Afuera
Barceloneta, Puerto Rico 00617

Associate degrees in:
w 9ESOdziA PSS { SONBUINE sAGK 22NR t N2OS&aaAy3
w di&l Secretary with Medical Billing
w / NAYAYlIf WdzAGAOS 6A0GK SYLKIaira AyY
- Security and Protection
Bachelor’s degrees in;
w alN)ySGAy3
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Academic Programs offered at the Carolina Campus

Certificates in International Hospitality and Culinary Arts in:
w /dz Ayl NE ! NIa

Associate of Science in Internatiomddspitality Management (AS)
w |1 20Sf hLISN}YGA2ya
w /dzf Ayl NE ! NIa

Associate in Sciences and Technology (AS)
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w di&l Sonography
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Associate in Business Administration (ABA)
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Bachelor of Arts iEducation (BAEd)
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Bacheloiin Business Administration (BBA)
w alylr3asSySyi
w ! 002dzyiAy3
w [/ 2YLMzi SNAT SR LYTFT2NXI A2y {eaiSvya
w al N}l SiAy3
w Lyadz2NJ yoSs
Bacheloiin Office Systems (BOS)
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Bachelomf Science in International Hospitality Management (BS)
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Post Graduate Certificate program
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Note: (X) means associate, bachelors or a professional degree is required to be admitted to
one of these certificates.

Non-Degree Programs

The Universidadiel Este has several nalegree programs to serve both the interests and
special needs of students within the Institution as well as the surrounding community. These are:

Resource Center for Educational Excellendhis is a service program initiated 2003 as the center

for diagnostic and placement of students in developmental courses in Spanish, English, and
Mathematics for all degree programs. It also serves the students of these courses, as well as students
in other level courses as a tutorial pragn especially in the English, Spanish, and Mathematic courses.

A replica of this service program can also be found at theedffcampus sites

Complementary Educational Services Progratiis is a federally funded program whose goal is to
provide academic and counseling services to eligible students of the Institution in order to facilitate
their academic success and personal growth. These services in the areas of Spanish, English and
Mathematics are delivered through tutoring, micwurses, individual counseling and career activities.
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Special Programs
Army Reservand Air ForceOfficers Training Corps (Army ROEQY (Air Force ROTC)

A formal crossnrollment agreement was establied in 1996 between Universidad del Este
and the Air Force ROTC. The Army established a similar agreement in 2007 willistdrma
Universitario Ana G. Méndez

Students from Universidad del Este are authorized to enroll and attend classes in the ROTC
Program that are offered in the Carolina Campus. Those courses will be considered as Universidad del
Este resident courses. Credit will be granted and entered on the official academic record.

Students will not be charged for courses taken in the ROTC Rrograe Air Force and Army
will provide ROTC textbooks, military type equipment, uniforms and military training. Students will
have equal opportunity to compete for two and three year scholarships on a nationally competitive
basis.

Students must be appr@d by the Vice Chancellor of Student Affairs prior to participating in
the ROTC cross enrollment. The course offerings and programming schedule of the Air Force ROTC
and the Army ROTC are available at the offices of both the Army and Air Force Coosdoeted at
the Employment Center building.

Army ROTC Courses

ROTC 3011 Introduction to Military Sciences 2 credits
ROTC 3012 Basic Military Skills 2 credits
ROTC 3021 Fundamentals of Military Tactics | 2 credits
ROTC 3022 Fundamentals of Militar Tactics Il 2 credits
ROTC3041 . I AaAO0 9y3IfAaK F2N ¢2RteditQa ! N¥e& L
ROTC3042 . I aAO0 9y3fAaK F2N ¢2RteditQa ! N¥e LL
ROTC3043 LYGSNXYSRALFGS 9y3fAaKlLcedtNI ¢2RII2Qa ! N¥é L
ROTC3044 LYGSNNSRAFGS 9y3fAaKlcedtNI ¢2RII&2Qa& ! Ny¥eé LL
ROIC 3051 Military Briefing | 2 credits
ROTC 3052 Military Briefing Il 2 credits
ROTC 4011 Communication and Psychology of 4 credits
Military Leadership
ROTC 4012 Fundamentals of Military Strategy 4 credits
ROTC 4021 Military History, Leadershiand 4 credits
Military Administration
ROTC 4022 Seminar: Leadership and Military
Administration 4 credits
ROTC 4041 Military Writing | 2 credits
ROTC 4042 Military Writing 1l 2 credits

Air Force Courses
Basic Courses
ESAE 30043002 Foundations of USAF 4 credits
ESAE 30143012 Evolution of USAF Aerospace Power4 credits
Advanced Courses
ESAE 40044002 AF Leadership Studies 8 credits
ESAE 40144012 National Security Affairs & Preparatio® credits
for Active Duty
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Academic Components of the Program&eneral Education, Cor@rofessional and Major
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interests in the social sciences, sciences, arts, and technical fidldsough these programs, the
LyadAddzinzy RS@St21LJa adGddzRSydaQ O02YLISGSYyOS Ay
general body of knowledge that will enable them to develop interest and respect for learning, the
ability to think clearly ad act independently, and a proper understanding of our cultural heritage and
its importance in the solution of contemporary problems. All programs are structured with at least
three of the following components:

A General Education
A Core CurriculunfProfessional Component
A Major
A Electives
A Practicum
The General Education component was revised i042@t the bachelor level 36redits are
needed from six areas which ar8ociety and Culture, Communications and Information, Natural
World and LogicaReasoning, Quality of Life, Histpgr Humanistic Perspectives andsthetics and
Globalization and DiversityAt the associate level 1B credits are general education courses.

The profile of the graduate of the General Education Component is basdtbea turricular
principles that are essential to achieve integral human development. The profile intends to train the
professional for the new century with those competencies, skills and attitudes, which permit optimum
functioning in the workplace. Theseriqciples involve cognitive, affective and psychomotor
dimensions as foundational elements of human and professional development.

In its cognitive dimension, the profile covers such aspects as the development of seientific
philosophical thought, mastery dhe vernacular, effective use of technology, and development of
research skills. Regarding affective aspects, the profile seeks the development of the human being
with social, cultural, and environmental consciousness, capable of developing persoriahstlis,
an agent of change who values diversity and shows social and ethical commitment. Finally, from the
psychomotor dimension, the profile describes the student as one who effectively manages
technology, works in teams, and uses diverse resourcesrtorunicate effectively.

The development of the profile objectives is based on linguistic and conceptual parameters
from Amnesty International, which promotes inclusive and «waient language.

The Core/Professional and Major components introduce the stude subjects within his
chosen profession and a special subject area. By interweaving general knowledge with competence in
some field of study, students who select courses wisely will be prepared for the occupation of their
choice immediately upon gradtion. The programs of study or degrees hereby described will be
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Institution if there is a lack of demand or funding for them.
Assessment Model at UNE

The assessment modeht UNE adopts the assessment features outlined by Sistema
Universitario Ana G. Méndea { | | DaX M@PpHO ® ¢tKS Y2RStf Aa ol
5808t 21LIYSyiGé Ia RSTAYSR o0& ! fSEFYRSNI alAyod
define our excellence nor by whom we admit to our Institution, but on what we do for the stadent
once they reach us. Thus, excellence is observed starting with institutional effectiveness in the
development of talent in the students, and how much value is added in the development process once
they are admitted.
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The model gathers information abbthe educational process of the students in three stages:
before, during, and after:

Before: Information is gathered regarding the set of knowledge, skills and attitudes of the
student before beginning the educational process. A diversity of instnisnae used (educational
and sociedemographic information, tests, interviews, and others) to know the environmental
circumstances and the strengths and limitations of the learner regarding determined competencies
considered as necessary and important.

During: It refers to the educational experiences that the university provides for the student
through academia, teaching support services, and administrative services. During the educational
process the institution creates the necessary conditions iratteas so that students can progressively
achieve their educational goal. Information from different areas is gathered to follow the formative
process of the students: curriculum, teaching, learning, educational materials, technology, support
services, gentation, and others.

After: The main attention of this stage is to know the products achieved by the students after
having passed through a planned assessment process. Once the students finish their formative
process, we can reach the conclusion ofiether or not they have attained their educational
objective. With this information, we identify the changes that occurred in student achievement.

I FEAONI GAY3 (GKS addzRSyuQa GFfSyd RS@St2LIYSY

before, during andafter aimed at promoting experiences that develop their capacities to the
maximum. According to Astin (1991), learning involves a change of learning; therefore it is necessary
to measure the change in that process. Also, we start with the suppositiagrigaming increases

when students are aware of what they must learn, know the means and criteria to attain their
educational objectives, and receive corrective foHog/or maintenance to improve learning. In this

sense the purpose of assessment is ttigaSNJ RA GSNBRS Ay F2NXIGA2Yy (2 A
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Nuestro e el porvenir,
la promesa de un nuevo amanecer

horizontes de luz,

nuestra es la juventud.

Nuestra es la libertad,
la verdad, la justicia 'y el honor
esperanza en flor
LI N} f I KdzYk yARFRX

Nuestro es el sol y el mar
nuestros suefos podemos alcanzar
nuestroes el saber,

&8 St aroSNISa fI tfAOSNIIRX®

Lyrics and Music by Alberto Carrion
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UNIVERSIDAD DEL ESTE
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IEN BUSINESS SCHOOL
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IEN BUSINESS SCHOOL

The Business School for Innovation and Entrepreneurship (IEN Business School) provides its
students, through the development of entrepreneurial skills, with the necessary tools to obtain a
complete and ugo-date professional preparation with a commitment for innovation in the different
disciplines within business administration. The School offers associate degrees in Business
Administration in; Computerized Information Systems in Graphisigbe Programming, Computer
Support Technician, and Web Design. It also offers two associate degrees in Office Systems in;
Executive Secretary with Word Processing, and Medical Secretary with Medical Billing. The bachelor
degrees in Business Administratioin the areas of: Accounting, Management, Marketing,
Computerized Information Systems, Insurance, and a bachelor degree in Office System with a major in
Administrative Secretary. The IEN Business School is accredited by the Accreditation Council of
Bushess Schools and Programs.

MISSION

Themission ofthe Business Schofar Innovation& EntrepreneurshiglENBusiness Schoabk
to prepare ethical professionalsinnovative and entrepreneurial leademsith a commitment for
sustainable businesseshisprofessionawill be inspired bythe pursuit of knowledgeand the useof
technologyin order tojoin aglobal and multiculturaénvironment

GOALS

Our goal is to develop in our students the ability to:

1. Identify the different areas of the business andith&rigins and evolution.

Develop a global vision on the different business fields and how organizations function in the

social, political, economic, and technological environment.

Understand the role of social responsibility in the business context.

Analyze the concept of marketing and market mix, as well as their components.

Apply the basic accounting cycle.

Solve statistical problems with the use of descriptive statistics concepts applied to business

fields.

Apply critical thinking and logical reasontegnterpret and use data for problem solving.

Understand the importance of micro and macro economy, as well as the monetary policy for

the economic systems.

9. Identify the basis, purposes, structure, and organization of business law.

10. Distinguish between thdifferent legal business structures and their components.

11. Use information sources for the development of innovative ideas.

12. Analyze financial data in order to maximize profits or capitalize assets.

13. Value business development opportunities.

14. Handle informatn and communication technologies.

15. Use media or devices for data input and output.

16. Develop organizational behavior skills that result in effective human relations, leadership and
ethical behavior.

17. Value the importance of teamwork as a means to achieverorgéional goals.

18. Develop sensitivity to human diversity in both local and global contexts.
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FACULTY

Aponte Vega, Jorge, Associate Professor
DBA, Management Information Systems, Universidad del Turabo, Gurabo
MS, Computer Science, Jackson State Uniyeldississippi Campus

Arvelo Lépez, Israel, Associate Professor
MBA, Marketing, Interamerican University, Metropolitan Campus

Berrios Lugo, José E., Associate Professor
DBA, Management, Universidad del Turabo, Gurabo
MBA, Marketing & Finance, Interamesin University, Metropolitan Campus

Camacho Garcia, Margarita, Full Professor
MA, Teachers of Business Subject in Higher Education, New York University, New York
MBA, Accounting and-Business, University of Phoenix, Puerto Rico Campus

Candal Vicentdsabel, Associate Professor
Ph.D., Business Administration, CEU Universidad San Pablo, Madrid
MS Computer Science, Jackson State University, Mississippi Campus

Cotto Vargas, José, Instructor, CPA
MBA, Palm Beach University, Florida Campus

Diaz Colon, Ndred, Assistant Professor
Ph.D., Entrepreneurial Management Development: International Business, Interamerican University,
San German Campus

Escobar Ortiz, Angelita, Full Professor
MA, Teachers of Business Subject in Higher Education, New York University, New York

Espina Romero, Maritza |., Full Professor
Ph.D., Management, Rensselaer Polytechnic Institute, Troy, New York
M.Eng., Operations Research and Statistics, RensselagedPolig Institute, Troy, New York

Figueroa Papaleo, Ana de L., Putifessor
MA, Teachers of Business Subject in Higher Education, New York University, New York

Franceschi Torres, Gino, Assistant Professor
DBA, International Business, Argastyiversity, Sarasota Campus
MBA, Marketing, Interamerican University, San Gamrtampus

Gonzalez Contreras, Carmen, Associate Professor
MBA, ManagementJniversidad del Turabo, Gurabo

Lebron Gonzalez, Edwin, Assistant Professor
MBA, Accounting, Interanmmiean University, Metropolitan Campus
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Lloréns Gémez, Antonio L., Assistant Professor
DBA, Management Information Systems, Universidad del Turabo, Gurabo

Medina Rivera, Zulma, Assistant Professor
Ph.D., Organizational Industrial Psychology, Interametit@wversity, Metropolitan Campus
MA, Labor Relations, Interamerican University, Metropolitan Campus

Meléndez Morales, Lourdes, Instructor
MBA, Marketing, Interamerican University, Metropolitan Campus

Ramos Gonzalez, Juanita, Instructor
MBA, Human Resoursglnteramerican University, Metropolitan Campus

Rios Figueroa, Carmen, Assistant Professor, CPA
Ph.D. BA, International Business, University of Puerto Rico, Rio Piedras Campus
MBA, Accounting, University of Puerto Rico, Rio Piedras Campus

Santiago Blagkdward, Assistant Professor
DBA Management Information Systemgniversidad del Turabo, Gurabo
MBA, Technology Management, University of Phoenix, Puerto Rico Campus

Torres Gonzalez, José, Associate Professor
DBA, Business Administration, Pontificiaugnsidad Catdlica de Puerto Rico, Ponce Campus
MBA, Management, Universidad del Turabo, Gurabo

Vazquez Meléndez, Oscar, Associate Professor
Ed.D, Computing and Information Technology, Nova Southeastern University, Florida

Viader Ortiz, Ana\ssistant Professor
DBA, Management, Universidad del Turabo, Gurabo
MBA, Management, Universidad Metropolitana, Rio Piedras Campus

ADMINISTRATIVE STAFF

Espina Romero, Maritza Dean
Ph.D., Management, Rensselaer Polytechnic Institute, Troy, New afopu€
M.Eng., Operations Research and Statistics, Rensselaer Polytechnic Institute, Troy, New York

Franceschi Torres, Gino, Associate Dean
DBA, International Business, Argosy University, Sarasota Campus
MBA, Marketing, Interamerican University, San Gamrtampus

Diaz Rodriguez, Joanidministrative Director

MPA Public Policy, Universidad del Este, Carolina
BBA, Management, Universidad del Este, Carolina
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Suarez Rivera, Yaritza A., Student Affairs Director
MAEd, Educational Technologyi&tructional System, Sacred Heart University

Morales Garcia, Elizabeth, Students Affairs Coordinator
BOS, Administrative Secretary, Universidad del Este, Carolina

Sanchez Hernandez, Aracelia, Administrative Assistant
BOA, Office Administratiotyniversidad del Turabo

Vazquez Feliciano, Ana I., Administrative Assistant
BOS, Administrative Secretary, Universidad del Este, Carolina

Meléndez Carrion, Raqué&teceptionist
BOS, Administrative Secretary, Universidad del Este, Carolina
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PROGRAMS DESCRIPTIONS
Accounting

The accounting bachelor degree, prepare the students to analyze all the business accounting and
financial processes. The students will be able to develop the necessary skills to prepare and analyze
accounting statemerst and financial statements. This program helps the future accountant to study
the problems related to control, valuation, presentation, recording cash, account receivable and
inventory. It also includes accounting of fixed assets, investments, funddednts, leasing, income

tax and payroll.

Computerized Information Systems

This program comprises two specialties, software and hardware. The software area is focused on how
to solve modern business problems with a computer programming solution. pohisn is heavily
dependent on mathematical skills since business depends on numbers to operate. As #heesult
students will learn to provide solutions utilizing modern high level programming languages.

Our other area focuses on the hardware portionasf information system in which students will
acquire real hands on training in business scenarios. Students in this program will learn to analyze,
plan, and implement sound computer networks. In addition students will be taught about computer
safety, inbrmation security, disaster recovery, and project planning.

Depending on the students specialization it will have the necessary skills to lead and manage any IT
Department and/or IT Project.

Insurance

The professional in this area will use the insurapoafession tools to establish differences between

the diverse types of insurance and to plan an insurance risk management program, designed to meet
the needs of its clients. The alumni from this major will develop mechanisms of control and
evaluation forthe application of standards, policies and laws, related to the insurance industry.

Management

The Management program prepares the student to be an innovative and entrepreneurial leader
within the organization. The students will be able to analyze al #ispects of the managerial
processes. It includes the administration of human resources, the application of behavioral sciences,
the broad principles of marketing, business law, finance, organization and administration. The
graduate of this program wilbe able to see the organization and its roles and functions as a whole.

¢CKAE oAttt ff2¢ GKSY (2 0S -ndRingp@ésst S Ay UGKS 2 NH|

Marketing
The program focuse8 Y ONXBI Ay 3 @I f dz8a F2NJ I FANNReingOdza i 2

efforts impact the strategic position of the entire organization. The marketing professional will be
able to assist clients in how to define their business, understand the reasons whgushemers
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positions its products or services.
Office Systems

The Office Systems curriculum prepares students for positions in administrative support careers. It
developsoffice professionals to respond to the demands of a dynamic computerized workplace.

The courses are designed to develop proficiency in the use of integrated software, oral and written
communication, analysis and coordination of office duties and systams,other support topics.
Emphasis is placed on both the technical and giechnical skills.

MINORS

The IEN Business School offers the following minors that the student can enroll in at the same time
he/she is pursuing a major degree program. Fhalent, who wants to include in his/her official
transcription this minor, must declare it at the school before he applies for graduation.

General Business Administration
Management

Marketing

Accounting

Secretarial

Medical Billing

Insurance
Computerizednformation Systems
Graphic design

Computerized Systems Support Technician
Entrepreneurship

=4 =4 =4 =4 -8 -8 -8 -8 a8 n

ADMISSIONS REQUIREMENTS TO BUSINESS ADMINISTRATION AND OFH
SYSTEMS PROGRAMS

CKS F2ftt26Ay3 NBIAANBYSyida FNB Ay FRRAGAZY (2

AHigh School grade point average of 2.0 or above for Associate and Bachelor programs in:
- Accounting
Computerizednformation Systems
- Graphic Design
- Programming
- Computer Support Technician
- Web Design
- Insurance
- Marketing
- Management
- Office Systems
- Administrative Secretary
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- Executive Secretary with Information Processing
- Medical Secretary with Medical Billing

GRADUATION REQUIREMENTS FOR ALL PROGRAMS

The graduation requirement for the associate degree programs is a general grade point average

of 2.0 and for the major component is 2.3.

The graduation requirement for the bachelor degree programs is a general grade point average

of 2.0 and for the major component is 2.5.
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Associate Degrees

Associate in Business Administration
in Computerized Information Systems: Programming

54 Credits Credits
General Education 15
Professional Educational Component 15
Major Courses 24
General Education Component 15
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
MATH 120 or| Introduction toAlgebra 3
MATH 130 | PreCalculus |
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing |
SPAN 115 or| Reading, Writing & Oral Communication | 3
SPAN 125 LanguageReading & Writing |
Professional Educational Component 15
ACCO 110 | Quantitative Aspects of Accounting 3
COIS 111 Software Applications for Business Administration 3
COMP 110 | Introduction to Computer & Software 3
BUSI 101 Introduction to Business 3
MARK 133 | Fundamentals of Marketing 3
Major Courses 24
COIS 115 Programming Logic 3
COIS 206 Programming in Basic 3
COIS 207 Visual Basic Il 3
COISs 270 C++ Programming 3
COIS 303 Database 3
COIS 394 Java Programming 3
COIS 405 Programming ifEmerging Technologies 3
CSST 103 PC Troubleshooting and Maintenance 3
*¢KS 9y3IfAaKE {LIyAaK FyR alikK O2d2NBES&E gAff 068 2FFSNBR
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Associate in Business Administration

in Computerized Information Systems: Computer Support Technician

54 Credits Credits
General Education 15
Professional Educational Component 15
Major Courses 24
General Education Component 15
ENGL 110 or| Basic Oral, Readirmgnd Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
QYLE 110 Development of Values, Attitudeand Adaptation to 3
University Life
SOCI 215 Culture and Folklore dfuerto Rico 3
SPAN 111 or| Reading & Writing |
SPAN 115 or| Reading, Writing & Oral Communication | 3
SPAN 125 Language, Reading & Writing |
Professional Educational Component 15
ACCO 110 | Quantitative Aspects of Accounting 3
Cols 111 SoftwareApplications for Business Administration 3
COMP 110 | Introduction to Computer & Software 3
BUSI 101 Introduction to Business 3
MARK 133 | Fundamentals of Marketing 3
Major Courses 24
COIS 115 Programming Logic 3
COIS 393 Operating Systems 3
COIS 405 Programming in Emerging Technologies 3
CSST 103 PC Troubleshooting and Maintenance 3
CSST 104 Introduction to Networks 3
CSST 200 Network Hardware Installations and Maintenance 3
CSST 201 LAN Administration 3
CSST 205 Disaster Recovery 3
*¢KS 9y3afAakKs {LIyAaK YR al iK Opofi@én&§lavels Attt 0SS 2FFSNBR
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Associate in Business Administration
in Computerized Information Systems: Graphic Design

54 Credits Credits
General Education 15
ProfessionaEducational Component 15
Major Courses 24
General Education Component 15
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
QYLE 110 Development of Values, Attitudesd Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Readid&Writing |
Professional Educational Component 15
ACCO 110 | Quantitative Aspects of Accounting 3
Cols 111 Software Applications for Business Administration 3
COMP 110 | Introduction to Computer & Software 3
BUSI 101 Introduction to Business 3
MARK133 Fundamentals of Marketing 3
Major Courses 24
CSGD 100 | Photography & Computer Components 3
CSGD 101 | Introduction to Graphic Design 3
CSGD 103 | Image Design 3
CSGD 201 | Publishing Design | (ADOBE INDESIGN) 3
CSGD 202 | Publishing Design Il (ADOBIESIGN) 3
CSGD 210 | Advanced Graphic Design 3
CSGD 220 | Portfolio 3
WEBD 201 | Web Programming Tools 3
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Associate in Business Administration

In Computerized Information Systems: Design of Web Pages

54 Credits Credits
General Education 15
Professional Educational Component 15
Major Courses 24
General Education Component 15
ENGL 110 or| Basic Oral, Reading aki¢riting in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
QYLE 110 Development of Values, Attitudesd Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puer®ico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
Professional Educational Component 15
ACCO 110 | Quantitative Aspects of Accounting 3
Cols 111 Software Applicationfor Business Administration 3
COMP 110 | Introduction to Computer & Software 3
BUSI 101 Introduction to Business 3
MARK 133 | Fundamentals of Marketing 3
Major Courses 24
COIS 115 Progranming Logic 3
COIS 303 Database 3
COIS 350 System Analysis aridkesign 3
COIS 394 Programmingn Java 3
CSGD 101 | Introduction to Graphic Design 3
WEBD 101 | Html 3
WEBD 201 | Web Programming 3
WEBD 203 | Web Graphics 3
F ¢KS 9y3fArAakK: {LIyAakK FyR aldK O2diNaESa ¢oAff 0S5

61

2FFSNE

pufi



Associate in Office Systems in Executive Secretary
with Word Processing

55 Credits Credits
General Education 15
Professional Educational Component 21
Major Courses 19
General Education Component 15
ENGL 110 or| BasidOral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
HIST 255 Analysis of Historic Processes 3
ACCO 110 | Quantitative Aspects of Accounting 3
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
Professional Educational Component 21
ACCO 111 | Elementary Accounting | 3
OFAS 121 Basic Keyboarding | 3
OFAS 122 Basic Keyboarding Il 3
OFAS 221 Advanced Word Processing | 3
OFAS 290 Records Management 3
OFAS 291 Modern Office Procedures 3
Major Courses 19
OFAS 104 Speedwriting 3
OFAS 204 Speedwriting Transcription 4
OFAS 303 Documents Production 3
OFAS 306 Software Applications in Desktop Publishing and 3
Presentations
OFAS 323 Spreadsheet and Database 3
OFAS 392 Office Practice 3
F ¢KS 9y3ftAraks {LIyAdaK FyR alliK O2dNAS& At
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**Minimum of one hundred and sixtgight (168) working hours in an Internship during a semester.
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Associate in Office Systems in Medical Secretary
with Medical Billing

56 Credits Credits
General Education 15
Professional Educational Component 21
Major ®urses 20
GeneralEducation Component 15
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
HIST 255 Analysis of Historic Processes 3
ACCO 110 | Quantitative Aspects of Accounting 3
QYLE 110 Development of Values, Attitudeand Adaptation to 3
University Life
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
Professional Educational Component 21
ACCO 111 | Elementary Accounting | 3
OFAS 121 Basic Keyboarding | 3
OFAS 122 Basic Keyboarding Il 3
OFAS 221 | Advanced Word Processing | 3
OFAS 290 Records Management 3
OFAS 291 Modern Office Procedures 3
Major Courses 20
MSEQO07 Medical Transcription 3
MSECQ14 Medical Terminology and Coding 4
MSEQ00 Medical Plan Billing 4
MSEQ15 Health, Safety and Medical/Legal Aspects 3
OFAS 323 Spreadsheet and Database Applications 3
OFAS 392 Office Practice 3
F ¢KS 9y3fAaKks: {LJI-y)\éK,I-YI:? al (K QggzNﬁéé gAff 0SS 27FFSNH
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**Minimum of one hundred and sixtgight (168) working hours in an Internship during a semester.
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Bachelor Degrees

Bachelor in

Office Systems

Major in Administrative Secretary

118Credits Credits
General Education 33
Professional Educational Component 39
Major Courses 40
Office Practice 3
Electives 3
General Education Component 33
ACCO 110 | Quantitative Aspects of Accounting 3
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
ENGL 246 Conversational English 3
HIST 255 Analysis of Historic Processes 3
INBU 322 International Business 3
LEAD 215 Leadership and Organizational Innovation 3
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SOCI 215 Culture and~olklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
SPAN 275 Advance Spanish Writing 3
STAT 104 Introduction to Basic Statistics 3
ProfessionaEducational Component 39
ACCO 111 | Elementary Accounting | 3
BUSI 204 Legal Environment in Business 3
ECON 202 | Managerial Economics 3
ENTR 200 Introduction to Entrepreneurship 3
OFAS 121 Basic Keyboarding | 4
OFAS 122 Basic Keyboarding Il 4
OFAS 221 Advanced Word Processing | 4
OFAS 290 Records Management 3
OFAS 291 Modern Office Procedures 3
OFAS 306 Software Applications in Desktop Publishing and 3
Presentations
OFAS 323 Spreadsheet and Database 3
PEPE 226 Protocol and Etiquette iRrofessional Environments 3
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Major Courses

i
o

COMM 301 | Introduction to the telecommunications 3
LEAD 324 Development and Planning Professional Trainings 3
OFAS 104 Speedwriting 3
OFAS 204 Speedwriting Transcription 4
OFAS 208 Managements Applicationa Office Automation 3
OFAS 222 Advanced Word Processing Il 4
OFAS 230 Machine Transcription 4
OFAS 300 Documents Creation 3
OFAS 303 Document Production 3
OFAS 326 Software Integration 4
OFAS 405 Processing Specialized and International Documents 3
OFAS 491 Administrative Office Procedures 3
Office Practic 3
OFAS 392 Office Practice 3
Electives 3
Free Elective 3
F ¢KS 9y3ftAaKZ {LIyArAaK FyR aliK O2d2NESa gAfft 0S

OFAS 121,122,221and 222 must be approved with a minimum grade of "C". OFAS 392 must be
approved with a minimum grade of "B".

** Minimum of one hundred and sixty eight (168) working hours in an Internship during a semester.
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Bachelorin Business Administration
Major in Management

117 Credits Credits
General Education 33
Professional Educational Component 45
Major Courses 30
Action Research 3
Practicum 3
Electives 3
General Education Component 33
INBU 322 InternationalBusiness 3
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
ENGL 111 or| Basic Oral, Reading and Writing in English I 3
ENGL 116 or| College Reading and Writing Il
ENGL 126 Advanced English Il
HIST 255 Analysis of Historic Processes 3
LEAD 215 Leadership and Organizational Innovation 3
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
MATH 131 PreCalculus I 3
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
SPAN 112 or| Reading &Writing Il 3
SPAN 116 or| Reading, Writing & Oral Communication Il
SPAN 126 Language, Reading & Writing Il
Professional Educational Component 45
ACCO 110 | Quantitative Aspects of Accounting 3
ACCO 111 | Elementary Accounting | 3
ACCO 112 | Elementary Accounting Il 3
BUSI 101 Introduction to Business 3
BUSI 204 Legal Environment in Business 3
BUSI 225 Business Ethics 3
COIS 111 Software Applied to Business Management 3
COMM 205 | Effective Oral Presentations 3
COMM 275 | Business Communication and Writing 3
COMP 110 | Introduction to Computer & Software 3
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ECON 202 | Managerial Economics 3
ENTR 200 Introduction to Entrepreneurship 3
FINA 202 Business Finance 3
MARK 133 | Fundamental of Marketing 3
STAT 201 Business Statistics 3
Major Courses 30
ENTR 201 New VentureCreation 3
MANA 210 | Management Theory 3
MANA 213 | Personnel Administration 3
MANA 230 | Organizational Behavior 3
MANA 316 | Small Business 3
MANA 321 | Personnel Supervision 3
MANA 340 | Operations and Productions Management 3
MANA 401 | Business Policy 3
MANA 404 | Labor Relations 3
MANA 405 | International Management 3
Action Research 3
BUSI 499 | Business Simulation 3
Practicum 3
MANA 482 | Practicum 3
Electives 3
ENGL 246 Conversational English 3
F ¢KS 9y3tAaKTI {LIyArAaK FyR aliK O2d2NESa gAfft 0S

MANA 282 and BAOS 499 must be approved with a minimum grade of "B".

** Prerequisite for the Practicum: 25 credits approved in the major.
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Bachelor in Business Administration
Major in Accounting

117 Credits Credits
General Education 33
Professional Educational Component 45
Major Courses 30
Action Research 3
Practicum 3
Electives 3
General Education Component 33
INBU 322 International Business 3
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
ENGL 111 or| Basic Oral, Reading and Writing in English Il 3
ENGL 116 or| College Reading amiriting
ENGL 126 Advanced English Il
HIST 255 Analysis of Historic Processes 3
LEAD 215 Leadership and Organizational Innovation 3
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
MATH 131 PreCalculus I 3
QYLE 110 Development of Valueg&ttitudesand Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
SPAN 112 or| Reading & Writing I 3
SPAN 116 or| Reading, Writing & Oral Communication Il
SPAN 126 Language, Reading & Writing Il
Professional Educational Component 45
ACCO 110 | Quantitative Aspects of Accounting 3
ACCO 111 | Elementary Accounting | 3
ACCO 112 | Elementary Accounting Il 3
BUSI 101 Introduction to Business 3
BUSI 204 Legal Environment in Business 3
BUSI 225 Business Ethics 3
Cols 111 Software Applied to Business Management 3
COMM 205 | Effective Oral Presentations 3
COMM 275 | Business Communication and Writing 3
COMP110 Introduction to Computer & Software 3
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ECON 202 | Managerial Economics 3
ENTR 200 Introduction to Entrepreneurship 3
FINA 202 Business Finance 3
MARK 133 | Fundamental of Marketing 3
STAT 201 Business Statistics 3
Major Courses 30
ACCO 201 | Intermediate Accounting | 3
ACCO 202 | Intermediate Accounting Il 3
ACCO 203 | Cost Accounting 3
ACCO 205 | Puerto Rico Income Tax 3
ACCO 250 | Computerized Accounting Systems 3
ACCO 295 | Managerial Accounting 3
ACCO 297 | Funds Accounting 3
ACCO 304 | Auditing 3
ACCO 405 | Financial and International Accounting 3
ACCO 450 | Advanced Accounting 3
Action Research 3
BUSI 499 Business Simulation 3
Practicum 3
MANA 482 | Practicum 3
Electives 3
ENGL 246 | Conversational English 3
F ¢KS 9y3aftAaKE {LIyArAaK FyR aliK O2d2NESa gAff 0S5

MANA 282 and BAOS 499 must be approved with a minimum grade of "B".

** Prerequisite for the Practicum: 24 credits approved in the major.
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Bachelor inBusiness Administration
Major in Computerized Information Systems

117 Credits Credits
General Education 33
Professional Educational Component 45
Major Courses 30
Action Research 3
Practicum 3
Electives 3
General Education Component 33
INBU322 International Business 3
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
ENGL 111 or| Basic Oral, Reading and Writing in English 3
ENGL 116 or| College Readingnd Writing I
ENGL 126 Advanced English Il
HIST 255 Analysis of Historic Processes 3
LEAD 215 Leadership and Organizational Innovation 3
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
MATH 131 PreCalculus I 3
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
SPAN 112r | Reading & Writing |l 3
SPAN 116 or| Reading, Writing & Oral Communication Il
SPAN 126 Language, Reading & Writing Il
Professional Educational Component 45
ACCO 110 | Quantitative Aspects of Accounting 3
ACCO 111 | Elementary Accounting | 3
ACCO 112 | Elementary Accounting Il 3
BUSI 101 Introduction to Business 3
BUSI 204 Legal Environment in Business 3
BUSI 225 Business Ethics 3
COIS 111 Software Applied to Business Management 3
COMM 205 | Effective Oral Presentations 3
COMM 275 | Busines€ommunication and Writing 3
COMP 110 | Introduction to Computer & Software 3
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ECON 202 | Managerial Economics 3
ENTR 200 Introduction to Entrepreneurship 3
FINA 202 Business Finance 3
MARK 133 | Fundamental of Marketing 3
STAT 201 Business Statistics 3
Major Courses 30
COIS 115 | Programming Logic 3
COIS 206 | Programming in Basic 3
COIS 207 | Visual Basic Il 3
COIS 270 | C++ Programming 3
COIS 303 | Database 3
COIS 350 | Systems Analysis and Design 3
COIS 394 | Java Programming 3
COIS 405 | Programming ifEmerging Technologies 3
CSST 103 | PCTroubleshooting and Maintenance 3
WEBD 101 | HTML 3
Final Project 3
CAPP 400 | Final Project 3
Action Research 3
BUSI 499 Business Simulation 3
Electives 3
ENGL 246 | Conversational English 3
F ¢KS 9y3aftAaKE {LIyArAaK FyR aliK O2d2NESa 6Aff 0685

CAPP 400 must be approved with a minimum grade of "B".

** Prerequisite for the Practicum: 24 credits approved in the major.

71

2 FFSNE

puly



Bachelor inBusiness Administration

Major in Marketing
117 Credits Credits
General Education 33
Professional Educational Component 45
Major Courses 30
Action Research 3
Practicum 3
Electives 3
General Education Component 33
INBU 322 InternationalBusiness 3
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
ENGL 111 or| Basic Oral, Reading and Writing in English Il 3
ENGL 116 or| College Reading and Writing I
ENGL 126 Advanced English Il
HIST 255 Analysis of Historic Processes 3
LEAD 215 Leadership and Organizational Innovation 3
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
MATH 131 PreCalculus Il 3
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SOCI 215 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
SPAN 112 or| Reading &Writing Il 3
SPAN 116 or| Reading, Writing & Oral Communication Il
SPAN 126 Language, Reading & Writing Il
Professional Educational Component 45
ACCO 110 | Quantitative Aspects of Accounting 3
ACCO 111 | Elementary Accounting | 3
ACCO 112 | Elementary Accounting Il 3
BUSI 101 | Introduction to Business 3
BUSI 204 | Legal Environment in Business 3
BUSI 225 | Business Ethics 3
COIS 111 | Software Applied to Business Management 3
COMM 205 | Effective Oral Presentations 3
COMM 275| Business Communication and Writing 3
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COMP 110 | Introduction to Computer & Software 3
ECON 202 | Managerial Economics 3
ENTR 200 | Introduction to Entrepreneurship 3
FINA 202 | Business Finance 3
MARK 133 | Fundamental of Marketing 3
STAT 201 | Business Statistics 3
Major Courses 30
ENGL 246 | Conversational English 3
ENTR 201 | New Venture Creation 3
MARK 350 | Marketing in Digital Media 3
MARK 204 | International Marketing 3
MARK 205 | Creative Selling 3
MARK 206 | Consumer Behavior 3
MARK 251 | Advertising and Promotion 3
MARK 302 | ServiceMarketing 3
MARK 320 | Marketing Research 3
MARK 401 | StrategidVarketing 3
Action Research 3
BUSI 499 Business Simulation 3
Practicum 3
MANA 482 | Practicum 3
Electives 3
ENGL 246 Conversational English 3
* The English, Spanish and Math cousgsf t 06S 2FFSNBR | OO2NRAy3 (2

MANA 282 and BAOS 499 must be approved with a minimum grade of "B".

** Prerequisite for the Practicum: 24 credits approved in the major.
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Bachelor in Business Administration
Major in Insurance

116Credits Credits
General Education 33
Professional Educational Component 45
Major Courses 29
Action Research 3
Practicum 3
Electives 3
General Education Component 33
INBU 322 International Business 3
ENGL 110 or| Basic Oral, Reading and Writing in English | 3
ENGL 115 or| College Reading and Writing |
ENGL 125 Advanced English |
ENGL 111 or| Basic Oral, Reading and Writing in English 3
ENGL 116 or| College Reading and Writing Il
ENGL 126 Advanced English Il
HIST 255 Analysisof Historic Processes 3
LEAD 215 Leadership and Organizational Innovation 3
MATH 120 or| Introduction to Algebra 3
MATH 130 | PreCalculus |
MATH 131 PreCalculus I 3
QYLE 110 Development of Values, Attitudesyd Adaptation to 3
University Life
SOCPR15 Culture and Folklore of Puerto Rico 3
SPAN 111 or| Reading & Writing | 3
SPAN 115 or| Reading, Writing & Oral Communication |
SPAN 125 Language, Reading & Writing |
SPAN 112 or| Reading & Writing 3
SPAN 116 or| Reading, Writing & Or&ommunication Il
SPAN 126 Language, Reading & Writing Il
Professional Educational Component 45
ACCO 110 | Quantitative Aspects of Accounting 3
ACCO 111 | Elementary Accounting | 3
ACCO 112 | Elementary Accounting Il 3
BUSI 101 Introduction to Business 3
BUSR0O4 Legal Environment in Business 3
BUSI 225 Business Ethics 3
COIS 111 Software Applied to Business Management 3
COMM 205 | Effective Oral Presentations 3
COMM 275 | Business Communication and Writing 3
COMP 110 | Introduction to Computer & Software 3

74




ECON 202 | Managerial Economics 3
ENTR 200 Introduction to Entrepreneurship 3
FINA 202 Business Finance 3
MARK 133 | Fundamental of Marketing 3
STAT 201 Business Statistics 3
Major Courses 29
INSU 101 Introduction to Insurance 3
INSU 201 Life Insurancand Disability Insurance 3
INSU 202 Property and Miscellaneous Insurance 3
INSU 203 Accident Insurance and Bonding 3
INSU 301 Microeconomics in Insurance: Corporation, Insurer, § 3
Agency
INSU 302 Reinsurance 3
INSU 303 Legal Environment 3
INSU401 Seminar: Obtaining Certification 4
INSU 402 Advanced Solutions in Insurance 4
Action Research 3
BUSI 499 | Business Simulation 3
Practicum 3
MANA 482 | Practicum 3
Electives 3
ENGL 246 | Conversational English 3

* The English, S
MANA 282 and
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BAOS 499 must be approved with a minimum grade of "B".

** Prerequisite for the Practicum: 24 credits approved in the major.
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MINORS

General BusinesAdministration

A minimum of 15 credits selected from the following courses:

Course Code Course Title Credits Prerequirements
BUSI 101 Introduction to Business 3
BUSI 204 Elements of Business Law 3 BUSI 101
MARK 133 Fundamentals of Marketing 3 BUSNO1
MANA 230 OrganizationaBehavior 3 BUSI 101
STAT 201 Businesstatistics 3 MATH 111
FINA 202 Business Finance 3 ACCO 111
ACCO 111 Elementary Accounting | 3
ACCO 112 Elementary Accounting Il 3 ACCO 111
Management

A minimum of 12 credits selectdobm the following courses:

Course Code Course Title Credits Prerequirements
BUSI 101 Introduction to Business 3
MANA 213 Personnel Administration 3 BUSI 101
MANA 210 Management Theory 3 BUSI 101
MANA 404 Labor Relations 3 BUSI 101
MANA 230 Organizational Behavior 3 BUSI 101
MANA 401 Business Policies 3 BUSILO1
MANA 405 International Management 3
Marketing
A minimum of 12 credits selected from the following courses:
Course Code Course Title Credits Prerequirements
MARK 133 Fundamentals of Marketing 3
MARK 205 Creative Selling 3 MARK 133
MARK 206 Consumer Behavior 3 MARK 133
MARK 204 International Marketing 3 MARK 133
MARK 251 Advertising and Promotion 3 MARK 133
MARK 302 Service Marketing 3 MARK 133
MARK 320 Marketing Research 3 MARK 133
Accounting

A minimum of 18 credits selected from the following courses:

Course Code Course Title Credits Prerequirements

ACCO 111 Elementary Accounting | 3

ACCO 112 Elementary Accounting 3

ACCO 201 IntermediateAccounting | 3 ACCO 112
ACCO 203 Cost Accounting 3 ACCO 112
ACCO 297 Funds Accounting 3 ACCO 112
ACCO 205 Puerto Rico Income Tax 3 ACCO 112
ACCO 304 Auditing 3 ACCO 450
ACCO 450 Advanced Accounting 3 ACCO 201
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Secretarial
A total of 17 credit$or the minor

Course Code Course Title Credits Prerequirements
OFAS 121 BasicKeyboardingd 4
OFAS 122 Basic Keyboarding Il 4 OFAS 121
OFAS 306 Software Applications in Word 3 OFAS 122
Processing: Graphic Presentation an
Editing
OFAS 323 Spreadsheet and Database 3 OFAS 122
Applications
OFAS 290 Record Management 3
MedicalBilling
A total of 14creditsfor the minor
Course Code Course Title Credits Prerequirements
MSEQ14 MedicalTerminology Coding 4
MSEQO7 Medical Transcription 3
MSEQ00 Cadification and Medical Plan Billing 4
MSEQ14 Health, Safety and Medical /Legal 3
Aspects
Insurance
A minimum of 15 credits selected from the following courses:
Course Code Course Title Credits Prerequirements
INSU 101 Introductionto Insurance 3
INSU 201 Life Insurance and Disability Insurani 3 INSU 101
INSU 202 Property and Miscellaneous Insurand 3 INSU 101
INSU 203 Accident Insurance and Bonding 3 INSU 101
INSU 302 Reinsurance 3 INSU 101
INSU 303 LegalEnvironment 3 INSUL01

Computerizednformation Systems
A minimum of 15 credits selected from the following courses:

Course Code Course Title Credits Prerequirements

COIS 115 Programming Logic 3

CSST 103 PC Troubleshooting and Maintenanc 3

COIS 206 Programming irBasic 3 COIS 115
COIS 207 Visual Basic I 3 COIS 206
COIS 270 C++ Programming 3 COIS 115
COIS 303 Database 3 COIS 270
COIS 350 Systems Analysis and Design 3 COISs 270
COIS 394 JAVA Programming 3 COIS 115
WEBD 101 HTML 3




Graphic Design
Aminimum of 15 credits selected from the following courses:

Course Code Course Title Credits Prerequirements
CSGD 100 Photography and Computer 3
Components

CSGD 101 Introduction to Graphic Design 3

CSGD 103 Image Design 3 CSGD 101

CSGD 201 Publishing Design | 3 CSGD 101

CSGD 202 Publishing Design Il 3 CSGD 201

CSGD 210 Advanced Graphic Design 3 CSGD 201

CSGD 220 Portfolio 3 CSGD 210

WEBD 201 or | WEB Programming Tools or 3

WEBD 101 HTML

WEBD 203 WEB Animations 3 WEBD 201 or
WEBD 101

Computerized Systems Support Technician
A minimum of 15 credits selected from the following courses:

Course Code Course Title Credits Prerequirements

Cols 111 Software Applications for Business 3 COMP 110
Administration

CSST 103 PC Troubleshooting arMdaintenance 3

CSST 104 Introduction to Networks 3 CSST 103

CSST 200 Network Hardware Installation and 3 CSST 104
Maintenance

CSST 201 LAN Administration 3 CSST 200

CSST 205 Disaster Recoveries 3 CSST 200

COIS 393 Operating Systems 3 CSST 200

Entrepreneurship

A total of 15 credit$or the minor

Course Code Course Title Credits Prerequirements

ENTR 200 Introduction to Entrepreneurship 3

ENTR 201 New Venture Creation 3 ENTR 200

ENTR 230 Legal, tax and Environmental 3 ENTR 200
Responsibility

ENTR 240 Marketing and Sales for the 3 ENTR 200, ENTR 20
Entrepreneur

ENTR 250 Management of New Ventures 3 ENTR 200, ENTR 20
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COURSE DESCRIPTIONS

Accounting

ACCO 110 Quantitative Aspects of Accounting

3 Credits

This course includes the use of the electronic calculator for the student to work in business
applications of the following concepts: use of percent in business, commercial discounts, cash
discounts, commissions, profit margin, simple interest, compouteteést, present value, discounting
commercial loans, payroll deductions, inventory and depreciation.

ACCO 111 Elementary Accounting |

3 Credits

The course of accounting fundamentals includes theory of debit and credit and its effects in the

financial satements. Practice in account management. Principles and analysis of preparing a

worksheet and financial statements. Includes inventory accounting and accounts receivable, voucher
systems, concepts and principles of bank statement reconciliationudedlaboratory.

ACCO 112 Elementary Accounting Il

3 Credits

The course includes the basic concepts in registering fixed assets and equipment. Methods of
depreciation and payroll accounting. Also includes the accounting principles for the regulation of

societies and corporations and the preparation of statements of cash flow. The course encourages
analytical thinking and problem solving. Prerequisite: ACCO 111, include laboratory.

ACCO 201 Intermediate Accounting |

3 Credits

Analysis of generallaccepted accounting principles and their application in preparing financial
statements. Study of the problems related to the control, valuation, presentation, recording cash,
accounts receivable and inventory. Prerequisite: ACCO 112

ACCO 202 Intermediate Accounting I

3 Credits

This course includes the analysis of the different ways to obtain financing. Ways of entering the
emission of debts and stocks. Also, it includes accounting of fixed assets, investments, funds and
debts, leasing, income tax apayroll. It also analyzes cash flow. Prerequisite: ACCO 202

ACCO 203 Cost Accounting

3 Credits

This course covers fundamental principles of cost accounting; methods of determining the basis and
classification of costs in a manufacturing, distribution service organization; solutions to cost
problems; preparation of cost reports; use of forms and records; and overhead and wage systems in
industry. Prerequisite: ACCO 112
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ACCO 205 Puerto Rico Income Tax

3 Credits

The course presents the historyé objectives of income taxation. Also included are tax statutes
covering taxable income, inclusions, exclusions, allowable deductions; and computation of surtax and
normal income tax of individuals, partnerships and corporations as applied to Puerto Rico

Prerequisite: ACCO 112

ACCO 250 Computerized Accounting Systems

3 Credits

This course presents to the student the commonly used computerized accounting systems and also
provides practice in the use of these systems. The approach of the coursajplioaccounting
concepts through the use of already available software. One hour of laboratory practice is required.
Elective course Prerequisites: ACCO 112 and COIS 111

ACCO 295 Managerial Accounting

3 Credits

This course reviews the accountipgpcess and financial statements. Analysis of financial information
and accounting reports as a managerial tool such as sources of funds, analysis ratios, working capital
and forecasting. It also prepares the student within the analytical skills of ipnorganization and
control of the business activities within the organization. Prerequisite: ACCO 112

ACCO 297 Funds Accounting

3 Credits

This course studies the types and characteristics ofprofit organizations, applications of principles,
conepts and accounting procedures. Includes organizational structure, budget, systems, financial
statements, and municipal accounting systems in Puerto Rico. Prerequisite: ACCO 112

ACCO 304 Auditing

3 Credits

Study of generally accepted auditing standardEmphasizes the evaluation of the integral control
structure. Includes the discussion of auditing procedures, professional codes of ethics, statistical
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Prerequisite: ACCZD2

ACCO 320 Federal Income Tax

3 Credits

Study of the Internal Revenue Code of the United States. Includes the knowledge and preparation of
the different Federal Income Tax forms and returns. In addition, cases will be examinedl as
judicial decisions. Prerequisite: ACCO 112

ACCO 405 Financial and International Accounting

3 Credits

Provides a broad discussion on multinational companies including a detailed comparison of the
financial reporting issues in different countrieg’he course examines the theories and international
accounting practices to provide students with the skills to interpret and analyze financial statements
presented by multinational corporations. Prerequisite: ACCO 202
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ACCO 450 Advanced Accounting

3 Credits

The advanced accounting course consists of the study and discussion of the generally accepted
accounting principles that regulate the analysis, registration and preparation of the reports related to
mergers and consolidates financial statementsncludes other topics related to accounting of
branches and liquidations of partnerships and corporations. Prerequisite; ACCO 202

Business

BUSI 101 Introduction to Business

3 Credits

The course presents a study of business, its nature, its environment and opportunities. It introduces
students to the broad principles of business in the fields of marketing, finance, organization and
administration, and teaches the application of beha&lscience by management. It also applies case
studies to encourage analytical thinking. This course is a prerequisite for all other business courses.

BUSI 204 Legal Environment in Business

3 Credits

Studies the legal aspects of business transactions with particular emphasis on legislation in Puerto
Rico. Special attention is given to contracts, sales, negotiable instruments, personal property,
insurance, conveyance, mortgage deeds, and the relatipnsihgovernment to business.

BUSI 225 Business Ethics

3 Credits

This course is concerned mainly with fundamental problems of ethics and all kinds of human activities,
social and economic, related moral values. Moral aspects of human behavior aredsivithin the

whole social system and within particular groups in which the individual operates. It includes the
study of ethical problems of management with social, political and labor relation.

BUSI 499 Business Simulation

3 Credits

This course is digned to apply fundamental marketing, distribution, operations, finance and
accounting skills and knowledge to establish and develop a simulated virtual business. The student
and teammates will be in constant analysis of the situations presented inittindagion to develop

and implement strategies for the business success. Prerequisites: 24 credits approved in the major
courses

Prerequisites for Management, Accounting and Marketing:
MATH 120 or MATH 130
MANA 42 or concurrently

Communication
COMM205 Effective Oral Presentations
3 Credits

Analysis and application of the basics components for an effective presentation. Emphasis will be
given in graphic design, adequate content, enunciation, and confidence image projection to realize an
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excellent pesentation to the audience. The course will dveloping through researcheflections,
cooperative work and application project applying the latest technology with responsibility.

COMM 275 BusinesCommunicationsand Writing

3 Credits

This course on I®iness communication in Spanish will emphasize on the organization, style and
strategy of language to inform, direct and persuade. It develops corporate communication skills;
drafting, editing, and revising competencies for business memos, letters, spord proposals.

COMM 301 Introduction to the Telecommunications

3 Credits

An introduction to theory and practical concepts of telecommunications in the office. Emphasis is
given to technology, equipment and services that transfer distance informatidrthat are essentials

in the electronic office. The course utilized as the means to develop skills application, searching
exercises, searching in Internet, cooperative work, case analysis, discussion, among others.
Prerequisite: OFAS 221 approved onaarently

Computerized Information Systems

COMP 110 Introduction to Computer & Software

3 Credits

Study the application and handling of basic computer concepts, and productivity tools. Include the
analysis and evaluatioaf different application software. Emphasize on the creation and editing of
documents and effective presentation of programs such as: search engine, internet, electronic mail,
word processor and presentations. Includes laboratory experiences and practihe use of the
internet.

Cols 111 Software Applications for Business Administration

3 Credits

Integration of application programs such as: word processor, spreadsheet, in an advanced
atmosphere; basic principles of datse and graphic organizers for the productivity of the businesses.

It includes the development and extensive presentation of solutions to the businesses. The course is
developed by means of discussions of readings, supported critics, investigationsorahd
presentations in the technology. Prerequisite; COMP 110

COIs 115 Programming Logic

3 Credits

Introduction to the development of algorithms and computer programming, including problem solving
and programming conceptsthe mathematical concepts required to solve problems using the
computer; and the tools that are used to develop solutions, such as: IPO Charts, ueeiedand

flow charts. Study of the basic elements of programming, such as basic data types, comttakesr

and routines. The concepts of structured programming are also covered. It includes experience in
laboratory.
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COIS 206 Programming in Basic

3 Credits

Study on the Basic programming language through VISUAL B¥@l¢sis and evaluation of the
syntax and details of the Visual Basic programming language. The use of language is mainly directed to
the implementation of business systems. The student will study the concepts of objects, classes,
messages, instances, tygpef variables, encapsulation, inheritance, methods and everything related to
the OOP for building and running applications. Programming techniques for the creation, modification
and maintenance of programs will be presented. Analysis and interpretatigmojécts and cases,
relating to information systems in the Visual Basic ob@@&nted environment. The course is
developed through discussions of readings, reflections, reviews, research, oral presentations
supported by technology. It includes experdenin laboratories. Prerequisite: COIS 115

COIS 207 Visual Basic Il

3 Credits

Study on the advanced concepts and strategies of Visual BASIC. Development diagnosis and solution
of problems using the most novel concepts Microsoft Visual BASIC. The course will be mainly
developed by means of demonstration and application. The course will be mainly developed by
means of demonstration and application of the use of the advanced tools of Microsoft Visual BASIC.
In addition the cooperative work will be emphasized. It includes experience in laboratory.

Prerequisite: COIS 206: (Minimum grade: B)

COISs 270 C++ Programming

3 Credits

Introduction to the development of algorithms, flow diagramsd computers programs using the

Visual C++ programming language. Study of the basic elements of the Visual C++ language, such as
basic data types, control structures, and routines. The concepts are covered with structured
programming. Itincludes experiee in the laboratory. Preequisite: COIS 115

COIS 303 Database

3 Credits

This course consists of the study of the various database models: hierarchical, networks and
relational. It discusses the physical and logical structures database. It alstemthe design and
application of database concepts, report generation and files management. The course requires
laboratory. Prerequisite: COIS 115

COIS 350 Systems Analysis and Design

3 Credits

This course presents a logicdiscipline in the analysis and design of new information systems,
improvement of existing systems, data base applications, manual procedures and others. The
objective of this course is to explore and develop practical methods to improve the effect/efie
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COIS 393 Operating Systems
3 Credits

The purpose of this course is for the student to learn and apply functions and commands of the
operating system It emphasizes basic concepts such as: disc initiation, programming language,
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others.
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COIS 394 JAVA Programming

3 Credits

Introdudory course based on the basic concepts of JAVA programming. Analysis and application of
the structure, syntax, codification, classes, objects and methods of the JAVA programming language.
It includes the use of objects of the JAVA libraries. The studéhlearn how to use the JAVA
programming language to produce APPLET and "sadowk" applications. The course will be
developed by means of presentations of verbal problems, analysis of cases, analysis and creation of
programs and cooperative work.

Prerequisite: COIS 115

COIS 405 Programming in Emerging Technologies

3 Credits

An examination of emerging technologies that looks at how they evolve, how to identify them, and
the effect international, political, social, economic and cultural forceetmvthem. This course will
develop the student's capabilities to analyze particular emerging technologies for programming and
problem solving. It also studies technology monitoring, forecasting, and assessment, with
introduction of data mining tools anelxploration of emerging technologies. The course focuses on the
ability to generate an innovation project. Prequisite: COIS 115

CAPP 400 Project: Information System Design

3 Credits

Supervised computer project to assist student in the developmenvark skills related directly to

their field of study. It serves as evidence of learning assessment. Students must present the project as
a requirement for the degree. Three hours weekly in a computer laboratory.

Prerequisite: 24 credits approved in timeajor.

Computerized Systems Support Technician

CSST 103 PC Troubleshooting and Maintenance

3 Credits

This introductory course teaches how to set up, operate, and maintain a personal computer. Students
will gain practicahandson experience in the following areas: installing software packages, preventive
maintenance, diagnostic testing, and peripheral interfacing. The course is offered in a laboratory.

CSST 104 Introduction to Networks

3 Credtts

This course is an introduction to the fundamentals, basic concepts, and terminology of networks.
Topics include access and use of the Internet, intranet and networking hardware and software. The
course is offered in a laboratory. Prerequisite: CEST

CSST 200 Network Hardware Installations and Maintenance

3 Credits

This course covers the assembly of the components of a network. Students will apply their knowledge
in the installation, configuration and troubleshootimy a network. They will learn how to connect
buildings using microwave antennae and all the wiring to be used. They will learn about the use of
tools for measuring the behavior of a network to identify problems.

Prerequisite: CSST 104

84




CSST 201 LAN Administrations
3 Credits

This course teaches the students how to install and configure Windows 2000 Advanced Server in an
Active Directory. Prerequisite: CSST 200

CSST 205 Disaster Recoveries

3 Credits

This course presents methods to identify vulnerabilities and how to take appropriate countermeasures
to prevent and mitigate failure risks for an organization. Also presents the students the principles of
disaster recovery, including the prepaaii of a disaster recovery plan, assessment of risks in the
enterprise, development of policies and procedures, understanding the roles and relationships of
various members of an organization, testing and rehearsal of the plan, implementation of the plan,
and actually recovering from a disaster. Prerequisite: CSST 200

Economics

ECON 202 Managerial Economics

3 Credits

This course analyzes the managerial processes of the economy since the implementation of
microeconomic theory toward the outlet of managardecisions. Emphasize optimal policies of price
and quantity of production solutions to maximize the profits of the firm, as well as game theory and
industrial organization.

Entrepreneurship

ENTR 200 Introduction to Entrepreneurship

3 Credits

This course is designed to provide the student with a broad vision of an entrepreneurial career. It
covers the principles and procedures of creative thinking and leadership. Creative Problem Solving
research and application will be used to develop creatigadership. By internalizing creativity
principles and procedures students will develop a mindset and skills essential to leadership and
entrepreneurship.

ENTR 201 New Venture Creation

3 Credits

This course is about the translation of ideas imnovation, and ultimately into a product or service

that may be commercialized through a new venture, either in an existing firm or in a startup company.

A better understanding of the creative thinking processes behind innovation and entrepreneurship are
developed during the course through exercises, readings, discussions, lectures, and guest speakers. A
common thread throughout this class is a focus on strategic applications of innovations to the
entrepreneurship processeBrerequisite ENTR 200

ENTR 2@ Legal, tax and Environmental Responsibility

3 Credits

Legal, tax and environmental perspectives that rule entrepreneurial activities. The students will learn
about the ethics, social and economic implications of municipaltesand federal regulations to
businesses. Prerequisite ENTR 200
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ENTR 240 Marketing and Sales for the Entrepreneur

3 Credits

Covers the concept of Market Creation, which refers to selling new products to new customers. This
course is for students who expeto start a business, help an established company to create a new
market, or take a sales or marketing job at an entrepreneurial firm. The case method will be used to
demonstrate essential aspects of marketing execution: marketing leadership in-farat®nal

teams; economic analysis to assess the value of marketing activities; and ethical responsibilities to
customers, investors, and the community. Subjects discussed include: targeting markets and
customers, product marketing and management, salas me&gotiation, partners and distribution, and
outbound marketing.

Prerequisites ENTR 200 and ENTR 201

ENTR 250 Management of New Ventures

3 Credits

This course covers a systematic approach on how to manage a growing venture more efficiently.
Introduces nethods for measuring financial and strategic factors on againg basis and examines a
management control system for entrepreneurial ventures. Provides the student with management
knowledge, frameworks, analytic skills, decision making techniques anilvatonal tools to
anticipate and manage problems associated with business growth. Also discusses special needs of
entrepreneurial organizations in the approach to human resource management, marketing and
operations. Preequisites ENTR 101 and ENTR 201

Finance

FINA202 Business Finance

3 Credits

This course studies the fundamental principles involved in raising, administering and distributing funds
of an enterprise. Different types of businesses are examined,aemiphasis on the modern corporate
systems. It analyzes working capital management and its components: current assets and liabilities.
Capital structure, capital budgeting, cost of capital; short, intermediate andtkrng financing are
examined. Emphéasis placed on decision making concepts and variables. Prerequisite: ACCO 112

FINA 204 Personal Financial Planning

3 Credits

It studies financial concepts and planning processkglude critical analysis and evaluation of
personal financial situations to fulfill the decisioraking process, considering ethical aspedts.
emphasizes in the causes of financial problems, savargl investments.Offer alternatives and
strategies to improve life standards and to ease financial compromises. The course is developed
through the analysis of cases, researches, and simulations as well as through the creation of a
personal investmenportfolio. It promotes the use of technology.

Graphic Design

CSGD 100 Photography and Computer Components

3 Credits

This course covers the basic elements and principles of photography. The student will learn the use
anddifferences of digital and film cameras and their auxiliary equipment. In addition the student will
become familiarized with the computer digital equipment and software.
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CSGD 101 Introduction to Graphics Design

3 Credits

This course covers the histonyse and alternatives in the graphics design environment. The student
will be exposed to computers and application software related to graphics design. They will learn how
marketing, psychology, research, mass media, law, and ethics are important tegoofals working

in industry. Class will emphasize the use of strategy to develop creative advertising.

CSGD 103 Image Design

3 Credits

This course covers the photo editing strategies to be applied on graphics degignstudents will

learn how to implement digital filters and textures to picture objects. The student will develop
creative thinking to achieve innovative ideas. This course exposes the student to the Adobe
Photoshop software. Prerequisite: CSGD 101

CSGD 201 Publishing Design | (ADOBE INDESIGN)

3 Credits

This course institutes the essential tools and fundamentals necessary for desktop publishing;
emphasizing Adobe IDesign proficiency. The expertise in integrating different formats of imagery
from a variety of sources; compiled in one platform will be clarified. The organization of essential
linked or embedded external documents to be printed will be a focus of caratean. The usage of
typography as the principal element; developing a sensibility to the publishing format and the basic
grid of design.Prerequisite:CSGD 100, CSGD 101, CSGD 103

CSGD 202 Publishing Design || (ADOBHEIESIGN)

3 Credits

This course relarifies the essential tools and fundamentals necessary for desktop publishing;
emphasizing Adobe IDesign proficiency. Graphic design competence will beaberall focus of
concentration; Concept development through ifh print ready graphics will be the ambition; the
progression of the students portfolio the goal.

Prerequisites: CSGD 100, CSGD 101, CSGD 103, CSGD 201

CSGD 210 Advanced Graphics Design

3 Credits

The advanced graphic course trains the student in adednevels of graphic creation from a problem
solving point of view, and introduces the production timeline and graphical requirements for the
manipulation of digital images in a studio environment.

Prerequisites: CSGD 103, CSGD 201, CSGD 202, MARKAREK 251

CSGD 220 Portfolio

3 Credits

This course prepares the students for presenting their work to the professional graphic design industry
by working with existing assets they have created during their graphic deigram as they develop

a professional portfolio in order to succeed when being interviewed for a position in the industry.
Prerequisite:CSGD 210
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Insurance

INSU 101 Introduction to Insurance

3 Credits

The course studies the scientific, technical and professional principles of the discipline. It identifies
participants in industry and the fundamental aspects of the prevalent regulatory environment. It
analyzes particular cases of social security anddbay insurance. After studying the insurance
contract, the defining areas of the industry are studied separately: life insurance and disability
insurance and miscellaneous and liability insurance.

INSU 201 Life Insurance and Disability Insurance

3 Cedits

The course begins with a review of the basic concepts of insurance, emphasizing those most relevant
to life insurance. The historic development of life insurance is studied. We will identify the types and
uses of life and health insurance. Theaus® also studies the aspects of the analysis of the contract,
mathematical principles and risk selection. Prerequisite: INSU 101

INSU 202 Property and Miscellaneous Insurance

3 Credits

The course begins with a review of thadic concepts of insurance. We will study the historic
development of miscellaneous insurance products. We will identify the types of miscellaneous
insurance and the determining factors for their premium. The course studies reinsurance and its
modalities. It then studies property, maritime, agriculture, vehicle, and title and mortgage insurance.
Prerequisite: INSU 101

INSU 203 Accident Insurance and Bonding

3 Credits

The course identifies the particular aspects of thige of insurance for bonding as compared to other
types of insurance. It studies multiple applications, emphasizing those that facilitate business
negotiations and minimize risks. It also studies accident insurance, integrated to property policies as
well as those that are not integrated. Individual and institutional liability risks are studied, along with
their impact and the existing mechanisms to handle them. Prerequisite: INSU 101

INSU 301 Microeconomics in Insurance: Corporation, Insurand Agency

3 Credits

The purpose of this course is to examine managerial aspects from 3 relevant perspectives in the
insurance industry: the part granting the risks, the assuming part, and the facilitating and producing
part. From point of view of the cogpate part, the course identifies the managerial decisions
necessary to manage risks. From the point of view of the insurer, the managerial processes to
maximize efficiency are studied, within an acceptable relation with the regulator. From the
perspectie of the facilitating agency, the decisions necessary to be consistent with its mission and
objectives are also identified. Prerequisite: INSU 201, 202 or 203

INSU 302 Reinsurance

3 Credits

The course identifies the purposes, modalities and tendencies of contemporary reinsurance. From
this perspective the participants in the reinsurance market are also identified. From an operational
point of view, strategies are defined and prepared to m#e objectives of the insurance business
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using reinsurance as a tool. Finally, the course develops tasks of an administrative nature that
reinsurance requires. Prerequisite: INSU 201, 202 or 203

INSU 303 LegalEnvironments

3 CGedits

In this course, the focal points of regulations of the participating entities in the insurance industry in
Puerto Rico are identified and examined. It also examines the impact of the dispositions of the law on
planning and operation for insurersFinally, recent developments in the area of integration of
financial services are studied. The development of the analysis of the situation from a legal
perspective is used as a learning tool. Prerequisite: INSU 201, 202 or 203

INSU 401 Seminar: Obtaining Certification

4 Credits
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accreditation as professionals. The mechanism of designation developed by the industry taidisting

its professionals is used. The course will expose the students to the existing alternatives and will
motivate them to choose their preferred one. The course will guide the students at the beginning of
their studies and will assist them through tutog and monitoring. Prerequisite: INSU 301, 302 or

303

INSU 402 Advanced Solutions in Insurance

4 Credits

The course objective is to discuss and reflect those concepts, insurance products or risk management
strategies that have been proposed as solutions to highly complex or impacting problems in the
insurance industry. The performers of these solutions Aeeibstitutional insured in some cases and
the insuring entities in others. Some of the topics included on this list of solutions are the finite risk
plans, integrated risk plans, séfisurance, retroactive tariff plans, financial reinsurance and
retroadive reinsurance. The course provides the students with the opportunity to develop a topic of
their choice. It also demands the responsibility to support their proposals with research, in addition to
transferring that knowledge to their colleagues.

Prerequisite: 301, 302 or 303

International Business

INBU 322 International Business
3 Credits

This course analyzes international business from a spirit of innovation, presenting knowledge
conceptually based on the reality of tHeusiness. It considers national economic and cultural
differences; in the international trade policies and institutions and the international monetary system.
It also covers the current international business trends, developments and foreign direstnargs.

Leadership

LEAD 215 Leadership and Organizational Innovation

3 Credits

The course will study the social and organizational context of leadership, including the discussion of
skills, processes and responsibilities of effective leaders as prorabteganizational innovation and
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positive action. It will stimulate the development of critical thinking and analytical skills applied to
procedures of change in an organizatievith the use of management tools for the design, execution,
implementation, monitoring and evaluation of business innovation projects in their respective areas of
knowledge.

LEAD 324 Development and Planning Professional Trainings

3 Credits

Introduces the students in the planning and implementation of workshops within an office setting.
The course includes planning activities for a simple orientation of new employees, develop of
workshops for employees in the use of new technolegend develop administrative systems for the
office as well as the workplace. Prerequisite: OFAS 306

Management

MANA 210 ManagementTheories

3 Credits

This course examines the principles and functions of the managerial process systematically. Analyze
the role and behavior of human resources in an enterprise and its interrelations. Study the application
of functional planning, organization, directioncganontrol of managerial case studies.

Prerequisite: BUSI 101

MANA 213 Personnel Administration

3 Credits

Study the basic functions in personnel administration: recruiting, selecting, training and personnel
evaluation. In addition, this course willace emphasis on the importance of the personnel office and
also of the supervisor and his / her relation with the employer. Prerequisite: BUSI 101

MANA 215 HumanBehaviorsin the Workplace

3 Credits

Analysis of theories related with human behavior in work environment. Discussion of the ethical
aspects and organizational justice that underlies behavior and that facilitate healthy human relations
and productivity in work environments. Examination ofpits such as: attitudesconflict
management stress, motivation and problem solving. The course integrates technology, exposition of
topics, labor case study, semantic maps, collaborative group, attd-dpte work environment topics

oral presentations.The responsible use of technology will be promoted.

MANA 230 OrganizationaBehaviors
3 Credits
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following topics: organizational theory and practices, individual characteristics and social processes,
understanding group behavior and organizational objectives, organizational effectiveness and
performance Prerequisite: BUSI 101, MANA 210

MANA 316 SmallBusinesses

3 Credits

This course considers all the documentation needed to establish a business operation. The
development of a business plan is discussed. Also, inventory planning and handlingsidered as
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well as the accounting system, financial analysis quality control and the evaluation of the methods for
establishing the efficiency and productivity of employees, among others. The marketing of the
business as well as of its products and ssmwiare fundamental aspects of this course.

MANA 321 Personnel Supervision

3 Credits

The Personnel Supervision course consists of the study and analysis of the personnel supervision
functions, techniques and the necessary tools for an effective development and performance. The
most outstanding subjects of this course will be planningugroommunication, recruitment, training,
personnel evaluations, employee discipline and counseling.

Prerequisite: MANA 213 and MANA 230

MANA 340 Operations and Productions Management

3 Credits

Principles of production management and importance of ecessful strategic plan. Study technigues
and tools to solve problems such as production design, objectives, policies, work methods, standards,
plan location, layout, scheduling maintenance, inventory and quality control. Prerequisites: MANA
210, STAT®

MANA 401 Business Policies

3 Credits

This course integrates knowledge acquired in marketing, finance, economy, accounting, production
and human relations through the study of problems, cases and situations. The decision making
process is emphasizednclude a study of business in all its stages and its social and environmental

impact. Prerequisite: MANA 340

MANA 404 Labor Relations

3 Credits

This course is an introduction, analysis and evaluation of labor relations theory and practicess It tak
into consideration both the global and local aspects of labor relations and evaluates the development
and functions of organizations and unions. It emphasizes the principles and general practices of
collective bargaining, its stages, strategies, intetation and execution. The course compares
processes and solutions of complaints, grievances, and mediations.

Prerequisite: BUSI 204,

MANA 405 International Management

3 Credits

This course studies the different management process structured frointamational perspective.

The managerial roles and functions are also discussed. The selection, recruitment, training, evaluation
and promotion of employees are some of the issues analyzed in this course. One semester, 3 hours
weekly. Prerequisite: KINA 210, 230, ECON 123

Marketing

MARK 133 Fundamentals of Marketing

3 Credits

This course studies marketing as a business function and social process, including problems and
policies of manufacturers, wholesalers and retailers in the marketing of goods and services. Studies
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channels of distribution, unfair competition, functions séles departments, market research and
analysis applied to economic conditions in Puerto Rico.

MARK 204 International Marketing

3 Credits

Analysis of the characteristics of international marketing and the factors influencing the marketing
program. hcludes international policies that determine decisions about products, channels of
distribution and promotion strategies and legal and financial aspects of international markets.
Prerequisite: MARK 133

MARK 205 Creative Selling

3 Credits

The purpose bthis course is to introduce the student to the development of sales strategies. The
principles and sales techniques and their applications in business are analyzed thoroughly. The course
emphasizes those elements, which the salesman should use toncenthe customers to buy his
products, and the presentation of the characteristics, advantages and uses of the product.
Prerequisite: MARK 133

MARK 206 Consumer Behavior

3 Credits

This course presents insights into consumer behavior and how it developedother disciplines.

Areas relevant to the field, such as: social and cultural influences to consumer behavior, individual
AyFtdzSyoSa IyR OK2A0Ss: GKS 0O2yadzySNJ RSOAaAzy LI
are discussed. Offers practiegdplications of these concepts to marketing situations.

Prerequisite: MARK 133

MARK 251 Advertising and Promotion

3 Credits

This course introduces the student to the exciting world of advertising and promotion. In it the
student will study the adveising process in detail, the advertising systems and methods of the past
decades and the present one. Emphasis will be placed on the technical aspects of the media and the
strategies to be developed. Prerequisite: MARK 133

MARK 302 Service Marketing

3 Credits

The purpose of this course is to analyze the basic principles of service management. It will focus on
the services marketing mix and its peculiar characteristic. It includes special services such as: health,
professional, bank, financial, sger tourism, telecommunication and information systems services.
Prerequisite: MARK 133

MARK 320 Marketing Research

3 Credits

The purpose of this course is to examine the principles of marketing research as an essential tool to
effective problemsolving. This course provides the necessary tools to develop a complete marketing
research. The student is exposed to the role, planning implementation and control of research, as a
basis to the fulfillment of the marketing concept. Prerequisite: MABRKy STAT 201

92

NP (




MARK 350 Marketing in Digital Media

3 Credits

This course will cover marketing, advertising and communication strategies in the new media
landscape where traditional media (television, print) and the online social meekaisb The focs of

this course will be on understanding social media and social media marketing strategies, website
promotion, email and search marketing, search engine optimization, paid search, blogging, wikis,
interactive TV, mobile marketing, QR codes, how to triwir effectiveness, integrating digital
marketing and mobile campaigns with traditional marketing within the global marketing mix.

[ STAat A2y Qas NB3IdzAZ dA2yad FyR O2RS&a 2F LINI Oi
expected to have knowledga@bout the fundamentals of traditional advertising methods and
strategies. Praequisites: MARK 133

MARK 401 Strategic Marketing

3 Credits

The course focuses on decision making and problem solving techniques and skills through practice.
The students wilkolve real life problems and will develop a final marketing plan, which will provide
students the opportunity to apply concepts, tools and problem solving techniques.

Prerequisites: MARK 133

Medical Secretary with Medical Billing

MSEQO07 Medical Transcription

3 Credits

The course develops skills for legal transcription of documents, and handled dictation from a
computer. Includes legal terminology. Emphasis is placed on the production of legal documents
using up to date technology. Preresjtes: OFAS 221 and SMED 114

MSEC 14 Medical Terminology and Coding

3 Credits

This course covers the study of technical vocabulary including prefixes, suffixes, roots of medical terms
as well as definitions and the most common diseases, its etiology aigh symptoms, diagnostic and
evaluation, procedures and treatment. Also the student learns to assign numeric or alphanumeric
codes to identify medical diagnoses and procedures on patient records. Emphasis is given to the
application of coding techniquead medical billing.

MSEQ00 Medical Plan Billing

4 Credits

This course will provide the skills necessary in completing HCEA forms and mastering the insurance
claim form cycle. Practical information will be given on the features that are commonitsaance
carriers and the features specific to Medicare, Medicaid, blue cross and others. It includes coding
practices in prospective payment and current procedural coding, using Current Procedural
Terminology (CPT).

Prerequisite SMED 114

MSEG15 Health, Safety and Medical/Legal Aspects

3 Credits

This course study one of the many uses of medical records: its use as legal protection to the patient
and to the institution that provides the health care services. It covers the use of requirements and
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legal principals of medical records in relation to its retention, security controls, and maintenance and
divulges the confidential information regarding treatments, within the institution as well as outside.
Emphasizes is given in the application of pssfenal ethics and legal medical aspects in the health
information system. It also studies personal safety procedures and students will apply concepts of
protection and health promotion and disease prevention. It includes training in cardiopulmonary
resuscitation techniques.

Office Systems

OFAS 104 Speedwriting

3 Credits

Designed to develop skills in the speedwriting system through practice in reading, writing and
dictation. Students will transcribe form abbreviated material. The student is expdotedtquire
speedwriting skills of 30 words per minute. The course emphasizes the use of grammar rules.

OFAS 121 BasicKeyboarding |

4 Credits

Designed for the beginning students in Office Systems. Its major objectives are to develop touch
control of the keyboard and proper techniques, to build speed and accuracy, and to provide practice
in applying those basic skills to the formatting of basic parts-wiads and business letter in block
style. This course introduces students in the use of cosrpand word processing skills.

OFAS 122 Basic Keyboarding Il

4 Credits

This course continues developing basic skills and proper techniques to build speed and accuracy in the
keyboard.  Provide practice in applying those basic skills to the formatting usfndss
correspondence, such as business letters, envelopes, reports, memos, email with attachments, and
tables. The course is developed from exercises of application, research, cooperative work, use of
technology and reflection. An introduction to PowRointwill be applied. The course also develops
good team working habitsimprove good work habits and good interpersonal relationships.
Prerequisite: OFAS 121

OFAS 204 Speedwriting Transcription

4 Credits

The course is an {depth review of the theoryof the speedwriting system, where the student
develops speedwriting skills of 40 words per minute. Skills are developed through practice in reading,
writing and dictation. Transcription skills are integrated with correct language usage and typewriting
skills to produce different types of business documents. Prerequisites: OFAS 104 approved, OFAS 221
approved or concurrently.

OFAS 208 Management Applications in the Office Automation

3 Credits

Students will analyze the principles and goals of the autedhaffice system from the point of view of

an administrator. It studies the administrative point of view in establishing and implementing a plan
for an automated office system. The course emphasizes the analysis of situations and decision
making.
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OFAS 221 Advanced Word Processing |

4 Credits

The course emphasizes the development of advanced skills and knowledge to produce information
using a microcomputer with a word processing program. The course continues developing of basic
skills and emphasizebte formatting of various kinds of business correspondence, reports, tables,
electronic forms, and desktop publishing projects from arranged, unarranged, and -doafjh
sources. Speed and accuracy will be increased in rdeafh copy, statistical scripand handwriting

copy. Emphasis is given to proofreading, good habits, organization of work and good interpersonal
skills.

Prerequisite: OFAS 122

OFAS 222 Advanced Word Processing |l

4 Credits

The course continues developing advanced skills kanmviedge to produce information integrating
Word, Excel, Power Point, and Internet. The student use their knowledge and skills in producing and
solving problems in different offices such as, Word Processing Centers, Public Relations and Marketing
Deparment, Human Resources Department, Accounting, Legal and Medical Departments. Students
provide solutions to problems within a minimum period of time without direct supervision.
Proofreading, good work habits and good interpersonal relations are emphadPredequisites: OFAS

221 and OFAS 291

OFAS 230 Machine Transcription

4 Credits
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application of Spanish language skills through transcription of busioessspondence. Proofreading

and accuracy in transcription will be emphasized.

Prerequisite: OFAS 221 approved or concurrently.

OFAS 290 Record Management

3 Credits

Application of the systematic analysis and control of business records from their creation up to their
final disposition. Includes the planning, organization and control of documents in different systems as
well as the following applications: databasing, microfilm, magnetic registers, etc. It also includes
the discussion, the application of procedures and policies, the discussions of readings, supported
critics, investigations and oral presentations applying technology, problem solving and inmeracti
activities.

OFAS 291 Modern Office Procedures

3 Credits

Develops the essential office skills for effective performance in the business world. Emphasizes the
need for develop good working habits, decision making and work organization. The course
emphasizes the development of business vocabulary and the application of office procedures.
Prerequisite: OFAS 122

OFAS 300 Document Generation

3 Credits

The course examines the varied and different methods utilized to create and produce documents
(correspadence) by administrative personnel. Emphasis is placed in the development of different
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types of documents utilizing common means of creation, such as machine dictation, handwritten and
rough drafts and computer keyboarding composition. Prerequisite: ASOR21 approved or
concurrently.

OFAS 303 Document Production

3 Credits

The course develops keyboarding skills in the production of business documents at its highest level. It
includes the preparation of complex rough drafts documents such as: budaigss with two or

more pages, circular letters, memorandums, reports, administrative communications, business forms
and tables. I#basket exercises will be used as the means to develop skills in the deuviskimg
process and skills in how to establisfiorities. Prerequisite: OFAS 221

OFAS 306 Software Applications in Desktop Publishing and Presentations

3 Credits

The course provides the students with the skills and techniques to create pages with all kinds of design
elements, suchas formatted text, lines, photographs and pictures using the desktop publishing
program. Also, the students can create print publications, such as newsletters, brochures, activities
programs, invitations, postcards, professional identification cards,catehdars. Using the tools and
features of the Presentation Program the students will create effective presentations integrating texts,
photographs, tables, graphic and sound. Prerequisite: OFAS 122

OFAS 323 Spreadsheet and Database Applications

3 Credis

This course is designed to introduce the students to basic and intermediate concepts and applications
of spreadsheets and databases. The students will learn to use various electronic spreadsheet
applications as well as create and manage database anogjrdata files, and produce documents and
reports. Emphasis is given to good working habits, organization of work, use of technology and good
working interpersonal skills. Prerequisite: OFAS 122

OFAS 326 Applications Integration

4 Credits

Applicationof advanced functions for the Microsoft Office programs integration for the creation of
documents. Includes word processing, data sheet and database, presentations as wmalhiaslélls.
The course is developed by means of cooperative work, suppantiéids, investigations and oral
presentations. Prerequisites: OFAS 221, 306 and 323

OFAS 405 Specialized and International Documents

3 Credits

Student will apply computer skills and knowledge to produce international office formats documents
and in legahnd medical fields. The course is developed through work simulation as an Administrative
Assistant for businesses located in Canada, Mexico, France, Germany and Japan. Also includes
specialized documents for the medical and legal offices. Emphagigeis to good interpersonal
relationships. Includes application exercises, information search on the Internet and other sources,
cooperative work, technology management, adapt to different offices workplace and reflection.
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OFAS 491 Administrative Office Procedures

3 Credits

The course studies the process of administration, organization and communication. It emphasizes the
following areas of office administration: personnel selection, professional development, supervision,
motivation, performanceassessment, analysis of positions, job evaluation, salaries, measuring work
performed and employee productivity. The coursedsdevelop through the analysis of situations,
case evaluations and decisiomaking. Prerequisite: OFAS 221 approved or coeotlyr

PEPE 226 Protocolsand Etiquette in Professional Environments

3 Credits

This protocol and etiquette course covers professional behavior, networking and nonverbal
communication topics. It emphasizes business etiquette as a cornerstone of effeativeurication,
healthy human relations and motivation in work environments. This practical and interactive course
prepares the student to provide excellent service and represent their organization professionally.

Practicum

MANA 482 Business WorlExperience Practicum

3 Credits

This course is designed for studemvorking towardthe  OKSf 2 NDa 5S3aNBS Ay . dza
Requires a minimum of 15 hours per week of supervised work in government, banking, business
offices, or in a public or jwate organization. The practice is supplemented with readings, reports and
ANRdzL) RAAOdzaaA2yad hyS aSYSadSNE 2yS K2dzNJ £ SO
minimum of 24 credits in the major courses.

OFAS 392 Office Practicum

3 Credits

Application of concepts and skills related to the Office System career through supervised work within
a community office. It requires a minimum of 168 hours in office internship during theser.
Emphasis is given in developing initiative and assuming responsibility. Includes seminar course to
reinforce interpersonal skills such as; cooperative work, good manners, soft skills, create oral
presentations and effective Internet skills. Rrquisites: OFAS 221, OFAS 290, OFAS 291 and 13
credits in the major courses.

Statistics

STAT 201 Business Statistics

3 Credits

Introduction to Business Statistics. This course is basic descriptive statistics: frequency distribution,
measure of dispersion, timseries, index numbers, probability theory and measures of central value.
Prerequisite: MATH 120 or MATH 130
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Web Design

WEBD 101 HTML

3 Credits

This course introduces students to building a Web page and teaches the basic HTML tags needed, to
add color and graphics, or add links to other Web pages. Prerequisite: COMP 110

WEBD 201 WEB Programming Tools

3 Credits

¢tKAa O2dz2NES AYGUNRRdzOS&a GKS &addzRSyid G2 GKS @ NR
covers basic web site administration. This course is taught in a laboratory and includes tools such as
Dreamweaver, and other programs that help the devehemt of web sites and site administration.
Prerequisites: 6 credits in the major courses.

WEBD 203 WEB Animations

3 Credits

This course includes the use of advanced computerized programs (Adobe Flash) for the creation of
animated and interactive web tes. It covers techniques to create professional Flash animations,
animated GIF, interactive documents, advertisements, web page components and full animated and
interactive web sites. Preequisite: WEBD 201.
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SCHOOL OF EDUCATION

The School of Education is home to the UNE graduate and undergraduate academic programs
that prepare teachers, educational leaders and other professionals in education. Also, it is responsible
for the fundamental and professional courses for obtaining #w@responding State Teaching
Certification (Professional Pedagogical Component).

The School guides and collaborates with those initiatives that are inherent to its body of
knowledge, including the graduate programs in Education. In addition, it prontio¢emitegration of
purposes between different units that offer programs and projects in education, at the main campus,
atthe offOl YLJdza OSYdGSNRZ a ¢Sttt a Ay (GKS {OK22f 27
is to use continuous assessment as effective means of objective and true decisioaking.
According to the Institutional Mission, the learning paradigm, along with the constructivist educational
approach, and the cognitiveumanistic theoretical framework, are the core of the pedagdgica
operation of the School of Education.
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foundations of education inherent to the educational effort. The philosophical, sociological and
psychological foundations of the I8ml are based on support for the learning paradigm under which
several focal points have been developed. Among those used and modeled by the School in its
educational actions are:

(1) the cognitivec humanistic theories;

(2) the constructivist paradigm, and

(3) the new focus of studies on learning based on the brain, multiple intelligence, emotional

intelligence, moral values and education, among others.

Also, the School has developed by integrating the foundations of education (theoretical and
applied) that areriherent and essential to its effort, which is to educate. Each of the foundations of
education is projected in some manner in the organization of the School, especially in its curriculum
and educational activities. The foundations allow flexible develognaew the agility required by a
curriculum in education.

VISION

Beliefs and Values

The School of Education is by nature an organic acadeadministrative unit; that is, where
life is given and a system of common values, goals and objectives are shared in an interrelated and co
existing manner. The values are attributes or elementspecific modes of behavior or states of
existence, personal or social, individual or in groups (Goldstein, Nolan & Pfieffer, 1992). Using this
premise, the School shares, develops its culture, gives meaning to its existence, facilitates its processes
and digns with the principles that guide the UNE in its new Mission. These principdelam, justice,
honor andfreedom, are the pillars of the conduct and the general development of the School.

The School believes in the individual and collective capadaifi@ll of it constituents, who are,
the faculty, the students, the administrators, the support professionals and the community in general.
In its inherent educational endeavor, it places emphasis on students as the center of all the processes,
academic ad administrative.
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MISSION
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means oftransformativelearning based on the building of knowledge and the development of critical
- creative thinking. The academic programs respond to the study about the needs in the reality of
Puerto Rican education. Pedagogical theory, early internships, formal teachictic@raommunity
service and research are integrated throughout the curriculum as a means of active and applied
learning. Integrating into the professional community, both in the government and private sectors, as
well as into the general community by ddeping collaborative learning communities, is a priority
interest for the School. Assessment and access to information through different sources are the
principal means that support academic, administrative, and service activities aimed at the student
teachers.

GOALS

To achieve its Mission, the School is dedicated to developing an educational environment
favorable for achieving the following strategic goals:

1. Develop a culture of achievements appropriate for the university academia

...Based on commovalues, beliefs and customs, that allow the integration of all the components,
collaborative discussion, measured and decisive dialogue about affairs relevant to the teaching
endeavor, that shows new venues to celebrate the achievements and learn frerapihortunities,

and that the administrative and budget processes be based on the discussion of its constituents
according to the work plan.

2. Provide to the students an academically transformative environment so they can achieve their full
andwholeRS @St 2 LIYSy i X

...S0 they can be prepared for life as Puerto Rican and global citizens, to exercise leadership and face a
technologically changing and dynamic occupational world.

3. Develop in the students the pedagogicaprofessional knowledge and skilecessary in the
fundamentals of education, emphasizing writing and reading, as well as in the specialties, through a
Ft SEAO0ES | yR dzLRF 4GSR OdzNNRA Odzt dzy X

...That will emphasize teaching, obtaining their Professional Certification, learning assessment
proceses, inquiring, team work experiences derived from cooperative learning and from manipulative
and field experiences, among others; and that incorporates elements of access, evaluation and
application of information to lead them to the solution of problerpgrsonal as well as professional

and communitarian.

4. Develop, implement and evaluate undergraduate academic offerings to contribute to the
RSOSt2LYSyd LXtLy 2F (KS {OK22f X

...In tune with the occupational trends and identified needs, strengths and oppibks, to achieve
academic competitiveness necessary for the sustained development towards quality and excellence.
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...To allow an updated curricular development, to béuine with the professional changes and trends,
to allow occupational mobility for our alumni, to position us as an institution of prestige and
participate in the development of professions related to education.

6. Maintain an active and dynamic facultyat develops a variety of pedagogical activities, including
NBaSINOKX LJzofA&dKAY3 FYR gNRAGAY3I Fdzy RNI AaAy3
...For its personal and professional development; to integrate into the organizational development by
means of implementing and evaluatiggplan for continuous training and professional development
for the constituents, so as to achieve innovation and efficiency in the teaching and administrative
processes.

7. Maintain and continue developing strategic alliances and collaborative agreexnents

...That allow to contribute to the development of universal values and socioeconomic of the Island, to
promote strengthening of the academic programs and the creation of advisory boards, in addition to
integrating efforts of mutual collaboration.

8.De6f 2L) O2YYdzyAllé aSNIWIAOSX
...As a means of contributing to a better quality of life in the surrounding communities and serve the
public and private schools from psehool and elementary, through high school.

FACULTY

Aponte Medina, Vanessa, Instructor
MA Ed., Curriculum and Teachingdarly Childhood Education, Universidad del Este,
Carolina Campus

Arribas Rivera, Maria del Carmen, Associate Professor
Ed. D., Curriculum and Teaching in Spanish, University of Puerto Rico, Rio Piedras Campus

Bayuelo Flérez, Ezequiel de Associate Professor
Ed. D., Curriculum and Teaching in Science, University of Puerto Rico, Rio Piedras Campus

Cintron Cabrera, José R., Associate Professor
Ed. D., Education Administration, Inter American University, M&tmpus

Figueroa Camacho, Julio, Instructor
MA Ed., Physical Education, Universidad Metropolitana, Cupey Campus

Figueroa Rosario, Amarilis, Assistant Professor
Ed. D., Administration and Supervisidmiversity of Puerto Rico, Rio Piedras Campus

HuertasSola, Mildred FullProfessor
Ed. D., Curriculum and Teaching in Sciedogyersity of Puerto Rico, Rio Piedras Campus

Martinez Plana, MayraAssociateProfessor
Ph. D., Psychologyniversity of Puerto Rico, Rio Piedras Campus
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Reeves Garcia, Luis Rstructor
MA Ed., Physical Educatidnter American University, Metro Campus

Ruiz Limardo, Noemi, Associate Professor
Ed. D., Curriculum and Teaching in Mathematitsyersity of Puerto Rico, Rio Piedras Campus

ADMINISTRATIVE STAFF AND SUPPORT PERSONNEL

Arribas Rivera, Maria del Carmen, Dean
Ed. D., Curriculum and Teaching in Spanish, University of Puerto Rico, Rio Piedras Campus

Ruiz Limardo, Noemi, Associate Dean
Ed. D., Curriculum and Teaching in Mathematitgyersity of Puerto Rico, Rio Piedras Campus
MA Ed. Administration and Supervisiobniversity of Phoenix, Puerto Rico Campus

Rodriguez Garcia, Marybell, Director of Preschool Center
MA Ed., Early Childhddzducation, University of Puerto Rico, Rio Piedras Campus

Urbina Fuentes, Carmen A., PCMAS Effectiveness Program Director
MS, Administrative Education Postsecondary Level, Universidad del Este, Carolina Campus

Meléndez Robles, Aurora, Practice and Intehips Coordinator
MA EdAdministration and Supervisiobniversity of Puerto Rico, Rio Piedras Campus

Meléndez Bayala, DenissécademicCoordinator
MBA, Management, Universidad del Turabo, Gurabo Campus

Carmona Torres, Lorrain€EDEMI Technician
BAEd., Early Childhood Education, Universidad del Este, Carolina Campus

Alamo Tavarez, Wanda lAdministrative Assistant
MA, Office Systems, Inter American University, Metro Campus

Davila Villanueva, InerisAdministrative Assistant
BBA Administrative Secretaryniversidad del Este, Carolina Campus

Figueroa Cruz, Mariel&®eceptionist
BOS, Office Systems, University of Puerto Rico, Bayamdn Campus
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PROGRAMS DESCRIPTIONS

Bachelor in Arts in Education
Preschool and Primary Educatid@ thru Third grade)

The alumni of the Bachelor of Arts in Education with a major in Preschool and Primary
Education may have several employment opportunities working with children fromkintter level
(Preschool) and Kinder third grade (Primary). Gduates may work directly with children in public
and private centers and schools. Those that work as teachers for the Department of Education will
work at the following levels: prschool and primary. They will also have employment opportunities
with programs such as: Early Head Start, Head Start, early preschools and public and private preschool
centers. Alumni will also develop knowledge and experience in order to be qualified to establish their
own preschool center.

Bachelor in Sciences in Education
Physical Education (H2)

The Physical Education Program of the School of Education offers a diverse curriculum aimed
at the integral development of future teachers. This bachelor degree is aimed at developing
professionals capable of working in physical educatid? Kntegratingmodern scientific concepts of
exercises, movement, group sports, individual and team sports, as well as other manifestations of
KdzYl'y Y2@SYSyliod ¢KS tNBINIYQa FfdzYyA gAfft o8
effectively in educational related @as, such as: public and private schools, health services
organizations, institutions related to sports, as well as the general community.

This model allows in the future physical education teachers the professional skills with a
scientific base, broad cdcular schemes and a wide repertory of experiences of teaching and learning.
The model will include knowledge of the scientific base that will allow the physical educator a broad
understanding of the processes of growth and development from birth toesdeince. The broad
knowledge of curricular schemes from early childhood to secondary levels will allow physical
educators to detect the needs of their students, be they physical, cognitive, or affective and motor, in
addition to enriching the formal curnidum with its movement activities.

Bachelor in Arts in Education
Teaching English as a Second Language Elementary level

The student who graduates from this program will be an academically-pnepiared
professional that will perform with success and wiintribute favorably to the development of ESL

(8 OKAYI Ay G(KS ylridrazyosa StSYSydlINE (S80St  ¢K$

policy documents that correspond to the program along with the NCLB regulations for Highly Qualified
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certification or licensure, and prove that they know each subject they teach. To demonstrate
competency, teachers must prove that they know the subjéaytteach by having a major in the
subject they teach, credit equivalent to a major in the subject, passage of a state developed test, an
advanced certification, or a graduate degree. Before certification, each candidate must take and pass
an English Langge Proficiency test administered by the Puerto Rico Department of Education. High,
Objective, Uniform State Standard of Evaluation (HOUSSE) is an additional way that teachers have to
demonstrate subject matter competency. This proof may consist of a c¢@tibh of teaching
experience, professional development, and knowledge in the subject achieved over time in the
profession.
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Bachelor in Arts in Education
Teaching English as a Second Language Secondary level

The student who graduates from this programtlier level) will be an academically well
prepared professional that will perform with success and will contribute favorably to the development
2F 9{[ GSIOKAYy3a Ay (KS ylLiAz2yQa aSO2yRINE fS@S
public pdicy documents that correspond to the program along with the NCLB regulations for Highly
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full state certification or licensure, and prove that they kneach subject they teach. To demonstrate
competency, teachers must prove that they know the subject they teach by having a major in the
subject they teach, credit equivalent to a major in the subject, passage of a state developed test, an
advanced certifiation, or a graduate degree. Before certification, each candidate must take and pass
an English Language Proficiency test administered by the Puerto Rico Department of Education. High,
Objective, Uniform State Standard of Evaluation (HOUSSE) is anrsalditayy that teachers have to
demonstrate subject matter competency. This proof may consist of a combination of teaching
experience, professional development, and knowledge in the subject achieved over time in the
profession.

Bachelor in Arts in Education
Special Education ¢(K2)

The student who graduates from this program will be academically well prepared to work as a
special education teacher in elementary and secondary level. This program will form a citizen with a
base on knowledge about the behavior and development of the dunbeing, especially on
exceptional children and adolescents. The student who pursuit this major, develops the necessary
skills, competencies, knowledge and values to manage the professional demands of this field
according to the sensibility, law and Idgttons that protect this population. Through this program, it
is expected that the educator contributes to improve the quality of life of the exceptional population,
to develop effective communication skills and identify solutions for social problems, Rhlss
expected that the educator develops a comprehensive and tolerance attitude towards the cultural
diversity and respect to the human being.
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MINORS/SPECIAL CERTIFICATIONS:

Teaching of Infant and Toddlers{®years)

Universidad del Este is tlmmly postsecondary education institution in Puerto Rico that offers
the certification of Teaching of Infant and Toddlers for those teacheisenvice and preservice, who
wants to develop additional competencies in this field. The twenty one cretlitsredity clusters of
courses recommended by the School of Education are offered in the eight weeks part of term
modality. A student who wants to pursue this cluster obtains a minor in this field.

Teaching Primary Education ¥

Universidad del Este @ffs twenty one credits21 credit9 of courses for those teachers, in
service and pre service, who wants to develop additional competencies in grades kinder through third
grade (K3). The courses recommended by the School of Education are offered in iestes or
eight weeks part of term modality. A student who wants to pursue this cluster obtains a minor in this
field.

School Social Work

Universidad del Este offers the necessary education courses for Social Workers to be certified
as SchoolSocialWorker. The cluster of five coursedJ credit§ recommended by the School of
Education is offered regularly each semester. A student who wants to pursue this cluster obtains a
minor in this field.

Special Education ¢(K2)

Universidad del Este offers thodusters of twenty one credit®{ credit9 in special education
for those teachers, hservice and preservice, who wants to develop additional competencies in this
field. The twenty one credits clusters of courses recommended by the School of Educataifesed
in the eight weeks part of term modality. A student who wants to pursue this cluster obtains a minor
in this field. The competencies, skills and attitudes developed in this minor, complements the
academic areas in the integral development efXstudents. These knowledge support the attention
needed of other populations in different social contexts.

Teaching English as a Second Language at Elementary Level

Universidad del Este offers the clusters of eighteen credi& dredity in the teachig of
English as a second language for those teacherserivice and preservice, who wants to develop
additional competencies in this field and level. The eighteen credits clusters of courses recommended
by the School of Education are offered in the eigleks part of term modality. A student who wants
to pursue this cluster obtains a minor in this field. The competencies, skills and attitudes developed in
this minor, complements the academic areas in the integral development@®fstidents. These
knowledge support the attention needed of other populations in different social contexts.

Teaching English as a Second Language at Secondary Level

Universidad del Este offers the clusters of eighteen credBscfedity in the teaching of English as a
secondlanguage for those teachers,-gervice and preservice, who wants to develop additional
competencies in this field and level. The eighteen credits clusters of courses recommended by the
School of Education are offered in the eight weeks part of term nityda student who wants to
pursue this cluster obtains a minor in this field. The competencies, skills and attitudes developed in
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this minor, complements the academic areas in the integral developmentld Students. These
knowledge support the attentio needed of other populations in different social contexts.

These are in addition to the general admissions requirement to enter at UNE.
-High School grade point average (GPA) of 2.90.

Teaching English as a Second Language majors have an addaipi@ments:
-A score of 575 or more in the English Component ofGhbege Board Entrance Examination.
-Middle or Senior level in the ELLIS Placement Test administered by the Resource Center for
Educational Excellence (CREE, Spanish acronym).

All the Admissions requirements are subject to change from one academic year to the next in
accordance to state mandatory regulations. The Institution must meet and comply with these
regulations in order to offer the academic programs in education.

TEACHERREPARATION PROGRAM REQUIREMENTS

Special rules and remarks for all candidates, applicants and students enrolled in any major of the
teacher preparation program at the undergraduate level at Universidad del Este

1. Due to constant new requirements aadcountability initiatives from the US Department of
Education, the PR Department of Education, the PR Council of Education and other agencies,
{ OK22f Q& OdzNNA Odzf ' = NXzf S& yR NB3IdA FGA2yas |
instances during angiven period or cycle of the academic year. Any changes that take place
affecting the students teaching and learning processes will be communicated immediately by
the School officials.

2. Students are responsible to meet any new requirement and sharetlit future teachers
O2ftftSI3dsSa 6tfSrasSs aSS {GdRSydQa wdzZ Sa FyR
t NEPINIFYQA 2FFAOALFE A 2NJ FIFOdzf 1@ F2NJ Fyeé R2dz

3. 1 O0O2NRAY3 (2 GKS tdzSNI2 wAOly €S3aratliarazy
Department of Education 2012 Regulation for Teacher Certification Bulletin, to obtain a
permanent teaching credential/license every candidate must pass the teacher certification
examination board titledPruebas para la Certificacion de Maestros de Puerto(RCMADyY
their Spanish AcronymjPuerto Rico Teacher Examination Certificatamministered by The
College Board for Puerto Rico and Latin America.

The Department of Education of the Commonwealth of Puerto Rico establishes that the future
teacher candidate mst possess @.00 Graduation Index to apply farteaching position in the
public educational system.

4. 1 ff O2dzZNES&a Ay SIFOK FOFRSYAO LINRBANIY Ydzaid 08

5. All students in each academic program must approve aPPaeticum cours before the
application for Practicum.
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6. ' £t tNFOGAOdzY YR {SYAYlIN) O2dzNASa akKltf oS
staff would assign practicum centers and schools.

7. All Education students who are going to tglRuerto Rico Teacher Exiaation Certification
Prueba para la Certificacion de Maestcd8CMAS) given in March of each year, must take and
approve two capstones courses: EDUC -W@érdisciplinary Seminar and EDUC 436
Pedagogical Integration Seminar in order to enroll in the tRnam course.

8. The School of Education is not responsible for students taking the Teaching license
certification Pruebas para la Certificacion de Maestiod a! Q{ 0 gAlGK2dzi (K
prerequisites and authorization by the Dean.

GRADUATIOREQUIREMENTS OF ALL TEACHER EDUCATION PROGRAMS

The students must have satisfactorily completed the prescribed number of credits with a
grade point average (GPA) of 3.00 (B) or highit.graduation requirements are subject to change
from one academic ya to the next in accordance to state mandatory regulations. The Institution
must meet and comply with these regulations in order to graduate the student from the education
degree program he/she is studying.
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BACHELOR’S DEGREES

Bachelor in Arts in Bacation

Major in Preschool and Primary Education (0 through Third grade)

121 Credits Credits
General Education 33
Complementary General Educational Component 12
Professional Educational Component 36
Major Courses 40
General Educatiol€omponent 33
HUMA 230 | Appreciation of the Arts and Music 3
SOSC 242 | Political and Soci&conomic Principles of Globalizatior 3
SPAN 115+ | Reading, Writing and Oral Communication in Spanish
SPAN 275 | Advance Writing in Spanish 3
ENGL 115 | College Reading, and Writing | 3
ENGL 116 | College Reading, and Writing |l 3
MATH 103 | Basic Mathematic | 3
MATH 104 | Basic Mathematic Il 3
SOSC 113 | Analysis of Cultural and Historical Processes 3
HUMA 224 | Contributions of The Great CivilizationsTiee World: 3
Ancient, Medieval, And Modern
QYLE 110 | Development of Values, Attitudes and Adaptation to 3
University Life
Complementary General Educational Component 12
UNRE 101 | Concepts And Principles of Research 3
HIST 255 | Analysis of Historicdrocesses of Puerto Rico 3
HIST 274 History of The United States 3
BIOL 252 Life on Planet Earth: Origins, Characteristics, And 3
Conditions
Professional Educational Component 36
EDUC 171 | Human Growth and Development | 3
EDUC 172 | Human Growth andevelopment Il 3
EDUC 202 | Integration of Technology In Education 3
EDUC 204 | Nature andNeeds of Exceptional Children And Inclusig 3
EDUC 205 | Introduction to Assistive Technology 3
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EDUC 300 | Psychological Foundation of Education 3
EDUC 305 | Sociological Foundation of Education 3
EDUC 403 | Curriculum Design 3
EDUC 409 | Planning and Evaluation of Teaching/Learning Proceg 3
EDUC 420 | Philosophical Foundations of Education 3
EDUC 435 | Interdisciplinary Seminar 3
EDUC 436 | Pedagogical IntegratioBeminar 3
Major Courses 40
ECED 173 | Introduction to the Early Childhood Educatior§§ears) 3
ECED 200 | Game and the Arts in the Infant Development as 3
Educational Strategy {8 years)
ECED 201 | The Family as Principal Axis of a Communityeafning 3
(0-8 years)
ECED 308 | Management of the Early Childhood Education 3
Environment (68 years)
ECED 310 | PerceptualMotor Development, Learning and the Brai 3
ECED 311 | Cognitive and LogigMathematical Development (8 3
years)
EDUC 410 | Teaching of Mathematics at Primary level3)K 3
EDUC 411 | Teaching of Science at Primary leveBJK 3
EDUC 412 | Teaching of Social Studies at Primary lev&)(K 3
EDUC 413 | Teaching of English as a Second Language at Primat 3
level (K3)
EDUC 414 | TheArts of Language in Primary LeveBjK 3
ECED 441 | PrePracticum in Early Childhood and Primary Educa 3
ECED 442 | Seminar in Teaching Practice 1
*ECED 443 | Practicum in Early Childhood Educatiofb(@ears) or 3

or ECED 444

Practicum in Primary Level Educatior3jK

Important Notes:
1. + Course with Laboratory
2. Sophomore, junior and senior students must obtain an academic evaluation from academic
coordinator before the enrollment or registration process.

3. ¢NIF yaFSNNBR

atdzRSy Ga Ydzi

YSSi

' b9 Q&

NB & A RIS

4. * Teaching Practicum, according to student interest level: ECED 443: Preschool, ECED 444: Primary

@a

5. All the Professional Educational Component and major courses must be approvedmwtimam
of B. The minimum graduatio®PA is 3.00
6. Students interested in an additional Infant and Toddlers minor must take: ECED 309, 330, 331, 332y

333.
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Bachelor in Arts in Education
Major in Special Education (K2)

118 Credits Credits
GeneralEducation 33
Complementary General Educational Component 12
Professional Educational Component 36
Major Courses 37
General Education Component 33
HUMA 230 | Appreciation of the Arts and Music 3
SOSC 242 | Political and Soci#&conomic Principles @Globalization 3
SPAN 115+ | Reading, Writing and Oral Communication in Spanish 3
SPAN 275 | Advance Writing in Spanish 3
ENGL 115 | College Reading, and Writing | 3
ENGL 116 | College Reading, and Writing I 3
MATH 103 | Basic Mathematic | 3
MATH 104 | BasidMathematic Il 3
SOSC 113 | Analysis of Cultural and Historical Processes 3
HUMA 224 | Contributions of The Great Civilizations To The World 3
Ancient, Medieval, And Modern
QYLE 110 | Development of Values, Attitudes and Adaptation to 3
University Life
Complementary General Educational Component 12
UNRE 101 | Concepts and Principles of Research 3
HIST 255 | Analysis of Historical Processes of Puerto Rico 3
HIST 274 History of The United States 3
BIOL 252 Life on Planet Earth: Origins, Characterisicy) 3
Conditions
Professional Educational Component 36
EDUC 171 | Human Growth and Development | 3
EDUC 172 | Human Growth and Development I 3
EDUC 202 | Integration of Technology In Education 3
EDUC 204 | Nature andNeeds of Exceptional Children Aimglusion 3
EDUC 205 | Introduction to Assistive Technology 3
EDUC 300 | Psychological Foundation of Education 3
EDUC 305 | Sociological Foundation of Education 3
EDUC 403 | Curriculum Design 3
EDUC 409 | Planning and Evaluation of Teaching/Learning Proceg 3
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EDUC 420 | Philosophical Foundations of Education 3
EDUC 435 | Interdisciplinary Seminar 3
EDUC 436 | Pedagogical Integration Seminar 3
Major Courses 37
SPED 101 | Teacher Preparation in Special Education 3
SPED 103 | Learning Disabilities 3
SPED 203 | Nature,Needs and Behavior Modification in the Spec 3

Education Student With Attention Disorder Deficit

SPED 204 | Nature, Needs and Behavior Modification of the Gifte 3
Student

SPED 205 | Integration of the Fine Arts in Special Education 3

SPED 208 | Methodology, Adaptations and Adjustment in the 3
Teaching of Mathematics

SPED 210 | Methodology, Adaptations and Adjustment in the 3
Teaching of Reading and Writing Elementary Lev8) (

SPED 211 | Methodology, Adaptations and Adjustment in the 3

Teaching oReading and Writing Secondary Level 2y

SPED 295 | Evaluation and Assessment in Students with Special 3
Needs

SPED 300 | Neuroscience of Learning 3

SPED 404 | Teaching Préracticum in Special Education 3

SPED 405 | Teaching Practicum in Spedtalucation 3

SPED 406 | Seminar on Teaching Practicum in Special Educatiof 1

Important Notes:

. + Course with Laboratory

. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator
before the enrollment or registration process.

LENF YATFSNNBR aGdRRSyiGa Ydzad YSSG GKS ! b9Qa NBaARSy
. All the Professional Educatiof@bmponent ananajor courses must be approved withnainimum of B

The minimum graduatio®PA is 3.00
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Bachelor in Science in Education
Major in Physical Education (K2)

121 Credits Credits
General Education 33
Complementary General Educational Component 12
Professional Educational Component 36
Major Courses 40
General Education Component 33
HUMA 230 | Appreciation of the Arts and Music 3
SOSC 242 | Political and Soci&conomic Principles of Globalizatior 3
SPAN 115+ | Reading, Writing and Or@lommunication in Spanish |
SPAN 275 | Advance Writing in Spanish 3
ENGL 115 | College Reading, and Writing | 3
ENGL 116 | College Reading, and Writing I 3
MATH 103 | Basic Mathematic | 3
MATH 104 | Basic Mathematic Il 3
SOSC 113 | Analysis of Cultural aridistorical Processes 3
HUMA 224 | Contributions of the Great Civilizations to the World: 3
Ancient, Medieval, And Modern
QYLE 110 | Development of Values, Attitudes and Adaptation to 3
University Life
Complementary General Educational Component 12
UNRELO1 Concepts and Principles of Research 3
HIST 255 | Analysis of Historical Processes of Puerto Rico 3
HIST 274 History of The United States 3
BIOL 252 Life on Planet EarttOrigins, Characteristicspe 3
Conditions
Professional Educational Component 36
EDUC 171 | Human Growth and Development | 3
EDUC 172 | Human Growth and Development Il 3
EDUC 202 | Integration of Technology In Education 3
EDUC 204 | Nature andNeeds of Exceptional Children And Inclusig 3
EDUC 205 | Introduction to Assistive Technology 3
EDUC 300 | Psychological Foundation of Education 3
EDUC 305 | Sociological Foundation of Education 3
EDUC 403 | Curriculum Design 3
EDUC 409 | Planning and Evaluation of Teaching/Learning Proceg 3
EDUC 420 | Philosophical Foundations of Education 3
EDUC 435 | Interdisciplinary Seminar 3
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Important Notes:
1.
2.

B

| EDUC 436 | Pedagogical Integration Seminar H 3 |
Major Courses 40
PHED 100 | History and Philosophy of Physical Education 3
PHED 211 | Theory, Skills and Teaching of Individbpbrts 3
PHED 213 | Foundations of Kinesiology and Physical Education 3
PHED 217 | Physical Education for Special Populations 3
PHED 221 | Theory, Skills and Teaching of Group Sports 3
PHED 240 | Health, Safety and Wellness of Physical Education 3
PHED 301 | Anatomy and Physiology of Physical Education 3
PHED 311 | Curriculum and Methodology of Physical Education 3
(K-6)
PHED 321 | Curriculum and Methodology of Physical Education 3
(7-12)
PHED 331 | Evaluation and Measurement in Physical Education 3
PHED 340 | Management and Supervision of Physical Education 3
Program
PHED 406 | PrePracticum In Physical Education 3
PHED 409 | Seminar of Teaching Practice In Physical Education 1
*PHED 410 | Elementary Physical Education Practicum 3
o PHED 411} Secondary Physical Education Practicum

+ Course with Laboratory
Sophomore, junior and senior students must obtain an academic evaluatioraftademiccoordinator
before the enrollment or registration process.
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* Teaching Practicum, according to student interest level: PHED 410: Elementary, PHED 411: Secondary.
All the Professional Educational Component and major courses must be approvedmiitimaim of B.
The minimum graduatio®PA is 3.00
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Bachelor in Arts in Education

Major in Teaching English as a Second Language Elementary level

118 Credits Credits
General Education 33
Complementary General Educational Component 12
ProfessionaEducational Component 36
Major Courses 34
Electives 3
General Education Component 33
HUMA 230 | Appreciation of the Arts and Music 3
SOSC 242 | Political and Soci&conomic Principles of Globalizatior 3
SPAN 115+ | Reading, Writing and Oral CommunicatiarSpanish | 3
SPAN 275 | Advance Writing in Spanish 3
ENGL 125* | Advanced English | 3
ENGL 126 | Advanced English II 3
MATH 103 | Basic Mathematic | 3
MATH 104 | Basic Mathematic Il 3
SOSC 113 | Analysis of Cultural and Historical Processes 3
HUMA 224 | Contributions of The Great Civilizations To The World 3
Ancient, Medieval, And Modern
QYLE 110 | Development of Values, Attitudes and Adaptation to 3
University Life
Complementary General Education Component 12
UNRE 101 | Concepts And Principles REsearch 3
HIST 255 | Analysis Of Historical Processes Of Puerto Rico 3
HIST 274 History Of The United States 3
BIOL 252 Life On Planet Earth: Origins, Characteristics, And 3
Conditions
Professional Educational Component 36
EDUC 171 | Human Growth andevelopment | 3
EDUC 172 | Human Growth and Development Il 3
EDUC 202 | Integration Of Technology In Education 3
EDUC 204 | Nature andNeeds of Exceptional Children And Inclusi 3
EDUC 205 | Introduction To Assistive Technology 3
EDUC 300 | Psychologicdfoundation Of Education 3
EDUC 305 | Sociological Foundation Of Education 3
EDUC 403 | Curriculum Design 3
EDUC 409 | Planning And Evaluation Of The Teaching Learning 3

Process
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EDUC 420 | Philosophical Foundations Of Education 3
EDUC 435 | InterdisciplinarySeminar 3
EDUC 436 | Pedagogical Integration Seminar 3
Major Courses 34
ENED 105 | Introduction To TESL 3
ENED204 |/ KAf RNBy Qa [ AGSNI GdzNB Ly 3
ENGL 225 | Introduction to Linguistics 3
ENGL 226 | Grammatical Structure Of English 3
ENGL 310 | English Phonetics 3
ENED 320 | Teaching Reading And Writing In A Second Languag 3
ENED 322 | English Curriculum And Teaching At The Elementary 3
Level
ENED 401 | Teaching Oral Communication In English Elementary 3
Level

ENGL 360 | Contrastive Analysis @nglish And Spanish 3
ENED 429 | PrePracticum In Elementary Level TESL 3
ENED 430 | Elementary Level TESL Practicum Seminary 1
ENED 431 | Elementary Level TESL Practicum 3
Electives 3
ENGLISH | Selected Between These Alternative: ENGL 230, ENG 3
ELECTIVE | 410, ENED 205, ENED 402

Important Notes:

1. + Course with Laboratory

2. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator
before the enrollment or registration process.

3. ¢NF YATSNNBER &dddzRSyda Ydzad YSSO GKS | b9Qa NBAARSY,

4. All the Professional Educational Component and major courses must be approvedmiitimam of B
The minimum graduatio®@PA is 3.00

5. *Admission requisite: A score of 575 or more in the Englishp@ment of the College Entrance
Examination (PEAU, Spangtronyn) or acquiring middle or senior level in the ELLIS Placement Test
administered by the Resource Center for Educational Excellence (CREE, Spanish acronym).
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Bachelor in Arts in Education

Major in Teaching English as a Second Language Secondary Level

118 Credits Credits
General Education 33
Complementary General Educational Component 12
Professional Educational Component 36
Major Courses 34
Electives 3
General Education Component 33
HUMA 230 | Appreciation of the Arts and Music 3
SOSC 242 | Political and Soci&conomic Principles of Globalizatior 3
SPAN 115+ | Reading, Writing and Oral Communication in Spanish 3
SPAN 275 | Advance Writing in Spanish 3
ENGL 125* | Advanced English | 3
ENGL 126 | Advanced English Il 3
MATH 103 | Basic Mathematic | 3
MATH 104 | Basic Mathematic Il 3
SOSC 113 | Analysis of Cultural and Historical Processes 3
HUMA 224 | Contributions of the Great Civilizations to the World: 3
Ancient, Medieval, And Modern
QYLE10 Development of Values, Attitudes and Adaptation to 3
University Life
Complementary General Education Component 12
UNRE 101 | Concepts and Principles of Research 3
HIST 255 | Analysis of Historical Processes of Puerto Rico 3
HIST 274 History of ThdJnited States 3
BIOL 252 Life on Planet Earth: Origins, Characteristics, And 3
Conditions
Professional Educational Component 36
EDUC 171 | Human Growth and Development | 3
EDUC 172 | Human Growth and Development Il 3
EDUC 202 | Integration of Technology in Education 3
EDUC 204 | Natureand Need®f Exceptional Children And Inclusio 3
EDUC 205 | Introduction to Assistive Technology 3
EDUC 300 | Psychological Foundation of Education 3
EDUC 305 | Sociological Foundation of Education 3
EDUC 403 | Curriculum Design 3
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EDUC 409 | Planning and Evaluation of Teaching/Learning Proceg 3
EDUC 420 | Philosophical Foundations of Education 3
EDUC 435 | Interdisciplinary Seminar 3
EDUC 436 | Pedagogical Integration Seminar 3
Major Courses 34
ENEDLO5 Introduction to TESL 3
ENED205 |! R2f SaO0Sy i Qa [ AdSNI dzNB 3
ENGL 225 | Introduction to Linguistics 3
ENGL 226 | Grammatical Structure of English 3
ENGL 310 | English Phonetics 3
ENED 320 | Teaching Reading and Writing in a Secbadguage 3
ENED 323 | English Curriculum and Teaching at the Secondary L 3
ENED 402 | Teaching Oral Communication in English Secondary 3
ENGL 360 | Contrastive Analysis of English and Spanish 3
ENED 434 | PrePracticum in Secondary Level TESL 3
ENED 435 | Secondary Level TESL Practicum Seminary 1
ENED 436 | Secondary Level TESL Practicum 3
Electives 3
ENGLISH Selected Between These Alternative;: ENGL 230, ENG 3
ELECTIVE | 410, ENED 204, ENED 401

Important Notes:

1. + Course with Laboratory

2. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator
before the enrollment or registration process.

3. ¢NI yAFTSNNBR aldzRSyida Ydzad YSSG GKS | boQa

4. All the Professional Educational Component and megairses must be approved withnginimum of B
The minimum graduatio®PA is 3.00

5. *Admission requisite: A score of 575 or more in the English Component of the College Entrance
Examination (PEAU, Spanish acronym) or acquiring middle or senior leveEhlitS Placement Test
administered by the Resource Center for Educational Excellence (CREE, Spanish acronym).
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MINORS / SPECIAL CERTIFICATIONS

Teaching of Infant and Toddler21 credits)

21

ECED 200

Game and the Arts in the InfaBtevelopment as Educational
Strategy (68 years)

ECED 201

The Family as Principal Axis of a Community of Learniég (0
years)

ECED 309

Infant and Toddler Curriculum

ECED 330

Design and Management of Physical and SEoimtional
Environments in Infant and Toddlers

ECED 331

Integration and Patrticipation of Family in Infants and Toddlers
Care Centers

ECED 332

Development of Language and Early Literacy in Infant and
Toddlers

ECED 333

Establishment and Management of Educational Centers for
Infants, Toddlers and Preschoolers

Teaching Primary Education¥X@21 credit9

EDUC 410

Teaching of Mathematics at Primary level3)K

EDUC 411

Teaching of Science at Primary leveBJK

EDUC 412

Teaching of Science at Primary leveBJK

EDUC 413

Teaching of English as a Second Language at Primary i&yel (

EDUC 414

The Arts oL.anguage in Primary Levet3K

EDUC 403

Curriculum Design

EDUC 409

Planning and Evaluation of Teaching/Learning Process

WlWlwW[wWiw|w|w

School Social Work (15 credits)

EDUC 202

Integration of Technology In Education

EDUC 204

Natureand Need®f Exceptional Children And Inclusion

EDUC 300

Psychological Foundations of Education

EDUC 305

Sociological Foundations of Education

EDUC 420

Philosophical Foundations of Education

WiwWwjw|w|w
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Special Education (21 credits)

EDUC 204

Natureand Need®f Exceptional Children And Inclusion

EDUC 205

Introduction to Assistive Technology

SPED 203

Nature, Needs and Behavior Maodification in the Special Educi
Student With Attention Disorder Deficit

SPED 207

Methodology,Adaptations and Settlement for the Special Ed
Student in Science

SPED 208

Methodology, Adaptations and Settlement for the Special Ed
Student in Mathematics

SPED 210

Language Development and the Reaelligting Process in
Special Education

SPED 29

Evaluation and Assessment in Students with Special Needs

Teaching English as a Second Language at Elementary and(LL8\a&kedity

ENED 204

/| KA RNBYyQa [AGSNI GdzZNB Ay K

ENED 401

Teaching Oral Communication in Engiidémentary Level

ENGL 225

Introduction to linguistics

ENGL 226

Grammatical Structures of English

ENGL 310

English Phonetics

ENGL 360

Contrastive Analyses of English and Spanish

WiWlW|wWw]w

Teaching English as a Second Language at Secondary(L8vakdity

ENED 205

| R2{ 5405y 0Qa [AUGSNI GdNB Ay |

ENED 402

Teaching Oral Communication in English Secondary Level

ENGL 225

Introduction to linguistics

ENGL 226

Grammatical Structures of English

ENGL 310

EnglisiPhonetics

ENGL 360

Contrastive Analyses of English and Spanish

WiWwWww|w
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Physical Education (K2) @1 credit9

PHED 100

History and Philosophy of Physical Education

PHED 211

Theory, Skills and Teaching of Individual Sports

PHED 217

Physical Education for Special Populations

PHED 221

Theory, Skills and Teaching of Group Sports

PHED 311

Curriculum and Methodology of Physical Educatiof)(K

PHED 321

Curriculum and Methodology of Physical EducatictZy

PHED 331

Evaluatiorand Measurement in Physical Education

WWWwWlw|wlw
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COURSE DESCRIPTIONS

ProfessionaEducationalComponent

EDUC 171 Human Growth and Development |

3 Credits

Interdisciplinarystudy of human development fromconception throughadolescence. Theourse
integrates thephysical, cognitivesocicemotional and moral dimensionsof the individual andheir

implications foreducational practicelt analyzeghe developmentirom cases that areontextualized
in the socichistorical culturaland educationatontext. Thecourse iglevelopedthrough caseanalysis
andobservations othe developing child.

EDUC 172 Human Growth and Development

3 Credits

Interdisciplinarystudy of human development fromadolescence throughadulthood. The course
integrates thephysical,cognitive socieemotional and moral dimensionsof the individual andheir

implicationsfor educational practicelt analyzeshe developmentfrom cases that areontextualized
in the socichistorical culturaland eduational context. Thecourse isdevelopedthrough casenalysis
andobservations ofhe developing persorRrerequisites: EDUC 171

EDUC 202 Integration of Technology in Education

3 Credits

The studyof the systematicintegration of technologyin the designof teachingand learning the

managementand use oftechnologicalresources, andhe assessment ofearningin a technology
integration environmentThe course is based on the developmehinstructionalactivitiesthat meet
the ISTEtechnology standards Ipternational Society for Technologyin Educatioi including the

identification and management oftrusted sources ofinformation and their adaptation to the

curriculum Thecourse isoffered ina computerlab environmentthat fostersinteractivity and the use
of technology

EDUC 204 Nature and Needs of Exceptional Children and Inclusion

3 Credits

Introductory course to the study of historical legal, service and inclusion dimensioot the

exceptionalstudent Discussiorof the etiology characteristicsand manifestations othe identified
conditions Emphasis ornthe teacher's responsibilitto accommodations and modificationgr

inclusiveclassroonor in a less restrictive environmenthecourse igddevelopedthrough caseanalysis
andobservationdn the school setting.

EDUC 205 Introduction to Assistive Technology

3 credits

General knowledge about assistive technology for persons with disabilities. Analysis of legal
foundations and theoretical considerations in which equipment availability and assistive technology
services are the resources to promote the participation okpehdent living at home, school, work or
community. ldentification, description and classification of assistive technology equipment and
services with the purpose of improving the functional capabilities of persons in order to improve their
quality of life Field and laboratory experiences asgjuired. Thecourse isoffered ina computerlab
environment Prerequisites: EDUC 204
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EDUC 300 Psychological Foundations of Education

3 credits

Study ofpsychology irnthe educational contextAnalysisand evaluationof the implementation ofthe
paradigms theories andresearch inpsychology relatedo: development individual differences,
learning, andassessment ointelligence motivation andeffective instructionalstrategiesin the
classroom The courseis developedthrough caseanalysis andbservationsin the school setting
Prerequisites: EDUC 1-172.

EDUC 305 Sociological Foundations of Education

3 Credits

Analyzes sociological foundations and their relation to the educational process. Exasoitiab
problems that affect educational development. Interrelations between culture, education, social
change, social groups, school and community. Prerequisites: SOSC 113

EDUC 403 Curriculum Design

3 Credits

Evaluation and practice of methodologieschaiques and approaches to curriculum design in school
level (K12). Discussion of curriculum design models. Study and analysis of curriculum guides (by
disciplines), standards of the educational curriculurdl2X Reflection in criticadreative thinking
construction of knowledge (constructivism paradigm) and the competencies, skills and attitude
domains.

EDUC 409 Planning and Evaluation of Teachuhgarning Process

3 Credits

Instructional planning with emphasis in writing operational objectives asdgdn planning. Deals with

the principles and foundations of evaluation, measurement, and assessment of the learning process.
Study of methods and techniques for quantitative, as well as, qualitative evaluation. Includes
application, interpretation and argsis of results within the learning process.

EDUC 410 Teaching of Mathematics at Primary Level8K

3 Credits

Study of the philosophy, principles, foundations and methodology in teaching mathematics in the
primary level (K3). Analysis and discussioof the mathematics curriculum of the Puerto Rico
Department of Education in-& Emphasis in the comprehension, interpretation, and domain of the
YIGKSYFGA0aQ 02y idSyd 4 GKS LINAYINE fS@gSto
technology andassessment in teaching and learning processes in mathematicsedprisite: MATH
103104

EDUC 411 Teaching of Science at Primary Level3)K

3 Credits

Development of the basic concepts on the biological, physical, terrestrial and space sciindgs.

and analysis of concepts about the nature of sciences developing different strategies, methods and
techniques inherent to teaching at the primary level3K Design and discussion of activities focused

in the methods of: reflection, discovery anddwledge construction. Prerequisites: BIOL 252
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EDUC 412 Teaching of Social Studies at the Primary LeveB]K

3 Credits

Analysis of the Social Studies in the primary leve)(kke means of formation of an integral citizen
within a democratic soctg. Reflection, skills of criticareative thought and construction of
knowledge within the context of the civic action and puertorrican culture. Study of curriculum guides,
standards, texts and references, as well as other educational resources. Awsrape$ication and
assessment of techniques, methodologies and approaches in the education of the social studies.

EDUC 413 Teaching English as a Second Language at the Primary Le8gl (K

3 Credits

Study and analysis of the curricular framework and stendards of English as a second language in
the primary level (K3). The analysis and interactive presentations of diverse methodologies,
approaches, techniques are emphasized for this course. Students will align the curriculum content
and grade level xpectations to design simulations and practical interventions for tHg IKvel.
Reflections of criticatreative skills and construction of knowledge from the linguistics skills domain
are emphasized. Prerequisites: ENGL-11Gor ENGL 12526.

EDUCI14 Language Arts in Primanyevel K-3)

3 Credits

Study and analysis of the curriculum guides and standards for the education of language arts at the
primary level (K3). Evaluation and praxis of the methodologies, techniques and approaches for the
linguistics and literature in this level. Emphasis in grammar and oral practice, reading and writing skill
for the primary levels.Reflection, skills of criticareative thought and construction of knowledge
from the domain of the Spanish linguistics liski Awareness, application and assessment of
techniques, methodologies and approaches in the education of the English like second language.
Prerequisites: SPAN 115, SPAN 275.

EDUC 420 Philosophical Foundations of Education

3 Credits

Interdisciplinaryperspective of historical, philosophical, cultural and social foundations, taking as
point of departure fundamental debates and problems in education, which have directed changes
throughout time. It provides a reference (interpretative, normative, critaadl creative) in order to

link educational foundations to practice. Educational philosophies (traditional, modern and
contemporary) are compared and analyzed. Implications and applicability of philosophical theories on
problems and controversies of predeeducation are viewed. Philosophical principles that guide the
educational system in Puerto Rico, in terms of philosophy and policy are asssseshuisites:
HUMA 224

EDUC 435 Interdisciplinary Seminar

3 Credits

Seminar blending soclaumanistic ad scientific academic knowledge that students has developed
during their teacher preparation courses. Discussion and analysis of trends, methods and innovations
related to fundamental knowledge and communication competencies of the future teacher in his/he
local and global context. Emphasis in case studies, problem solving, themes discussion and application
of technology. PreNB |j dzA 8 A GSayY {OK22t Q& | dzZiK2NAT I GA2y®
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EDUC 436 Pedagogical Integration Seminar

3 Credits

Seminar blending all professiorehd academic knowledge that students has developed during their
teacher preparationcourses. Involved discussion and analysis of trends, methods and innovations
related to field of education. Preequisites{ OK2 2f Q& I dzi K2NRAT I GA2y ®

EDUC 517 Supervisionof Instruction in Student Teaching

3 Credits

Study theories, models and trends of the instructional process and its practical applications.
Importance of the evaluations and supervision processes in student teaching. For teachers who want

to perform as coperative, preceptor or tutor teacher. PB |j dzZA & A 1 SY { OK22f Q& | dzi
EDUC 518 Recertification in Supervision of Instruction in Student Teaching
1 Credit

Study theories, models and trends of the instructional process and its practical applgcatio
Importance of the evaluations and supervision processes in student teaching. Ebetgavho want

to receive a recertificationas cooperative, preceptor or tutor teacher. S |j dzA A A G SY { G
authorization

Preschool and Primary

ECED 173 Introduction to Early Childhood Education-®years)

3 Credits

The course offers an overview of the field of early childhood education. Aspects such as: history,
legislation, public policy, philosophy, curricula and the early childhood profession are analyzed.
proper understanding of the reasons, rationale, importance, and objectives of early childhood
education in contemporary society and in the next decades is addre&kedussion of thesarly
childhood education professionalscharacteristics okarly childhood educatorsalternative careers

within the field, learning stylesethic codeand professionalism

ECED 200 Game and Arts as Educational Strategies3(Qears)

3 Credits

Emphasis in game and arts in early childhood education and the relatitbndevelopment and
appropriated practices of-8 years. Explore and planning in how the content areas support the use of
game and arts as educatiorsttategyincluded the different theories. Importance of the teacher role
as center for the teaching arldarning process in early childhood&0/ears). Use ofmanipulativeand
simulations as part of the assessment process

ECED 201 Family and community learning (8 years)

3 Credits

Reflectiond Yy R FylFf&aAra 27F RA OGS NA Schifihooti’eduéativd. BEphasiz&sNI G A
the importance of the active participation of the family in the education of children. Include the
assessment of knowledge and cultural experiences that the family provides to the educational, socio
emotional and linguistidevelopment of the child.
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ECED 308 Management of the Early Childhood Education Environmen8(Qears)

3 Credits

Provides a strong foundation about design, management and interpersonal relationship in the learning
environment. Interaction between environment and significant learning is addressed.

ECED 309 Infant and Toddler Curriculum (3 years)

3 Credits

Devep LJA | ¢ NBySaa 2F (G(KS AYLRNIIFIyOS 2F (KS FANAG
LR GSYydAlrt FTYR Ay GSN¥Ya 2F GKS AYRAGARdzZ f Qa S|
educational appropriate practices, based on developmentahebries, which will enable early
childhood educators to provide optimal learning environments for infants and toddlers, is stressed.

ECED 310 PerceptuatMotor Development, Learning and the Brain

3 Credits

Theories on the development of the human braire studied. Current research related to this field is
examined. Educational implications of these theories on the processes of child development and
learning, as well as, their impact on modern pedagogy are analyzed.

ECED 311 Cognitive and Logig Mathematical Development (8 years)

3 Credits

Comprehension and analysis of the cognitive developrsnictures and processes of preschool and
primary children, including logimathematical development. Enables these professionals to facilitate
developmentthrough planning appropriate curricula.

ECED 330 Design and management of physical and seeimotional

3 Credits environments in infants and toddlers

Study and analysis of the physical and s@tiwtional environments in the infants and toddlers
development centers. Design aspects that impact the socio emotional development of this population.
Experiences to apply knowledge and skills. Includes the importance of the environment in the
comprehensive development of the child and the creation of isigkl scenarios.

ECED 331 Integration and participation of family in infants and toddlers care

3 Credits centers

Awareness to future teachers about the importance of the family in the educational scenario of the
children. Selfeflection about the diersity concept in the families (their belietscceptance degree,
multiculturalism, gender, respect, soedmonomical level, among others). Design, administration and
analysis of research instruments for care centers and the infant toddler development.

ECED 332 Development of language and early literacy in infant and

3 Credits toddlers

Development of the language and the communications skills in infant and toddlers. Discussion and
analysis about the importance of an enriched linguistic environmenttlie development of the
language and early experiences with the readwrging domain. Planning and demonstration of
diverse activities with emphasis in the linguistic development at this level.
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ECED 333 Establishment and management of educational centers for

3 Credits infants, toddlers and preschoolers

Planning, organization and evaluation of early childhood care centers and its development for infants,
toddlers and peschoolers. Reflectioranalysis and praxis about the necessary processes and
R20dzySydtrdAaz2y FT2N) 6KS OSyGdSNRa 2LISNIGA2y ® t NBLJ
childhood care center and its development for infants, toddlers and preselsol

ECED 441 Prepracticum in Preschool and Primary Education
3 Credits
The course offers a learning opportunity focusing in observation, reflection and integrating the theory

to the practicum in preschool and primary educatior8(@ears). Itpropdda (2 G KS & i dzRSyli

learning and teaching dimensions under the tutoring of an experience teacher. The course promotes
that the students in a reflective way go through live scenery experimenting the teaching process along
the newest strategies and ethodologies regarding the curriculum, planning, evaluation, assessment,
research and specialization fundamental areas. Required time is 100 hours distributed in: 55 hours in
an educational center or school and 45 hours in seminad.B NB |j dzA & Aaiitt®@zationf OK2 2 f Qa

ECED 442 Practice Seminar in Early Childhood and Primary Education

1 Credit

Discussion, analysis and evaluation of the responsibilities and situations arising in Early Childhood
Education and Primary levels student teaching practicsighed to enrich and complement the day
to-day practicum experience. Prequisite:{ OK2 2 f Qa | Qimichranngith EQED 24¢ ob ECED
444,

ECED 443 Practicum in Preschool Education

3 Credits

This is the final phase of the professional preparation in a specialized field as a future preschool
educaton @ &SI NBRUO GSIFOKSN) OFYyRARIGOS® LGQa GKS FAS
assume the responsibilities to take charge of the taskdopmed by the teacher in a real school
environment. It constitutes the means to apply the different dimensions of teaching and learning.
During the practicum the future teacher are presented with sceneries in which they can rehearsals the
educative expednces promoting the physical, social, emotional and intellectual development of the
student. The required time is of 250 hours in an educational center or schdelS NS |j dzA & A 1 Sa Yy
authorization. Concurrent with ECED 442.

ECED 444 Practicum in Pmary Education

3 Credits

This is the final phase of the professional preparation in a specialized field as a future primary
education teacher candidate K0 ® LG Q&8 (GKS FAStR SELISNASYyOSa s6KS
responsibilities to take charge of the tasks perfornmdthe teacher in a real school environment. It
constitutes the means to apply the different dimensions of teaching and learning. During the
practicum the future teacher are presented with sceneries in which they can rehearsals the educative
experiences @moting the physical, social, emotional and intellectual development of the student.
The required time is of 250 hours in an educational center or schodlBS NB Ij dzA a A 1 S& Y
authorization. Concurrent with ECED 442.
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Physical Education

PHED 100 History and Philosophy of Physical Education

3 Credits

The course deals with the analysis and evaluation of the diverse historical and philosophical
backgrounds of physical education. It also includes the discussion of its origin and evolution. It
emphasies in the philosophical models of physical movement education and its trajectory to
academic and sports competencies philosophical models. Some clinical visits are required.

PHED 211 Theory, Skills and Teaching of Individual Sports

3 Credits

Basic prigiples and execution techniques of the individual sports such as: track and field, tennis,
swimming and gymnastics, among others, with-fsiechanical analysis of the skills in each sport.
Discussion of the principles and basic concepts of individual spadishe design and implementation

of teachinglearning experiences. Study of the recommended modifications for elementary level
includes health and safety aspects.

PHED 213 Kinesiology and Physical Education Foundations

3 Credits

The course deals wittine study of the human body throughout its systemic anatomy. It also concerns
with joints movement, muscular skeleton actions and biomechanics with emphasis in the basic
principles of the exercise physiology. The course requires some practical sessions.

PHED 217 Adapted Physical Education

3 Credits

The course is about teaching modification of physical education to rely on the specification of students
with special needs. Emphasis in the programs designs for students with special needs. The course
proposes the development and improvement of the physical condition of the human body throughout
sensorymotor, psychomotor and perceptuahotors activities. It provides physical education
laboratory experiences creating situations in different environmentsaforost every type of physical
limitation.

PHED 221 Theories, Skills and Teaching of Group Sports

3 Credits

Basic principles and execution techniques of group sports such as: basketball, volleyball, soccer and
baseball, among others. It relies on biorhaaical analysis of the skills in these sports with discussion

of the principles and basic concepts of collective sports and in the design and implementation of
teachinglearning experiences. The study of the recommended modification for elementary level
includes health and safety aspects.

PHED 240 Health, Safety and WelBeing in Physical Education

3 Credits

The course relies on the analysis of children and youth health and welfare models and the way to
apply these models to the instructional design of physical education. It deals with the design and
execution of the physical fithess aptitude for elementarydasecondary students. It exhibits
responsible personal and social behavior that respects self and others in physical activities,
environment, stress management, drugs and alcohol use and abuse and exercise. The course
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PHED 301 Anatomy and Physiologyor Physical Education

3 Credits

Study of the fundamental concepts of human anatomy physiology for physical education teachers.

It emphasizes the structurkinction relationship of all systems in the human body with a clear
understanding of how these systems integrate to achieve homeostasis. Pathological conditions,
diagnosis, testing antreatment will also be discussed to enhance understanding of normal body
functions. Basic principles of cellular biology and biochemistry as well as the following systems:
integumentary, skeletal, muscular, and nervous (including special organs and)semsksndocrine.
Notion of the basic systems: circulatory, respiratory, immune, digestive and reproduction.

PHED 311 Methodologies and Curriculum in Physical Educatiora)K

3 Credits

The intent of this course is to promote curricular content and giedor grades . Emphasis in the

use of curricular guides and planning using appropriate practices. It emphasizes in annual and daily
planning, motor skills, rubrics, using learning and teaching styles, conflict solving, discipline and group
controls tediniques. It requires practice sessions and field experiences.

PHED 321 Methodologies and Curriculum in Physical Educationl{)

3 Credits

The intent of this course is to promote curricular content and design for grad€s Emphasis in the

use of curicular guides and planning using appropriate practices. It emphasizes in annual and daily
planning, motor skills, rubrics, using learning and teaching styles, conflict solving, discipline and group
controls techniques. It requires practice sessions agld féxperiences.

PHED 331 Evaluation and Measurement in Physical Education

3 Credits

The course relies in an analysis of qualitative and quantitative methods of evaluation and
measurement in Physical Education. It considers diverse assessment inveemoitor and sporting

Y20SYSyioa SESOdziAzyod LG Ffaz2 RSHE& 6AGK GKS Ay

statistics procedures. In the course they have the opportunity to examine the latest investigation
findings and their applicatianin the teaching of physical education.

PHED 340 Management and Supervision of the Physical Education

3 Credits

Analysis of the physical education models in management and supervision. Emphasis in budget,
acquisition and equipment maintenance, recruitment and retention of the human resources, physical
facilities analysis, and safety features using safety standdrdsoughout the course thegesign
programmaticactivities, like casual day, intramural and interschool tournameats] healthfairs,

among others.

PHED 406 Prepracticum in Physical Education

3 Credits

The course offers a learning opportunity focusingbservation, reflection and integrating the theory

to the practicum in physical educatiomkn ® LG LINRP L2 aSa G2 (GKS aiddzRSyd
dimensions under the tutoring of an experience teacher. The course promotes that the students in
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reflective way go through live scenery experimenting the teaching process along the newest strategies
and methodologies regarding the curriculum, planning, evaluation, assessment, research and
specialization fundamental areas. Required time is 100 hdlisgibuted in: 55 hours in an

educational center or school and 45 hours in seminaN S NB lj dzA aA 1 Say { OK22f Qa |
PHED 409 Practice Seminar in Physical Education
1 Credit

Discussion, analysis and evaluation of the responsibilities and situations arising in physical education
student teaching practice -K2. Designed to enrich and complement the practicum experience.
Prerequisites{ OK2 2 f Q& | Cimcutrandith PHERL@ of RHED 411.

PHED 410 Physical Education Practicum in Elementary Leveb(K

3 Credits

This is the final phase of the professional preparation in a specialized field as a future physical
education teacher candidate{K0 ® LG Q&8 GKS FTAStR SELSNASYyOSa 6KS
responsibilities to take charge of the tasks performmdthe teacher in a real school environment. It
constitutes the means to apply the different dimensions of teaching and learning. During the
practicum the future teacher are presented with sceneries in which they can rehearsals the educative
experiences pmoting the physical, social, emotional and intellectual development of the student.

The required time is of 250 hours in an educational center or schodlS NB |j dzA a A 1 S& Y
authorization. Concurrent with PHED 409.

PHED 411 Physical Education Pcticum in Secondary Level {I2)

3 Credits

This is the final phase of the professional preparation in a specialized field as a future physical
education teacher candidate fH 0 ® L i Qa G(KS FAStR SELSNASyOSa 4
the responsillities to take charge of the tasks performed by the teacher in a real school environment.

It constitutes the means to apply the different dimensions of teaching and learning. During the
practicum the future teacher are presented with sceneries in whicly tten rehearsals the educative
experiences promoting the physical, social, emotional and intellectual development of the student.
The required time is of 250 hours in an educational center or schodlBE NB Ij dzA & A 1 SaY
authorization. Concurrent withHFED 409.

Special Education

SPED 101 Teacher Preparation in Special Education

3 Credits

History of the special education and its legal bases, the concept of inclusion and assistive technology,
as well as the procedures to identify and to serve students with impairments. Critical discussion of the
legislative, judicial, and present mattersattbelong to the special education process. -Be&fliection of
personal and necessary professionals attributes for the work with students with impairments.
Evaluation of experiences designed to help in the learning of the students with impairments.
Applicdion, observations, analysis and development of assessment instruments and planning lessons;
also, responsible use of technology.

130

dzii

KS



SPED 103 Learning Disabilities

3 Credits

Study of concepts, theories, discipline standards, characteristics ands isslaéed to students who
display specific learning disabilities. Analysis of foundation knowledge essential to understanding the
nature and needs of individuals with learning disabilities and contextual influeaspsciallyfor pre-

and inservice clageom teachers and related professionals. Reflection of recent developments and
research findings, current issues, and the general structure of educational intervention programs.
Application, observations, analysis and development of assessment instruar@h{danning lessons;

also, responsible use of technology.

SPED 203 Nature, Needs and Behavior Modification of Student

3 Credits with Attention Disorder Deficit

Analysis of strengthens and social, psychological, physiological, and emotional ssskrtbat
characterize a student with deficit of attention. Emphasis in the development of individualized
educational programs appropriate educational practices in the special education classrooms and/or in
the regular setting. Study of the interdisciry contribution required for the effective transition of

the student to the school life and work. Application, observations, analysis and development of
assessment instruments and planning lessons; also, responsible use of technology.

SPED 204 Nature, Needs and Behavior Modification of Gifted Student

3 Credits

Study of the social, emotional, and cognitive characteristics of the gifted student. Analysis of the
diverse programs and theories related to the education of this population. Empiasigse
development of projects for its education. Field observations experiences in schools specialized in the
education of gifted students with talents. Application, observations, analysis and development of
assessment instruments and planning lessots,aesponsible use of technology.

SPED 205 Integration of the Fine Arts in Special Education

3 Credits

Application of music, theater, corporal movements, visual arts and other manifestations of the fine
arts in the design of effective educationalphing and strategies for special education students.
Practice, case studies, curriculum development and field observation experiences. Application,
observations, analysis and development of assessment instruments and planning lessons; also,
responsible us of technology.

SPED 208 Methodology, Adaptations and Adjustment in the Teaching of Mathematics
3 Credits

Methodology, adaptations and adjustment in the teaching of mathematics for the student of special
education K12. Emphasiin the application of instructional methods and techniques of teaching and
learning. Development and design of curriculum in mathematics with attention to the individual
differences. Application, observations, analysis and development of assessmewnimiasts and
planning lessons; also, responsible use of technology.

SPED 210 Methodology, Adaptations and Adjustment in the Teaching of Reading

3 Credits and Writing in the Elementary Level {8)

Methodology, adaptations and adjustment in the teachwofgreading and writing for the student of
special education in the elementary levelgK Emphasis in the application of instructional methods
and techniques of teaching and learning, including whole language approach. Development and
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design of curriclum in Spanistwith attention to the individual differences. Application, observations,
analysis and development of assessment instruments and planning lessons; also, responsible use of
technology.

SPED 211 Methodology, Adaptations and Adjustment in th&eaching of Reading

3 Credits and Writing in the Secondary Level-(2)

Methodology, adaptations and adjustment in the teaching of reading and writing for the student of
special education in the secondary levell@). Emphasis in the applicationinétructional methods

and technigues of teaching and learning, including comprehension and analysis skills. Development
and design of curriculum in Spanish with attention to the individual differences. Application,
observations, analysis and development assessment instruments and planning lessons; also,
responsible use of technology.

SPED 295 Evaluation and Assessment in Students with Special Needs

3 Credits

Study of the evaluation methods of the student with special needs. Analysis and evalo@tiocols

of the exceptional student for the development of assessment process at the initial and during the
school year. Study of the relation of the processes of evaluation and assessment, the federal and state
laws of academic achievement and the dieygnent of the Individualized Educational Program (PEI).
Application, observations, analysis and development of assessment instruments and planning lessons;
also, responsible use of technology.

SPED 300 Brain and Learning

3 Credits

Introduction to the study of the neuro-scientific learning phenomenagnalysis of the close links
between brain function andlearning of the exceptionastudent with an emphasis oexecutive
functions The course i9asedon case research andecent literature reviewson how the brain is
organizedor learning

SPED 404 Prepracticum in Special Education
3 Credits
The course offers a learning opportunity focusing in observation, reflection and integrating the theory

to the practicum in special education-{R). Itp2 LI2 3S&a (2 GKS &addzRSyiQa RAQ

dimensions under the tutoring of an experience teacher. The course promotes that the students in a
reflective way go through live scenery experimenting the teaching process along the newest strategies
and methodologies regarding the curriculum, planning, evaluation, assessment, research and
specialization fundamental areas. Required time is 100 hours distributed in: 55 hours in an
educational center or school and 45 hours in seminaNBS NB lj dzA aA 6 SayY { OK22f Q&

SPED 405 Teaching Practicum in Special Education

3 Credits

This is the final phase of the professional preparation in a specialized field as a future special
education teacher candidate f6H 0 ® L (i Q feridhdeSwhare thef téaché& Eandidates assume
the responsibilities to take charge of the tasks performed by the teacher in a real school environment.
It constitutes the means to apply the different dimensions of teaching and learning. During the
practicumthe future teacher are presented with sceneries in which they can rehearsals the educative
experiences promoting the physical, social, emotional and intellectual development of the student.
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The required time is of 250 hours in an educational center or glchoNS NB Ij dzA 8 A 1 S& Y
authorization. Concurrent with SPED 406.

SPED 406 Seminar on Teaching Practicum in Special Ed

1 Credit

Discussion, analysis and evaluation of the responsibilities and situations arising in the student teaching
practice. Deigined to enrich and complement the practicum experience. Application, observations,
analysis and development of assessment instruments and planning lessons; also, responsible use of
technology. One semester, two hours biweeklyNB NB |j dzA & A ( ®dzation{ Cofcarrit @ith | dzi
SPED 405.

English Education: Teaching English as a Second Language

ENED 105 Introduction to Teaching English as a Second Language

3 Credits

This course is introductory to the teaching of English to English Language Learners (ELLS). It provides
basic teaching elements for professionals to be successful in the teaching of English as a Second
Language. It includes the history of methodologiesduto teach English as a Second Language;
contemporary approaches to teaching and assessing reading, writing, listening, and speaking; and the
design of instructional units and lesson plans. Research projects will be developed through the
responsible usefaechnology.

ENED 204 | KAt RNBYQa [AGSNY GdzZNB Ay GKS 9{[ /
3 Credits

The study and analysis of different genres for children from ancient folklore to modern works.
Methods, strategies and techniques for the teaching of reading in English $scond Language.
Criteria used to select readings for teaching English as a Second Language. Emphasis is given to
children's literature to teach and assess reading with the balanced literacy approach. Research
projects will be developed through the msnsible use of technology. Intensive reading and
discussion course.

ENED 205 Adolescent Literature in the ESL Classroom

3 Credits

Study and analysis of literature directed to adolescent readers. Criteria used to select readings to
teach English as a Second Language. Methods, strategies, and assessment techniques for the using
appropriate age related readings in English. Emphasishenbtilanced literacy method. Research
projects will be developed through the responsible use of technology. Intensive reading and discussion
course.

ENED 320 Teaching Reading and Writing in a Second Language

3 Credits

This course emphasizes methods for teaching reading and writing in a second language (English). The
whole language, phonics, and balanced literacy apgreacas well as, new emerging techniques are
studied and used. Assessment strategies for reading and writing are discussed in detail. Group
discussions, simulations and case studies will be emphasized. (Not an Independent Study course)
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ENED 322 Englis Curriculum and Teaching at the Elementary Level

3 Credits

This course includes the application of teacHearning theories and instructional models in the
process of planning and developing educational activities in the ESL classroom at the eletegatary
Students will work with the formulation of objectives, selection of content and planning teaching units

Ay GKS StSYSyidlNE S90St o6laSR 2y aidRSyiQa ySS

materials. The relation of academic testing dadguage skills is emphasized with special focus on the
on-going assessments of the development of language skills. Research projects will be developed
through the responsible use of technology. (Not an Independent Study course.)

ENED 323 English Curriculum and Teaching at the Secondary Level

3 Credits

This course includes the application of teacHearning theories and instructional models in the
process of planning and developing educational activities in the ESL classroom at the secondary level.
Students will work with the formulation of objectives, selection of content and planning teaching units
intheSt SYSy Gl NBE tS@St olaSR 2y &aiddzRSyidiQa ySSRa
materials. The relation of academic testing and language skills is emphasized with special focus on the
on-going assessments of the development of language skillsedReh projects will be developed
through the responsible use of technology. (Not an Independent Study course.)

ENED 360 Methods, Materials, and Assessment in the ESL Classroom

3 Credits

This course includes a review of methodologies anstructional material available, and the
instruction of techniques of development and/or adaptation of existing or supplementary materials.
The relation of academic testing and language skills is emphasized with special focus omgtirggon
assessmentsfahe development of language skills

ENED 401 Teaching Oral Communication in English Elementary Level

3 Credits

Oral communication strategies for English language learners at the elementary level with emphasis on
the development of authentic languagise. Study available oral skills assessments and techniques to

AYONBIF A4S 2NIf LINPFAOASYOed® ¢8I OKAY3I AGNFGS3IASSH

communication situations. As part of the course, students will be asked to viagsraom and listen

G2 2N}t AYGSNIOGA2YE FY2y3 aiGdRSyida & 6Stt | 4&

Research projects will be developed through the responsible use of technology.

ENED 402 Teaching Oral Communication in Englisic8edary Level

3 Credits

Oral communication strategies for English language learners at the secondary level with emphasis on
the development of authentic language use. Study available oral skills assessments and techniques to

increase oraLINRE FA OA Sy Oé o ¢SFOKAY3 &adNIGS3IASa sgAfft Ay

communication situations. As part of the course, students will be asked to visit a classroom and listen
to oral interactions among students as well as the studi @f dzZRSy 1 Qa LA SOSa | yR
Research projects will be developed through the responsible use of technology.
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ENED 429 Prepracticum in English Elementary Level

3 Credits

The course offers a learning opportunity focusingliservation, reflection and integrating the theory

to the practicum in the teaching of English as a second language at the elementary level. It proposes
G2 GKS aiddzRSydiQa RAOGSNBS fSINYAYy3I IyR (GSFOKAY
teacher. The course promotes that the students in a reflective way go through live scenery
experimenting the teaching process along the newest strategies and methodologies regarding the
curriculum, planning, evaluation, assessment, research and specialization nfantid areas.
Required time is 100 hours distributed in: 55 hours in an educational center or school and 45 hours in
seminart NENBljdzA aA 1S4y {OK22f Qa I dziK2NAT I GA2y @

ENED 430 Practice Seminar in the Elementary Level

1 Credit

Discussion, analysis, arglaluation of the responsibilities and situations arising in the English
classroom in the elementary level. Research projects will be developed through the responsible use of
technology. Designed to enrich and complement the practicum experigPNB lj dzA & A G SayY {
authorization. Concurrent with ENED 431.

ENED 431 Practicum in TESL in the Elementary Level
3 Credits
This is the final phase of the professional preparation in a specialized field as a future English as a

second language educayio G S OKSNJ OF yRARF OGS 4 GKS St SYSydl NE

the teacher candidates assume the responsibilities to take charge of the tasks performed by the
teacher in a real school environment. It constitutes the means to apply the eliffetimensions of
teaching and learning. During the practicum the future teacher are presented with sceneries in which
they can rehearsals the educative experiences promoting the physical, social, emotional and
intellectual development of the student. Thiequired time is of 250 hours in an educational center or

schoolt NENBIjdzA aA(iSayY {OK22tQa | dziK2NAT FdA2y o [/ 2y Od
ENED 434 Prepracticum in English Secondary Level
3 Credits

The course offers a learning opportunity focusingliservation, reflection and integrating the theory

to the practicum in the teaching of English as a second language at the secondary level. It proposes to
0KS ai0dzRSyiQa RAGSNES fSIFENYyAy3a FyR GSFOKAYy3a RA
The course promotes that the students in a reflective way go through live scenery experimenting the
teaching process along the newest strategies and methodologies regarding the curriculum, planning,
evaluation, assessment, research and specialization fuedéahareas. Required time is 100 hours
distributed in: 55 hours in an educational center or school and 45 hours in serRir@equisites:
{OK22fQa [dziK2NATF{iA2Yy D

ENED 435 Practice Seminar for the Secondary Level

1 Credit

Discussion, analysis, and atwation of the responsibilities and situations arising in the English
classroom in the secondary level. Research projects will be developed through the responsible use of
technology.  Designed to enrich and complement the practicum experidhegeqk & A 1 SaY { OK
authorization. Concurrent with ENED 436.
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ENED 436 Practicum in TESL in the Secondary School

3 Credits

This is the final phase of the professional preparation in a specialized field as a future English as a
4802y R try3dzd 38 SRdOFGA2y GS8FOKSNI OFyRARIGS |
the teacher candidates assume the responsibilitiestake charge of the tasks performed by the
teacher in a real school environment. It constitutes the means to apply the different dimensions of
teaching and learning. During the practicum the future teacher are presented with sceneries in which
they can ehearsals the educative experiences promoting the physical, social, emotional and
intellectual development of the student. The required time is of 250 hours in an educational center or
schoolt NENBljdzA aAiSay {OK22ftQa ldziK2NAT A2y /2y Od

English Major Courses offered by School of Social and Human Sciences

ENGL 225 Introduction to Linguistics

3 Credits

Scenic view of basic language theories and approaches and their effects on the thought processes. It
includes fundamental phonological, morphological, and syntactical concepts, and their application in
second language learners. Moreover, special emphaiflide placed on the application of teaching
activities and strategies according to each theory or approach. Research projects will be developed
through the responsible use of technology.

ENGL 226 Grammatical Structure of English

3 Credits

In depth study of linguistic principles. Syntactic functions, parts of speech, clause patterns and
punctuation will be studied. It also covers linguigtibcesses. Designed for English teachers. The
course will be developed through practical exercises, research, and drills in order to strengthen the
a0dzRSyiaQ LINPFTAOASYOe fS@Sto

ENGL 230 Introduction to Literary Genres

3 Credits

Introduction to literature through the study of the different literary genres. Emphasis is placed on
reading and analysis of an extensivariety of authors and types of literature. Intensive reading
course. Provides for response writing and discussion as teaching and learning techniques. Research
projects will be developed through the responsible use of technology.

ENGL 310 English Ronetics

3 Credits

The study of the phonetic system of the English language. Identification of the organs used in the
production of sounds. The International Phonetic Alphabet is used in discussing the consonant and
vowel system. Techniques and methodsed to correct deficiencies in pronunciation are also
discussed in detail. (Not an Independent Study course.)

ENGL 360 Contrastive Analysis of English and Spanish

3 Credits

Phonemic and phonetic systems of English compared to Spanish. Correction techniques and methods
in pronunciation problems of students learning English as a Second Language. Clas®miscussi
simulations, and question and answer sessions will be stressed.
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ENGL 362 American and British Literature

3 Credits

Reading and analysis of the principal American and British authors. The evolution of American and
British thaughts and literary styles are studied. Intensive reading course. Provides for response writing
and discussion as teaching and learning techniques. Research projects will be developed through the
responsible use of technology.

ENGL 370 Advanced OraCommunication

3 Credits

Preparation and presentation of conferences and formall/informal discussions. Ciritical ability
development in oral comprehension. Emphasis on techniques for pronunciation correction. Students
will be guided to enhance their own conumication, as they also prepare to enhance the oral
communication of their future students by studying real cases. Course includes oral discussions and
simulations.

ENGL 410 Advanced Composition

3 Credits

Intensive writing course. Basic principlesesposition and persuasion. Students will be guided to
enhance their own written communication skills, as they also prepare to enhance the written
communication of their future students by studying real cases. Course includes discussions and
simulations. Tehnology and welenhanced techniques will be used for this course.

Other Special Courses: General Education Courses offered by School of Education

BIOL 252 Life in Planet Earth: Origins, Characteristics and Conditions

3 Credits

Analysis of thalevelopment of life, matter and Universe from an evolution perspective. Emphasis to
the study of the biological processes. Study of the diverse forms of energy, its management and its
relation with the environment. Study of the scientific methodologiesnfr@an historical critical
perspective. Contextualization of the thematic and its application to Puerto Rico. Appreciation of the
diverse forms of life. Emphasis in the skills of analysis and evaluation. Responsible management for
the Internet and the divels programs of computation as research tools. Use of strategies, such as,
monographic papers, investigations, field experiences and collaborative works.

EDUC 230 Education for Peace

3 Credits

Study of the processes and methodologies of teaching folltarewof peace from the individual to the
collective. Analysis of the criticism, the responsibility, the comprehension and the positive
management of the conflicts; as well as, to promote the values of respect, tolerance, dialogue,
negotiation and the examnge. It examines the four axes of the education for the peace: to learn to
know, to learn to do, to learn to live together and to learn to be. The course will be will carry out by
means of the use of semantics maps, cases studies, problem solving, elistanonunication,
thematic discussions and portfolios.

MATH 103 Basic Course in Mathematics |

3 Credits

Study of the fundamental concepts and skills of basitege mathematics: operations with whole
numbers, fractions, decimals, ratio, proportions, percent, integers, measurement, statistics and
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probability. Emphasis in applications, problem solving, critical thinking, cooperative learning and the
use of techology.

MATH 104 Basic Course in Mathematics |l

3 Credits

Study of elementary algebra and introduction to geometry: properties and operations with real
numbers, algebraic expressions, exponential laws, polynomials, linear equations and inequations,
points, coordinates, lines, angles, polygons, symmetry, congruence, circles, solids, perimeter, area,
volume, Pythagorean theorem, parallelism and perpendicularity . Emphasis in applications, problem
solving, critical thinking, cooperative learning and tise of technology. Prerequisites: MATH 103.

UNRE 101 Introduction to Educational Research

3 Credits

Study of basic scientific methods used for inquiry, research, and planning. It includes the techniques
used in the observation, analysis and presewtatiof data, obtained from tests, interviews, and
guestionnaires. Discussion of the role of theoretical research in education. Practice in formulation of
problems and hypotheses, samplings, measurement and scale construction. Students are supervised
in thedesign and completion of simple research projects.
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