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Our Profile 
 

Universidad del Este (UNE) is a private non-profit institution of higher education and a 
component of the Sistema Universitario Ana G. Méndez.  Its main campus is located in Carolina and 
five Off-Campus sites in Puerto Rico are located in the towns of Yauco, Utuado, Cabo Rojo, 
Barceloneta, and Santa Isabel.  UNE has three branch campuses in the state of Florida; Metro Orlando 
campus located in Orlando; South Florida campus located in Miramar; and the Tampa Bay campus 
located in Tampa.  In January 2012, the Capital Area branch campus located in the state of Maryland 
initiated its academic offerings. The Carolina campus is located in the Eastern part of the island.  Its 21 
acres suburban campus and its modern and spacious buildings provide an ideal atmosphere for the 
learning experience. 
 A professionally oriented institution, Universidad del Este offers over thirty-five baccalaureate 
programs and twenty associate degrees, including programs in business, education, social work, 
hospitality management, culinary arts, science and technology and the health sciences. Founded in 
l949, as Puerto Rico Junior College, it continued to mature into a four-year institution in 1992 as 
Colegio Universitario del Este and finally evolving into a university in 2001 as Universidad del Este. 
 ¦b9Ωǎ ǎǘǳŘŜƴǘ ǇƻǇǳƭŀǘƛƻƴ Ŏƻƴǎƛǎǘǎ Ƴƻǎǘƭȅ ƻŦ ŎƻƳƳǳǘƛƴƎ ȅƻǳƴƎ ŀŘǳƭǘǎ ŦǊƻƳ ǘƘŜ ǎǳǊǊƻǳƴŘƛƴg 
communities.  The overall population at UNE is 13,800 and comprised of undergraduate and graduate 
students. aŀǎǘŜǊΩǎ degree programs were initiated in October 2001 at UNE´s Carolina campus and in 
2005 at the Off-Campus sites. 
 The academic faculty consists of one-hundred and thirty-three (133) full time professors and 
over eight hundred and thirty-five part-time professors.  Fifty-one per cent of the full time faculty has 
ŘƻŎǘƻǊŀǘŜǎ ǿƘƛƭŜ ǘƘŜ ǊŜǎǘ ƻŦ ǘƘŜ ŦŀŎǳƭǘȅ ǇƻǎǎŜǎǎŜǎ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜǎ ƛƴ ǘƘŜƛǊ ŦƛŜƭŘǎ ƻŦ ŜȄǇŜǊǘƛǎŜΦ   
 
History of Universidad del Este  
 

5ǳǊƛƴƎ ǘƘŜ мфплΩǎΣ ǘƘǊŜŜ ŘƛǎǘƛƴƎǳƛǎƘŜŘ ŜŘǳŎŀǘƻǊǎΣ 5ǊΦ !ƴŀ DΦ aŞƴŘŜȊ, Dr. Florencio Pagán 
Cruz, and Mr. Alfredo Muñiz Souffront, recognized the need for new developments in the field of 
education that would keep pace with the social and economic advances that were taking place in 
Puerto Rico at that time. With this in mind, in 1947 they began to lay the groundwork for establishing 
a modern institution of higher learning.  

In 1949, Puerto Rico Junior College was founded and incorporated according to Puerto Rican 
laws on June 30, 1950. The Puerto Rico Council of Higher Education licensed the Institution on June 
27, 1957, which was followed by the Middle States Association of Colleges and Secondary Schools 
accreditation on May 1, 1959.  It has been subsequently reaccredited since 1959 until the present.  

In 1992, the institution changed its name to Colegio Universitario del Este in order to 
incorporate baccalaureate degrees. Finally, in 2001 Universidad del Este completed its transformation 
and evolution as well as its new name from a junior college to a college to a university by initiating its 
first master degree programs.   

Presently, the Sistema Universitario Ana G. Méndez operates four institutions and a television 
station:  Universidad del Turabo, Universidad Metropolitana, Universidad del Este, the Ana G. Méndez 
Virtual Campus and the WMTJ-TV station Channels 40/26. 

Universidad del Este is a non-sectarian, non-profit, independent, educational institution that 
serves the people of the Commonwealth of Puerto Rico, the states of Florida and Maryland, but 
through its collaborative agreements contributes to the international communities in general. In the 
academic area, Universidad del Este offers technical-professional certificate programs, associate, 
bachelors and masters in various disciplines such as: criminal justice, social work, health sciences, 
science and technology, hospitality management, culinary arts, education, and business 
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administration. The academic programs offered by the Institution can be classified under three 
categories: occupational and professional programs, transfer programs, and community service 
programs. One of the principle goals of the Universidad del Este is to educate and develop in its 
students the work-related and academic skills that will allow them to perform efficiently in jobs, and 
that will permit them to achieve more advanced academic levels. On account of this, the Institution 
has designed a diversified and flexible program of studies to prepare each student into a capable 
professional in the area of his/her specialty. 
 The Chancellor and the staff direct the administrative activities of the Institution with two 
governing bodies: the Administrative Council and the Academic Board. The Student Council elected by 
a governing assembly made up of student delegates also contributes to the student representation in 
these administrative governing bodies. 

Universidad del Este is a teaching institution, therefore it provides its faculty with professional 
development opportunities in their teaching specialties; it offers teaching support services within its 
student holistic development framework and it provides the means through which the teaching-
learning process occurs in an appropriate environment. 

Universidad del Este fosters both the creative activity and educational, scientific, and social 
research to: promote continuous institutional progress, contribute to the advancement of knowledge, 
and better serve the community at large. 
 ¢ƘŜ ǇǊƛƴŎƛǇŀƭ ŦǳƴŎǘƛƻƴ ƻŦ ǘƘŜ ŦŀŎǳƭǘȅΣ ŀŎŎƻǊŘƛƴƎ ǘƻ ¦b9Ωǎ ǇƘƛƭƻǎƻǇƘȅΣ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǊŜǎǇƻƴǎƛōƭŜ 
and innovative teaching. Faculty enjoys complete academic freedom and participates actively in 
ŀŎŀŘŜƳƛŎ ŀŘǾƛǎƛƴƎ ǇǊƻŎŜǎǎŜǎΦ  CŀŎǳƭǘȅΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ŀŎǘƛǾƛǘƛŜǎ ƻƴ ŀƴŘ ƻŦŦ ŎŀƳǇǳǎ ǎƘƻǳƭŘ Ŧƻƭƭƻǿ ¦b9Ωǎ 
basic tenets.  
 UNE expects to reach academic excellence by means of a well-trained faculty, academic 
programs sensitive to the needs of students and the job market in adequate and well-equipped 
physical facilities. 
 
Mission Statement 
 

Universidad del Este is a non-profit, lay, higher education learning community, which is part of 
the Sistema Universitario Ana G. Méndez. The school has a flexible admissions policy and an ample and 
varied academic courses offering. 

The mission of the Universidad del Este is to promote the integral development of a diverse 
student population through research, critical-creative thinking, the construction of knowledge and its 
application. 

!ŎŀŘŜƳƛŎ ƻŦŦŜǊƛƴƎǎ ƛƴŎƭǳŘŜ ŎŜǊǘƛŦƛŎŀǘŜǎΣ ŀǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜǎΣ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜǎΣ ƎǊŀŘǳŀǘŜ ǎǘǳŘƛŜǎ 
and continuing education. These offerings meet the needs and interests of the members of the 
university community and receive the support of all institutional resources. Study programs 
incorporate multidisciplinary educational perspectives through learning and teaching strategies that 
are in harmony with local, regional, and global demands and with the latest technology. The learning 
vision also incorporates a life-long learning process based on the most effective access to information 
for its gathering, handling, analysis and application. The Institution is committed to continuous 
improvement of the teaching-learning process, support services, assessment, research and the 
appreciation of Puerto Rican culture in harmony with global cultures. 

 
Principles 
The principles, which guide the Institution, are wisdom, justice, honor and freedom. 
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Goals 
To fulfill its mission, Universidad del Este proposes: 
 
Á To develop a well-rounded person through a multidisciplinary and liberal education. 
Á ¢ƻ ǾŀƭǳŜ ŘƛǾŜǊǎŜ ƳŀƴƛŦŜǎǘŀǘƛƻƴǎ ƻŦ tǳŜǊǘƻ wƛŎƻΩǎ ŎǳƭǘǳǊŀƭ-historic patrimony in our national 

identity and within a globalized culture. 
Á To help students enrolled at the institution to achieve their educational goal. 
Á To develop optimum levels in the quality of student life through the broadening of academic 

support services, team work, the use of emerging technologies and occupational and 
professional orientation pertinent to a well-rounded education. 

Á To improve quality levels in the teaching, learning and service processes. 
Á To strengthen human resource competencies through personal and professional development 

activities. 
Á To perform research as a fundamental means to solve problems and as an essential part of 

institutional duties. 
Á ¢ƻ ŘŜǾŜƭƻǇ ŎǳǊǊŜƴǘ ŀƴŘ ǇŜǊǘƛƴŜƴǘ ŀŎŀŘŜƳƛŎ ŎƻǳǊǎŜǎ ǘƘŀǘ ǊŜǎǇƻƴŘ ǘƻ ǎƻŎƛŜǘȅΩǎ ƴŜŜŘǎΦ 
Á To improve the quality, efficiency and effectiveness of decision making in institutional 

administrative procedures. 
Á To demonstrate leadership in services provided to Puerto Rico and abroad. 

 
Licensures  
Puerto Rico Council on Education 
P.O. Box 19900 
San Juan, Puerto Rico 00910-1900 
 
Regional Accreditation  
Middle States Commission on Higher Education 
3624 Market Street 
Philadelphia, PA 19104-2680 
 
Specialized Accreditations 
Accreditation Commission for Programs in Hospitality Administration 
American Culinary Federation Education Foundation 
Accreditation Council of Business Schools and Programs 
International Association for Continuing Education and Training 
 
Memberships 
American Association for Adult and Continuing Education 
American Association for Counseling and Development. 
American Association of Collegiate Registrars and Admissions Officers 
American Association of Higher Education 
American Council on Education 
American Library Association 
American Physical Plant Association 
Asociación Universitaria de Programas de Honor Puerto Rico   
Association for Educational Communications and Technology 
College Board of Puerto Rico 
Council on Higher Education Association 
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Hispanic Association of Colleges and Universities 
International Facility Management Association 
Learning Resources Network 
Library Administration and Management Association 
National Collegiate Honors Council 
Puerto Rico Association of Higher Education 
Puerto Rico Association of Honors Programs 
Puerto Rico Association for Counseling and Development. 
Puerto Rico Chamber of Commerce 
Puerto Rico Library Association 
Puerto Rico Manufactures Association 
The Association for Institutional Research 
 
Non-Profit Status 

Universidad del Este is a private, secular, non-partisan educational institution and a member 
of the non-profit Sistema Universitario Ana G. Méndez, which operates a system of university level 
institutions. 
 
Non-Discrimination Statement 

Universidad del Este does not discriminate on the basis of race, handicap, national or ethnic 
origin, creed, color, sex, social condition or political, religious, social or trade union beliefs. 
 
Statement of Policy  
 This catalog includes the main terms concerning the formal relationship between students and 
Universidad del Este. Regardless of its effective date, the Institution reserves the right to admit, re-
admit or register a student only for a semester, part of term or session separately. The Institution 
binds itself only during the semester, part-of-term for which the student has enrolled and paid his/her 
tuition fees.  

Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƪƴƻǿ ŀƴŘ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ ŎƻƴǘŜƴǘ ƻŦ ǘƘƛǎ ŎŀǘŀƭƻƎ ŀƴŘ ŀƭƭ 
¦b9Ωǎ ǊǳƭŜǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎΦ ¢Ƙƛǎ ŎŀǘŀƭƻƎ ƛǎ ƛƴ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ōȅƭŀǿǎΣ ǊŜƎǳƭŀǘƛƻƴǎ ŀƴŘ 
administrative orders and duties under Federal Law. It is subject to subsequent amendments.  
 
Important Note: 

This catalog contains the major points of the current agreement between the students and 
Universidad del Este.  Regardless of the date on which the agreement shall become effective, the 
Institution will maintain its right to admit, re-admit or register a student only for a semester, part-
of-term or session, separately.  The Institution will also limit its agreement to the semester, part-of- 
term or session in which the student has properly enrolled and has paid the corresponding fee. 

Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƪƴƻǿ ŀƴŘ ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ŜȄǇǊŜǎǎŜŘ ƘŜǊŜƛƴΣ 
which coincide with by-laws and regulations of the Institution, the administrative instructions, and 
the federal laws on civil rights. 

Norms and regulations contained in this document are subject to institutional and/or 
administrative changes without previous notification. 
 
Student Body 
 Our student body includes young adults who come mainly from the San Juan - Carolina 
metropolitan area as well as adjacent towns the off-campus sites serve.  The majority are members of 
families, which have low incomes and are first generation entering college.  The student body is also 
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composed of young adults and working adults that have recently graduated from high school or have 
done so some time ago. The adults that have entered the working place need to complete an 
academic degree in order to improve skills in a technical profession or desire an opportunity to obtain 
an advance degree for professional growth.  
 
Programs and Curriculum 
 Our admissions policy requires that the student have finish high school or have approved an 
Equivalency Exam from the Department of Education of Puerto Rico or its equivalence. As a way of 
helping the students to overcome any cognitive difficulty and adaptation to university life, UNE offers 
special academic courses; tutorial as well as mentoring programs in order to improve his success in his 
studies. The academic programs at Universidad del Este are conducive to obtaining a certificate, 
associate, bachelor, or master degrees.  The Certificate program allows the student to continue 
toward an associate or baccalaureate degree after the student graduates from this level. 

¢ƘŜ ŀǎǎƻŎƛŀǘŜΣ ōŀŎŎŀƭŀǳǊŜŀǘŜΣ ŀƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ programs are geared toward a profession 
and to prepare the graduate to enter the employment market immediately. The curricula include 
courses in general education, core/professional courses, and major courses but emphasis is also given 
to the technical and occupational courses. The continuing education programs are offered in 
accordance with the needs of public and private agencies, mainly in skilled areas where employees 
need to be re-skilled or retrained for a specific job.    
 
Community Relations 
 ¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜΩǎ Ƴƛǎǎƛƻƴ ŀǎ ŀ ƭŜŀǊƴƛƴƎ ŎƻƳƳǳƴƛǘȅ ƛǎ ŀǎǎƛǎǘŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ǊŜƭŀǘƛƻƴǎ 
developed with the community.  Among the relations developed with the community are active 
participation on special projects through professional organizations, the edǳŎŀǘƛƻƴŀƭ ŎƻƴǎƻǊǘƛŀΩǎΣ 
clinical affiliations, and advisory boards.  Universidad del Este participates in these consortia as part of 
the Sistema Universitario Ana G. Méndez as well as its own self standing partnerships and agreements.   
 
Advisory Board 
 Universidad del Este has an Advisory Board.  This Board provides advice and support to the 
LƴǎǘƛǘǳǘƛƻƴΩǎ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴΦ 
 
Board of Directors and Administration of the Sistema Universitario Ana G. Méndez 
 
Board of Directors of the Sistema Universitario Ana G. Méndez 
Héctor A. Jiménez, President of the Board 
Ramiro Millán, Vice President of the Board 
José F. Méndez, President of the Sistema Universitario Ana G. Méndez 
Florabel G. Mullick, Permanent member of the board 
José F. Méndez Jr., Permanent member of the board 
Rafael A. Nadal Arcelay, Permanent member of the board 
Juan R. Melecio 
Antonio J. Colorado 
Félix RodríguezSchmidt 
José Domingo Pérez 
Víctor Hernández 
René A. León  
José E. de la Cruz Skerrett, Legal Counselor to the board 
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Administration of the Sistema Universitario Ana G. Méndez 
José F. Méndez, President of the Sistema Universitario Ana G. Méndez 
José F. Méndez Jr., Executive Vice President 
Jorge L. Crespo, Vice President of Planning and Academic Affairs 
Alfonso L. Dávila, Vice President of Financial Affairs 
Francisco J. Bartolomei, Vice President of Marketing and Student Affairs 
Victoria De Jesús, Vice President of Human Resources  
Jesús A. Díaz, Vice President of Administrative Affairs 
Luis Zayas-Seijo, Vice President of National and International Affairs 
Carlos Padín, Chancellor, Universidad Metropolitana 
Dennis R. Alicea, Chancellor, Universidad del Turabo 
Luis Burgos, Chancellor, Sistema Universitario Ana G. Méndez Florida Campuses  
Migdalia Torres, Chancellor, Ana G. Méndez Virtual Campus 
Margarita Millán, Vice President and General Manager of System/TV Station 
 
¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜΩǎ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ /ƻǳƴŎƛƭ ŀƴŘ !ŎŀŘŜƳƛŎ .ƻŀǊŘ 
 
Administrative Council 
 The Administrative Council of Universidad del Este is the legislative body of the Institutional 
policy of the university in accordance with the by-laws of the Sistema Universitario Ana G. Méndez as 
established by its Board of Directors. 
 The Chancellor, the Vice Chancellor, Vice Chancellor of Student Affairs, Physical Facilities and 
Operations Manager, Deans of schools, five faculty representatives, and two student representatives 
constitute the Administrative Council. 
 
Academic Board 
 The Academic Board of Universidad del Este regulates all the academic aspects of the 
Institution.  It recommends relevant regulations regarding faculty, curricula, educational projects, and 
other educational innovations. 
 The Academic Board consists of the Vice Chancellor, the Associate Deans of the schools, the 
Library Director, fourteen undergraduate faculty representatives, and two student representatives. 
 
¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜΩǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ ŀƴŘ {ǘŀŦŦ 
 
Office of the Chancellor 
Alberto Maldonado Ruiz, Esq. Chancellor 
María S. Díaz, MBA, Vice Chancellor of Administrative Affairs 
María I. De Guzmán, MA, Assistant Vice Chancellor of Development and Fundraising 
Ivonne D. Arroyo, MBA, Director of Public Relations 
Gisela Negrón, MBA, Coordinator of Alumni Affairs 
Leanne Cintrón, MA, Coordinator of International Activities 
Yamiel Natal, MIS, Coordinator of Information Systems  
 
Office of the Vice Chancellor  
Mildred Huertas Solá, EdD, Vice Chancellor  
Nilda I. Rosado, MEd, Associate Vice Chancellor of Licensing, Accreditation and Evaluation 
Magalie Alvarado Hernández, MPA, Associate Vice Chancellor of Administrative Affairs 
María Véaz, EdD, Associate Vice Chancellor of Retention 
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Luis Iturralde, MBA, Associate Vice Chancellor of Research 
Ezequiel Bayuelo, EdD, Associate Vice Chancellor of Institutional Assessment 
Claribette Rodríguez, EdD, Assistant Vice chancellor of Academic Effectiveness 
Mildred Rivera, MBA, Assistant Vice President and Dean, School of Professional Studies  
Iván Puig, MBA, Dean, José A. (Tony) Santana International School of Hospitality and Culinary Arts 
Maria del Carmen Arribas, EdD, Dean, School of Education 
Maritza Espina, PhD, Dean, IEN Business School 
Jhon Sanabria, PhD, Dean, School of Social and Human Sciences 
Wilfredo Colón Guasp, PhD, Dean, School of Sciences and Technology 
Haydee Encarnación García, PhD, Dean, School of Health Sciences 
Emmanuel Hernandez Agosto, DBA, Associate Dean, School of Professional Studies  
Georgina Solivan Quiles, EdD, Associate Dean, School of Technical Studies 
Sylvia Esquilín, MBA, Director, Faculty Development 
 
Office of the Vice Chancellor of Information Resources and Telecommunications 
Carmen Ortega, MLS, Vice Chancellor for Information Resources 
Carlos H. Medina, MA, Director, Educational Technology 
Elsa Mariani, MLS, Director, Library 
Néstor Más, MBA, Director, Telecommunication and Information Systems 
 
Office of the Vice Chancellor of Student Affairs 
Nahomy Cure, EdD, Vice Chancellor of Student Affairs 
Karen Rivera Díaz, MBA, Associate Vice Chancellor of Student Affairs 
Ramón Fuentes BBA, Associate Vice Chancellor of Enrollment Management 
Magda E. Ostolaza, MBA, Associate Vice Chancellor of Marketing and Recruitment 
Carmen G. Velázquez, MA, Associate Vice Chancellor of Quality of Life and Student Wellness 
Georgina León de Rivera, MA, Associate Vice Chancellor of Athletics and Sports Program 
Vacant, Assistant Vice Chancellor for Multidisciplinary Services  
Belinda Ruiz, MA, Assistant Vice Chancellor of Scholarships and Internship Program 
Vacant, Director, Employment Center  
Elisa Quiles, MBA, Registrar 
Norberto Pagán Vázquez,BBA, Director of Financial Aid 
Ramonita Fuentes, BBA, Director of Admission 
Ángel González, BBA, Bursar 
Emmanuel Colón, MA, Director of Social and Cultural Activities 
Julio Figueroa, MEd, Director, Athletics and Sports Program 
Jeffrey Gladstone, MA, Director of Complimentary Educational Services 
 
Office of the Evening and Weekend Programs 
Jesús Olivera, MBA, Assistant Vice Chancellor of the Evening and Weekend Division 
Adrián Hernández, BBA, Coordinator    
 
Office of Physical Facilities and Operations  
Edgar Dixon Rodríguez, Eng., Manager of Physical Facilities and Operations 
Juan Boada, Eng., Assistant Manager of Physical Facilities and Operations 
 
Off-Campus University Centers Directors 
Maricelli Zaragoza, MA, Director, Yauco Off-Campus Center 
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Sixto Bermúdez, MBA, Director, Utuado Off-Campus Center 
Griselda Correa, MBA, Director, Barceloneta Off-Campus Center 
Rosa Pérez, MBA, Director, Cabo Rojo Off-Campus Center 
Evelyn Ayala, MA, Director, Santa Isabel Off-Campus Center 
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Admission Requirements 
 
General Admission  

The following are the general admission requirements: 
Á Graduation from an accredited secondary school or its equivalent.   
Á An Official Transcript of credits of the school he/she attended or an official document of 

an institution or agency recognized by the U.S. Department of Education that certifies the 
equivalency of a high school degree. 

Á Applicants should submit College Entrance Examination Board (CEEB) scores. This is not 
required fƻǊ ŀǇǇƭƛŎŀƴǘΩǎ ŀƎŜǎ ǘǿŜƴǘȅ-five (25) or older. 

Á Health vaccination certification for applicants younger than twenty-one (21) years. 
Á Non-refundable application fee ($15.00).   

 
Eligibility Index 

A grade point average of 2.00 for most degree programs is needed, but some specific 
associate or bachelor degree programs require other specific requirements. (Below is a list of some 
programs) 

 
Admissions Requirements to some Specific Programs  
Á Pharmacy Technician(associate program) 

 a. High school grade point average of 2.00 or above. 
 b. Attend an orientation meeting with representatives of the School 
 
Á Medical Sonography, Radiologic Technology and Nursing (associate programs) 

 a. High school grade point average of 2.50 or above. 
 b. Attend an orientation meeting with representatives of the School 
 
Á Radiological sciences, Medical Sonography and Nursing (bachelor programs) 

 a. High school grade point average of 2.50 or above. 
 b. Attend an orientation meeting with representatives of the School 
  
*Note: See the School section of this catalog for other programs and their admissions requirements. 
 
Admissions Procedures  
Á Submit an application for admission. 
Á Submit an official high school transcript or its equivalent.  If the applicant is not a high school 

graduate, he should submit evidence that he is taking the last credits to complete his 
requirements. 

Á Enclose the non-refundable application fee ($15.00). 
Á Submit College Entrance Examination Board results if applicant is under the age of 25 years 

old. 
Á Applicants for the Health Sciences, Hospitality or Culinary Arts Programs are also required to 

submit a Health Certificate. 
Á aŜŜǘ ŀƭƭ ŀŘƳƛǎǎƛƻƴǎ ǊŜǉǳƛǊŜƳŜƴǘǎ ōȅ ǘƘŜ ŘŀǘŜ ǎŎƘŜŘǳƭŜŘ ƛƴ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΩǎ ŎŀƭŜƴŘŀǊΦ 
Á Candidates for admission may be interviewed by representatives of the School. 
Á Students holding degrees from other accredited higher learning institutions that wish to 

pursue studies must meet the admissions requirements set forth by the Institution. 
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Á Incomplete applications or those not fulfilling the established requirements will be considered 
ŦƻǊ ŎƻƴŘƛǘƛƻƴŀƭ ŀŘƳƛǎǎƛƻƴΦ  ¢ƘŜ Lƴǎǘƛǘǳǘƛƻƴ Ƴŀȅ ƛƴǾŀƭƛŘŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŘƳƛǎǎƛƻƴ ŀƴŘ 
conditional registration.  Students are urged to submit all the required documentation within 
45 days after classes have initiated.  

Á Veterans and beneficiaries should submit all admissions requirements before the first day of 
classes and not within the 45 days after the beginning of classes. 

 
Readmitted Students 
 An applicant for readmission is a student who has interrupted his studies for one academic 
year (summer sessions will not be considered) and wishes to continue studying.  The student must 
meet the academic requirements established in the Institution. 
 
Requirements for Readmission 
Á The applicant must have a grade point average equivalent to the retention index. 
Á The applicant must have complied with the suspension period for academic index or for 

disciplinary reasons. 
Á The applicant may be required to attend an interview with representatives of the School or a 

guidance counselor. 
Á The applicant must comply with all requirements of the selected program. 
Á /ƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ŀƭƭ ¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜΩǎ ōȅ-laws, rules and regulations. 

 
Procedure for readmissions 
Á Submit an application for readmission. 
Á Enclose a non-refundable $15.00 readmission fee. 

 
Transfer Students 
 A transfer student is an active or former student of an accredited, post-secondary institution. 
 
Requirements for Transfer 
Á Passing grades in at least twelve credits from an accredited post-secondary institution.   
Á Cumulative grade point average equivalent to the retention index. 
Á A letter of recommendation from the Dean of Student Affairs of the last institution where the 

applicant studied. 
Á Comply with the admission requirements for transfer as established by his/her program of 

choice. 
Á /ƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ŀƭƭ ¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜǎΩ ōȅ-laws, rules and regulations. 
Á Veteran students should submit transcripts from previous trainings taken.  No veteran student 

will be certified until this requirement has been met. 
 
Procedures for Transfer 
Á Submit an application for transfer. 
Á Enclose payment of a transfer fee of $15.00. This is non-refundable. 
Á Submit an official transcription from the institution the student if transferring from. 
Á The applicant may be required to: Submit a copy of the catalog of the institution where the 

student attended if the applicant studied outside of Puerto Rico. 
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Special Students 
 Students with an academic degree who wish to take courses to fulfill a professional 
requirement or complete another major may apply as a Special Student. 
 
Transitory Students 
 Students who are enrolled in another university or college and wish to take courses not 
leading to a degree can apply as transitory student.  They need an official permit from their university 
or college. 
 
Requirements for Special and Transitory Student 
Á Fill out a Special Student application form. 
Á Enclose payment of an application fee of $15.00. This fee is non-refundable. 
Á Applicants with a college degree must submit a copy of the degree or an official permit 

authorizing them to enroll. 
Á The applicant may be required to attend an interview with representatives of the School.  

 
International Students 
 
Requirements 
Á The international student applying for admission, readmission or transfer must meet with the 

requirements of the program. 
Á The international student must complete Form I-20 and meet with the Designated School 

Official (DSO) of the Institution. 
Á Present a sworn statement certifying financial capability to disburse for his studies. 
Á The admission of international students is subject to immigration laws. 

 
Procedure 

International students applying for admission must meet the requirements set forth by the 
Institution in the general admissions. 
 
Rights Reserved: 

The Universidad del Este reserves the right to admit, readmit, or register any student for any 
class session, semester or part-of-term.  It also reserves the right to suspend temporarily, partially, 
totally or permanently any student according to the by-laws of the Institution. 
 
Rules and Regulations for Admission and Registration 
 
 Students should familiarize themselves with all rules, norms and regulations of the Institution 
through the Student Handbook, Student Regulation, and the Academic Norm sand Administrative 
Procedures Handbook that are ƭƻŎŀǘŜŘ ŀǘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ the website: www.suagm.edu/une 
 The Institution reserves the right to enforce the observance of those rules, norms and 
regulations that safeguard the ideals and standards for which it stands, and may ask a student to 
withdraw if he/she does not comply with these rules or refuses to cooperate with a working member 
of the Institution.  The decision reached by the administration in such cases is final. 
 All students should examine regularly the bulletin boards in the different buildings of the 
Institution in order to be informed of official announcements. 
 

http://www.suagm.edu/une
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Admissions Policy 
 The two main objectives of the Universidad del Este in the admissions, readmissions, and 
transfer policies are: 

1.  To provide admissions to as many qualified applicants as the physical facilities and 
programs allow. 
2.   To provide the educational opportunities that will best contribute to the success of those 
students capable of doing college work. 
 

Academic Information 

Registration and Other Related Procedures 
 The Office of the Vice Chancellor of Student Affairs determines the registration procedure, 
and no program of study is valid without the approval of this administrative officer.  The Office of the 
Registrar in coordination with the Office of the Vice Chancellor of Enrollment Management is 
responsible for the registration process. 

¢ƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ ƳŀƛƴǘŜƴŀƴŎŜ ƻŦ ŀƭƭ ƻŦŦƛŎƛŀƭ ŀŎŀŘŜƳƛŎ ǎǘǳŘŜƴǘ 
records and for issuing transcripts, certifications, registration and graduation certificates, as well as 
submitting or mailing the grade reports to students. 
 Candidates for admission, readmission, or transfer and special students may not register until 
each has received an official and final statement of acceptance from the Office of Admissions.  
Accompanying this statement, the student will receive a registration schedule with the date and hour 
assigned to them.  This registration schedule should be presented at the registration desk. 
 The Institution does not necessarily guarantee the class program of study chosen by the 
student during the early registration period if the course does not attain the minimum of students per 
section.  The Institution does not guarantee the program chosen if the student does not observe the 
scheduled date and hour for registration.  After this period, the Institution may use such offerings for 
other students, especially in the period scheduled for changes in class programs. 
 Changes in class programs will only be allowed with the written recommendation of the 
student coordinators, deans, or other academic representatives.  The academic representatives 
ŀǇǇǊƻǾŜ ǘƘŜ ŎƘŀƴƎŜǎ ƛƴ Ŏƭŀǎǎ ǇǊƻƎǊŀƳǎ ōŀǎŜŘ ƻƴ ǘƘŜ ŜȄƛǎǘƛƴƎ ǊŜǉǳƛǊŜƳŜƴǘǎΦ  ¢ƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ǿƛƭƭ 
determine if there is space in the requested sections. 
 Each student is responsible for having met prerequisites prior to registration in a particular 
continuation course.   
 
Pre-Registration 
 Pre-registration is the process by which the active student has the opportunity to select the 
courses for which he will officially register during the registration process. 
 
Late Registration 
 Late registration will be held after official classes begin, in the period determined for late 
registration.  Students who did not attend early registration or who failed to attend registration on the 
date assigned may register during the late registration period, provided there is space in the sections 
they select.  No student will be able to register after the period determined for late registration. 
 After the period allowed for registration, all courses will become a permanent part of the 
ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘΦ  {ǘǳŘŜƴǘǎ Ƴŀȅ ŀǎƪ ǘƘŜ wŜƎƛǎǘǊŀǊ ǘƻ ŎŀƴŎŜƭ ǘƘŜƛǊ ǊŜƎƛǎǘǊŀǘƛƻƴ ōȅ ŦƛƭƭƛƴƎ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ 
cancellation request forms and submitting them to the Office of the Registrar or the Office of the Vice 
Chancellor of Student Affairs before the end of the late registration period.  A student who does not 
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attend classes and does not follow the corresponding procedures for cancellation of their classes will 
be penalized by receiving (WF) in his permanent record at the Institution. 
 
Reallocation of Students  
 At the end of the registration period, the Registrar may reallocate students where elimination 
and rescheduling of courses has taken place.  Such changes should take place on the dates designated 
for this purpose in the Academic Calendar. 
 
Important Note: 
 Registration is not complete until the student has paid all fees required by the Office of the 
Treasurer; the official stamps of the Registrar and the Office of the Treasurer have been stamped on 
his registration class schedule; and he has signed a statement consenting to follow and observe the 
rules, norms, and regulations of the Institution. 
 
Official Admission to Classes 
 At the beginning of the semester or part-of-term each student should present his official 
registration class schedule to each of his professors.  This class schedule should be stamped with the 
official seals of the Office of the Registrar and of the Office of the Treasurer.  The absence of any one 
of these seals or unofficial changes in the class schedule will invalidate it. The student may present a 
printed copy of his program with official digital seals representing these two offices mentioned above. 
 Students should attend classes and/or sections where they are enrolled and professors should 
admit to their classes only those students that have been officially registered in the appropriate 
ŎƻǳǊǎŜǎ ŀƴŘ ǎŜŎǘƛƻƴǎΦ  ¢ƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƛǎ ƴƻǘ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǊŜŎƻǊŘƛƴƎ ƎǊŀŘŜǎ ƻŦ ǎǘǳŘŜƴts who 
attended classes and/or sections in which they were not officially registered. 
 
Corrections or Changes in Names and Addresses 
 {ǘǳŘŜƴǘǎ ǿƛǘƘ ŀŘŘǊŜǎǎ ŎƘŀƴƎŜǎ ǎƘƻǳƭŘ ƴƻǘƛŦȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ  ¢Ƙƛǎ ƻŦŦƛŎŜ ǿƛƭƭ ǇǊƻǾƛŘŜ 
them with the appropriate forms to fill out. 
 The same procedure should be followed for corrections to be made for the change of name.  
For changes of name, the student must submit a petition legally signed and with a certified affidavit. 
 
Classifications of Students 

Students are classified as follows: 
 
A.  By credit hours enrolled 

1. Full-time Students-those who have fulfilled the admission requirements of the Institution 
and are carrying twelve or more credit hours per semester in a program leading to a degree, 
diploma or certificate. 
2. Part-time Students-those who have fulfilled the admission requirements of the Institution 
and are carrying less than twelve credit hours per semester in a program leading to a degree, 
diploma or certificate. 

B.  By credit hours leading to an undergraduate degree 
1. First Year Students-those with a secondary school diploma or the equivalent who are 
registered at the Institution in courses leading to a degree. 
2. Second Year Students-those who have completed a minimum of 31 credit hours of work at 
the Institution. 
3.  Third Year Students-those who have completed a minimum of 61 credits at the Institution. 
4.  Fourth Year Students - those who have completed a minimum of 91 at the Institution. 



20 

 

5. Fifth Year Students - those who have completed a minimum of 121 credit hours at the 
Institution. 

/Φ  .ȅ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ό{ŜŜ {ǘǳŘŜƴǘ !ŎŀŘŜƳƛŎ {ǘŀǘǳǎΩ ǎŜŎǘƛƻƴύ 
1.  Students on Academic Probation 
2.  Students on Academic Suspension 
3.  Honor Students 

D.  By type of admission 
1. Special Students - Those students who come to the Institution with a written authorization 
from the Institution they attend as regular students, or any other student who enrolls in a 
course not leading to a degree or a professional certificate. 
2. Readmission Students - Those students who have interrupted their studies for at least one 
semester, and wish to continue studying. 
3.Transfer Students ς Those active or former students of an accredited post-secondary 
Institution. 
 

Re-classification of Students 
Á Students who wish to change majors may re-classify from one major to another.  This also 

applies to students who wish to change from the program level, for example: from associate 
to a bachelor degree program.  These types of re-classifications are authorized as long as the 
student complies with the admissions requirement of the new major or new program. 

  
Special Conditions and Regulations 
Á Students who have registered in the maximum permitted academic load and need three more 

credits to complete the graduation requirements in the same semester will be allowed to take 
three additional credits with the written authorization of the appropriate Dean or Associate 
Dean of the School or Program Director/Coordinator. 

Á No student will have an academic load greater than 21 credits.  The maximum academic load 
in the summer will be: twelve to fifteen (12-15) credits.  An academic load of (18) credits will 
be permitted to students who are candidates for graduation in the summer and have the 
written authorization of the appropriate Dean or Associate Dean of the School or Program 
Director/Coordinator. 

Á All students will be given a reasonable time in which to graduate or complete their declared 
major.  However, the Institution discourages professional students and will reserve the right 
to admit, readmit or register any student in any semester, part-of-term session or class.  For 
the same reasons, the Institution reserves the right to suspend a student temporarily or 
permanently. 

 
Changes in Programs or Schedules 
Á A student may change their program of study in accordance with the following rules: 

- The student must have written authorization of the Dean or Associate Dean of the 
{ŎƘƻƻƭ ƛƴ ƻǊŘŜǊ ǘƻ ōŜ ǇǊƻŎŜǎǎŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ 

- The Institution will make every reasonable effort to offer courses as announced, but it 
reserves the right to change the time schedule or to withdraw a course or courses.  
The School may identify other similar courses to substitute the eliminated course. 

 
Withdrawals 
Á Total or partial withdrawals are allowed during a regular semester, part-of-term, or summer 

session as specified in the academic calendar.  
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Á Any student who is officially registered, and completes the required procedure for withdrawal, 
will receive a withdrawal (W) grade. 

Á Any student, who fails to complete the required procedure for dropping a course before the 
stipulated date and whose absences exceed the maximum allowed, will receive a withdrawal 
failure (WF). 

Á Total withdrawal is allowed at any moment before the date stipulated in the academic 
calendar of the semester, part-of-term, or summer session.  

Á Total withdrawal may be considered in the case of a registered student who drops 75% or 
more of his total course load.  This does not include the two summer sessions. 

Á The deadline for voluntary total withdrawals will be included in the semester or part-of-term 
academic calendar of classes in the semester or summer session, before the final 
examinations begin. 

Á The institution reserves the right to require a student to withdraw from any course or from 
the Institution, temporarily, for any of the following reasons: 

a. Possibility of hazard to the health of the student or that of other students, if       
enrollment were continued. 

  b. Refusal to obey regulations or serious misconduct on the part of the student. 
  c. Deficient academic work (below required scholastic standards). 

d. Students who withdraw from the Institution or finish their studies without settling 
their financial obligations forfeit their right to receive grades, transcripts or diplomas. 

 
Class Attendance 
Á Class attendance is mandatory.  The students will be responsible for work missed. 
Á If a student enrolled in a course never attends each and every class, the professor will identify 

him as a non-attending student (N/A). ¢ƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ ǘƘŜƴΣ ǿƛƭƭ ŀŘƧǳŘƛŎŀǘŜ ŀ 
withdrawal for non-attendance (WN).  Adjustments in, Financial Assistance benefits or total 
cancellation of Financial Aid and the payment of the total cost of enrollment, as pertinent, will 
also take effect. Students must visit the Financial Aid Office for information regarding the % of 
the payment required by the student. 

Á Veterans and beneficiaries will have their educational benefits terminated when a Leave of 
!ōǎŜƴŎŜ ƛǎ ƎǊŀƴǘŜŘΦ  hƴŎŜ ǘƘŜ ǾŜǘŜǊŀƴΩǎ ǊŜǘǳrns to classes, the benefits will be reinstated.   

 
Student Evaluation Procedures 
Á Professors are required to provide a minimum of three partial grades and one final evaluation 

activity with the value of a partial grade, during every given semester or part-of-term.  These 
partial grades may consist of tests or any other kind of evaluation activity chosen by the 
professor. 

Á Professors may grant an opportunity to make up a test or quiz, which had been previously 
announced, to any student with a valid excuse. 

Á Students must complete all work required for a partial grade before the end of the semester; 
otherwise, he will be given a zero (0) for that particular assignment. 

Á Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƭŀǊƛŦȅ ŀƴȅ ǉǳŜǎǘƛƻƴǎ ŀōƻǳǘ ǇŀǊǘƛŀƭ ƎǊŀŘŜǎ ōŜŦƻǊŜ ǘƘŜ date 
scheduled for the final evaluation activity of the course. 

Á Students should complete the Institutional Assessment instruments administered in each 
course at the end of each semester. 
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Grading System 
 The unit of measure for determining the course value is the credit, which is equivalent to one-
hour of classroom work per week during a given semester or part-of-term or two hours of class per 
week during a summer session.  The accelerated adult program has five or eight-week class sessions 
per course that meet four-hours per week during a part-of-term. 

The credit equivalent for laboratory work has been determined according to the rules of each 
School. 
 Scholastic standing in completed courses is indicated by the following letter grades:  
 
Letter grade system and grade points per credit: 
 

A  90 ς 100 - 4 excellent  
B  80 ς 89  -  3 good   
C 70 ς 79  -  2 satisfactory  
D           60 ς 69  -  1 deficient  
F   0ς 59  -  0 failure (no grade credit) 

 
In special cases the following grading system will be used: 
 

 W Withdrawal  
WN Administrative withdrawal (no grade points) 
WF Student deserted the classroom or excessive unjustified absences from course. 
IB, IC, ID, IF Incomplete work.  

Student absent from final examination or failed to complete and turn in final work 
assignment, but must have complied with all the partial requirements of the course. 

WA Administrative withdrawal. Processed by the Vice Chancellor of Student Affairs 
P Pass 
NP Non passed 
I or E Repeated Course, reflected in the transcript as included or excluded for grade point 

average 
 T Transfer course 
AU Audit Course 
 NR Non Reported (Grade) by professor 

 
 A ά²έ indicates a withdrawal from a course with the official approval of the Office of the 
Registrar. 
 A ά²bέ Indicates no assistance to a course within the first few days after classes begin (no 
grade points).  Reported to the Office of the Registrar in the official Student Assistance Register by the 
professor. 
 A ά²Cέ indicates a student failure to continue attending his classes and does not officially 
drop the course. 

An άLέ indicates a student, who is absent from the final examination or failed to complete and 
turn in final work assignment, but must have complied with all the partial requirements of the 
course.  The professor must calculate the grade with a (0) as the final exam.  

 A ά²!έ indicates an administrative withdrawal approved by the Vice Chancellor of Student  
Affairs given for one of the following reasons: 

1. Possibility of danger to the health of the student or that of other students if enrollment 
were to be continued. 
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2.   Refusal to obey regulations or serious misconduct on the part of the student. 
 3.   Deficient academic work (below required academic standards). 

4. New admissions that do not complete the admissions application with the required 
ŘƻŎǳƳŜƴǘŀǘƛƻƴ ōȅ ǘƘŜ ŘŀǘŜ ǎŎƘŜŘǳƭŜŘ ƛƴ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΩǎ ŎŀƭŜƴŘŀǊΦ 

Incompletes  
A student will receive a provisional grade of Incomplete (I) in the following instances: 
Á If his absence from a final examination can be justified  
Á If his absence of not more than 25% of his work in laboratory experiences, practice 

teaching or seminar can be justified.  
Á If the student has complied with all partial requirements of the course during the 

semester or part-of-term. 
In order to remove an Incomplete the student should take the corresponding final 

examination or work requirement within the first 30 days of the subsequent semester or summer 
session. Those students receiving Incomplete in prerequisite courses during the summer session must 
take the final examination or work requirement within the first fifteen days of the following summer 
session.  
 The professor has the responsibility of removing all Incompletes. The Dean or Associate Dean 
of the School or the Director or Coordinator of Academic Affairs of the Off-Campus University Center, 
if the professor is not available, will make the corresponding changes in the official course grade 
ǊŜƎƛǎǘŜǊ ŀǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ 
 In the case of students not complying with these established rules, the professor will assign a 
άлέ in the corresponding work missed by the student, and will report the final grade to the Registrar 
after calculating the corresponding grades. 
 
Grade Point Average 
 The grade point average is obtained by dividing the total number of honor points by the total 
number of credit hours in which the student has received a final grade, even those where an F or WF 
ƛǎ ŦƛƴŀƭΦ  ¢ƘŜ ŎǊŜŘƛǘǎ ǘŀƪŜƴ ŀǘ ¦b9 ǿƛƭƭ ōŜ ǘƘŜ ƻƴƭȅ ƻƴŜǎ ǳǎŜŘ ǘƻ ŎƻƳǇǳǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ 
average. 
 
Grade Reports 
 Once assigned by the professor, the grades are final, unchangeable within the context of the 
ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŀŎŀŘŜƳƛŎ ŘƛǎŎǊŜǘƛƻƴΣ ŀƴŘ ŎŜǊǘƛŦƛŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ  

Reports of the grades will be available to each student from the RegistrŀǊΩǎ hŦŦƛŎŜ ŀǘ ǘƘŜ ŜƴŘ 
of each academic term and at the end of the Second Summer Session through MiUNE, students on line 
services.  
 
{ǘǳŘŜƴǘǎΩ wŜŎƻǊŘǎ 
 ¢ƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ wŜƎƛǎǘǊŀǊ Ƙŀǎ ŎǳǎǘƻŘȅ ƻŦ ŀƭƭ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎΦ  ¢ƘŜǎŜ ŀǊŜ 
confidential. 
 
Transcripts 
 Official transcripts, which bear the seal of the Institution, will not be given to students or 
alumni, but sent directly to institutions specified by the students in their official requests to the 
wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ. 
 Requests for transcripts of credits should be made fifteen working days in advance.  In those 
cases where a student is in debt with the Institution, the Registrar will not certify the courses 
approved until the student has satisfied his debt. 
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 Any claim concerning a transcript ǊŜǉǳŜǎǘ ǎƘƻǳƭŘ ōŜ ǇǊŜǎŜƴǘŜŘ ŀǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƴƻ 
later than 90 days after making the request. 
 
Important Note: 
 The admission / registration procedures are essential steps for establishing a relationship 
between the student and the Institution.  However, the payment of the appropriate fees formalizes 
this relationship semester-by-semester or session-by-session.  All of these requirements must be 
fulfilled in order for a student to be considered in good standing with the Institution. 
 
Standards for Satisfactory Academic Progress 
 The purpose of the Standards for Satisfactory Academic Progress is to evaluate that the 
students approve the credits percentage required, with an accumulated academic index equal or 
higher to the retention index, according to their program of studies.  It also establishes a formal 
process through which students that are encountering academic difficulties can be identified and the 
necessary help can be provided. 
 ¢ƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ŀ ǊƛƎƘǘ ǘƻ ŀǇǇŜŀƭ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ regarding his/her status if the 
ǎǘǳŘŜƴǘ ǳƴŘŜǊǎǘŀƴŘǎ ǘƘŀǘ ǘƘŜǊŜ ƛǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ŀƴŘ ǘƘŀǘ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ƛǎ ŘǳŜ ǘƻ 
an administrative error or that, during the academic year, a critical situation existed that prevented 
him/her from obtaining satisfactory academic progress as established by the Institution. 
 
Student Academic Status 
 There will be four types of students based on the cumulative academic grade point average: 
honor students, students in progress, students on academic probation, and students on academic 
suspension. 
Á Honor Students - Those students carrying not less than twelve credit hours with a grade point 

average of 3.50 or more and who fulfill the requirements of the Vice Chancellor of Student 
Affairs. 
a. The Vice Chancellor of Student Affairs will announce the names of all honor students, the 
School to which they belong, their status, and their area of major. 
b. Honor students are eligible to serve as tutors and as assistants to faculty members. 

Á Students in Progress - Those whose grade point average is equal to or greater than the 
minimum retention grade point average. 

Á Students on Academic Probation - Those students with a grade point average, earned credit 
hours, or both, below the standards of the Progress Academic Rule for this category. 

Á Students on Academic Suspension - Those students who have been on extended academic 
probation and not been able to overcome their academic deficiencies. 

 
Student Suspension for Academic Reasons 
 Students who fail to meet the academic standards are subject to suspension from UNE for one 
(1) academic year.  The student has the right to study one academic year on probation. 
 
Academic Probation 
 A suspended student may qualify for academic probation if recommended by the Satisfactory 
Academic Progress Appeals Committee, upon completion of the following procedure: 
Á Submit a written request to the Vice Chancellor of Student Affairs who will refer it for 

probation to the Satisfactory Academic Progress Appeals Committee. 
Á The Satisfactory Academic Progress Appeals Committee will consider only situations related to 
ǎǘǳŘŜƴǘΩǎ ǇŜǊǎƻƴŀƭ ŀŦŦŀƛǊǎΣ ŜŎƻƴƻƳƛŎ ǇǊƻōƭŜƳǎ ƻǊ ŘȅǎŦǳƴŎǘƛƻƴǎ ƛƴ ŦŀƳƛƭȅ ǊŜƭŀǘƛƻƴǎΦ 
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Á The probation period will last two semesters. 
Á Students who do not reach the minimum academic average for retention during the 

probationary period will be suspended.  If the student is placed on a second probationary 
period and again does not meet the minimum academic average for retention, he will be 
permanently suspended. 

Á Veteran students and beneficiaries who were suspended from UNE due to failure to meet the 
academic standards; and qualify for academic probation, the benefits should remain 
suspended as well. 

The decisions reached by the Satisfactory Academic Progress Appeals Committee will be put in writing 
and will be final. 
 
Minimum Grade Average Required by Earned Credits 
  
Á Readmission to UNE will be based on the norms established by the Institution. 
Á The Satisfactory Academic Progress Appeals Committee must approve readmission to UNE.  As 

condition for readmission, the student must reach the minimum grade point average required, 
based on the number of credits in a term of two academic semesters: Otherwise, the student 
will be dismissed for a period of one academic year. If the student is suspended for a second 
time he will be permanently dismissed. 

Á Universidad del Este will not give credit for courses taken by the students at other institutions 
during the time of their suspension. 

Á Students dismissed for academic deficiency cannot be registered. 
 
Required Credits and Retention Index per Program 
 
Definitions 
Á Attempted Credits - the number of credits of all registered courses, independently of the 

grades received.  This includes accepted transfer credits. 
Á Approved Credits ς the number of credits of all courses in which the grades of A, B, C, D, or P, 

including transfer credits, are obtained. 
 
The students should approve the courses according to the Standard of Academic Progress for the type 
of academic program in which the student is enrolled: Certificate, associate and bachelor degrees 
according to the number of accumulated credits and the accumulative academic grade point average, 
as established in the Table of Required Credits and Retention Index per Program. Students will be able 
to view these requirements in the Academic Norms and Administrative Procedures Handbook, 
located at the web site: www.suagm.edu/uneunder student services. 
 
An example representing each academic program is presented on the next page: 
 
  

http://www.suagm.edu/une
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Credits Required and Retention Index per Program 
 

 
Associate Degree Program 

(54 credits) 

Attempted   % Credits   Retention 
Credits    Required   Rate  

    

1 - 16    50%    1.50              
17 - 32    54%    1.70 

 33 - 48    58%    1.90 
49 - 55    62%    2.00 
56 - 72    64%    2.00 
73 ς 81    67%    2.00 

 
Bachelor Degree Program 

(120 credits) 

Attempted   % Credits   Retention 
Credits    Required    Rate 
      

  1 - 25    50%    2.00              
26 - 50    53%    2.10 

 51 - 75    56%    2.20     
76 - 100   59%    2.30 
101 - 125   62%    2.50 
126- 150   65%    2.50 
151 - 180   67%    2.50 

 
Veterans and their beneficiaries: Required Credits and Retention Index per Program  

Veterans and their beneficiaries must complete their program of studies within the time 
established by their curriculum (100%). Students who extend their studies beyond the time (150%) 
ŜǎǘŀōƭƛǎƘŜŘ ōȅ ǘƘŜ ǇǊƻƎǊŀƳ Ŏŀƴƴƻǘ ŎƻƴǘƛƴǳŜ ǘƻ ǊŜŎŜƛǾŜ ±ŜǘŜǊŀƴΩǎ ōŜƴŜŦƛǘs. They need to maintain a 
retention index of 2.00 when the 100% of the program is completed.  The veterans and their 
beneficiaries should follow the program sequence which is distributed by academic year.  If the 
student is a recipient of the Pell Grant, he may resort to the 150% additional time, established by the 
Standard for Satisfactory Academic Progress of the Institution.  Veterans should be evaluated utilizing 
ōƻǘƘ ±ŜǘŜǊŀƴΩǎ .ŜƴŜŦƛǘǎ ŀƴŘ tŜƭƭ DǊŀƴǘ ŎǊƛǘŜǊƛŀΣ ƛŦ ǘƘŜȅ ŀǊŜ ōŜƴŜŦƛŎƛŀǊƛŜǎ ƻŦ ǘƘŜǎŜΦ 
 
Graduation Requirements 
 The student usually graduates from the Universidad del Este under the program requirements 
prevailing at the time of his admission to the Institution; however, the Institution reserves the right to 
make revisions in the different programs and in the requirements for the degree.  Students who do 
not complete their studies during the time required by their respective programs (program sequence), 
as well as those who apply for readmission after a period of absence from the Institution, are 
governed by the rules that apply or are in effect when the student completes his evaluation for 
graduation.  Nevertheless, the student should visit his academic advisor, academic guidance 
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counselor, the School or Off-campus site Coordinator of Student Services for a progress evaluation of 
his academic program yearly.  
   
 To receive a degree from the Universidad del Este, candidates must meet the following 
requirements: 
 
Á They must have taken the courses required in one of the programs offered by the Institution.  

Candidates for a certificate must pass the required number of courses in a diversified program 
of general and professional studies. 

Á They must have satisfactorily completed the prescribed number of credits with a grade point 
average of 2.00 (C) or higher or as required in their program of studies.  Students receiving 
associate or bachelor degrees with a grade point average ranging from 3.50 to 3.74 will 
graduate with honors Cum Laude, and those within the 3.75 to 3.89 range will graduate with 
honors Magna Cum Laude, and those with a grade point average ranging from 3.90 to 4.00 
will graduate with honors Summa Cum Laude. 

Á ¢ƘŜȅ Ƴǳǎǘ Ŧƛƭƭ ƻǳǘ ŀƴ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊ ƎǊŀŘǳŀǘƛƻƴ ŀǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ŀǘ ǘƘŜ ǘƛƳŜ ǘƘŜȅ ŜƴǊƻƭƭ 
for the last semester or summer session. 

Á They must have satisfied all financial obligations to the Institution.  All candidates for 
graduation will be required to attend Commencement Exercises.  Commencement Exercises 
will be celebrated once during the academic year, at the end of the second semester.  Those 
students who meet the requirements for a degree or certificate at the end of the first or 
second summer session or at the end of the first semester (August-December) should apply to 
ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ŦƻǊ ŀ ŎŜǊǘƛŦƛŜŘ ǎǘŀǘŜƳŜƴǘ ǎhowing that they have completed the 
requirements of their respective programs of study. 

 
Important Note: 
 Students should familiarize themselves with all rules, norms and regulations of the 
Institution through the Student Handbook, Student Regulations, and the Academic Norms and 
Administrative Procedures Handbook, which are available upon request at the Office of the Vice 
Chancellor of Student Affairs and at the web site: www.suagm.edu/une  These documents provide 
the information and updates as to program requirements, academic policy changes, as well as other 
academic and administrative changes that may take place during your years of study at the 
Institution. 
 
Family Rights and Privacy Act Information Statement 
 In accordance with Public Law 93-380, FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT, 
students have the right at Universidad del Este to inspect educational records, and correct such 
ǊŜŎƻǊŘǎ ƛŦ ǿŀǊǊŀƴǘŜŘΦ  ¢ƘŜ ǎǘǳŘŜƴǘǎΩ ǊŜŎƻǊŘǎ ŀǊŜ ǇǊotected from release of information, open for 
inspection or review by the student unless he or she waives this right.  The parent(s) of U.S.C.S. s. 1152 
Internal Revenue Code also has the right to inspect records, which are maintained by the Institution 
on behalf of the student. 
 There are two distinct categories of records: (l) Directory Information Records, (2) LIMITED 
ACCESS RECORDS. 

όмΦύ 5ƛǊŜŎǘƻǊȅ LƴŦƻǊƳŀǘƛƻƴΣ ǿƘƛŎƘ Ƴŀȅ ōŜ ƳŀŘŜ ǇǳōƭƛŎΣ ƛƴŎƭǳŘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜΣ ƭŀǎǘ 
known address, telephone number, date and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and height of members of athletic teams, dates of 
attendance, degrees and awards received, and the most recent previous educational agency or 
institution attended by the student.  The Office of the Vice Chancellor of Student Affairs will only 

http://www.suagm.edu/une
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release this information or a representative after the petitioner has demonstrated a legitimate need 
to have such information.  Students who do not wish rŜƭŜŀǎŜ ƻŦ άŘƛǊŜŎǘƻǊȅ ƛƴŦƻǊƳŀǘƛƻƴέ Ƴǳǎǘ 
complete a statement in the Office of the Registrar no later than the last day of each term; otherwise 
directory information may be disclosed by the College for legitimate purposes 

(2.) Limited Access Records pertain to the permanent academic records of the student, 
disciplinary records, financial information, and testing data.  This category also includes all records 
maintained officially by the Institution, which do not come under the categories of Directory 
Information, or Sole Possession Records. 
 The Institution will not release information in Limited Access Records except after written 
permission of the student or parent. 
 
Student Right-To-Know and Campus Security Act 
 The common intention of the three major parts of this l990 Act is to enhance the choice of the 
potential consumer, the post-ǎŜŎƻƴŘŀǊȅ ǎǘǳŘŜƴǘΣ ōȅ ǊŜǇƻǊǘƛƴƎ ǎǘŀǘƛǎǘƛŎǎ ŀōƻǳǘ ǘƘŜ άǇŜǊŦƻǊƳŀƴŎŜέ ƻŦ 
higher education institutions. 
Á Section l03 covers disclosures about the graduation or completion rate and other 

postsecondary outcomes of all students. 
Á {ŜŎǘƛƻƴ млп ŎƻǾŜǊǎ ŘƛǎŎƭƻǎǳǊŜǎ ŀōƻǳǘ ǘƘŜ ŎƻƳǇŀǊŀǘƛǾŜ ŀŎŀŘŜƳƛŎ άǎǳŎŎŜǎǎέ ƻŦ ǎǘǳŘŜƴǘǎ ǿƘƻ 

receive financial assistance contingent upon participation in intercollegiate sports and Section 
l05 concerns institutional revenues and expenditures for intercollegiate athletic activities. 

Á Sections 203 and 204 concern disclosures, reports, and publications about campus security 
policies and crime statistics. 

 /ƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ŀƭƭ ƻŦ ǘƘŜ !ŎǘΩǎ ŘƛǎŎƭƻǎǳǊŜ ǇǊƻǾƛǎƛƻƴǎ ōŜŎƻƳŜǎ ŀƴ additional criterion for 
institutional eligibility to participate in federal student aid programs. 
 

Office of the Vice Chancellor of Student Affairs 
 
 The Vice Chancellor of Student Affairs is the person responsible for planning, coordinating, 
developing, and maintaining the system of services, which the institution offers its student body.  
These services respond to the academic, vocational, social and human resource needs of students and 
are offered by well-prepared, responsible, and committed professionals.  The following offices provide 
student services: 
 

Admissions and Marketing  Sports Program    
Registrar     Quality of Life and Students´ Wellness 
Social and Cultural Activities  Student Associations Program 
Guidance and Counseling   Bursar  
Student Support Services Program Financial Aid   

 Health Services 
  
 The Office of the Registrar answers to the Office of the Vice Chancellor for Academic Affairs.  
The remaining offices, Bursar and Financial Aid respond to the Vice President for Financial Affairs.  
However, since these offices provide major services to the student population, they are presented 
here. 
 The organizational structure of the Office of the Vice Chancellor of Student Affairs allows for 
the provision of specialized student services for all students under the direct supervision of the 
Associate Vice Chancellor for Quality of Life and Students Well Being. 
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 Human resources have been assigned to the Office of the Vice Chancellor for Quality of Life 
and Students Well Being in order to provide counseling and orientation, social/psychological services, 
tutoring, and an academic advising/mentor program.  
 A complete program is designed to aid the student in his personal, academic, and career 
development areas.  The following programs are coordinated:  Academic Advising/Mentor Program, 
Counseling and Orientation, Psychology, Social Work, and Tutoring.  All of these services have proven 
effective in student retention and the provision of a better quality of student life. 
 The program gives continuing assessment and support by consolidating institutional and 
community resources.  The following services are provided: 
 
Á Personal, academic, vocational and occupational counseling.  
Á Workshops and seminars according to the student needs.  
Á Academic advising - a faculty member is assigned to a group of students to assist in their 

academic progress.  The professor will assist the students during the academic year. 
Á Learning support services - these services are offered on basic areas such as: mathematics and 

English through the teacher assistance program and tutorial services. 
Á Career center - coordinate workshops and activities related with career life planning. Students 

can explore careers develop goals and identify employment opportunities. 
Á Placement services - refer students who are seeking part-time job so they can have career 

related work experience and supplement their economic needs. 
Á First year student association - provides the freshman student the opportunity to develop 

leadership by coordinating activities thŀǘ ŦŀŎƛƭƛǘŀǘŜǎ ǎǘǳŘŜƴǘǎΩ ƛƴǘŜƎǊŀǘƛƻƴ ǘƻ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΦ 
 
Professional Guidance and Counseling Programs  
 ¢ƘŜ ŘǊŀƳŀǘƛŎ ŎƘŀƴŎŜǎ ƻŦ ǘƘŜ ŘȅƴŀƳƛŎ ǎƻŎƛŜǘȅ ŀǊŜ ŀƭǎƻ ǊŜŦƭŜŎǘŜŘ ƛƴ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ǇƻǇǳƭŀǘƛƻƴΦ  
The needs of the younger students, the adult student who is coming back to the university and the 
special populations, are continuously assessed in order to offer them relevant services. 
 The Guidance and Counseling Program focuses its services and projects on the new paradigms 
in Counseling: integral human development, prevention and pro-active educational strategies to 
develop special skills for life and career. 
 The main objectives of the program are geared to enhance the student self-esteem, help them 
achieve self-knowledge, help them learn and develop skills for decision making and conflict resolution, 
to develop leaderships skills and to assume responsibility with themselves and their community. 
 {ǇŜŎƛŀƭǎ ǇǊƻƧŜŎǘǎ ŀǊŜ ŜǎǘŀōƭƛǎƘŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘǎΩ ŀǎǎŜǎǎƳŜƴǘ ŀƴŘ ƛƴ ŎƻƻǊŘƛƴŀǘƛƻƴ ǿƛǘƘ 
the university community resources; to promote healthy lifestyles as well as to prevent academic 
failures or withdrawals, and personal risky behaviors. 
 The program emphasizes outreach and pro-active stance in the delivery of services.  The 
services include: individual and group personal counseling, crises management, consultation, 
personalization and humanization of campus environment searching for the quality of students life, 
establishment of self helps groups, enhancement of leadership skills, follow up, referrals and others.  
Professional counselors offer all services. 
 
Advising and Retention Program 
 The Academic Advisement services promote continuous interaction between the students, 
faculty members, the academic counselor and other administrators of the Office of the Vice 
Chancellor. 
 Helping the students with their academic problems is a major aspect of advising.  Because it 
requires curricular knowledge and expertise, academic advising is an academic concern. 
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 Freshmen student are assigned to a mentor, a faculty member who belongs to the student 
study program, who is responsible for discussing with students information concerning course 
selection, nature of educational programs, courses which are relevant to their interests, course 
content, academic requirements, regulations and procedures, and more. 
 The mentor (faculty member) works in cooperation with the Student Support Services Staff to 
coordinate services required by the student who has special needs. 
 
Mentoring Program 
 This program is geared towards helping first year students adapt to college life.  As part of an 
integrated advising team, a professor is assigned to each participating student to counsel him on 
academic and personal matters. 
 
Tutorial Services 
 In close cooperation between the Offices of the Vice Chancellor of Student Affairs and the Vice 
Chancellor, a free of charge Tutorial Program is offered to every student who requests this service in 
areas such as Mathematics, English, Spanish, Biology, Chemistry, Statistics, Accounting and others. 
 
Student Support Services Program 
 The Student Support Services Program at Universidad del Este provides an integrated gamma 
of academic and counseling services to over 400 UNE students a year that meet the eligibility criteria 
established by federal law for participation in this program. 
 The United States Department of Education Grant Award permits the Program to offer 
personal, academic and career counseling; and academic support such as tutoring in all subject areas, 
special tutoring for disabled students and socio-cultural and career oriented off-campus activities; 
concerts, and conferences. 
 To qualify as a program participant, a student must be an American citizen or resident alien, 
have obtained final admission to the school, be the first generation of his family to graduate with a 
baccalaureate degree, be of low income and/or have a documented disability.  Certain documentation 
may request of those students interested in becoming program participants. 
 
Health Services* 
 First aid and medical services are offered at the Health Services Office of the Institution.In the 
event of an emergency or illness, the student should report to the Health Services Office to receive 
first-aid. 
 The Health Services Office offers preventive medicine and medical materials, free of charge, 
for all students.  The nurse and or doctor provide information on a variety of health related topics 
which includes medical clinic sessions as well as personal health care education 
 In case of an emergency, an ambulance from the metropolitan area will be called and the 
student will be taken to a local hospital.  This same procedure will be followed in the Off-campus sites. 

*A doctor and/or nurse will be available to serve the student population at the Carolina 
Campus. The Off-campus sites do not have nurses, therefore, the services of an ambulance are 
provided to them in case of an emergency free of charge. 
 
Social and Cultural Activities 
 The Social and Cultural Activities Program gives the students, the faculty and the community 
an opportunity to watch films and theatrical performances, attend concerts, shows, lectures, 
workshops and seminars. 



31 

 

 Participation in these activities is open to all interested persons and it aims at developing 
attitudes, values, sensibility towards art and good citizenship. 
 Participation in student associations fosters leadership by developing mutual understanding 
and respect for social and human values. 
 
Sports Program 
 The Athletic program is geared to the promotion and active participation of students in all 
ǎǇƻǊǘǎ ŀŎǘƛǾƛǘƛŜǎΦ  Lǘ ƛǎ ŀ ŦǳƴŘŀƳŜƴǘŀƭ ŎƻƳǇƻƴŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ƭƛŦŜ ƛƴ ƻǳǊ LƴǎǘƛǘǳǘƛƻƴΣ ǿƘƛŎƘ ŀƛƳǎ ŀǘ 
contributing to the physical and mental growth and well-being of its students. 
 The athletes in the Program participate in internal and inter-university competitions. 
Universidad del Este is a member of the inter-university sports organization. 
 To strengthen the Program and increase the number of participants, the Director and coaches 
of the Program visit the sports programs of high schools.  During these visits they present the Program 
and identify prospective candidates.  The Program has a Procedures Manual and a guide for granting 
athletic scholarships. 
 
Bookstore 
 The Universidad del Este has a bookstore where textbooks, reading materials requested by 
the faculty, school and office supplies, and other personal supplies are available. 
 
Veterans and their Beneficiaries Services 
 ¢ƘŜ ±ŜǘŜǊŀƴΩǎ {ŜǊǾƛŎŜǎΣ ƭƻŎŀǘŜŘ ŀǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ ƛǎ ǇǊƛƳŀǊƛƭȅ ŘƛǊŜŎǘŜŘ ǘƻǿŀǊŘ ǘƘŜ 
motivation of veterans and their dependents in order that they may effectively exercise their rights to 
an education. 
 They are helped in the completion and processing of required documents for the purpose of 
establishing eligibility, certification of service, and academic progress. 
 Veterans and their beneficiaries must complete their program of studies within the time 
established by their curriculum (100%). Students who extend their studies beyond the time (150%) 
ŜǎǘŀōƭƛǎƘŜŘ ōȅ ǘƘŜ ǇǊƻƎǊŀƳ Ŏŀƴƴƻǘ ŎƻƴǘƛƴǳŜ ǘƻ ǊŜŎŜƛǾŜ ±ŜǘŜǊŀƴΩǎ ōŜƴŜŦƛǘǎΦ ¢ƘŜǊŜŦƻǊŜΣ Academic 
Progress Norms do not apply to veterans and their beneficiaries, who need to maintain a retention 
index of 2.00 when the 100% of the program is completed. The veterans and their beneficiaries should 
follow the program sequence which is distributed by academic year.  The following examples show 
time/length of various programs: Certificate program of 36 credits is 1 and half years; Associate 
degree program of 73 credits is 2 and half years; Bachelor degree program of 121 credits is 4 years.  If 
the student is a recipient of the Pell Grant, he may resort to the 150% additional time, established by 
the standard for Satisfactory Academic Progress of the Institution.  Veterans should be evaluated 
ǳǘƛƭƛȊƛƴƎ ōƻǘƘ ±ŜǘŜǊŀƴΩǎ .ŜƴŜŦƛǘǎ ŀƴŘ tŜƭƭ DǊŀƴǘ ŎǊƛǘŜǊƛŀΣ ƛŦ ǘƘŜȅ ŀǊŜ ōŜƴŜŦƛŎƛŀǊƛŜǎ ƻŦ ǘƘŜǎŜΦ 
 
Student Activities 
 Universidad del Este offers students the opportunity for social, cultural and athletic programs 
in order to develop leadership, responsibility and initiative. 
 All students are urged to join the clubs and organizations that most correspond to their needs 
and interests. 
 Each group or club has a faculty adviser who counsels its members and helps to promote the 
activities of the group. 
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Student Associations 
 All student organizations must be recognized and approved by the Office of the Vice 
Chancellor of Student Affairs.  Any group consisting of ten or more regular students may organize and 
apply for official recognition of its organization. 
 Interested students should request an application from the Office of the Vice Chancellor for 
Students Affairs.  The purpose of the organization and the name of the advisor should be stated. 
 ¢ƘǊƻǳƎƘ ǎǘǳŘŜƴǘǎΩ ǇŀǊǘƛŎipation in organizations, they have the opportunity to collaborate in 
the Institution plans and development.  Also, the students develop their own leadership skills and help 
ŜƴƘŀƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ǉǳŀƭƛǘȅ ƻŦ ƭƛŦŜ ƛƴ ǘƘŜ Lƴǎǘƛǘǳǘƛƻƴŀƭ ǎŜǘǘƛƴƎΦ   

The Office of the Vice Chancellor of Student Affairs has recognized the following organizations. 
 

Carolina Campus 
Alpha Chi, National Honor Society for Students in Bachelor Degree 
Microbiology Students Association 
Association of Christian Students 
Early Childhood Education Students Association                     
International School of Hospitality and Culinary Arts       
Management Students Association 
International Students Association 
Management Association Student Staff 
Office Systems Students Association 
Paralegal Studies Students Association 
Phi Theta Kappa, National Honor Society for Students in Associate Degree 
PRHonor Students Association  
Professionals and Sonography Students Association 
Radiologic Technology Students Association 
Social Work Students Association 
Student Support Services Participants Association 
Theater Students Association 
Tutors Association 

 
Off Campus Sites (each is an independent association)  

Social Work Students Association ς Cabo Rojo, Barceloneta, Utuado, and Yauco 
Christian Youth University Students Association ς Cabo Rojo 
Association of Ebenezer Christian Students - Barceloneta 
Criminology Association Student Staff - Barceloneta 
Pro Health and Physical Fitness Students Association ς Barceloneta 
Education Students Association - Yauco 
Office Systems Students Association - Yauco 
tǊƻ {ǘǳŘŜƴǘΩǎ vǳŀƭƛǘȅ ƻŦ [ƛŦŜ !ǎǎƻŎƛŀǘƛƻƴ - Yauco 
Peer Counselors Association - Yauco 
Management Students Association - Yauco 

 
Student Council 
 There is a Student Council which meets monthly and has, among others, the following 
functions: to represent the student body, make recommendations to the Vice Chancellor of Student 
Affairs, participate in various committees, serve as liaison between students, professors and the 
administration, and to promote the general well-being of the Institution. 
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 There is a Student Government Assembly that guarantees student participation in the life of 
the Institution. Delegates to this organization are student body representatives and must be elected 
responsibly. 
 Delegates must be regular students.  They must attend and participate in meetings of campus 
delegates and must establish relationships among faculty, administration and students of their 
corresponding sections.  The Chancellor and the Vice Chancellor of Student Affairs supervise campus 
delegate meetings.  Delegates must provide for the discussion of those matters pertaining to their 
particular campus and must acquaint themselves with administrative standards and procedures that 
are related to the needs and prƻōƭŜƳǎ ǘƘŀǘ ŀŦŦŜŎǘ ǎǘǳŘŜƴǘǎΩ ǿŜƭŦŀǊŜΦ 
 An Alternate delegate is also elected to act in case of the absence of the delegate in charge. 
 
!ŎŀŘŜƳƛŎ 5ŜŀƴΩǎ [ƛǎǘ 
 The list of all honor students is published at the beginning of the second semester.  It has the 
names of all students who have approved more than 24 credits hours with a grade point average of 
3.80 or higher. 
 Lƴ ǘƘŜ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘΣ ǘƘŜ ƛƴǎŎǊƛǇǘƛƻƴ άhƴ ǘƘŜ !ŎŀŘŜƳƛŎ 5ŜŀƴΩǎ [ƛǎǘέ ŀǇǇŜŀǊǎΦ  ¢Ƙƛǎ ƭƛǎǘ ƛǎ ŀƭǎƻ 
posted on all bulletin boards of the main Carolina Campus and Off-campus sites and all students listed 
Ƴŀȅ ŀǇǇƭȅ ǘƻ ōŜŎƻƳŜ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ƘƻƴƻǊ ǎǘǳŘŜƴǘǎΩ ƻǊƎŀƴƛȊŀǘƛƻƴΣ tƘƛ ¢ƘŜǘŀ YŀǇǇŀΦ 
 
Important Note: 
 !ƭƭ ǎǘǳŘŜƴǘǎΩ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ ǎǘǳŘŜƴǘ ƻǊƎŀƴƛȊŀǘƛƻƴǎ ƳŜƴǘƛƻƴŜŘ ŀōƻǾŜ Ƴǳǎǘ ōŜ ƎƻǾŜǊƴŜŘ ōȅ ǘƘŜ 
studŜƴǘ ǊŜƎǳƭŀǘƛƻƴǎ ŀƴŘ ƻǘƘŜǊ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǎǘŀƴŘŀǊŘǎΦ  CŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ŜȄƛǎǘƛƴƎ ǊǳƭŜǎ ŀƴŘ 
regulations will incur disciplinary measures and/or penalties, accordingly. 
 
Disciplinary Regulations 
 ¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜΩǎ {ǘǳŘŜƴǘ /ƻǳƴŎƛƭ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ Ƙŀǎ ŀpproved disciplinary rules and 
regulations that were ratified by the Ana G. Mendez University System Board of Directors. 
 The students at Universidad del Este are expected to honor, obey and respect these rules and 
regulations in all their ramifications.  These principles, rules and regulations are clearly stated in the 
Institutions by-laws, the Student Handbook, and in the other regular or periodic publications of the 
Administration. 
 
Important Note: 
 Due to the importance of the Disciplinary Regulations each student is required to obtain a 
ŎƻǇȅ ƻŦ ǘƘŜ {ǘǳŘŜƴǘΩǎ IŀƴŘōƻƻƪ ŦǊƻƳ ǘƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ ±ƛŎŜ /ƘŀƴŎŜllor of Student Affairs, and 
ŎƻƳƳƛǘ ƘƛƳǎŜƭŦ ǘƻ ǊŜŀŘ ŀƴŘ ōŜŎƻƳŜ ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǘƘŜ {ǘǳŘŜƴǘΩǎ IŀƴŘōƻƻƪ ŎƻƴǘŜƴǘǎΣ {ǘǳŘŜƴǘΩǎ 
Regulations, and Academic Norms and Administrative Procedures Handbook.  These requirements 
cannot be waved or omitted under any circumstances. These documents are available at the 
institutions web site: www.suagm.edu/une under the heading student services. 
 
Student Financial Aid 
 The mission of the Student Financial Aid Program is to provide the student with scarce 
economic resources equal educational opportunities to obtain an academic preparation that will 
facilitate his integration to society. 
 Our Student Financial Aid Program operates under the basic principle that the primary 
responsibility of financing higher education is of the family.  Therefore, the majority of the funds are 
offered under the economic criterion of need.  The objectives of providing a fair distribution of the 
financial resources are in agreement with the state, federal and institutional dispositions. 

http://www.suagm.edu/une
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 The Program is made up of three components, such as: scholarships that are given and thus 
do not have to be repaid.  Student money loans made available at a low interest with reasonable 
conditions of repayment.  The work and study program permits the student to acquire experience of a 
job related to his program of studies and at the same time receives compensation for the work being 
done, thus helping with his costs of education. 
 The student can be eligible to receive aid of all three components, as long as these available 
funds will permit. 
 
Grant-Scholarship Programs 
 

Federal Pell Grant 
 This grant helps undergraduate students to pay for their postsecondary education and 
students must be enrolled at least on three credits to receive the benefit.  For the academic year 
2012-2013 the maximum annual award is $5,550and the student must meet the eligibility 
requirements of the program. 
 

Federal Supplemental Educational Opportunity Grant (SEOG) 
 This grant helps undergraduate students with exceptional financial need.  The amount of the 
awards is contingent to availability of funds. 
 

Educational Opportunity Program 
 The Commonwealth of Puerto Rico provides yearly funds for grants and scholarships to 
qualifying students.  The grant is awarded on the financial need basis and the scholarships on the 
academic performance basis. 
 

State Student Incentive Grant (SSIG) 
 The Council of Education of Puerto Rico (CEPR) manages this program.  The institution 
participating in this program must submit the candidates to the CEPR and after the qualifying is made, 
the institution receives the fund for those students. 
 
Loan Programs 
 

Federal Direct Loan 
 Federal Direct-Ford Loans are offered at a variable interest rate, with a cap of 8.25%.   For 
ά{ǳōǎƛŘƛȊŜŘ-5ƛǊŜŎǘέ ǘƘŜ ƎƻǾŜǊƴƳŜƴǘ Ǉŀȅǎ ǘƘŜ ƛƴǘŜǊŜǎǘ ǿƘƛƭŜ ȅƻǳ ŀǊŜ ƛƴ ǎŎƘƻƻƭΤ ŦƻǊ ά¦ƴǎǳōǎƛŘƛȊŜŘ 
5ƛǊŜŎǘέ ȅƻǳ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǇŀȅƛƴƎ ǘƘŜ ƛƴǘŜǊŜǎǘ ǿƘƛƭŜ ȅƻǳ ŀǊŜ in school.  If you choose not to pay 
the interest, it will accrue and be capitalized (added on the principle). 

 
Federal Direct Parent Loan for Undergraduate Students (FDPLUS) 
άt[¦{έ ƭƻŀƴǎ ŀǊŜ ōƻǊǊƻǿŜŘ ōȅ ǇŀǊŜƴǘǎ ŦƻǊ ŘŜǇŜƴŘŜƴǘ ǎǘǳŘŜƴǘǎΦ  ¢ƘŜ ƛƴǘŜǊŜǎǘ ǊŀǘŜ is variable, 

with a cap of 9%.  Repayment begins 60 days after the First Disbursement. 
 
Work and Study Program 
 

Federal Work-Study Program (FWSP) 
 A program, that requires the student work a maximum of 40 hours per week.  The student is 
paid a competitive wage and is able to gain experience in his area of study. 
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Institutional Scholarships Programs 

Athletic Scholarship 
 This program is available to students who have athletic performance.  The Athletic Scholarship 
Committee studies the candidates recommended by the coaches and determine the student benefit. 
 

PR Honor 
 This institutional scholarship program is designed to provide to talented high school students 
the opportunity of pursuing their college education at UNE.   
Its objectives are: 

Á Identify those academically talented students motivated into pursuing an Associate or 
.ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ŀƴŘ ǿƘƻ ǎƘƻǿ ŜŎƻƴƻƳƛŎ ƴŜŜŘΦ 

Á Facilitate academically talented youngsters who show economic need, access to a high 
quality university education. 

Á Propitiate the necessary conditions to help these students develop their talents and 
capabilities to their full potential. 

Á Provide students with a high quality academic program that meets their expectations and 
attend to their goals. 

 
How to Apply for Financial Aid 

Financial Aid is awarded annually.  The student must apply each year.  The Financial Aid 
Application will be available after January. 
 The student must submit the Free Application for Federal Student Financial Aid (FAFSA) or 
Renewal FAFSA to the U.S. Department of Education.  The application must be completed online at the 
following web site: www.fafsa.ed.gov.The amount of financial aid may vary each year according to 
your need, the type of aid you are eligible, your academic performance and available funding. 
 
Eligibility Requirements 
 In order to meet the eligibility requirements, students must: 

Á have financial need 
Á have a high school diploma or a General Education Development (GED) certificate. 
Á be working toward a degree or certificate. 
Á be a U.S. citizen or eligible no citizen. 
Á have a valid Social Security Number. 
Á not owe a refund on a Federal Grant or be in default on a Federal Educational loan. 
Á be making Satisfactory Academic Progress. 
Á be registered with Selective Service (if required). 
Á be enrolled at least half-time except for the Federal Pell Grant, which allows less-than-

half-time enrollment. 
Á ƴƻǘ ǊŜŎŜƛǾŜ ŀ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ ŦƻǊ tŜƭƭ ŀƴŘ C{9hDΦ   
Á provide documentation of any information requested by the Office of Admission and 

Financial Aid. 
 
Important Note: 
 The Institution complies fully with the privacy Rights of Parents and Students Act of l974 
(Title IV of the U.S. Public law 90-247), as amended, which specifically governs access to records 
maintained by institutions to which funds are made available under any Federal program for which 
the U.S. Commission of Education has administrative responsibility, and the release of such records, 

http://www.fafsa.ed.gov/
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provided that such institutions must furnish parents of students access to official records directly 
related to the students and an opportunity for a hearing to challenge such records on the ground 
that they are inaccurate, misleading or otherwise inappropriate; that institutions must obtain the 
written consent of parents before releasing personally identified data from student records to other 
than a specified list of exceptions; that parents and students must be notified of these rights; that 
these rights transfer to students at certain points; and that an office adjudicate complaints and 
violations of this law. 
 
Refunds and Adjustments for Active and New Students 
 
Refund Policy 
 
A.  New Admission Student-Pro Rate Refund 
 New admission or transfer students enrolled in their first semester at UNE who completely 
withdraw from their classes during the first 10 weeks starting the first day of class of each semester, 
and during the first 10 days, since the first day of class during the summer session, will be refunded 
part of the tuition costs.  This norm will apply only to those students enrolled in their first semester for 
the first time.  In subsequent semesters, the active student refund policy will apply. 
 Ten weeks into the semester and ten days in the summer session equal 60% of the 
corresponding academic term.  Therefore, after this period, the System will charge 100% of the tuition 
costs. 
 The amount of tuition to be refunded will be pro-rated in accordance with the date of 
withdrawal as decreed in the following table: 
 

Semester Week   Amount of Refund 
First and Second          88 Percent 
Third and Fourth          76 Percent 
Fifth and Sixth           64 Percent 
Seventh and Eight          52 Percent 
Ninth and Tenth          40 Percent 

 
B.  Active Student-Federal Refund 
 Students, previously enrolled at UNE, who completely withdraw before the end of 50% of the 
academic period, semester or summer session, will be refunded part of the tuition costs according: 

Á 100% if the student withdraws on or before the first day of class 
Á 90% after the first day and up to 10 percent of the academic period 
Á 50% the first day after the 10 percent period and up to 25 percent of the academic period 
Á 25% the first day after the 25 percent period and up to 50 percent of the academic period 

 After 50 percent of the academic period, the System will charge 100% of the tuition costs.  The 
semester is composed of 15 weeks, where six days (Monday through Saturday) are considered. 
 The amount of tuition to be refunded is based on the date of withdrawal as decreed on the 
following table: 

       SEMESTER ATTENDANCE 
WEEK PERCENT WEEKS DAYS REFUND 
15 x 0 = 0 = 0 100% 
15 x 10 = 1.50 = 9 90% 
15 x 25 = 3.75 = 22 50% 
15 x 50 = 7.50 = 45 25% 
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 In accordance with the Title IV Student Financial Assistance Programs regulations, when 
calculating the amount to be refunded, tuition costs not paid by the student will be subtracted before 
determining the amount of funds applied to the costs.  The principle behind this rule is that the 
student and his/her parents are primarily responsible for tuition expense. 
 CƛƴŀƴŎƛŀƭ ŀƛŘ ŦǊƻƳ ŦŜŘŜǊŀƭ ǇǊƻƎǊŀƳǎΣ ǎǘŀǘŜ ŀƴŘ ƛƴǎǘƛǘǳǘƛƻƴŀƭΣ ŀŎŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
account will be refunded to the original program.  The amount paid by the student will be refunded to 
him/her, and it will depend on the withdrawal date. 
 
C.   Partial Withdrawal 
 Students who partially withdraw during the first two (2) seek starting the first day of classes of 
each semester, and within the first two days of classes during the summer session, will be refunded 
88% of tuition costs.  After this period, the System will charge 100% tuition costs. 
 
D.  Non - Attendance 
 Students who do not attend their registered courses will be marked NA by the professors, 
given an administrative withdrawal, and refunded 88% the cost of the course. The student will be held 
responsible for 12% of the cost, as financial aid programs do not cover it. 
 
Adjustments and Refunds 
 Adjustment and refunds will be made in the event of total withdrawal.  A student who made a 
total withdrawal during the first ten (10) days of classes during the regular semester and the first two 
(2) days of the summer session will receive a credit of two thirds (2/3) of the total cost per credit 
withdrawn. 
 During the period of reallocation of students due to eliminated sections, all the students who 
cŀƴ ƳŀƪŜ ŀŘƧǳǎǘƳŜƴǘǎ ƘŀǾŜ ǘƘŜ ŀǳǘƘƻǊƛȊŀǘƛƻƴ ƻŦ ǘƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ hŦŦƛŎŜΦ 
 Cash refunds will be made if payment was made in cash.  Tuition paid for with financial aid is 
not eligible for a cash refund. 
 
Tuition, Fees, and Related Information* 

Every year the Office of the Vice President for Financial Affairs publishes a circular with 
information about tuition cost for all academic programs and other fees for all institutional services.  
¢Ƙƛǎ ŎƛǊŎǳƭŀǊ ƛǎ ŀǾŀƛƭŀōƭŜ ŀǘ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜΦ 

Tuition fees are made by credit or contact hour as follow: 
 
Á Regular Programs   $ 181.00 
Á Special Programs   $ 186.00 
Á Certificate Programs  $ 161.00 

 
In addition, for each academic term the institution has a general fee of $425.00 per student.  

Costs are subject to change from one academic year to the next. The distribution of the general fees is 
as follows: 

Á Construction  $275.00 
Á Technology   $  75.00 
Á Services   $  45.00 
Á Parking   $  20.00 
Á Library   $    7.00  
Á Insurance   $    3.00  
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Please note that in attending any Institution, you will need to allow for other expenses, such 
as; books and supplies, transportation, meals and other personal needs. A variety of financial aid 
packages are available.  Tuition, fees and service charges must be paid in full during registration or at 
the tƛƳŜ ǘƘŜ ǎǘǳŘŜƴǘ ǊŜǉǳŜǎǘǎ ǎŜǊǾƛŎŜǎΦ  tŀȅƳŜƴǘǎ Ŏŀƴ ōŜ ƳŀŘŜ ƛƴ ŎŀǎƘΣ ƻǊ ōȅ ŎŜǊǘƛŦƛŜŘ ƻǊ ƳŀƴŀƎŜǊΩǎ 
checks, money orders, or credit cards such as American Express, Visa or Master Card.  Receipts for all 
transactions must be requested and retained, and presented with any claim or adjustment requested. 
¢ƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ǿƛƭƭ ƴƻǘ ŀŎŎŜǇǘ ŎƭŀƛƳǎ ǿƛǘƘƻǳǘ ǊŜŎŜƛǇǘǎΦ  *All tuition, general fees and service 
charges are subject to change during the life-term of this catalog (2013- 2014). 
 
Tuition Option Payment Plan (TOPP) 
 The Institution has a convenient method for paying educational expenses through scheduled 
payments over the period of enrollment. 
 The TOPP grants 50% tuition and fees deferred payment to students who do not satisfy cost or 
receive financial aid at the ǊŜƎƛǎǘǊŀǘƛƻƴ ǘƛƳŜΦ /ƻƴǘŀŎǘ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ŦƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ 
the TOPP. 
 
Clear Statement  
 Students with an outstanding debt balance will not be allowed to take final examinations until 
such balance is paid in full.   

Upon receipt of payment, ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ǿƛƭƭ ƛǎǎǳŜ ŀ άŎƭŜŀǊέ ǎǘŀǘŜƳŜƴǘΣ ǿƘƛŎƘ Ƴǳǎǘ ōŜ 
presented by the student at each examination.  Students who do not comply with this requirement 
will receive a qualification of Incomplete (I) and will be required to pay $20 fee in order to remove the 
qualification from the academic record. 
 
Invoices 
 ¢ƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ǿƛƭƭ Ƴŀƛƭ ŦƻǳǊ ƛƴǾƻƛŎŜǎ ŘǳǊƛƴƎ ǘƘŜ ǊŜƎǳƭŀǊ ǎŜƳŜǎǘŜǊ ŀƴŘ ǘǿƻ ŘǳǊƛƴƎ ǘƘŜ 
summer session.  The approximate dates for the mailing of such invoices are:  September 15, October 
15, November 15, December l0, February 15, March 15, April 15, May l0, June 14 and July 22. 
 LŦ ǘƘŜ ƛƴǾƻƛŎŜ ƛǎ ƴƻǘ ǊŜŎŜƛǾŜŘ ƛƴ ǘƘŜ ƳŀƛƭΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǊŜǉǳŜǎǘ ƛǘ 
ǇŜǊǎƻƴŀƭƭȅ ŦǊƻƳ ǘƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜΦ 
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Office of the Vice Chancellor of Information Resources and Telecommunications 

Vision 
In harmony with the mission of the Institution, the vision of the Office of the Vice Chancellor 

of Information Resources and Telecommunications endeavors to become a recognized leader in the 
process of learning, teaching, research, and service. 
 
Mission 

The Office of the Vice Chancellor of Information Resources and Telecommunications will 
contribute to the integral development of its students.  As an administrative and academic center, we 
pretend to promote in our students, the social and cultural values of our people, offering effective 
quality service through information resources that are inherent to the academic development of our 
Lƴǎǘƛǘǳǘƛƻƴ ŜƴǾƛǊƻƴƳŜƴǘΦ  ²Ŝ ǇƭŜŘƎŜ ǘƻ ŎƻƳǇƭŜƳŜƴǘ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΩǎ Ŏommitment to research, 
creativity and innovation through the use of new technologies. 
 
Description of the unit 
 The Office of the Vice Chancellor of Information Resources and Telecommunications is the 
administrative unit that integrates the Library, Distance Education, Information and 
Telecommunication, Exhibit area, Piñero Collection, Educational Technology, and the Community 
Technological Center. Through a structured and systemic approach the units provide the necessary 
services to support the InstitutionΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŀƳǎΦ Lǘ ǇǊƻǾƛŘŜǎ ŜŘǳŎŀǘƛƻƴŀƭ ǎŜǊǾƛŎŜǎ ŀƴŘ ƳŀǘŜǊƛŀƭǎ 
to serve the diverse learning and instructional needs of students and faculty members, thus becoming 
an integral part of the teaching-learning process of the Institution.  The units of the Vice Chancellor of 
Information Resources and Telecommunications houses a wide variety of printed, audiovisual, and 
electronic materials selected in accordance with the academic programs and adequately organized to 
foster their usage.  
 
Library 
 The Library has a complete automated system that provides access to the materials available 
in all of the three libraries of the Sistema Universitario Ana G. MéndezΦ  ¦b9Ωǎ ŦƛǾŜ hŦŦ-campus sites 
are also part of this automated system and have the use of inter-library loans of materials available to 
all the students of SUAGM.  A Virtual Library is also available for students through an electronic web 
page: http://www.suagm.edu/unePortal de Biblioteca 
 Materials include a variety of formats: books, dictionaries, journals, magazines and 
newspapers, microfilms, Multimedia CDROMS, 5±5Ωǎ, E-books,  as well as on line resources.  These 
resources include the following sections: Ask the librarian, Information skills, Tutorials, Links, Special 
collections, Data bases, Audio Visual Equipment loans, and Norms, Regulations and Procedures for 
topics in; copyright, plagiarism, etc.  
 The library provides seating areas for individual study, facilities for small study groups and 
ŎƻƳǇǳǘŜǊǎ ŦƻǊ ǎǘǳŘŜƴǘǎΩ ƛƴŘŜǇŜƴŘŜƴǘ ǳǎŜ ǿƛǘƘ ǿƛǊŜƭŜǎǎ ŀŎŎŜǎǎ ŀǎ ǿŜƭƭ ŀǎ ŦƻǊ ǎǘǳŘŜƴǘǎ ǘƘŀǘ ŀǊŜ 
physically challenge. 
 The Bibliographic Instruction Program in the library provides the necessary skills for the 
effective use, services, and academic resources, Internet. 
 
Sala Florencio Pagán Cruz 
 The Reference and Reserve unit are located in this area.  The Reference collection has the 
basic resources needed to do research and investigation projects such as: general and specialized 
dictionaries, annuals, atlas, directories, reference books, indices in electronic and printed formats, 

http://www.suagm.edu/une
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access to Internet and the data base specialized in legal resources.  We have invested in the research-
based search engine Voyager System, which greatly facilitates the identification and access to a vast 
quantity of research literature, journals, textbooks, and other relevant documentation. The total 
collection of magazines, books, e-books, journals, and audiovisual resources exceed the requirements 
in titles and volumes for all the levels of the academic programs offered in the Institution. 
 
Circulation and Reserve Area 
 This area facilitates the loan of books out of the library to authorized users.  The Magazine 
Collection provides more than 5,000 titles combined in printed materials and online resources, local as 
well as international newspapers. 
 
Inter-Library Loans 
 The inter-library loan is the opportunity given to the academic community of obtaining, as a 
loan, the use of resources of other libraries in, as well as outside of Puerto Rico.  At the same time, the 
Library at the Carolina campus participates actively in lending its resources to the other libraries of the 
Sistema Universitario Ana G. Méndez and to the five Libraries in the Off Campus sites.   
 
Exhibit Area 
 The art works exhibition area is located strategically in the entrance to the Information 
Resources Center.  The atrium was designed with all the necessary specifications to offer to the public 
the opportunity of enjoying exhibitions while visiting us.  The interior garden, situated to the end of 
this atrium is a sculpture of our founder, Dr. Ana G. Méndez. 
 
Collection Developments and New Acquisitions 
 The Center at the Carolina Campus provides all the printed and non-printed resources 
necessary to facilitate the teaching learning process and to enrich the Institution educational 
programs.  To facilitate collection access, the material is catalogued using Spanish and English subject 
heading and classified according to the Subject Headings from the Library of Congress.  Some of the 
resources identified are Bibliographical file, Internet, etc. 
 
Educational Technology 
 This unit advises on the appropriate use of technological resources in the classroom.  This unit 
also administers and distributes electronic materials and equipment requested by the faculty and 
students. The faculty and students can coordinate the loan services of educational materials and 
audiovisual equipment to be used in the e@classroom.  
 
Distance Education 
 The mission of this unit is to expand the cultural and educational offerings utilizing the 
modality of distance education.  Distance education as an educational strategy is part of the academic 
task of the Institution.  The Institution participates in various academic projects such as: offering of 
courses through ITS, the broadcasting of conferences from various parts of the world, as well as 
providing training to faculty regarding distance education strategies and methodologies thus certifying 
faculty in the use of this media. The Blackboard platform is used.  
 
Computerized Information Technology and Telecommunications 
 Its mission is to integrate the computerized information technology and the 
telecommunications to the administrative and academic processes.  The design is following a plan that 
has considered the necessary details to bring up to date and to expand the equipment and the 

mailto:e@classroom
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ǎƻŦǘǿŀǊŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƳǇǳǘŜǊ ƭŀōƻǊatories, the faculty and administrative personal training 
laboratory, and the access to Internet in all the computers located in the libraries. 
 
Hours of Operation 

The Library offers its services in the following schedule for the Carolina campus and the five 
Off-Campus sites located in Yauco, Cabo Rojo, Santa Isabel, Utuado, and Barceloneta. 

 
Monday - Thursday  7:00 a.m. ς 10:00 p.m. 
Friday    7:00 a.m. ς 10:00 p.m. 
Saturday   8:00 a.m. ς 5:00 p.m. 
Sunday / Holidays  12:00 p.m. ς 5:00 p.m.(Carolina Campus) 

 
Staff 
 The Center has a staff of professional librarians, educational technologists, assistant librarians, 
technicians, and clerks whose main goal is to provide the collegiate community with efficient services.  
They offer students and faculty direct assistance in locating information that will best satisfy their 
particular interests and needs.  Orientation in the proper use of the Center facilities is one of the main 
features of the daily work. 
 

Office of the Director of the Evening and Weekend Programs 
 
Mission 
 Its mission is to provide academic and administrative services needed to students enrolled in 
the evening and weekend classes at UNE.  Design and provide support services to this segment of the 
student population geared towards improving retention and graduation.  Coordinate in consortia with 
the Schools the enrollment process, evaluation process of faculty, dissemination of information 
related to the academic offerings, and assist in designing and promoting student activities to improve 
evening and weekend university life.    

Its mission is to serve the learning needs of adults and organizations as well as to provide 
leadership in developing adult education programs through the attainment of external funds. 
 
Description of the unit 
 The office is headed by the Associate Vice Chancellor, a secretary and a Coordinator in charge 
of providing direct services to students and faculty.  These services entail coordinating services needed 
ōȅ ŜǾŜƴƛƴƎ ŀƴŘ ǿŜŜƪŜƴŘ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ CƛƴŀƴŎƛŀƭ !ƛŘΣ ¢ǊŜŀǎǳǊŜΩǎ hŦŦƛŎŜΣ 
Professional Counseling, Academic Advising, and the Schools. 
 The Programs features the regular academic degree programs.  These are offered during 
evenings from 5:00 to 10:30 p.m. and Saturdays from 7:00 a.m. to 4:00 p.m.  Some programs offer 
courses on Sundays from 8:00a.m. to 12:00 noon. 
 

Off Campus Sites (University Centers) 
 The Off Campus sites programs respond to the needs of the communities in the various 
geographical areas throughout Puerto Rico.  The University Centers are located in the towns of 
Utuado, Barceloneta, Yauco, Cabo Rojo and Santa Isabel. 
 The academic programs offered are certificate, associate and bachelor degrees in Business 
Administration, Criminal Justice, Social Work, Education, Health Sciences, and Office Systems in all of 
the Centers. Some Centers have more program offerings than others do to their physical facilities. 
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 The same educational support services that are available on campus are also available at the 
/ŜƴǘŜǊǎΦ  ¢ƘŜǎŜ ǎŜǊǾƛŎŜǎ ŀǊŜΥ ǘƘŜ hŦŦƛŎŜǎ ƻŦ ǘƘŜ DǳƛŘŀƴŎŜ /ƻǳƴǎŜƭƻǊΣ wŜƎƛǎǘǊŀǊΣ CƛƴŀƴŎƛŀƭ !ƛŘΣ .ǳǊǎŀǊΩǎΣ 
Admissions, and Library.  The faculty is from the surroundinƎ ŎƻƳƳǳƴƛǘȅ ǿƛǘƘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ŀƴŘ 
some with doctorates, all recommended for their excellent educational background and experience. 
 
Off Campus Locations  
Academic Offerings 
 The five Off-Campus sites offer the following academic programs: 
 
Yauco Off-Campus 
Santo Domingo Street #29 
Yauco, Puerto Rico 00698 
 
Associate degrees in: 

ω 9ȄŜŎǳǘƛǾŜ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ ²ƻǊŘ tǊƻŎŜǎǎƛƴƎ 
ω aŜŘƛŎŀƭ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ 
ω Criminal Justice with emphasis in: 

- Security and Protection 
- Correctional Security 

Bachelor´s degrees in: 
ω aŀƴŀƎŜƳŜƴǘ 
ω aŀǊƪŜǘƛƴƎ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ 
ω !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜŎǊŜǘŀǊȅ 
ω {ƻŎƛŀƭ ²ƻǊƪ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
ω 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ ŀƴŘ tǊƛƳŀǊȅ 9ŘǳŎŀǘƛƻƴ 

 
Cabo Rojo Off-Campus 
Carretera Núm. 100 K.4.8,  
Intersección Carretera 311 
Barrio Miradero, Sector Conde Ävila 
Cabo Rojo, Puerto Rico  00623 
 
Associate degrees in: 

ω 9ȄŜŎǳǘƛǾŜ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ ²ƻǊŘ tǊƻŎŜǎǎƛƴƎ 
ω aŜŘƛŎŀƭ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿƛǘƘ emphasis in:  

- Security and Protection 
Bachelor´s degrees in: 

ω aŀƴŀƎŜƳŜƴǘ 
ω aŀǊƪŜǘƛƴƎ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳ 
ω !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜŎǊŜǘŀǊȅ 
ω {ƻŎƛŀƭ ²ƻǊƪ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
ω 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ ŀƴŘ tǊƛƳŀǊȅ 9ŘǳŎŀǘƛƻƴ 
ω tǳōƭƛŎ !ŦŦŀƛǊǎ όaǳƴƛŎƛǇŀƭ DƻǾŜǊƴƳŜƴǘύ 
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Santa Isabel Off-Campus 
Carretera Núm 153, Barrio Felicia 2, Sector Jauca 
Santa Isabel, Puerto Rico   
 
Associate degrees in: 

ω 9ȄŜŎǳǘƛǾŜ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ ²ƻǊŘ tǊƻŎŜǎǎƛƴƎ 
ω aŜŘƛŎŀƭ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿƛǘƘ ŜƳǇƘŀǎƛǎ ƛƴΥ  

- Security and Protection 
Bachelor´s degrees in: 

ω aŀƴŀƎŜƳŜƴǘ 
ω Marketing 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ 
ω {ƻŎƛŀƭ ²ƻǊƪ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
ω 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ ŀƴŘ tǊƛƳŀǊȅ 9ŘǳŎŀǘƛƻƴ 
ω !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜŎǊŜǘŀǊȅ 
 

Utuado Off-Campus 
Ave. Fernando Ribas Dominici 
Carr. 111 Km. l.8,  
Utuado, Puerto Rico  00641 
 
Associate degrees in: 

ω 9ȄŜŎǳǘƛǾŜ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ ²ƻǊŘ tǊƻŎŜǎǎƛƴƎ 
ω aŜŘƛŎŀƭ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿƛǘƘ ŜƳǇƘŀǎƛǎ ƛƴΥ  

- Security and Protection 
Bachelor´s degrees in: 

ω aŀƴŀƎŜƳŜƴǘ 
ω aŀǊƪŜǘƛƴƎ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ 
ω {ƻŎƛŀƭ ²ƻǊƪ 
ω Criminal Justice 
ω 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ ŀƴŘ tǊƛƳŀǊȅ 9ŘǳŎŀǘƛƻƴ 
ω !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜŎǊŜǘŀǊȅ 

 
Barceloneta Off-Campus 
Carr. P.R. # 2 KM. 59.0 Barrio Florida Afuera 
Barceloneta, Puerto Rico 00617 
 
Associate degrees in: 

ω 9ȄŜŎǳǘƛǾŜ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ ²ƻǊŘ tǊƻŎŜǎǎƛƴƎ 
ω aŜdical Secretary with Medical Billing 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿƛǘƘ ŜƳǇƘŀǎƛǎ ƛƴΥ  

- Security and Protection 
Bachelor´s degrees in: 

ω aŀǊƪŜǘƛƴƎ 
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ω !ŎŎƻǳƴǘƛƴƎ 
ω aŀƴŀƎŜƳŜƴǘ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ 
ω {ƻŎƛŀƭ ²ƻǊƪ 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
ω 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ ŀƴŘ tǊƛƳŀǊy Education  
ω !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜŎǊŜǘŀǊȅ 
ω tǳōƭƛŎ !ŦŦŀƛǊǎ όaǳƴƛŎƛǇŀƭ DƻǾŜǊƴƳŜƴǘύ 

 
Academic Programs offered at the Carolina Campus 
 
Certificates in International Hospitality and Culinary Arts in: 

ω /ǳƭƛƴŀǊȅ !Ǌǘǎ  
Associate of Science in International Hospitality Management (AS) 

ω IƻǘŜƭ hǇŜǊŀǘƛƻƴǎ 
ω /ǳƭƛƴŀǊȅ !Ǌǘǎ 

Associate in Sciences and Technology (AS)  
ω bŀǘǳǊŀƭ {ŎƛŜƴŎŜǎ 
ω 9ƴƎƛƴŜŜǊƛƴƎ ¢ŜŎƘƴƻƭƻƎȅ ƛƴΥ bŜǘǿƻǊƪƛƴƎ 
ω 9ƴƎƛƴŜŜǊƛƴƎ ¢ŜŎƘƴƻƭƻƎȅ ƛƴΥ 9ƭŜŎǘǊƻƴƛŎǎ 
ω wŀŘƛƻƭƻƎƛŎ ¢ŜŎƘƴƻƭƻƎȅ 
ω tƘŀǊƳŀŎȅ ¢ŜŎƘƴƛŎƛŀƴ 
ω aŜdical Sonography 
ω bǳǊǎƛƴƎ 

Associate in Business Administration (ABA)  
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ ƛƴΥ tǊƻƎǊŀƳƳƛƴƎ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ ƛƴΥ DǊŀǇƘƛŎ 5ŜǎƛƎƴ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ ƛƴΥ {ǳǇǇƻǊǘ ¢ŜŎƘƴƛŎƛŀƴ 

Associate in Office Systems (AOS) 
ω 9ȄŜŎǳǘƛǾŜ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ ²ƻǊŘ tǊƻŎŜǎǎƛƴƎ 
ω aŜŘƛŎŀƭ {ŜŎǊŜǘŀǊȅ ǿƛǘƘ aŜŘƛŎŀƭ .ƛƭƭƛƴƎ 

Bachelor in Public Affairs/Social Sciences/Social Work  
ω tǳōƭƛŎ !ŦŦŀƛǊǎ 

   - Municipal Government 
ω /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ 
ω tŀǊŀƭŜƎŀƭ {ǘǳŘƛŜǎ 
ω tǎȅŎƘƻƭƻƎȅ 
ω {ƻŎƛŀƭ Work 

Bachelor of Arts in Education (BAEd) 
ω 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ ŀƴŘ tǊƛƳŀǊȅ 9ŘǳŎŀǘƛƻƴ 
ω {ǇŜŎƛŀƭ 9ŘǳŎŀǘƛƻƴ 
ω tƘȅǎƛŎŀƭ 9ŘǳŎŀǘƛƻƴ ŀǘ ǘƘŜ 9ƭŜƳŜƴǘŀǊȅ and Secondary Level 
ω ¢ŜŀŎƘƛƴƎ 9ƴƎƭƛǎƘ ŀǎ ŀ {ŜŎƻƴŘ ƭŀƴƎǳŀƎŜ ŀǘ ǘƘŜ 9ƭŜƳŜƴǘŀǊȅ [ŜǾŜƭ 
ω ¢ŜŀŎƘƛƴƎ 9ƴƎƭƛǎƘ ŀǎ ŀ {ŜŎƻƴŘ Language at the Secondary Level 

Bachelor in Science (BS) 
ω Microbiology 
ω .ƛƻƭƻƎȅ 
ω .ƛƻǘŜŎƘƴƻƭƻƎȅ 
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ω bǳǊǎƛƴƎ  
ω wŀŘƛƻƭƻƎȅ-Digital Angiography with Mammography 
ω wŀŘƛƻƭƻƎȅ-Computerized Tomography with Magnetic Resonance 
ω aŜŘƛŎŀƭ {ƻƴƻƎǊŀǇƘȅ-Vascular and Echocardiography Technology  
ω IŜŀƭǘƘ {ŜǊǾƛŎŜǎ aŀƴŀƎŜƳŜƴǘ 

Bachelor in Business Administration (BBA) 
ω aŀƴŀƎŜƳŜƴǘ 
ω !ŎŎƻǳƴǘƛƴƎ 
ω /ƻƳǇǳǘŜǊƛȊŜŘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳǎ 
ω aŀǊƪŜǘƛƴƎ 
ω LƴǎǳǊŀƴŎŜ 

Bachelor in Office Systems (BOS) 
ω !ŘƳƛƴƛǎǘǊŀǘƛǾŜ {ŜŎǊŜǘŀǊȅ  

Bachelor of Science in International Hospitality Management (BS) 
ω IƻǘŜƭ aŀƴŀƎŜƳŜƴǘ 
ω 9ǾŜƴǘǎ ŀƴŘ /ƻƴǾŜƴǘƛƻƴ tƭŀƴƴƛƴƎ 
ω /ǳƭƛƴŀǊȅ !Ǌǘǎ 

Post Graduate Certificate program 
ω aŜŘƛŎŀƭ {ƻƴƻƎǊŀǇƘȅ (X) 
ω wŀŘƛŀǘƛƻƴ ¢ƘŜǊŀǇȅ ¢ŜŎƘƴƻƭƻƎȅ (X) 

Professional Certificates in: 
ω 9ǾŜƴǘǎ ŀƴd Convention Planning 
ω LƴŦŀƴǘǎ ŀƴŘ tǊŜ-school 
ω {ŎƘƻƻƭ ±ƛƻƭŜƴŎŜ 5ŜǾƛŀǘƛƻƴ 
ω {ŎƘƻƻƭ {ƻŎƛŀƭ ²ƻǊƪ  

 
Note: (X) means associate, bachelors or a professional degree is required to be admitted to 

one of these certificates. 
 
Non-Degree Programs 
 

The Universidad del Este has several non-degree programs to serve both the interests and 
special needs of students within the Institution as well as the surrounding community. These are: 

 
Resource Center for Educational Excellence - this is a service program initiated in 2003 as the center 
for diagnostic and placement of students in developmental courses in Spanish, English, and 
Mathematics for all degree programs.  It also serves the students of these courses, as well as students 
in other level courses as a tutorial program especially in the English, Spanish, and Mathematic courses. 
A replica of this service program can also be found at the five off-campus sites. 
 
Complementary Educational Services Program- this is a federally funded program whose goal is to 
provide academic and counseling services to eligible students of the Institution in order to facilitate 
their academic success and personal growth. These services in the areas of Spanish, English and 
Mathematics are delivered through tutoring, mini-courses, individual counseling and career activities.  
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Special Programs 
 
Army Reserve and Air Force Officers Training Corps (Army ROTC) and (Air Force ROTC) 
 
 A formal cross-enrollment agreement was established in 1996 between Universidad del Este 
and the Air Force ROTC. The Army established a similar agreement in 2007 with the Sistema 
Universitario Ana G. Méndez. 
 Students from Universidad del Este are authorized to enroll and attend classes in the ROTC 
Program that are offered in the Carolina Campus. Those courses will be considered as Universidad del 
Este resident courses.  Credit will be granted and entered on the official academic record. 
 Students will not be charged for courses taken in the ROTC Program.  The Air Force and Army 
will provide ROTC textbooks, military type equipment, uniforms and military training.  Students will 
have equal opportunity to compete for two and three year scholarships on a nationally competitive 
basis. 

Students must be approved by the Vice Chancellor of Student Affairs prior to participating in 
the ROTC cross enrollment.  The course offerings and programming schedule of the Air Force ROTC 
and the Army ROTC are available at the offices of both the Army and Air Force Coordinators located at 
the Employment Center building.   
 
Army ROTC Courses  
ROTC 3011 Introduction to Military Sciences  2 credits 
ROTC 3012 Basic Military Skills    2 credits 
ROTC 3021 Fundamentals of Military Tactics I  2 credits 
ROTC 3022 Fundamentals of Military Tactics II  2 credits 
ROTC 3041 .ŀǎƛŎ 9ƴƎƭƛǎƘ ŦƻǊ ¢ƻŘŀȅΩǎ !ǊƳȅ L   1 credit 
ROTC 3042 .ŀǎƛŎ 9ƴƎƭƛǎƘ ŦƻǊ ¢ƻŘŀȅΩǎ !ǊƳȅ LL   1 credit 
ROTC 3043 LƴǘŜǊƳŜŘƛŀǘŜ 9ƴƎƭƛǎƘ ŦƻǊ ¢ƻŘŀȅΩǎ !ǊƳȅ L  1 credit 
ROTC 3044 LƴǘŜǊƳŜŘƛŀǘŜ 9ƴƎƭƛǎƘ ŦƻǊ ¢ƻŘŀȅΩǎ !ǊƳȅ LL  1 credit 
ROTC 3051 Military Briefing I    2 credits 
ROTC 3052 Military Briefing II    2 credits 
ROTC 4011 Communication and Psychology of   4 credits 

Military Leadership     
ROTC 4012 Fundamentals of Military Strategy  4 credits 
ROTC 4021 Military History, Leadership and   4 credits 

Military Administration     
ROTC 4022  Seminar: Leadership and Military  

Administration     4 credits    
ROTC 4041 Military Writing I    2 credits 
ROTC 4042 Military Writing II    2 credits  
 
Air Force Courses 

Basic Courses 
ESAE 3001 ς 3002 Foundations of USAF   4 credits 
ESAE 3011 ς 3012 Evolution of USAF Aerospace Power 4 credits 

Advanced Courses 
ESAE 4001 ς 4002 AF Leadership Studies   8 credits 
ESAE 4011 ς 4012 National Security Affairs & Preparation 8 credits 
   for Active Duty 
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Academic Components of the Programs - General Education, Core- Professional, and Major  
 
 ¢ƘŜ ¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜ ƻŦŦŜǊǎ ŀ ǿƛŘŜ ǾŀǊƛŜǘȅ ƻŦ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŀƳǎ ǘƘŀǘ ǎŀǘƛǎŦȅ ǘƘŜ ǎǘǳŘŜƴǘǎΩ 
interests in the social sciences, sciences, arts, and technical fields.  Through these programs, the 
Lƴǎǘƛǘǳǘƛƻƴ ŘŜǾŜƭƻǇǎ ǎǘǳŘŜƴǘǎΩ ŎƻƳǇŜǘŜƴŎŜ ƛƴ ǎƻƳŜ ǎǇŜŎƛŀƭ ŦƛŜƭŘ ƻŦ ƭŜŀǊƴƛƴƎΦ  Lǘ ǿƛƭƭ ŀƭǎƻ ǇǊƻǾƛŘŜ ŀ 
general body of knowledge that will enable them to develop interest and respect for learning, the 
ability to think clearly and act independently, and a proper understanding of our cultural heritage and 
its importance in the solution of contemporary problems.  All programs are structured with at least 
three of the following components:  

Á General Education 
Á Core Curriculum /Professional Component 
Á Major  
Á Electives  
Á Practicum  

 The General Education component was revised in 2004, at the bachelor level 33 credits are 
needed from six areas which are: Society and Culture, Communications and Information, Natural 
World and Logical Reasoning, Quality of Life, History: Humanistic Perspectives and Esthetics, and 
Globalization and Diversity. At the associate level 15-18 credits are general education courses.   

 The profile of the graduate of the General Education Component is based on those curricular 
principles that are essential to achieve integral human development. The profile intends to train the 
professional for the new century with those competencies, skills and attitudes, which permit optimum 
functioning in the workplace. These principles involve cognitive, affective and psychomotor 
dimensions as foundational elements of human and professional development. 

In its cognitive dimension, the profile covers such aspects as the development of scientific-
philosophical thought, mastery of the vernacular, effective use of technology, and development of 
research skills. Regarding affective aspects, the profile seeks the development of the human being 
with social, cultural, and environmental consciousness, capable of developing personal relationships, 
an agent of change who values diversity and shows social and ethical commitment. Finally, from the 
psychomotor dimension, the profile describes the student as one who effectively manages 
technology, works in teams, and uses diverse resources to communicate effectively. 

The development of the profile objectives is based on linguistic and conceptual parameters 
from Amnesty International, which promotes inclusive and non-violent language. 

The Core/Professional and Major components introduce the student to subjects within his 
chosen profession and a special subject area.  By interweaving general knowledge with competence in 
some field of study, students who select courses wisely will be prepared for the occupation of their 
choice immediately upon graduation.  The programs of study or degrees hereby described will be 
ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘǎΩ ŘŜƳŀƴŘǎΣ ŀƴŘ Ƴŀȅ ōŜ ŎŀƴŎŜƭƭŜŘ ƻǊ ŜƭƛƳƛƴŀǘŜŘ ōȅ ǘƘŜ ŘŜŎƛǎƛƻƴ ƻŦ ǘƘŜ 
Institution if there is a lack of demand or funding for them.  
 
Assessment Model at UNE 
 

The assessment model at UNE adopts the assessment features outlined by the Sistema 
Universitario Ana G. Méndez ό{¦!DaΣ мффнύΦ  ¢ƘŜ ƳƻŘŜƭ ƛǎ ōŀǎŜŘ ƻƴ ǘƘŜ ŎƻƴŎŜǇǘ ƻŦ ά¢ŀƭŜƴǘ 
5ŜǾŜƭƻǇƳŜƴǘέ ŀǎ ŘŜŦƛƴŜŘ ōȅ !ƭŜȄŀƴŘŜǊ !ǎǘƛƴΦ  CǊƻƳ ǘƘƛǎ ǇŜǊǎǇŜŎǘƛǾŜΣ ǊŜǎƻǳǊŎŜǎΣ ǊŜǇǳǘŀǘƛƻƴΣ Řƻ ƴƻǘ 
define our excellence nor by whom we admit to our Institution, but on what we do for the students 
once they reach us.  Thus, excellence is observed starting with institutional effectiveness in the 
development of talent in the students, and how much value is added in the development process once 
they are admitted.   
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 The model gathers information about the educational process of the students in three stages:  
before, during, and after: 
 
 Before:  Information is gathered regarding the set of knowledge, skills and attitudes of the 
student before beginning the educational process.  A diversity of instruments are used (educational 
and socio-demographic information, tests, interviews, and others) to know the environmental 
circumstances and the strengths and limitations of the learner regarding determined competencies 
considered as necessary and important. 
 
 During:  It refers to the educational experiences that the university provides for the student 
through academia, teaching support services, and administrative services.  During the educational 
process the institution creates the necessary conditions in the areas so that students can progressively 
achieve their educational goal.  Information from different areas is gathered to follow the formative 
process of the students:  curriculum, teaching, learning, educational materials, technology, support 
services, orientation, and others. 
 

After:  The main attention of this stage is to know the products achieved by the students after 
having passed through a planned assessment process.  Once the students finish their formative 
process, we can reach the conclusion of whether or not they have attained their educational 
objective.  With this information, we identify the changes that occurred in student achievement. 

/ŀƭƛōǊŀǘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘŀƭŜƴǘ ŘŜǾŜƭƻǇƳŜƴǘ ŀƭƭƻǿǎ ǳǎ ǘƻ ǳƴŘŜǊǎǘŀƴŘ ǘƘŜ ƭƛƴƪǎ ōŜǘǿŜŜƴ 
before, during and after aimed at promoting experiences that develop their capacities to the 
maximum.  According to Astin (1991), learning involves a change of learning; therefore it is necessary 
to measure the change in that process.  Also, we start with the supposition that learning increases 
when students are aware of what they must learn, know the means and criteria to attain their 
educational objectives, and receive corrective follow-up or maintenance to improve learning.  In this 
sense the purpose of assessment is to gaǘƘŜǊ ŘƛǾŜǊǎŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ƛƳǇǊƻǾŜ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ƭŜŀǊƴƛƴƎ 
ǇǊƻŘǳŎǘΦ  ¢ƘŜǊŜŦƻǊŜΣ ǘƘŜ ǘŜǊƳ άƻǳǘŎƻƳŜǎ ŀǎǎŜǎǎƳŜƴǘέ ƛǎ ŎƭƻǎŜƭȅ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ όǳƴŘŜǊǎǘƻƻŘ 
as teaching-learning). 
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¦ƴƛǾŜǊǎƛŘŀŘ ŘŜƭ 9ǎǘŜΩǎ Anthem  (Institutional Song)         
 

Nuestro es el porvenir, 

la promesa de un nuevo amanecer 

horizontes de luz, 

nuestra es la juventud. 

 

Nuestra es la libertad, 

la verdad, la justicia y el honor 

esperanza en flor 

ǇŀǊŀ ƭŀ ƘǳƳŀƴƛŘŀŘΧ 

 

Nuestro es el sol y el mar 

nuestros sueños podemos alcanzar 

nuestro es el saber, 

ȅ Ŝƭ ǎŀōŜǊ Ŝǎ ƭŀ ƭƛōŜǊǘŀŘΧΦ 

 

Lyrics and Music by Alberto Carrión 
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IEN BUSINESS SCHOOL 
The Business School for Innovation and Entrepreneurship (IEN Business School) provides its 

students, through the development of entrepreneurial skills, with the necessary tools to obtain a 
complete and up-to-date professional preparation with a commitment for innovation in the different 
disciplines within business administration. The School offers associate degrees in Business 
Administration in; Computerized Information Systems in Graphic Design, Programming, Computer 
Support Technician, and Web Design. It also offers two associate degrees in Office Systems in; 
Executive Secretary with Word Processing, and Medical Secretary with Medical Billing.  The bachelor 
degrees in Business Administration in the areas of:  Accounting, Management, Marketing, 
Computerized Information Systems, Insurance, and a bachelor degree in Office System with a major in 
Administrative Secretary.  The IEN Business School is accredited by the Accreditation Council of 
Business Schools and Programs. 

 

MISSION 
The mission of the Business School for Innovation & Entrepreneurship (IEN Business School) is 

to prepare ethical professionals, innovative and entrepreneurial leaders with a commitment for 
sustainable businesses. This professional will be inspired by the pursuit of knowledge and the use of 
technology in order to join a global and multicultural environment. 

 

GOALS 
Our goal is to develop in our students the ability to: 

 
1. Identify the different areas of the business and their origins and evolution. 

2. Develop a global vision on the different business fields and how organizations function in the 

social, political, economic, and technological environment. 

3. Understand the role of social responsibility in the business context. 

4. Analyze the concept of marketing and market mix, as well as their components. 

5. Apply the basic accounting cycle. 

6. Solve statistical problems with the use of descriptive statistics concepts applied to business 

fields. 

7. Apply critical thinking and logical reasoning to interpret and use data for problem solving. 

8. Understand the importance of micro and macro economy, as well as the monetary policy for 

the economic systems. 

9. Identify the basis, purposes, structure, and organization of business law. 

10. Distinguish between the different legal business structures and their components. 

11. Use information sources for the development of innovative ideas. 

12. Analyze financial data in order to maximize profits or capitalize assets. 

13. Value business development opportunities. 

14. Handle information and communication technologies. 

15. Use media or devices for data input and output. 

16. Develop organizational behavior skills that result in effective human relations, leadership and 

ethical behavior. 

17. Value the importance of teamwork as a means to achieve organizational goals. 

18. Develop sensitivity to human diversity in both local and global contexts. 
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FACULTY 
 
Aponte Vega, Jorge, Associate Professor  
DBA, Management Information Systems, Universidad del Turabo, Gurabo  
MS, Computer Science, Jackson State University, Mississippi Campus 
 
Arvelo López, Israel, Associate Professor 
MBA, Marketing, Interamerican University, Metropolitan Campus 
 
Berrios Lugo, José E., Associate Professor 
DBA, Management, Universidad del Turabo, Gurabo  
MBA, Marketing & Finance, Interamerican University, Metropolitan Campus 
 
Camacho García, Margarita, Full Professor  
MA, Teachers of Business Subject in Higher Education, New York University, New York 
MBA, Accounting and E- Business, University of Phoenix, Puerto Rico Campus 

 
Candal Vicente, Isabel, Associate Professor 
Ph.D., Business Administration, CEU Universidad San Pablo, Madrid  
MS, Computer Science, Jackson State University, Mississippi Campus 
 
Cotto Vargas, José, Instructor, CPA 
MBA, Palm Beach University, Florida Campus 
 
Diaz Colón, Mildred, Assistant Professor 
Ph.D., Entrepreneurial Management Development: International Business, Interamerican University, 
San Germán Campus 
 
Escobar Ortiz, Angelita, Full Professor 
MA, Teachers of Business Subject in Higher Education, New York University, New York  
 
Espina Romero, Maritza I., Full Professor 
Ph.D., Management, Rensselaer Polytechnic Institute, Troy, New York  
M.Eng., Operations Research and Statistics, Rensselaer Polytechnic Institute, Troy, New York  
 
Figueroa Papaleo, Ana de L., Full Professor    
MA, Teachers of Business Subject in Higher Education, New York University, New York  
 
Franceschi Torres, Gino, Assistant Professor 
DBA, International Business, Argosy University, Sarasota Campus 
MBA, Marketing, Interamerican University, San Germán Campus 
 
González Contreras, Carmen, Associate Professor 
MBA, Management, Universidad del Turabo, Gurabo  
 
Lebrón González, Edwin, Assistant Professor 
MBA, Accounting, Interamerican University, Metropolitan Campus 
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Lloréns Gómez, Antonio L., Assistant Professor 
DBA, Management Information Systems, Universidad del Turabo, Gurabo  
 
Medina Rivera, Zulma, Assistant Professor 
Ph.D., Organizational Industrial Psychology, Interamerican University, Metropolitan Campus 
MA, Labor Relations, Interamerican University, Metropolitan Campus 
 
Meléndez Morales, Lourdes, Instructor 
MBA, Marketing, Interamerican University, Metropolitan Campus 
 
Ramos González, Juanita, Instructor 
MBA, Human Resources, Interamerican University, Metropolitan Campus 
 
Ríos Figueroa, Carmen, Assistant Professor, CPA 
Ph.D. BA, International Business, University of Puerto Rico, Rio Piedras Campus 
MBA, Accounting, University of Puerto Rico, Rio Piedras Campus 
 
Santiago Blas, Edward, Assistant Professor 
DBA, Management Information Systems, Universidad del Turabo, Gurabo  
MBA, Technology Management, University of Phoenix, Puerto Rico Campus 
 
Torres González, José, Associate Professor 
DBA, Business Administration, Pontificia Universidad Católica de Puerto Rico, Ponce Campus 
MBA, Management, Universidad del Turabo, Gurabo  
     
Vázquez Meléndez, Oscar, Associate Professor 
Ed.D, Computing and Information Technology, Nova Southeastern University, Florida 
 
Viader Ortiz, Ana, Assistant Professor 
DBA, Management, Universidad del Turabo, Gurabo  
MBA, Management, Universidad Metropolitana, Río Piedras Campus 
 

ADMINISTRATIVE STAFF 
 
Espina Romero, Maritza I., Dean 
Ph.D., Management, Rensselaer Polytechnic Institute, Troy, New York Campus 
M.Eng., Operations Research and Statistics, Rensselaer Polytechnic Institute, Troy, New York  
 
Franceschi Torres, Gino, Associate Dean 
DBA, International Business, Argosy University, Sarasota Campus 
MBA, Marketing, Interamerican University, San Germán Campus 
 
Díaz Rodríguez, Joanny, Administrative Director 
MPA, Public Policy, Universidad del Este, Carolina 
BBA, Management, Universidad del Este, Carolina  
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Suárez Rivera, Yaritza A., Student Affairs Director  
MAEd, Educational Technology & Instructional System, Sacred Heart University 
 
Morales García, Elizabeth, Students Affairs Coordinator  
BOS, Administrative Secretary, Universidad del Este, Carolina  
 
Sánchez Hernández, Aracelia, Administrative Assistant 
BOA, Office Administration, Universidad del Turabo 
 
Vázquez Feliciano, Ana I., Administrative Assistant 
BOS, Administrative Secretary, Universidad del Este, Carolina 
 
Meléndez Carrión, Raquel, Receptionist  
BOS, Administrative Secretary, Universidad del Este, Carolina 
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PROGRAMS DESCRIPTIONS    

Accounting 
 
The accounting bachelor degree, prepare the students to analyze all the business accounting and 
financial processes.  The students will be able to develop the necessary skills to prepare and analyze 
accounting statements and financial statements.  This program helps the future accountant to study 
the problems related to control, valuation, presentation, recording cash, account receivable and 
inventory.  It also includes accounting of fixed assets, investments, funds and debts, leasing, income 
tax and payroll. 

  
Computerized Information Systems 
 
This program comprises two specialties, software and hardware.  The software area is focused on how 
to solve modern business problems with a computer programming solution.  This portion is heavily 
dependent on mathematical skills since business depends on numbers to operate.  As a result the 
students will learn to provide solutions utilizing modern high level programming languages. 
Our other area focuses on the hardware portion of an information system in which students will 
acquire real hands on training in business scenarios.  Students in this program will learn to analyze, 
plan, and implement sound computer networks. In addition students will be taught about computer 
safety, information security, disaster recovery, and project planning. 
Depending on the students specialization it will have the necessary skills to lead and manage any IT 
Department and/or IT Project. 

 
Insurance 
 
The professional in this area will use the insurance profession tools to establish differences between 
the diverse types of insurance and to plan an insurance risk management program, designed to meet 
the needs of its clients.  The alumni from this major will develop mechanisms of control and 
evaluation for the application of standards, policies and laws, related to the insurance industry. 

 
Management 
 
The Management program prepares the student to be an innovative and entrepreneurial leader 
within the organization. The students will be able to analyze all the aspects of the managerial 
processes.  It includes the administration of human resources, the application of behavioral sciences, 
the broad principles of marketing, business law, finance, organization and administration.  The 
graduate of this program will be able to see the organization and its roles and functions as a whole. 
¢Ƙƛǎ ǿƛƭƭ ŀƭƭƻǿ ǘƘŜƳ ǘƻ ōŜ ŜŦŦŜŎǘƛǾŜ ƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŘŜŎƛǎƛƻƴ-making process. 

 
Marketing 

The program focuses ƻƴ ŎǊŜŀǘƛƴƎ ǾŀƭǳŜǎ ŦƻǊ ŀ ŦƛǊƳΩǎ ŎǳǎǘƻƳŜǊǎΦ  ¢ƘŜǊŜŦƻǊŜ ŀ ŎƻƳǇŀƴȅΩǎ Ƴŀrketing 
efforts impact the strategic position of the entire organization.  The marketing professional will be 
able to assist clients in how to define their business, understand the reasons why the customers 
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ǎƘƻǳƭŘ ǿŀƴǘ ǘƻ ōǳȅ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǇǊƻŘǳŎǘ ƻǊ ǳǎŜ ƛǘǎ ǎŜǊǾƛŎŜǎΣ ŀƴŘ ŘƛǎŎƻǾŜǊ Ƙƻǿ ǘƘŜ ŎƻƳǇŀƴȅ 
positions its products or services.   

Office Systems 
  
The Office Systems curriculum prepares students for positions in administrative support careers.  It 
develops office professionals to respond to the demands of a dynamic computerized workplace.  
The courses are designed to develop proficiency in the use of integrated software, oral and written 
communication, analysis and coordination of office duties and systems, and other support topics.  
Emphasis is placed on both the technical and non ςtechnical skills. 

 

MINORS 

The IEN Business School offers the following minors that the student can enroll in at the same time 
he/she is pursuing a major degree program.  The student, who wants to include in his/her official 
transcription this minor, must declare it at the school before he applies for graduation. 

 
¶ General Business Administration 

¶ Management 

¶ Marketing 

¶ Accounting 

¶ Secretarial  

¶ Medical Billing 

¶ Insurance 

¶ Computerized Information Systems 

¶ Graphic design 

¶ Computerized Systems Support Technician 

¶ Entrepreneurship 

 

ADMISSIONS REQUIREMENTS TO BUSINESS ADMINISTRATION AND OFFICE 
SYSTEMS PROGRAMS 
 
 ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǊŜ ƛƴ ŀŘŘƛǘƛƻƴ ǘƻ ¦b9Ωǎ ƎŜƴŜǊŀƭ ŀŘƳƛǎǎƛƻƴǎ ǇƻƭƛŎȅΥ  

 
Á High School grade point average of 2.0 or above for Associate and Bachelor programs in: 

- Accounting 
- Computerized Information Systems   

- Graphic Design 
- Programming 
- Computer Support Technician 
- Web Design 

- Insurance 
- Marketing 
- Management 
- Office Systems 

- Administrative Secretary 
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- Executive Secretary with Information Processing 
- Medical Secretary with Medical Billing 

 

GRADUATION REQUIREMENTS FOR ALL PROGRAMS 

The graduation requirement for the associate degree programs is a general grade point average 
 of 2.0 and for the major component is 2.3.  

 
The graduation requirement for the bachelor degree programs is a general grade point average 
 of 2.0 and for the major component is 2.5.  
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Associate Degrees 

 

  
 

54 Credits Credits 
General Education 15 
Professional Educational Component 15 
Major Courses 24 

 

General Education Component 15 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I 
Language, Reading & Writing I 

 
3 

 

Professional Educational  Component 15 
ACCO 110 Quantitative Aspects of Accounting 3 
COIS 111 Software Applications for Business Administration 3 
COMP 110 Introduction to Computer & Software 3 
BUSI 101 Introduction to Business 3 
MARK 133 Fundamentals of Marketing 3 

 

Major Courses 24 
COIS 115 Programming Logic 3 
COIS 206 Programming in Basic 3 
COIS 207 Visual Basic II 3 
COIS 270 C++ Programming 3 
COIS 303 Database  3 
COIS 394 Java Programming 3 
COIS 405 Programming in Emerging Technologies 3 
CSST 103 PC Troubleshooting and Maintenance 3 

 
* ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ 

 
 

Associate in Business Administration                                                                                                         
in Computerized Information Systems:  Programming 
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54 Credits Credits 
General Education 15 
Professional Educational Component 15 
Major Courses 24 

 

General Education Component 15 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

QYLE 110 Development of Values, Attitudes  and Adaptation to 
University Life 

3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

 
3 
 

 

Professional Educational  Component 15 
ACCO 110 Quantitative Aspects of Accounting 3 
COIS 111 Software Applications for Business Administration 3 
COMP 110 Introduction to Computer & Software 3 
BUSI 101 Introduction to Business 3 
MARK 133 Fundamentals of Marketing 3 

 

Major Courses 24 
COIS 115 Programming Logic 3 
COIS 393 Operating Systems 3 
COIS 405 Programming in Emerging Technologies 3 
CSST 103 PC Troubleshooting and Maintenance 3 
CSST 104 Introduction to Networks 3 
CSST 200 Network Hardware Installations and Maintenance 3 

CSST 201 LAN Administration 3 
CSST 205 Disaster Recovery 3 

 
* ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ proficiency level. 

 

 

Associate in Business Administration  
in Computerized Information Systems:  Computer Support Technician    
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54 Credits Credits 
General Education 15 
Professional Educational Component 15 
Major Courses 24 

 

General Education Component 15 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

 

Professional Educational  Component 15 
ACCO 110 Quantitative Aspects of Accounting 3 
COIS 111 Software Applications for Business Administration 3 

COMP 110 Introduction to Computer & Software 3 
BUSI 101 Introduction to Business 3 
MARK 133 Fundamentals of Marketing 3 

 

Major Courses 24 
CSGD 100 Photography & Computer Components 3 
CSGD 101 Introduction to Graphic Design 3 
CSGD 103 Image Design  3 
CSGD 201 Publishing Design I  (ADOBE INDESIGN) 3 
CSGD 202 Publishing Design II (ADOBE INDESIGN) 3 
CSGD 210 Advanced Graphic Design 3 
CSGD 220 Portfolio 3 
WEBD 201 Web Programming Tools 3 

 
ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ  

 
  

Associate in Business Administration  
in Computerized Information Systems:  Graphic Design    
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54 Credits Credits 
General Education 15 
Professional Educational Component 15 
Major Courses 24 

 

General Education Component 15 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

 

Professional Educational  Component 15 
ACCO 110 Quantitative Aspects of Accounting 3 
COIS 111 Software Applications for Business Administration 3 
COMP 110 Introduction to Computer & Software 3 
BUSI 101 Introduction to Business 3 
MARK 133 Fundamentals of Marketing 3 

 

Major Courses 24 
COIS 115 Programming Logic 3 
COIS 303 Database 3 
COIS 350 System Analysis and Design 3 
COIS 394 Programming in Java 3 
CSGD 101 Introduction to Graphic Design 3 
WEBD 101  Html 3 
WEBD 201 Web Programming 3 
WEBD 203 Web Graphics 3 

 
ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ  

 
 
 
 

 
 

Associate in Business Administration  
In Computerized Information Systems:  Design of Web Pages    
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55 Credits Credits 
General Education 15 
Professional Educational Component 21 
Major Courses 19 

 

General Education Component 15 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

HIST 255 Analysis of Historic Processes 3 
ACCO 110 Quantitative Aspects of Accounting 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

 

Professional Educational  Component 21 
ACCO 111 Elementary Accounting I 3 
OFAS 121 Basic Keyboarding I 3 
OFAS 122 Basic Keyboarding II 3 
OFAS 221 Advanced Word Processing I 3 
OFAS 290 Records Management 3 
OFAS 291 Modern Office Procedures 3 

 

Major Courses 19 

OFAS 104 Speedwriting 3 
OFAS 204 Speedwriting Transcription 4 
OFAS 303 Documents Production 3 
OFAS 306 Software Applications in Desktop Publishing and 

Presentations 
3 

OFAS 323 Spreadsheet and Database 3 

OFAS 392 Office Practice 3 
 

ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ   
hC!{ мнмΣ мннΣ ннм Ƴǳǎǘ ōŜ ŀǇǇǊƻǾŜŘ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ ά/έΣ hC!{ офн Ƴǳǎǘ ōŜ ŀǇǇǊƻǾŜŘ ǿƛǘƘ  
ŀ ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ ά.έΦ 
 
**Minimum of one hundred and sixty eight (168) working hours in an Internship during a semester. 

   

Associate in Office Systems in Executive Secretary 
with Word Processing 
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56 Credits Credits 
General Education 15 
Professional Educational Component 21 
Major Courses 20 

 

General Education Component 15 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

HIST 255 Analysis of Historic Processes 3 
ACCO 110 Quantitative Aspects of Accounting 3 
QYLE 110 Development of Values, Attitudes  and Adaptation to 

University Life 
3 

SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

 

Professional Educational  Component 21 
ACCO 111 Elementary Accounting I 3 
OFAS 121 Basic Keyboarding I 3 
OFAS 122 Basic Keyboarding II 3 
OFAS 221 Advanced Word Processing I 3 
OFAS 290 Records Management 3 
OFAS 291 Modern Office Procedures 3 

 

Major Courses 20 
MSEC 107 Medical Transcription 3 

MSEC 114 Medical Terminology and Coding 4 
MSEC 200 Medical Plan Billing 4 
MSEC 315 Health, Safety and Medical/Legal Aspects 3 
OFAS 323 Spreadsheet and Database Applications 3 
OFAS 392 Office Practice 3 

 
ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ   
hC!{ мнмΣ мннΣ ннм Ƴǳǎǘ ōŜ ŀǇǇǊƻǾŜŘ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ ά/έΣ hC!{ офн Ƴǳǎǘ ōŜ ŀǇǇǊƻǾŜŘ ǿƛǘƘ 
 ŀ ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ ά.έΦ 
 
**Minimum of one hundred and sixty eight (168) working hours in an Internship during a semester. 

  
 
 

Associate in Office Systems in Medical Secretary 
with Medical Billing 
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Bachelor Degrees 

 

 

118 Credits Credits 
General Education 33 
Professional Educational Component 39 
Major Courses     40 
Office Practice 3 
Electives  3 

 

General Education Component 33 
ACCO 110 Quantitative Aspects of Accounting 3 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

ENGL 246 Conversational English 3 
HIST 255 Analysis of Historic Processes 3 
INBU 322 International Business 3 
LEAD 215 Leadership and Organizational Innovation 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

SPAN 275 Advance Spanish Writing 3 
STAT 104 Introduction to Basic Statistics 3 

 

Professional Educational  Component 39 
ACCO 111 Elementary Accounting I 3 
BUSI 204 Legal Environment in Business 3 
ECON 202 Managerial Economics 3 
ENTR 200 Introduction to Entrepreneurship 3 
OFAS 121 Basic Keyboarding I 4 

OFAS 122 Basic Keyboarding II 4 
OFAS 221 Advanced Word Processing I 4 
OFAS 290 Records Management 3 
OFAS 291 Modern Office Procedures 3 
OFAS 306 Software Applications in Desktop Publishing and 

Presentations 
3 

OFAS 323 Spreadsheet and Database 3 
PEPE 226 Protocol and Etiquette in Professional Environments 3 

Bachelor in Office Systems 
Major in Administrative Secretary 
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Major Courses 40 
COMM 301  Introduction to the telecommunications 3 
LEAD 324 Development and Planning Professional Trainings 3 
OFAS 104 Speedwriting 3 
OFAS 204 Speedwriting Transcription 4 
OFAS 208 Managements Applications in Office Automation 3 
OFAS 222 Advanced Word  Processing II 4 
OFAS 230 Machine Transcription 4 
OFAS 300 Documents Creation  3 
OFAS 303 Document Production 3 
OFAS 326 Software Integration 4 
OFAS 405 Processing Specialized and International Documents 3 
OFAS 491 Administrative Office Procedures 3 

 

Office Practice 3 

OFAS 392 Office Practice 3 
 

Electives 3 
Free Elective 3 

 
ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ  
OFAS 121,122,221and 222 must be approved with a minimum grade of ¨C¨. OFAS 392 must be  
approved with a minimum grade of ¨B¨. 
 
** Minimum of one hundred and sixty eight (168) working hours in an Internship during a semester. 
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117 Credits Credits 
General Education 33 
Professional Educational Component 45 
Major Courses     30 
Action Research 3 
Practicum 3 
Electives  3 

 

General Education Component 33 
INBU 322 International Business 3 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

ENGL 111 or 
ENGL 116 or 
ENGL 126 

Basic Oral, Reading and Writing in English II 
College Reading and Writing II 
Advanced English II 

3 

HIST 255 Analysis of Historic Processes 3 
LEAD 215 Leadership and Organizational Innovation 3 
MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

MATH 131 Pre-Calculus II 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

SPAN 112 or 
SPAN 116 or 
SPAN 126 

Reading & Writing II 
Reading, Writing & Oral Communication II 
Language, Reading & Writing II 

3 

 

Professional Educational  Component 45 
ACCO 110 Quantitative Aspects of Accounting 3 
ACCO 111 Elementary Accounting I 3 
ACCO 112 Elementary Accounting II 3 
BUSI 101 Introduction to Business 3 
BUSI 204 Legal Environment in Business 3 
BUSI 225  Business Ethics 3 
COIS 111 Software Applied to Business Management 3 
COMM 205 Effective Oral Presentations 3 
COMM 275 Business Communication and Writing 3 
COMP 110 Introduction to Computer & Software 3 

Bachelor in Business Administration 
Major in Management 
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ECON 202 Managerial Economics 3 
ENTR 200 Introduction to Entrepreneurship 3 
FINA 202 Business Finance 3 
MARK 133 Fundamental of Marketing 3 
STAT 201 Business Statistics 3 

 

Major Courses 30 
ENTR 201 New Venture Creation 3 
MANA 210 Management Theory 3 
MANA 213 Personnel Administration 3 
MANA 230 Organizational Behavior 3 
MANA 316 Small Business 3 
MANA 321 Personnel Supervision 3 
MANA 340 Operations and Productions Management 3 
MANA 401 Business Policy 3 
MANA 404 Labor Relations 3 
MANA 405 International Management 3 

 

Action Research 3 

BUSI 499 Business Simulation 3 
 

Practicum 3 

MANA 482 Practicum 3 
 

Electives 3 

ENGL 246 Conversational English 3 

 
ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ  
MANA 282 and BAOS 499 must be approved with a minimum grade of ¨B¨. 

 
** Prerequisite for the Practicum:  25 credits approved in the major. 
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117 Credits Credits 
General Education 33 
Professional Educational Component 45 
Major Courses     30 
Action Research 3 
Practicum 3 
Electives  3 

 

General Education Component 33 
INBU 322 International Business 3 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

ENGL 111 or 
ENGL 116 or 
ENGL 126 

Basic Oral, Reading and Writing in English II 
College Reading and Writing II 
Advanced English II 

3 

HIST 255 Analysis of Historic Processes 3 
LEAD 215 Leadership and Organizational Innovation 3 
MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

MATH 131 Pre-Calculus II 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

SPAN 112 or 
SPAN 116 or 
SPAN 126 

Reading & Writing II 
Reading, Writing & Oral Communication II 
Language, Reading & Writing II 

3 

 

Professional Educational  Component 45 
ACCO 110 Quantitative Aspects of Accounting 3 
ACCO 111 Elementary Accounting I 3 
ACCO 112 Elementary Accounting II 3 
BUSI 101 Introduction to Business 3 
BUSI 204 Legal Environment in Business 3 
BUSI 225  Business Ethics 3 
COIS 111 Software Applied to Business Management 3 
COMM 205 Effective Oral Presentations 3 
COMM 275 Business Communication and Writing 3 
COMP 110 Introduction to Computer & Software 3 

Bachelor in Business Administration 
Major in Accounting 
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ECON 202 Managerial Economics 3 
ENTR 200 Introduction to Entrepreneurship 3 
FINA 202 Business Finance 3 
MARK 133 Fundamental of Marketing 3 
STAT 201 Business Statistics 3 

 

Major Courses 30 
ACCO 201 Intermediate Accounting I 3 
ACCO 202 Intermediate Accounting II 3 
ACCO 203 Cost Accounting 3 
ACCO 205 Puerto Rico Income Tax 3 
ACCO 250 Computerized Accounting Systems 3 
ACCO 295 Managerial Accounting 3 
ACCO 297 Funds Accounting 3 
ACCO 304 Auditing 3 
ACCO 405 Financial and International Accounting 3 
ACCO 450 Advanced Accounting 3 

 

Action Research 3 

BUSI 499 Business Simulation 3 
 

Practicum 3 

MANA 482 Practicum 3 
 

Electives 3 

ENGL 246 Conversational English 3 

 
ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ  
MANA 282 and BAOS 499 must be approved with a minimum grade of ¨B¨. 
 
** Prerequisite for the Practicum:  24 credits approved in the major. 
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117 Credits Credits 
General Education 33 
Professional Educational Component 45 
Major Courses     30 
Action Research 3 
Practicum 3 
Electives  3 

 

General Education Component 33 
INBU 322 International Business 3 

ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

ENGL 111 or 
ENGL 116 or 
ENGL 126 

Basic Oral, Reading and Writing in English II 
College Reading and Writing II 
Advanced English II 

3 

HIST 255 Analysis of Historic Processes 3 
LEAD 215 Leadership and Organizational Innovation 3 
MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

MATH 131 Pre-Calculus II 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

SPAN 112 or 
SPAN 116 or 
SPAN 126 

Reading & Writing II 
Reading, Writing & Oral Communication II 
Language, Reading & Writing II 

3 

 

Professional Educational  Component 45 
ACCO 110 Quantitative Aspects of Accounting 3 
ACCO 111 Elementary Accounting I 3 
ACCO 112 Elementary Accounting II 3 
BUSI 101 Introduction to Business 3 
BUSI 204 Legal Environment in Business 3 
BUSI 225  Business Ethics 3 
COIS 111 Software Applied to Business Management 3 
COMM 205 Effective Oral Presentations 3 
COMM 275 Business Communication and Writing 3 
COMP 110 Introduction to Computer & Software 3 

Bachelor in Business Administration 
Major in Computerized Information Systems 
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ECON 202 Managerial Economics 3 
ENTR 200 Introduction to Entrepreneurship 3 
FINA 202 Business Finance 3 
MARK 133 Fundamental of Marketing 3 
STAT 201 Business Statistics 3 

 

Major Courses 30 
COIS 115 Programming Logic 3 
COIS 206 Programming in Basic 3 
COIS 207 Visual Basic II 3 
COIS 270 C++ Programming 3 
COIS 303 Database 3 
COIS 350 Systems Analysis and Design 3 
COIS 394 Java Programming 3 
COIS 405 Programming in Emerging Technologies 3 
CSST 103 PC Troubleshooting and Maintenance 3 
WEBD 101 HTML 3 

 

Final Project 3 

CAPP 400 Final Project 3 
 

Action Research 3 

BUSI 499 Business Simulation 3 
 

Electives 3 

ENGL 246 Conversational English 3 
 

ϝ ¢ƘŜ 9ƴƎƭƛǎƘΣ {ǇŀƴƛǎƘ ŀƴŘ aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ  
CAPP 400 must be approved with a minimum grade of ¨B¨. 
 
** Prerequisite for the Practicum:  24 credits approved in the major. 
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117 Credits Credits 
General Education 33 
Professional Educational Component 45 
Major Courses     30 
Action Research 3 
Practicum 3 
Electives  3 

 

General Education Component 33 
INBU 322 International Business 3 
ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

ENGL 111 or 
ENGL 116 or 
ENGL 126 

Basic Oral, Reading and Writing in English II 
College Reading and Writing II 
Advanced English II 

3 

HIST 255 Analysis of Historic Processes 3 
LEAD 215 Leadership and Organizational Innovation 3 
MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

MATH 131 Pre-Calculus II 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

SPAN 112 or 
SPAN 116 or 
SPAN 126 

Reading & Writing II 
Reading, Writing & Oral Communication II 
Language, Reading & Writing II 

3 

 

Professional Educational  Component 45 
ACCO 110 Quantitative Aspects of Accounting 3 
ACCO 111 Elementary Accounting I 3 

ACCO 112 Elementary Accounting II 3 
BUSI 101 Introduction to Business 3 
BUSI 204 Legal Environment in Business 3 
BUSI 225  Business Ethics 3 
COIS 111 Software Applied to Business Management 3 
COMM 205 Effective Oral Presentations 3 
COMM 275 Business Communication and Writing 3 

Bachelor in Business Administration 
Major in Marketing 
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COMP 110 Introduction to Computer & Software 3 
ECON 202 Managerial Economics 3 
ENTR 200 Introduction to Entrepreneurship 3 
FINA 202 Business Finance 3 
MARK 133 Fundamental of Marketing 3 
STAT 201 Business Statistics 3 

 

Major Courses 30 
ENGL 246 Conversational English 3 
ENTR 201 New Venture Creation 3 
MARK 350 Marketing in Digital Media 3 
MARK 204 International Marketing 3 
MARK 205 Creative Selling 3 
MARK 206 Consumer Behavior 3 
MARK 251 Advertising and Promotion 3 
MARK 302 Service Marketing 3 
MARK 320 Marketing Research 3 
MARK 401 Strategic Marketing 3 

 

Action Research 3 

BUSI 499 Business Simulation 3 
 

Practicum 3 

MANA 482 Practicum 3 
 

Electives 3 

ENGL 246 Conversational English 3 

 
* The English, Spanish and Math courses ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ 
 MANA 282 and BAOS 499 must be approved with a minimum grade of ¨B¨. 
 
** Prerequisite for the Practicum:  24 credits approved in the major. 
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116 Credits Credits 
General Education 33 
Professional Educational Component 45 
Major Courses     29 
Action Research 3 
Practicum 3 
Electives  3 

 

General Education Component 33 
INBU 322 International Business 3 

ENGL 110 or 
ENGL 115 or 
ENGL 125 

Basic Oral, Reading and Writing in English I 
College Reading and Writing I 
Advanced English I 

3 

ENGL 111 or 
ENGL 116 or 
ENGL 126 

Basic Oral, Reading and Writing in English II 
College Reading and Writing II 
Advanced English II 

3 

HIST 255 Analysis of Historic Processes 3 
LEAD 215 Leadership and Organizational Innovation 3 
MATH 120 or 
MATH 130 

Introduction to Algebra 
Pre-Calculus I 

3 

MATH 131 Pre-Calculus II 3 
QYLE 110 Development of Values, Attitudes and Adaptation to 

University Life 
3 

SOCI 215 Culture and Folklore of Puerto Rico 3 
SPAN 111 or 
SPAN 115 or 
SPAN 125 

Reading & Writing I 
Reading, Writing & Oral Communication I  
Language, Reading & Writing I 

3 
 

SPAN 112 or 
SPAN 116 or 
SPAN 126 

Reading & Writing II 
Reading, Writing & Oral Communication II 
Language, Reading & Writing II 

3 

 

Professional Educational  Component 45 
ACCO 110 Quantitative Aspects of Accounting 3 
ACCO 111 Elementary Accounting I 3 
ACCO 112 Elementary Accounting II 3 
BUSI 101 Introduction to Business 3 
BUSI 204 Legal Environment in Business 3 
BUSI 225  Business Ethics 3 
COIS 111 Software Applied to Business Management 3 
COMM 205 Effective Oral Presentations 3 
COMM 275 Business Communication and Writing 3 
COMP 110 Introduction to Computer & Software 3 

Bachelor in Business Administration 
Major in Insurance 
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ECON 202 Managerial Economics 3 
ENTR 200 Introduction to Entrepreneurship 3 
FINA 202 Business Finance 3 
MARK 133 Fundamental of Marketing 3 
STAT 201 Business Statistics 3 

 

Major Courses 29 
INSU 101 Introduction to Insurance 3 
INSU 201 Life Insurance and Disability Insurance 3 
INSU 202 Property and Miscellaneous Insurance 3 
INSU 203 Accident Insurance and Bonding 3 
INSU 301 Microeconomics in Insurance: Corporation, Insurer, and 

Agency 
3 

INSU 302 Reinsurance 3 

INSU 303 Legal Environment 3 
INSU 401 Seminar:  Obtaining Certification 4 
INSU 402 Advanced Solutions in Insurance 4 

 

Action Research 3 

BUSI 499 Business Simulation 3 
 

Practicum 3 

MANA 482 Practicum 3 
 

Electives 3 

ENGL 246 Conversational English 3 
 

* The English, Spanish and aŀǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ƻŦŦŜǊŜŘ ŀŎŎƻǊŘƛƴƎ ǘƻ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ 
 MANA 282 and BAOS 499 must be approved with a minimum grade of ¨B¨. 
 
** Prerequisite for the Practicum:  24 credits approved in the major. 
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MINORS 
General Business Administration 

A minimum of 15 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
BUSI 101 Introduction to Business 3  
BUSI 204 Elements of Business Law 3 BUSI 101 
MARK 133 Fundamentals of  Marketing 3 BUSI 101 
MANA 230 Organizational Behavior 3 BUSI 101 
STAT 201 Business Statistics 3 MATH 111 
FINA 202 Business Finance 3 ACCO 111 
ACCO 111 Elementary Accounting I 3  
ACCO 112 Elementary Accounting II 3 ACCO 111 
 

Management 
A minimum of 12 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
BUSI 101 Introduction to Business 3  
MANA 213 Personnel Administration 3 BUSI 101 
MANA 210 Management Theory 3 BUSI 101 
MANA 404 Labor Relations 3 BUSI 101 
MANA 230 Organizational Behavior 3 BUSI 101 
MANA 401 Business Policies  3 BUSI 101 
MANA 405 International Management  3  

 
Marketing 

A minimum of 12 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
MARK 133 Fundamentals of Marketing 3  
MARK 205 Creative Selling 3 MARK 133 
MARK 206 Consumer Behavior 3 MARK 133 
MARK 204 International Marketing 3 MARK 133 
MARK 251 Advertising and Promotion 3 MARK 133 
MARK 302 Service Marketing 3 MARK 133 
MARK 320 Marketing Research  3 MARK 133 
 

Accounting 
A minimum of 18 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
ACCO 111 Elementary Accounting I 3  
ACCO 112 Elementary Accounting II 3  
ACCO 201 Intermediate Accounting I 3 ACCO 112 
ACCO 203 Cost Accounting  3 ACCO 112 
ACCO 297 Funds Accounting 3 ACCO 112 
ACCO 205 Puerto Rico Income Tax 3 ACCO 112 
ACCO 304 Auditing 3 ACCO 450 
ACCO 450 Advanced Accounting 3 ACCO 201 
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Secretarial 
A total of 17 credits for the minor 

Course Code Course Title Credits Pre-requirements 
OFAS 121 Basic Keyboarding I 4  
OFAS 122 Basic Keyboarding II 4 OFAS 121 
OFAS 306 Software Applications in Word 

Processing: Graphic Presentation and 
Editing 

3 OFAS 122 

OFAS 323 Spreadsheet and Database 
Applications 

3 OFAS 122 

OFAS 290 Record Management  3  
 

Medical Billing 
A total of 14 credits for the minor 

Course Code Course Title Credits Pre-requirements 
MSEC 114 Medical Terminology& Coding 4  
MSEC107 Medical Transcription 3  
MSEC 200 Codification and Medical Plan Billing 4  
MSEC 314 Health, Safety and Medical /Legal 

Aspects 
3  

 
Insurance 

A minimum of 15 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
INSU 101 Introduction to Insurance 3  
INSU 201 Life Insurance and Disability Insurance 3 INSU 101 
INSU 202 Property and Miscellaneous Insurance 3 INSU 101 
INSU 203 Accident Insurance and Bonding 3 INSU 101 
INSU 302 Reinsurance 3 INSU 101 
INSU 303 Legal Environment  3 INSU 101 
 

Computerized Information Systems 
A minimum of 15 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
COIS 115 Programming Logic 3  
CSST 103 PC Troubleshooting and Maintenance 3  
COIS 206 Programming in Basic 3 COIS 115 
COIS 207 Visual Basic  II 3 COIS 206 
COIS 270 C++ Programming  3 COIS 115 
COIS 303 Database  3 COIS 270 
COIS 350 Systems Analysis and Design 3 COIS 270 
COIS 394 JAVA Programming  3 COIS 115 
WEBD 101 HTML 3  
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Graphic Design 
A minimum of 15 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
CSGD 100 Photography and Computer 

Components 
3  

CSGD 101 Introduction to Graphic Design 3  
CSGD 103 Image Design 3  CSGD 101 
CSGD 201 Publishing Design I 3 CSGD 101 
CSGD 202 Publishing Design II 3 CSGD 201 
CSGD 210 Advanced Graphic Design 3 CSGD 201 
CSGD 220 Portfolio 3 CSGD 210 
WEBD 201 or 
WEBD 101 

WEB Programming Tools  or 
HTML  

3  

WEBD 203 WEB Animations 3 WEBD 201 or 
 WEBD 101 

 
Computerized Systems Support Technician 

A minimum of 15 credits selected from the following courses: 

Course Code Course Title Credits Pre-requirements 
COIS 111 Software Applications for Business 

Administration 
3 COMP 110 

CSST 103 PC Troubleshooting and Maintenance 3  
CSST 104  Introduction to Networks 3 CSST 103 
CSST 200 Network Hardware Installation and 

Maintenance 
3 CSST 104 

CSST 201 LAN Administration  3 CSST 200 
CSST 205 Disaster Recoveries 3 CSST 200 
COIS 393 Operating Systems 3 CSST 200 
 
 

                      Entrepreneurship 
A total of 15 credits for the minor  

Course Code Course Title Credits Pre-requirements 
ENTR 200 Introduction to Entrepreneurship  3  
ENTR 201 New Venture Creation 3 ENTR 200 
ENTR 230 Legal, tax and Environmental 

Responsibility 
3 ENTR 200 

ENTR 240 Marketing and Sales for the 
Entrepreneur 

3 ENTR 200, ENTR 201 

ENTR 250 Management of New Ventures 3 ENTR 200, ENTR 201 
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COURSE DESCRIPTIONS 
 

Accounting 
 
ACCO 110 Quantitative Aspects of Accounting 
3 Credits  
This course includes the use of the electronic calculator for the student to work in business 
applications of the following concepts:  use of percent in business, commercial discounts, cash 
discounts, commissions, profit margin, simple interest, compound interest, present value, discounting 
commercial loans, payroll deductions, inventory and depreciation.   
 
ACCO 111 Elementary Accounting I 
3 Credits 
The course of accounting fundamentals includes theory of debit and credit and its effects in the 
financial statements.  Practice in account management.  Principles and analysis of preparing a 
worksheet and financial statements.  Includes inventory accounting and accounts receivable, voucher 
systems, concepts and principles of bank statement reconciliation.  Include Laboratory. 
 
ACCO 112 Elementary Accounting II 
3 Credits 
The course includes the basic concepts in registering fixed assets and equipment.  Methods of 
depreciation and payroll accounting.  Also includes the accounting principles for the regulation of 
societies and corporations and the preparation of statements of cash flow.  The course encourages 
analytical thinking and problem solving.  Prerequisite:  ACCO 111, include laboratory. 
 
ACCO 201 Intermediate Accounting I 
3 Credits 
Analysis of generally accepted accounting principles and their application in preparing financial 
statements.  Study of the problems related to the control, valuation, presentation, recording cash, 
accounts receivable and inventory.  Prerequisite:  ACCO 112 
 
ACCO 202 Intermediate Accounting II 
3 Credits 
This course includes the analysis of the different ways to obtain financing.  Ways of entering the 
emission of debts and stocks.  Also, it includes accounting of fixed assets, investments, funds and 
debts, leasing, income tax and payroll.  It also analyzes cash flow.  Prerequisite:  ACCO 202 
 
ACCO 203 Cost Accounting 
3 Credits 
This course covers fundamental principles of cost accounting; methods of determining the basis and 
classification of costs in a manufacturing, distribution or service organization; solutions to cost 
problems; preparation of cost reports; use of forms and records; and overhead and wage systems in 
industry.  Prerequisite:  ACCO 112 
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ACCO 205 Puerto Rico Income Tax 
3 Credits  
The course presents the history and objectives of income taxation.  Also included are tax statutes 
covering taxable income, inclusions, exclusions, allowable deductions; and computation of surtax and 
normal income tax of individuals, partnerships and corporations as applied to Puerto Rico.    
Prerequisite:  ACCO 112 
 
ACCO 250 Computerized Accounting Systems 
3 Credits 
This course presents to the student the commonly used computerized accounting systems and also 
provides practice in the use of these systems.  The approach of the course is to apply accounting 
concepts through the use of already available software.  One hour of laboratory practice is required. 
Elective course Prerequisites:  ACCO 112 and COIS 111 
 
ACCO 295 Managerial Accounting 
3 Credits 
This course reviews the accounting process and financial statements.  Analysis of financial information 
and accounting reports as a managerial tool such as sources of funds, analysis ratios, working capital 
and forecasting.  It also prepares the student within the analytical skills of planning, organization and 
control of the business activities within the organization.  Prerequisite:  ACCO 112 
 
ACCO 297  Funds Accounting 
3 Credits 
This course studies the types and characteristics of non-profit organizations, applications of principles, 
concepts and accounting procedures.  Includes organizational structure, budget, systems, financial 
statements, and municipal accounting systems in Puerto Rico.   Prerequisite:  ACCO 112 
 
ACCO 304 Auditing 
3 Credits 
Study of generally accepted auditing standards.  Emphasizes the evaluation of the integral control 
structure.  Includes the discussion of auditing procedures, professional codes of ethics, statistical 
ǎŀƳǇƭƛƴƎ ŀƴŘ ǘƘŜ ǳǎŜ ƻŦ ŎƻƳǇǳǘŜǊǎ ƛƴ ǘƘŜ ŀǳŘƛǘƛƴƎ ǇǊƻŎŜǎǎŜǎ ƛƴ ƻǊŘŜǊ ǘƻ ƛǎǎǳŜ ǘƘŜ ŀǳŘƛǘƻǊΩǎ ǊŜǇƻǊǘΦ  
Prerequisite:  ACCO 202  
 
ACCO 320 Federal Income Tax 
3 Credits 
Study of the Internal Revenue Code of the United States.  Includes the knowledge and preparation of 
the different Federal Income Tax forms and returns.  In addition, cases will be examined as well as 
judicial decisions.  Prerequisite:  ACCO 112 
 
ACCO 405 Financial and International Accounting 
3 Credits 
Provides a broad discussion on multinational companies including a detailed comparison of the 
financial reporting issues in different countries.  The course examines the theories and international 
accounting practices to provide students with the skills to interpret and analyze financial statements 
presented by multinational corporations. Prerequisite:  ACCO 202 
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ACCO 450 Advanced Accounting 
3 Credits 
The advanced accounting course consists of the study and discussion of the generally accepted 
accounting principles that regulate the analysis, registration and preparation of the reports related to 
mergers and consolidates financial statements.  Includes other topics related to accounting of 
branches and liquidations of partnerships and corporations.  Prerequisite: ACCO 202   
 

Business 
 
BUSI 101  Introduction to Business 
3 Credits 
The course presents a study of business, its nature, its environment and opportunities.  It introduces 
students to the broad principles of business in the fields of marketing, finance, organization and 
administration, and teaches the application of behavioral science by management.  It also applies case 
studies to encourage analytical thinking.  This course is a prerequisite for all other business courses.  

 
BUSI 204 Legal Environment in Business 
3 Credits  
Studies the legal aspects of business transactions with particular emphasis on legislation in Puerto 
Rico.  Special attention is given to contracts, sales, negotiable instruments, personal property, 
insurance, conveyance, mortgage deeds, and the relationship of government to business.    
 
BUSI 225 Business Ethics 
3 Credits 
This course is concerned mainly with fundamental problems of ethics and all kinds of human activities, 
social and economic, related moral values.  Moral aspects of human behavior are studied within the 
whole social system and within particular groups in which the individual operates.  It includes the 
study of ethical problems of management with social, political and labor relation. 
 
BUSI 499  Business Simulation 
3 Credits 
This course is designed to apply fundamental marketing, distribution, operations, finance and 
accounting skills and knowledge to establish and develop a simulated virtual business.  The student 
and teammates will be in constant analysis of the situations presented in the simulation to develop 
and implement strategies for the business success. Prerequisites:  24 credits approved in the major 
courses 
 
Prerequisites for Management, Accounting and Marketing: 
 MATH 120 or MATH 130 
 MANA 482 or concurrently 

 
Communication 
 
COMM 205 Effective Oral Presentations 
3 Credits 
Analysis and application of the basics components for an effective presentation.  Emphasis will be 
given in graphic design, adequate content, enunciation, and confidence image projection to realize an 
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excellent presentation to the audience.  The course will be developing through research, reflections, 
cooperative work and application project applying the latest technology with responsibility. 

 
COMM 275 Business Communications and Writing 
3 Credits 
This course on business communication in Spanish will emphasize on the organization, style and 
strategy of language to inform, direct and persuade.  It develops corporate communication skills; 
drafting, editing, and revising competencies for business memos, letters, reports, and proposals. 

 
COMM 301 Introduction to the Telecommunications 
3 Credits 
An introduction to theory and practical concepts of telecommunications in the office.  Emphasis is 
given to technology, equipment and services that transfer distance information and that are essentials 
in the electronic office.  The course utilized as the means to develop skills application, searching 
exercises, searching in Internet, cooperative work, case analysis, discussion, among others. 
Prerequisite:  OFAS 221 approved or concurrently 
 

Computerized Information Systems 
 
COMP 110                             Introduction to Computer & Software      
3 Credits 
Study the application and handling of basic computer concepts, and productivity tools. Include the 
analysis and evaluation of different application software. Emphasize on the creation and editing of 
documents and effective presentation of programs such as: search engine, internet, electronic mail, 
word processor and presentations.  Includes laboratory experiences and practice in the use of the 
internet. 
 
COIS 111                                Software Applications for Business Administration 
3 Credits 
Integration of application programs such as:  word processor, spreadsheet, in an advanced 
atmosphere; basic principles of database and graphic organizers for the productivity of the businesses.  
It includes the development and extensive presentation of solutions to the businesses.  The course is 
developed by means of discussions of readings, supported critics, investigations and oral 
presentations in the technology.  Prerequisite:  COMP 110 
 
COIS 115                                Programming Logic 
3 Credits 
Introduction to the development of algorithms and computer programming, including problem solving 
and programming concepts; the mathematical concepts required to solve problems using the 
computer; and the tools that are used to develop solutions, such as: IPO Charts, pseudo-code, and 
flow charts.  Study of the basic elements of programming, such as basic data types, control structures 
and routines. The concepts of structured programming are also covered.  It includes experience in 
laboratory.  
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COIS 206                               Programming in Basic  
3 Credits 
Study on the Basic programming language through VISUAL BASIC. Analysis and evaluation of the 
syntax and details of the Visual Basic programming language. The use of language is mainly directed to 
the implementation of business systems. The student will study the concepts of objects, classes, 
messages, instances, types of variables, encapsulation, inheritance, methods and everything related to 
the OOP for building and running applications. Programming techniques for the creation, modification 
and maintenance of programs will be presented. Analysis and interpretation of projects and cases, 
relating to information systems in the Visual Basic object-oriented environment.  The course is 
developed through discussions of readings, reflections, reviews, research, oral presentations 
supported by technology. It includes experience in laboratories.  Prerequisite:  COIS 115 
 
COIS 207                                Visual Basic II 
3 Credits 
Study on the advanced concepts and strategies of Visual BASIC.   Development diagnosis and solution 
of problems using the most novel concepts of Microsoft Visual BASIC.  The course will be mainly 
developed by means of demonstration and application.  The course will be mainly developed by 
means of demonstration and application of the use of the advanced tools of Microsoft Visual BASIC.  
In addition, the cooperative work will be emphasized.  It includes experience in laboratory.   
Prerequisite:  COIS 206:  (Minimum grade: B) 
 
COIS 270                            C++ Programming   
3 Credits 
Introduction to the development of algorithms, flow diagrams and computers programs using the 
Visual C++ programming language. Study of the basic elements of the Visual C++ language, such as 
basic data types, control structures, and routines. The concepts are covered with structured 
programming.  It includes experience in the laboratory. Pre-requisite: COIS 115 
 
COIS 303 Database 
3 Credits 
This course consists of the study of the various database models:  hierarchical, networks and 
relational.  It discusses the physical and logical structures database.  It also includes the design and 
application of database concepts, report generation and files management. The course requires 
laboratory.  Prerequisite:  COIS 115 
 
COIS 350                               Systems Analysis and Design 
3 Credits 
This course presents a logical discipline in the analysis and design of new information systems, 
improvement of existing systems, data base applications, manual procedures and others.  The 
objective of this course is to explore and develop practical methods to improve the effectiveness of 
ǘƘŜ ǇǊƻŎŜǎǎŜǎ ŀǇǇƭƛŜŘ ǘƻ ǎȅǎǘŜƳǎΩ ŀƴŀƭȅǎƛǎΦ   tǊŜǊŜǉǳƛǎƛǘŜΥ /hL{ оло 
 
COIS 393                                 Operating Systems 
3 Credits 
The purpose of this course is for the student to learn and apply functions and commands of the 
operating system.  It emphasizes basic concepts such as: disc initiation, programming language, 
ƘŀƴŘƭƛƴƎ ƻŦ ŀǊŎƘƛǾŜǎΣ άōŀŎƪǳǇέ ŀƴŘ ƻǇŜǊŀǘƛƴƎ ǎȅǎǘŜƳǎ ǎǳŎƘ ŀǎ [ƛƴǳȄΣ 5h{Σ ²ƛƴŘƻǿǎΣ aŀŎh{ ŀƴŘ 
others.  
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COIS 394                               JAVA Programming 
3 Credits  
Introductory course based on the basic concepts of JAVA programming.  Analysis and application of 
the structure, syntax, codification, classes, objects and methods of the JAVA programming language.  
It includes the use of objects of the JAVA libraries.  The student will learn how to use the JAVA 
programming language to produce APPLET and "stand-alone" applications. The course will be 
developed by means of presentations of verbal problems, analysis of cases, analysis and creation of 
programs and cooperative work. 
Prerequisite: COIS 115 
 
COIS 405 Programming in Emerging Technologies     
3 Credits 
An examination of emerging technologies that looks at how they evolve, how to identify them, and 
the effect international, political, social, economic and cultural forces have on them. This course will 
develop the student's capabilities to analyze particular emerging technologies for programming and 
problem solving.  It also studies technology monitoring, forecasting, and assessment, with 
introduction of data mining tools and exploration of emerging technologies. The course focuses on the 
ability to generate an innovation project. Pre-requisite:  COIS 115 
 
CAPP 400   Project: Information System Design 
3 Credits 
Supervised computer project to assist student in the development of work skills related directly to 
their field of study. It serves as evidence of learning assessment. Students must present the project as 
a requirement for the degree. Three hours weekly in a computer laboratory. 
 Pre-requisite:  24 credits approved in the major. 
 

Computerized Systems Support Technician 
 
CSST 103                                PC Troubleshooting and Maintenance 
3 Credits 
This introductory course teaches how to set up, operate, and maintain a personal computer.  Students 
will gain practical hands-on experience in the following areas: installing software packages, preventive 
maintenance, diagnostic testing, and peripheral interfacing.  The course is offered in a laboratory. 
 
CSST 104                              Introduction to Networks 
3 Credits 
This course is an introduction to the fundamentals, basic concepts, and terminology of networks.  
Topics include access and use of the Internet, intranet and networking hardware and software.  The 
course is offered in a laboratory. Prerequisite:  CSST 103 
 
CSST 200                              Network Hardware Installations and Maintenance 
3 Credits 
This course covers the assembly of the components of a network.  Students will apply their knowledge 
in the installation, configuration and troubleshooting in a network.  They will learn how to connect 
buildings using microwave antennae and all the wiring to be used. They will learn about the use of 
tools for measuring the behavior of a network to identify problems.    
 Prerequisite: CSST 104  
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CSST 201                                LAN Administrations 
3 Credits 

This course teaches the students how to install and configure Windows 2000 Advanced Server in an 
Active Directory. Prerequisite:  CSST 200 
 
CSST 205                              Disaster Recoveries 
3 Credits 
This course presents methods to identify vulnerabilities and how to take appropriate countermeasures 
to prevent and mitigate failure risks for an organization.  Also presents the students the principles of 
disaster recovery, including the preparation of a disaster recovery plan, assessment of risks in the 
enterprise, development of policies and procedures, understanding the roles and relationships of 
various members of an organization, testing and rehearsal of the plan, implementation of the plan, 
and actually recovering from a disaster.  Prerequisite: CSST 200 

 
Economics 
 
ECON 202  Managerial Economics 
3 Credits 
This course analyzes the managerial processes of the economy since the implementation of 
microeconomic theory toward the outlet of managerial decisions.  Emphasize optimal policies of price 
and quantity of production solutions to maximize the profits of the firm, as well as game theory and 
industrial organization. 
 

Entrepreneurship   
 
ENTR 200 Introduction to Entrepreneurship 
3 Credits 
This course is designed to provide the student with a broad vision of an entrepreneurial career. It 
covers the principles and procedures of creative thinking and leadership.  Creative Problem Solving 
research and application will be used to develop creative leadership.  By internalizing creativity 
principles and procedures students will develop a mindset and skills essential to leadership and 
entrepreneurship.  
 
ENTR 201  New Venture Creation 
3 Credits 
This course is about the translation of ideas into innovation, and ultimately into a product or service 
that may be commercialized through a new venture, either in an existing firm or in a startup company. 
A better understanding of the creative thinking processes behind innovation and entrepreneurship are 
developed during the course through exercises, readings, discussions, lectures, and guest speakers.  A 
common thread throughout this class is a focus on strategic applications of innovations to the 
entrepreneurship processes. Prerequisite ENTR 200 
 
ENTR 230                             Legal, tax and Environmental Responsibility 
3 Credits 
Legal, tax and environmental perspectives that rule entrepreneurial activities.  The students will learn 
about the ethics, social and economic implications of municipal, state and federal regulations to 
businesses. Prerequisite ENTR 200 
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ENTR 240 Marketing and Sales for the Entrepreneur 
3 Credits 
Covers the concept of Market Creation, which refers to selling new products to new customers.  This 
course is for students who expect to start a business, help an established company to create a new 
market, or take a sales or marketing job at an entrepreneurial firm.  The case method will be used to 
demonstrate essential aspects of marketing execution: marketing leadership in cross-functional 
teams; economic analysis to assess the value of marketing activities; and ethical responsibilities to 
customers, investors, and the community.  Subjects discussed include: targeting markets and 
customers, product marketing and management, sales and negotiation, partners and distribution, and 
outbound marketing. 
Prerequisites ENTR 200 and ENTR 201 
 
ENTR 250  Management of New Ventures 
3 Credits 
This course covers a systematic approach on how to manage a growing venture more efficiently. 
Introduces methods for measuring financial and strategic factors on an on-going basis and examines a 
management control system for entrepreneurial ventures.  Provides the student with management 
knowledge, frameworks, analytic skills, decision making techniques and motivational tools to 
anticipate and manage problems associated with business growth.  Also discusses special needs of 
entrepreneurial organizations in the approach to human resource management, marketing and 
operations. Pre-requisites ENTR 101 and ENTR 201 
 

Finance 
 
FINA 202                                Business Finance 
3 Credits  
This course studies the fundamental principles involved in raising, administering and distributing funds 
of an enterprise.  Different types of businesses are examined, with emphasis on the modern corporate 
systems.  It analyzes working capital management and its components:  current assets and liabilities.  
Capital structure, capital budgeting, cost of capital; short, intermediate and long-term financing are 
examined.  Emphasis is placed on decision making concepts and variables.   Prerequisite:  ACCO 112 
 
FINA 204                                Personal Financial Planning 
3 Credits 
It studies financial concepts and planning processes.  Include critical analysis and evaluation of 
personal financial situations to fulfill the decision-making process, considering ethical aspects.  It 
emphasizes in the causes of financial problems, savings and investments.  Offer alternatives and 
strategies to improve life standards and to ease financial compromises.  The course is developed 
through the analysis of cases, researches, and simulations as well as through the creation of a 
personal investment portfolio.  It promotes the use of technology.     
 

Graphic Design 
 
CSGD 100                              Photography and Computer Components 
3 Credits 
This course covers the basic elements and principles of photography.  The student will learn the use 
and differences of digital and film cameras and their auxiliary equipment.  In addition the student will 
become familiarized with the computer digital equipment and software.  
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CSGD 101 Introduction to Graphics Design 
3 Credits 
This course covers the history, use and alternatives in the graphics design environment.  The student 
will be exposed to computers and application software related to graphics design.  They will learn how 
marketing, psychology, research, mass media, law, and ethics are important to professionals working 
in industry.  Class will emphasize the use of strategy to develop creative advertising.   
 
CSGD 103                                 Image Design  
3 Credits 
This course covers the photo editing strategies to be applied on graphics design.  The students will 
learn how to implement digital filters and textures to picture objects. The student will develop 
creative thinking to achieve innovative ideas.  This course exposes the student to the Adobe 
Photoshop software.   Prerequisite:  CSGD 101 
 
CSGD 201                                  Publishing Design I (ADOBE INDESIGN) 
3 Credits 
This course institutes the essential tools and fundamentals necessary for desktop publishing; 
emphasizing Adobe In Design proficiency. The expertise in integrating different formats of imagery 
from a variety of sources; compiled in one platform will be clarified. The organization of essential 
linked or embedded external documents to be printed will be a focus of concentration. The usage of 
typography as the principal element; developing a sensibility to the publishing format and the basic 
grid of design.  Prerequisite:  CSGD 100, CSGD 101, CSGD 103 
 
CSGD 202                                 Publishing Design II (ADOBE INDESIGN) 
3 Credits 
This course re-clarifies the essential tools and fundamentals necessary for desktop publishing; 
emphasizing Adobe In Design proficiency. Graphic design competence will be the overall focus of 
concentration; Concept development through finish print ready graphics will be the ambition; the 
progression of the students portfolio the goal.   
Prerequisites:  CSGD 100, CSGD 101, CSGD 103, CSGD 201 
 
CSGD 210 Advanced Graphics Design 
3 Credits 
The advanced graphic course trains the student in advanced levels of graphic creation from a problem-
solving point of view, and introduces the production timeline and graphical requirements for the 
manipulation of digital images in a studio environment. 
Prerequisites: CSGD 103, CSGD 201, CSGD 202, MARK 133, MARK 251 
 
CSGD 220                                   Portfolio 
3 Credits 
This course prepares the students for presenting their work to the professional graphic design industry 
by working with existing assets they have created during their graphic design program as they develop 
a professional portfolio in order to succeed when being interviewed for a position in the industry.   
Prerequisite:  CSGD 210 
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Insurance 
 
INSU 101                               Introduction to Insurance 
3 Credits 
The course studies the scientific, technical and professional principles of the discipline.  It identifies 
participants in industry and the fundamental aspects of the prevalent regulatory environment.  It 
analyzes particular cases of social security and bonding insurance.  After studying the insurance 
contract, the defining areas of the industry are studied separately:  life insurance and disability 
insurance and miscellaneous and liability insurance.   
 
INSU 201 Life Insurance and Disability Insurance  
3 Credits 
The course begins with a review of the basic concepts of insurance, emphasizing those most relevant 
to life insurance.  The historic development of life insurance is studied.  We will identify the types and 
uses of life and health insurance.  The course also studies the aspects of the analysis of the contract, 
mathematical principles and risk selection.  Prerequisite:  INSU 101 
 
INSU 202                            Property and Miscellaneous Insurance 
3 Credits 
The course begins with a review of the basic concepts of insurance.  We will study the historic 
development of miscellaneous insurance products.  We will identify the types of miscellaneous 
insurance and the determining factors for their premium.  The course studies reinsurance and its 
modalities.  It then studies property, maritime, agriculture, vehicle, and title and mortgage insurance.   
Prerequisite:  INSU 101    
 
INSU 203                            Accident Insurance and Bonding  
3 Credits 
The course identifies the particular aspects of the type of insurance for bonding as compared to other 
types of insurance.  It studies multiple applications, emphasizing those that facilitate business 
negotiations and minimize risks.  It also studies accident insurance, integrated to property policies as 
well as those that are not integrated.  Individual and institutional liability risks are studied, along with 
their impact and the existing mechanisms to handle them.  Prerequisite:  INSU 101 
 
INSU 301 Microeconomics in Insurance:  Corporation, Insurer, and Agency 
3 Credits   
The purpose of this course is to examine managerial aspects from 3 relevant perspectives in the 
insurance industry:  the part granting the risks, the assuming part, and the facilitating and producing 
part.  From point of view of the corporate part, the course identifies the managerial decisions 
necessary to manage risks.  From the point of view of the insurer, the managerial processes to 
maximize efficiency are studied, within an acceptable relation with the regulator.  From the 
perspective of the facilitating agency, the decisions necessary to be consistent with its mission and 
objectives are also identified.    Prerequisite:  INSU 201, 202 or 203 
 
INSU 302                           Reinsurance 
3 Credits 
The course identifies the purposes, modalities and tendencies of contemporary reinsurance.  From 
this perspective the participants in the reinsurance market are also identified.  From an operational 
point of view, strategies are defined and prepared to meet the objectives of the insurance business 
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using reinsurance as a tool.  Finally, the course develops tasks of an administrative nature that 
reinsurance requires.  Prerequisite:  INSU 201, 202 or 203 
 
INSU 303                         Legal Environments 
3 Credits 
In this course, the focal points of regulations of the participating entities in the insurance industry in 
Puerto Rico are identified and examined.  It also examines the impact of the dispositions of the law on 
planning and operation for insurers.  Finally, recent developments in the area of integration of 
financial services are studied.  The development of the analysis of the situation from a legal 
perspective is used as a learning tool.    Prerequisite:  INSU 201, 202 or 203 
 
INSU 401                         Seminar:  Obtaining Certification 
4 Credits 
¢ƘŜ ǇǳǊǇƻǎŜ ƻŦ ǘƘƛǎ ŎƻǳǊǎŜ ƛǎ ǘƻ ŦŀŎƛƭƛǘŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴǘŜƎǊŀǘƛƻƴ ǘƻ ǘƘŜ ƛƴŘǳǎǘǊȅΣ ǇǊƻƳƻǘƛƴƎ ǘƘŜƛǊ 
accreditation as professionals.  The mechanism of designation developed by the industry to distinguish 
its professionals is used.  The course will expose the students to the existing alternatives and will 
motivate them to choose their preferred one.  The course will guide the students at the beginning of 
their studies and will assist them through tutoring and monitoring.  Prerequisite:  INSU 301, 302 or 
303 
 
INSU 402                           Advanced Solutions in Insurance 
4 Credits 
The course objective is to discuss and reflect those concepts, insurance products or risk management 
strategies that have been proposed as solutions to highly complex or impacting problems in the 
insurance industry.  The performers of these solutions are the institutional insured in some cases and 
the insuring entities in others.  Some of the topics included on this list of solutions are the finite risk 
plans, integrated risk plans, self-insurance, retroactive tariff plans, financial reinsurance and 
retroactive reinsurance.  The course provides the students with the opportunity to develop a topic of 
their choice.  It also demands the responsibility to support their proposals with research, in addition to 
transferring that knowledge to their colleagues.   
 Prerequisite:  301, 302 or 303 
 

International Business 
 
INBU 322                          International Business 
3 Credits 
 
This course analyzes international business from a spirit of innovation, presenting knowledge 
conceptually based on the reality of the business.  It considers national economic and cultural 
differences; in the international trade policies and institutions and the international monetary system.  
It also covers the current international business trends, developments and foreign direct investments. 
 

Leadership 
 
LEAD 215 Leadership and Organizational Innovation 
3 Credits 
The course will study the social and organizational context of leadership, including the discussion of 
skills, processes and responsibilities of effective leaders as promoter of organizational innovation and 
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positive action. It will stimulate the development of critical thinking and analytical skills applied to 
procedures of change in an organization, with the use of management tools for the design, execution, 
implementation, monitoring and evaluation of business innovation projects in their respective areas of 
knowledge. 
 
LEAD 324                             Development and Planning Professional Trainings 
3 Credits 
Introduces the students in the planning and implementation of workshops within an office setting.  
The course includes planning activities for a simple orientation of new employees, develop of 
workshops for employees in the use of new technologies, and develop administrative systems for the 
office as well as the workplace.  Prerequisite:  OFAS 306 

 
Management 
 
MANA 210 Management Theories 
3 Credits  
This course examines the principles and functions of the managerial process systematically.  Analyze 
the role and behavior of human resources in an enterprise and its interrelations.  Study the application 
of functional planning, organization, direction and control of managerial case studies.   
Prerequisite:  BUSI 101 
 
MANA 213 Personnel Administration  
3 Credits  
Study the basic functions in personnel administration:  recruiting, selecting, training and personnel 
evaluation.  In addition, this course will place emphasis on the importance of the personnel office and 
also of the supervisor and his / her relation with the employer.  Prerequisite:  BUSI 101 
 
MANA 215 Human Behaviors in the Workplace 
3 Credits 
Analysis of theories related with human behavior in work environment.  Discussion of the ethical 
aspects and organizational justice that underlies behavior and that facilitate healthy human relations 
and productivity in work environments. Examination of topics such as:  attitudes, conflict 
management, stress, motivation and problem solving.  The course integrates technology, exposition of 
topics, labor case study, semantic maps, collaborative group, and up-to-date work environment topics 
oral presentations.  The responsible use of technology will be promoted. 
 
MANA 230 Organizational Behaviors 
3 Credits  
tǊƻǾƛŘŜ ŀƴ ƻǾŜǊǾƛŜǿ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇŜǊǎƻƴŀƭ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎΣ ŦƻŎǳǎƛƴƎ ǳǇƻƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴŀƭ 
ǎŜǘǘƛƴƎΦ  Lƴ ƻǊŘŜǊ ǘƻ ǳƴŘŜǊǎǘŀƴŘ ǇŜƻǇƭŜΩǎ ōŜƘŀǾƛƻǊ ƛƴ ƻǊƎanizations, students will thoroughly cover the 
following topics:  organizational theory and practices, individual characteristics and social processes, 
understanding group behavior and organizational objectives, organizational effectiveness and 
performance.  Prerequisite:  BUSI 101, MANA 210 
 
MANA 316 Small Businesses 
3 Credits  
This course considers all the documentation needed to establish a business operation.  The 
development of a business plan is discussed.  Also, inventory planning and handling are considered as 
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well as the accounting system, financial analysis quality control and the evaluation of the methods for 
establishing the efficiency and productivity of employees, among others.  The marketing of the 
business as well as of its products and services are fundamental aspects of this course.  
 
MANA 321 Personnel Supervision 
3 Credits  
The Personnel Supervision course consists of the study and analysis of the personnel supervision 
functions, techniques and the necessary tools for an effective development and performance.  The 
most outstanding subjects of this course will be planning, group communication, recruitment, training, 
personnel evaluations, employee discipline and counseling.   
Prerequisite:  MANA 213 and MANA 230 
 
MANA 340 Operations and Productions Management 
3 Credits  
Principles of production management and importance of a successful strategic plan.  Study techniques 
and tools to solve problems such as production design, objectives, policies, work methods, standards, 
plan location, layout, scheduling maintenance, inventory and quality control.  Prerequisites:  MANA 
210, STAT 201  
 
MANA 401 Business Policies 
3 Credits  
This course integrates knowledge acquired in marketing, finance, economy, accounting, production 
and human relations through the study of problems, cases and situations.  The decision making 
process is emphasized.  Include a study of business in all its stages and its social and environmental 
impact.   Prerequisite:  MANA 340 
 
MANA 404 Labor Relations 
3 Credits  
This course is an introduction, analysis and evaluation of labor relations theory and practices.  It takes 
into consideration both the global and local aspects of labor relations and evaluates the development 
and functions of organizations and unions.  It emphasizes the principles and general practices of 
collective bargaining, its stages, strategies, interpretation and execution.  The course compares 
processes and solutions of complaints, grievances, and mediations. 
 Prerequisite:  BUSI 204,  
 
MANA 405 International Management 
3 Credits  
This course studies the different management process structured from an international perspective.  
The managerial roles and functions are also discussed.  The selection, recruitment, training, evaluation 
and promotion of employees are some of the issues analyzed in this course. One semester, 3 hours 
weekly.  Prerequisite:  MANA 210, 230, ECON 123 
 

Marketing 
 
MARK 133 Fundamentals of Marketing 
3 Credits   
This course studies marketing as a business function and social process, including problems and 
policies of manufacturers, wholesalers and retailers in the marketing of goods and services.  Studies 
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channels of distribution, unfair competition, functions of sales departments, market research and 
analysis applied to economic conditions in Puerto Rico.    
 
MARK 204 International Marketing 
3 Credits  
Analysis of the characteristics of international marketing and the factors influencing the marketing 
program.  Includes international policies that determine decisions about products, channels of 
distribution and promotion strategies and legal and financial aspects of international markets.  
Prerequisite:  MARK 133 
 
MARK 205 Creative Selling 
3 Credits  
The purpose of this course is to introduce the student to the development of sales strategies.  The 
principles and sales techniques and their applications in business are analyzed thoroughly.  The course 
emphasizes those elements, which the salesman should use to convince the customers to buy his 
products, and the presentation of the characteristics, advantages and uses of the product. 
Prerequisite:  MARK 133 
 
MARK 206 Consumer Behavior 
3 Credits  
This course presents insights into consumer behavior and how it developed from other disciplines.  
Areas relevant to the field, such as:  social and cultural influences to consumer behavior, individual 
ƛƴŦƭǳŜƴŎŜǎ ŀƴŘ ŎƘƻƛŎŜΣ ǘƘŜ ŎƻƴǎǳƳŜǊ ŘŜŎƛǎƛƻƴ ǇǊƻŎŜǎǎŜǎΣ ŎƻƴǎǳƳŜǊΩǎ ŜƴǾƛǊƻƴƳŜƴǘ ŀƴŘ ŎƻƴǎǳƳŜǊƛǎƳ 
are discussed.  Offers practical applications of these concepts to marketing situations.   
Prerequisite:  MARK 133 
 
MARK 251 Advertising and Promotion 
3 Credits  
This course introduces the student to the exciting world of advertising and promotion.  In it the 
student will study the advertising process in detail, the advertising systems and methods of the past 
decades and the present one.  Emphasis will be placed on the technical aspects of the media and the 
strategies to be developed.  Prerequisite:  MARK 133 
 
MARK 302 Service Marketing 
3 Credits   
The purpose of this course is to analyze the basic principles of service management.  It will focus on 
the services marketing mix and its peculiar characteristic.  It includes special services such as: health, 
professional, bank, financial, sports, tourism, telecommunication and information systems services.  
Prerequisite:  MARK 133 
 
MARK 320   Marketing Research 
3 Credits  
The purpose of this course is to examine the principles of marketing research as an essential tool to 
effective problem solving.  This course provides the necessary tools to develop a complete marketing 
research.  The student is exposed to the role, planning implementation and control of research, as a 
basis to the fulfillment of the marketing concept.   Prerequisite:  MARK 133 y STAT 201 
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MARK 350 Marketing in Digital Media 
3 Credits 
This course will cover marketing, advertising and communication strategies in the new media 
landscape where traditional media (television, print) and the online social media co-exist. The focus of 
this course will be on understanding social media and social media marketing strategies, website 
promotion, e-mail and search marketing, search engine optimization, paid search, blogging, wikis, 
interactive TV, mobile marketing, QR codes, how to track their effectiveness, integrating digital 
marketing and mobile campaigns with traditional marketing within the global marketing mix. 
[ŜƎƛǎƭŀǘƛƻƴΩǎΣ ǊŜƎǳƭŀǘƛƻƴǎ ŀƴŘ ŎƻŘŜǎ ƻŦ ǇǊŀŎǘƛŎŜ ŀƴŘ ŜǘƘƛŎǎ ŀǊŜ ŀƭǎƻ ŜȄŀƳƛƴŜŘΦ {ǘǳŘŜƴǘǎ ǿƛƭƭ ōŜ 
expected to have knowledge about the fundamentals of traditional advertising methods and 
strategies. Pre-requisites: MARK 133 
 
MARK 401 Strategic Marketing 
3 Credits  
The course focuses on decision making and problem solving techniques and skills through practice.  
The students will solve real life problems and will develop a final marketing plan, which will provide 
students the opportunity to apply concepts, tools and problem solving techniques.      
Prerequisites:  MARK 133 

 
Medical Secretary with Medical Billing 

 
MSEC 107  Medical Transcription 
3 Credits 
The course develops skills for legal transcription of documents, and handled dictation from a 
computer.  Includes legal terminology.  Emphasis is placed on the production of  legal documents 
using up to date technology.    Prerequisites: OFAS 221 and SMED 114 
 
MSEC 114 Medical Terminology and Coding 
3 Credits 
This course covers the study of technical vocabulary including prefixes, suffixes, roots of medical terms 
as well as definitions and the most common diseases, its etiology signs and symptoms, diagnostic and 
evaluation, procedures and treatment.  Also the student learns to assign numeric or alphanumeric 
codes to identify medical diagnoses and procedures on patient records. Emphasis is given to the 
application of coding techniques and medical billing. 
 
MSEC 200 Medical Plan Billing 
4 Credits 
This course will provide the skills necessary in completing HCEA forms and mastering the insurance 
claim form cycle. Practical information will be given on the features that are common to all insurance 
carriers and the features specific to Medicare, Medicaid, blue cross and others.  It includes coding 
practices in prospective payment and current procedural coding, using Current Procedural 
Terminology (CPT). 
Prerequisite SMED 114 
 
MSEC 315 Health, Safety and Medical/Legal Aspects  
3 Credits 
This course study one of the many uses of medical records:  its use as legal protection to the patient 
and to the institution that provides the health care services.  It covers the use of requirements and 
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legal principals of medical records in relation to its retention, security controls, and maintenance and 
divulges the confidential information regarding treatments, within the institution as well as outside.  
Emphasizes is given in the application of professional ethics and legal medical aspects in the health 
information system.   It also studies personal safety procedures and students will apply concepts of 
protection and health promotion and disease prevention.  It includes training in cardiopulmonary 
resuscitation techniques.  
 

Office Systems 
 
OFAS 104 Speedwriting 
3 Credits 
Designed to develop skills in the speedwriting system through practice in reading, writing and 
dictation. Students will transcribe form abbreviated material.  The student is expected to acquire 
speedwriting skills of 30 words per minute.  The course emphasizes the use of grammar rules.   
 
OFAS 121 Basic Keyboarding I    
4 Credits 
Designed for the beginning students in Office Systems.  Its major objectives are to develop touch 
control of the keyboard and proper techniques, to build speed and accuracy, and to provide practice 
in applying those basic skills to the formatting of basic parts of e-mails and business letter in block 
style.  This course introduces students in the use of computer and word processing skills. 
 
OFAS 122 Basic Keyboarding II 
4 Credits 
This course continues developing basic skills and proper techniques to build speed and accuracy in the 
keyboard.  Provide practice in applying those basic skills to the formatting of business 
correspondence, such as business letters, envelopes, reports, memos, email with attachments, and 
tables.  The course is developed from exercises of application, research, cooperative work, use of 
technology and reflection. An introduction to Power Point will be applied.  The course also develops 
good team working habits; improve good work habits and good interpersonal relationships.  
Prerequisite:  OFAS 121 
 
OFAS 204 Speedwriting Transcription 
4 Credits 
The course is an in-depth review of the theory of the speedwriting system, where the student 
develops speedwriting skills of 40 words per minute.  Skills are developed through practice in reading, 
writing and dictation.  Transcription skills are integrated with correct language usage and typewriting 
skills to produce different types of business documents.  Prerequisites:  OFAS 104 approved, OFAS 221 
approved or concurrently. 
 
OFAS 208 Management Applications in the Office Automation 
3 Credits 
Students will analyze the principles and goals of the automated office system from the point of view of 
an administrator.  It studies the administrative point of view in establishing and implementing a plan 
for an automated office system.  The course emphasizes the analysis of situations and decision 
making.   
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OFAS 221 Advanced Word Processing I 
4 Credits 
The course emphasizes the development of advanced skills and knowledge to produce information 
using a microcomputer with a word processing program.  The course continues developing of basic 
skills and emphasizes the formatting of various kinds of business correspondence, reports, tables, 
electronic forms, and desktop publishing projects from arranged, unarranged, and rough-draft 
sources. Speed and accuracy will be increased in rough-draft copy, statistical script and handwriting 
copy.  Emphasis is given to proofreading, good habits, organization of work and good interpersonal 
skills.   
 Prerequisite:  OFAS 122 
 
OFAS 222 Advanced Word Processing II 
4 Credits 
The course continues developing advanced skills and knowledge to produce information integrating 
Word, Excel, Power Point, and Internet.   The student use their knowledge and skills in producing and 
solving problems in different offices such as, Word Processing Centers, Public Relations and Marketing 
Department, Human Resources Department, Accounting, Legal and Medical Departments.  Students 
provide solutions to problems within a minimum period of time without direct supervision.  
Proofreading, good work habits and good interpersonal relations are emphasized.  Prerequisites: OFAS 
221 and OFAS 291 
 
OFAS 230 Machine Transcription 
4 Credits 
5ŜǎƛƎƴŜŘ ǘƻ ŘŜǾŜƭƻǇ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛŎƛŜƴŎȅ ƛƴ ǘƘŜ ǳǎŜ ƻŦ ǘǊŀƴǎŎǊƛōƛƴƎ ŜǉǳƛǇƳŜƴǘΦ  9ƳǇƘŀǎƛǎ ƛǎ ƻƴ 
application of Spanish language skills through transcription of business correspondence.  Proofreading 
and accuracy in transcription will be emphasized. 
Prerequisite:  OFAS 221 approved or concurrently. 
 
OFAS 290 Record Management 
3 Credits 
Application of the systematic analysis and control of business records from their creation up to their 
final disposition.  Includes the planning, organization and control of documents in different systems as 
well as the following applications:  database filing, microfilm, magnetic registers, etc.  It also includes 
the discussion, the application of procedures and policies, the discussions of readings, supported 
critics, investigations and oral presentations applying technology, problem solving and interactive 
activities.   
 
OFAS 291 Modern Office Procedures 
3 Credits 
Develops the essential office skills for effective performance in the business world.  Emphasizes the 
need for develop good working habits, decision making and work organization.  The course 
emphasizes the development of business vocabulary and the application of office procedures. 
Prerequisite:  OFAS 122 
 
OFAS 300 Document Generation 
3 Credits 
The course examines the varied and different methods utilized to create and produce documents 
(correspondence) by administrative personnel.  Emphasis is placed in the development of different 
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types of documents utilizing common means of creation, such as machine dictation, handwritten and 
rough drafts and computer keyboarding composition.  Prerequisite:  OFAS 221 approved or 
concurrently. 
 
OFAS 303 Document Production 
3 Credits 
The course develops keyboarding skills in the production of business documents at its highest level.  It 
includes the preparation of complex rough drafts documents such as:  business letters with two or 
more pages, circular letters, memorandums, reports, administrative communications, business forms 
and tables.  In-basket exercises will be used as the means to develop skills in the decision-making 
process and skills in how to establish priorities.  Prerequisite:  OFAS 221 
 
OFAS 306                Software Applications in Desktop Publishing and Presentations 
3 Credits   
The course provides the students with the skills and techniques to create pages with all kinds of design 
elements, such as formatted text, lines, photographs and pictures using the desktop publishing 
program.  Also, the students can create print publications, such as newsletters, brochures, activities 
programs, invitations, postcards, professional identification cards, and calendars.  Using the tools and 
features of the Presentation Program the students will create effective presentations integrating texts, 
photographs, tables, graphic and sound. Prerequisite: OFAS 122 
 
OFAS 323 Spreadsheet and Database Applications 
3 Credits  
This course is designed to introduce the students to basic and intermediate concepts and applications 
of spreadsheets and databases.  The students will learn to use various electronic spreadsheet 
applications as well as create and manage database programs, data files, and produce documents and 
reports.  Emphasis is given to good working habits, organization of work, use of technology and good 
working interpersonal skills.  Prerequisite:  OFAS 122 
 
OFAS 326 Applications Integration 
4 Credits 
Application of advanced functions for the Microsoft Office programs integration for the creation of 
documents.  Includes word processing, data sheet and database, presentations as well as e-mail skills.  
The course is developed by means of cooperative work, supported critics, investigations and oral 
presentations. Prerequisites: OFAS 221, 306 and 323 
 
OFAS 405 Specialized and International Documents 
3 Credits 
Student will apply computer skills and knowledge to produce international office formats documents 
and in legal and medical fields.  The course is developed through work simulation as an Administrative 
Assistant for businesses located in Canada, Mexico, France, Germany and Japan.   Also includes 
specialized documents for the medical and legal offices.  Emphasis is given to good interpersonal 
relationships.    Includes application exercises, information search on the Internet and other sources, 
cooperative work, technology management, adapt to different offices workplace and reflection.   
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OFAS 491 Administrative Office Procedures 
3 Credits 
The course studies the process of administration, organization and communication.  It emphasizes the 
following areas of office administration:  personnel selection, professional development, supervision, 
motivation, performance-assessment, analysis of positions, job evaluation, salaries, measuring work 
performed and employee productivity. The course is to develop through the analysis of situations, 
case evaluations and decision-making.  Prerequisite:  OFAS 221 approved or concurrently 
 
PEPE 226 Protocols and Etiquette in Professional Environments 
3 Credits 
This protocol and etiquette course covers professional behavior, networking and nonverbal 
communication topics. It emphasizes business etiquette as a cornerstone of effective communication, 
healthy human relations and motivation in work environments. This practical and interactive course 
prepares the student to provide excellent service and represent their organization professionally. 
  

Practicum 
 
MANA 482 Business Work Experience Practicum 
3 Credits  
This course is designed for students working toward the .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ ƛƴ .ǳǎƛƴŜǎǎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴΦ  
Requires a minimum of 15 hours per week of supervised work in government, banking, business 
offices, or in a public or private organization.  The practice is supplemented with readings, reports and 
ƎǊƻǳǇ ŘƛǎŎǳǎǎƛƻƴǎΦ  hƴŜ ǎŜƳŜǎǘŜǊΣ ƻƴŜ ƘƻǳǊ ƭŜŎǘǳǊŜ ǿŜŜƪƭȅΦ  tǊŜǊŜǉǳƛǎƛǘŜΥ  CƻǊ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜΣ ŀ 
minimum of 24 credits in the major courses. 
 
OFAS 392                              Office Practicum 
3 Credits 
Application of concepts and skills related to the Office System career through supervised work within 
a community office. It requires a minimum of 168 hours in office internship during the semester.    
Emphasis is given in developing initiative and assuming responsibility.  Includes seminar course to 
reinforce interpersonal skills such as; cooperative work, good manners, soft skills, create oral 
presentations and effective Internet skills. Prerequisites:  OFAS 221, OFAS 290, OFAS 291 and 13 
credits in the major courses. 
 

Statistics 
 
STAT 201 Business Statistics 
3 Credits 
Introduction to Business Statistics.  This course is basic descriptive statistics:  frequency distribution, 
measure of dispersion, time-series, index numbers, probability theory and measures of central value.  
Prerequisite:  MATH 120 or MATH 130   
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Web Design 
 
WEBD 101 HTML 
3 Credits 
This course introduces students to building a Web page and teaches the basic HTML tags needed, to 
add color and graphics, or add links to other Web pages. Prerequisite:  COMP 110 
 
WEBD 201                                 WEB Programming Tools  
3 Credits 
¢Ƙƛǎ ŎƻǳǊǎŜ ƛƴǘǊƻŘǳŎŜǎ ǘƘŜ ǎǘǳŘŜƴǘ ǘƻ ǘƘŜ ǾŀǊƛƻǳǎ ǘƻƻƭǎ ǳǎŜŘ ǘƻ ŘŜǾŜƭƻǇ ǘƻŘŀȅΩǎ ǿŜō ǇŀƎŜǎΦ  Lǘ ŀƭǎƻ 
covers basic web site administration. This course is taught in a laboratory and includes tools such as 
Dreamweaver, and other programs that help the development of web sites and site administration.  
Pre-requisites:  6 credits in the major courses. 

 
WEBD 203 WEB Animations 
3 Credits 
This course includes the use of advanced computerized programs (Adobe Flash) for the creation of 
animated and interactive web sites. It covers techniques to create professional Flash animations, 
animated GIF, interactive documents, advertisements, web page components and full animated and 
interactive web sites. Pre-requisite:  WEBD 201. 
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SCHOOL OF EDUCATION 
 
 The School of Education is home to the UNE graduate and undergraduate academic programs 
that prepare teachers, educational leaders and other professionals in education. Also, it is responsible 
for the fundamental and professional courses for obtaining the corresponding State Teaching 
Certification (Professional Pedagogical Component).  
 The School guides and collaborates with those initiatives that are inherent to its body of 
knowledge, including the graduate programs in Education. In addition, it promotes the integration of 
purposes between different units that offer programs and projects in education, at the main campus, 
at the off-ŎŀƳǇǳǎ ŎŜƴǘŜǊǎΣ ŀǎ ǿŜƭƭ ŀǎ ƛƴ ǘƘŜ {ŎƘƻƻƭ ƻŦ tǊƻŦŜǎǎƛƻƴŀƭ {ǘǳŘƛŜǎ ό!Ihw!ύΦ ¢ƘŜ {ŎƘƻƻƭΩǎ Ǝƻŀƭ 
is to use continuous assessment as an effective means of objective and true decision-making. 
According to the Institutional Mission, the learning paradigm, along with the constructivist educational 
approach, and the cognitive-humanistic theoretical framework, are the core of the pedagogical 
operation of the School of Education. 
 ¢ƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜ {ŎƘƻƻƭΩǎ ǘƘŜƻǊŜǘƛŎŀƭ ŦǊŀƳŜǿƻǊƪ ƛǎ ǎǳǇǇƻǊǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘȅ ƻŦ 
foundations of education inherent to the educational effort. The philosophical, sociological and 
psychological foundations of the School are based on support for the learning paradigm under which 
several focal points have been developed. Among those used and modeled by the School in its 
educational actions are:  

(1) the cognitive ς humanistic theories;  
(2) the constructivist paradigm, and  
(3) the new focus of studies on learning based on the brain, multiple intelligence, emotional 

intelligence, moral values and education, among others. 
 Also, the School has developed by integrating the foundations of education (theoretical and 
applied) that are inherent and essential to its effort, which is to educate. Each of the foundations of 
education is projected in some manner in the organization of the School, especially in its curriculum 
and educational activities. The foundations allow flexible development and the agility required by a 
curriculum in education. 
 

VISION 
 
Beliefs and Values 
 The School of Education is by nature an organic academic ς administrative unit; that is, where 
life is given and a system of common values, goals and objectives are shared in an interrelated and co-
existing manner. The values are attributes or elements to specific modes of behavior or states of 
existence, personal or social, individual or in groups (Goldstein, Nolan & Pfieffer, 1992). Using this 
premise, the School shares, develops its culture, gives meaning to its existence, facilitates its processes 
and aligns with the principles that guide the UNE in its new Mission. These principles, wisdom, justice, 
honor and freedom, are the pillars of the conduct and the general development of the School. 
 The School believes in the individual and collective capacities of all of it constituents, who are, 
the faculty, the students, the administrators, the support professionals and the community in general. 
In its inherent educational endeavor, it places emphasis on students as the center of all the processes, 
academic and administrative. 
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MISSION 
 
 άΦΦΦ¢ƻ ǇǊƻƳƻǘŜ ŦƻǊƳŀƭ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊŜǇŀǊŀǘƛƻƴΣ ǘƘŜ ǇŜǊǎƻƴŀƭ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭ ŘŜǾŜƭƻǇƳŜƴǘ 
ŀƴŘ ƭŜŀǊƴƛƴƎ ŦƻǊ ŀƭƭ ǘƘŜƛǊ ƭƛǾŜǎ ƻŦ ŦǳǘǳǊŜ ǘŜŀŎƘŜǊǎ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭǎ ƛƴ ŜŘǳŎŀǘƛƻƴέΦ  ¢Ƙƛǎ ƛǎ ŀǘǘŀƛƴŜŘ ōȅ 
means of transformative learning based on the building of knowledge and the development of critical 
- creative thinking. The academic programs respond to the study about the needs in the reality of 
Puerto Rican education. Pedagogical theory, early internships, formal teaching practice, community 
service and research are integrated throughout the curriculum as a means of active and applied 
learning. Integrating into the professional community, both in the government and private sectors, as 
well as into the general community by developing collaborative learning communities, is a priority 
interest for the School. Assessment and access to information through different sources are the 
principal means that support academic, administrative, and service activities aimed at the student 
teachers. 
 

GOALS 
  
 To achieve its Mission, the School is dedicated to developing an educational environment 
favorable for achieving the following strategic goals: 
 
1. Develop a culture of achievements appropriate for the university academiaΧ 
...Based on common values, beliefs and customs, that allow the integration of all the components, 
collaborative discussion, measured and decisive dialogue about affairs relevant to the teaching 
endeavor, that shows new venues to celebrate the achievements and learn from the opportunities, 
and that the administrative and budget processes be based on the discussion of its constituents 
according to the work plan. 
 
2. Provide to the students an academically transformative environment so they can achieve their full 
and whole ŘŜǾŜƭƻǇƳŜƴǘΧ 
...So they can be prepared for life as Puerto Rican and global citizens, to exercise leadership and face a 
technologically changing and dynamic occupational world. 
 
3. Develop in the students the pedagogical ς professional knowledge and skills necessary in the 
fundamentals of education, emphasizing writing and reading, as well as in the specialties, through a 
ŦƭŜȄƛōƭŜ ŀƴŘ ǳǇŘŀǘŜŘ ŎǳǊǊƛŎǳƭǳƳΧ 
...That will emphasize teaching, obtaining their Professional Certification, learning assessment 
processes, inquiring, team work experiences derived from cooperative learning and from manipulative 
and field experiences, among others; and that incorporates elements of access, evaluation and 
application of information to lead them to the solution of problems, personal as well as professional 
and communitarian. 
 
4. Develop, implement and evaluate undergraduate academic offerings to contribute to the 
ŘŜǾŜƭƻǇƳŜƴǘ Ǉƭŀƴ ƻŦ ǘƘŜ {ŎƘƻƻƭΧ 
...In tune with the occupational trends and identified needs, strengths and opportunities, to achieve 
academic competitiveness necessary for the sustained development towards quality and excellence. 
 
рΦ hōǘŀƛƴ ǘƘŜ ǎǇŜŎƛŀƭƛȊŜŘ ŀŎŎǊŜŘƛǘŀǘƛƻƴǎ ƛƴ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ ŀŎŀŘŜƳƛŎ ƻŦŦŜǊƛƴƎǎΧ 
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...To allow an updated curricular development, to be in tune with the professional changes and trends, 
to allow occupational mobility for our alumni, to position us as an institution of prestige and 
participate in the development of professions related to education. 
 
6. Maintain an active and dynamic faculty that develops a variety of pedagogical activities, including 
ǊŜǎŜŀǊŎƘΣ ǇǳōƭƛǎƘƛƴƎ ŀƴŘ ǿǊƛǘƛƴƎ ŦǳƴŘǊŀƛǎƛƴƎ ǇǊƻǇƻǎŀƭǎΧ 
...For its personal and professional development; to integrate into the organizational development by 
means of implementing and evaluating a plan for continuous training and professional development 
for the constituents, so as to achieve innovation and efficiency in the teaching and administrative 
processes. 
 
7. Maintain and continue developing strategic alliances and collaborative agreementsΧ 
...That allow to contribute to the development of universal values and socioeconomic of the Island, to 
promote strengthening of the academic programs and the creation of advisory boards, in addition to 
integrating efforts of mutual collaboration. 
 
8. DevŜƭƻǇ ŎƻƳƳǳƴƛǘȅ ǎŜǊǾƛŎŜΧ 
...As a means of contributing to a better quality of life in the surrounding communities and serve the 
public and private schools from pre-school and elementary, through high school. 
 
 

FACULTY 
 

Aponte Medina, Vanessa, Instructor 
MA Ed., Curriculum and Teaching in Early Childhood Education, Universidad del Este,  
Carolina Campus 
 
Arribas Rivera, María del Carmen, Associate  Professor 
Ed. D., Curriculum and Teaching in Spanish, University of Puerto Rico, Rio Piedras Campus 
 
Bayuelo Flórez, Ezequiel de J., Associate Professor 
Ed. D., Curriculum and Teaching in Science, University of Puerto Rico, Rio Piedras Campus 
 
Cintrón Cabrera, José R., Associate Professor 
Ed. D., Education Administration, Inter American University, Metro Campus 
 
Figueroa Camacho, Julio, Instructor 
MA Ed., Physical Education, Universidad Metropolitana, Cupey Campus 
 
Figueroa Rosario, Amarilis, Assistant Professor 
Ed. D., Administration and Supervision, University of Puerto Rico, Rio Piedras Campus 
 
Huertas Solá, Mildred, Full Professor 
Ed. D., Curriculum and Teaching in Science, University of Puerto Rico, Rio Piedras Campus 
 
Martínez Plana, Mayra, Associate Professor 
Ph. D., Psychology, University of Puerto Rico, Rio Piedras Campus 
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Reeves García, Luis R., Instructor 
MA Ed., Physical Education, Inter American University, Metro Campus 
 
Ruiz Limardo, Noemí, Associate Professor 
Ed. D., Curriculum and Teaching in Mathematics, University of Puerto Rico, Rio Piedras Campus 
 
 

ADMINISTRATIVE STAFF AND SUPPORT PERSONNEL   
 
Arribas Rivera, María del Carmen, Dean 
Ed. D., Curriculum and Teaching in Spanish, University of Puerto Rico, Rio Piedras Campus 
 
Ruiz Limardo, Noemí, Associate Dean 
Ed. D., Curriculum and Teaching in Mathematics, University of Puerto Rico, Rio Piedras Campus 
MA Ed., Administration and Supervision, University of Phoenix, Puerto Rico Campus 
 
Rodríguez García, Marybell, Director of Preschool Center 
MA Ed., Early Childhood Education, University of Puerto Rico, Rio Piedras Campus 
 
Urbina Fuentes, Carmen A., PCMAS Effectiveness Program Director 
MS, Administrative Education Postsecondary Level, Universidad del Este, Carolina Campus 
 
Meléndez Robles, Aurora, Practice and Internships Coordinator 
MA Ed, Administration and Supervision, University of Puerto Rico, Rio Piedras Campus 
 
Meléndez Bayala, Denisse, Academic Coordinator 
MBA, Management, Universidad del Turabo, Gurabo Campus 
 
Carmona Torres, Lorraine, CEDEMI Technician 
BA Ed., Early Childhood Education, Universidad del Este, Carolina Campus 
 
Álamo Tavárez, Wanda I., Administrative Assistant 
MA, Office Systems, Inter American University, Metro Campus 
 
Dávila Villanueva, Ineris, Administrative Assistant 
BBA, Administrative Secretary, Universidad del Este, Carolina Campus 
 
Figueroa Cruz, Mariela, Receptionist 
BOS, Office Systems, University of Puerto Rico, Bayamón Campus 
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PROGRAMS DESCRIPTIONS 
 
Bachelor in Arts in Education 
Preschool and Primary Education (0 thru Third grade) 

The alumni of the Bachelor of Arts in Education with a major in Preschool and Primary 
Education may have several employment opportunities working with children from 0 to kinder level 
(Preschool) and Kinder to third grade (Primary). Graduates may work directly with children in public 
and private centers and schools. Those that work as teachers for the Department of Education will 
work at the following levels: pre-school and primary. They will also have employment opportunities 
with programs such as: Early Head Start, Head Start, early preschools and public and private preschool 
centers. Alumni will also develop knowledge and experience in order to be qualified to establish their 
own preschool center. 
 
Bachelor in Sciences in Education 
Physical Education (K-12) 

The Physical Education Program of the School of Education offers a diverse curriculum aimed 
at the integral development of future teachers. This bachelor degree is aimed at developing 
professionals capable of working in physical education K-12 integrating modern scientific concepts of 
exercises, movement, group sports, individual and team sports, as well as other manifestations of 
ƘǳƳŀƴ ƳƻǾŜƳŜƴǘΦ ¢ƘŜ tǊƻƎǊŀƳΩǎ ŀƭǳƳƴƛ ǿƛƭƭ ōŜ ǉǳŀƭƛŦƛŜŘ ŀǎ ŜȄŎŜƭƭŜƴǘ ŜŘǳŎŀǘƻǊǎ ǘƘŀǘ ǇŜǊŦƻǊƳ 
effectively in educational related areas, such as: public and private schools, health services 
organizations, institutions related to sports, as well as the general community.  

This model allows in the future physical education teachers the professional skills with a 
scientific base, broad curricular schemes and a wide repertory of experiences of teaching and learning. 
The model will include knowledge of the scientific base that will allow the physical educator a broad 
understanding of the processes of growth and development from birth to adolescence. The broad 
knowledge of curricular schemes from early childhood to secondary levels will allow physical 
educators to detect the needs of their students, be they physical, cognitive, or affective and motor, in 
addition to enriching the formal curriculum with its movement activities. 
 
Bachelor in Arts in Education 
Teaching English as a Second Language Elementary level 

The student who graduates from this program will be an academically well-prepared 
professional that will perform with success and will contribute favorably to the development of ESL 
ǘŜŀŎƘƛƴƎ ƛƴ ǘƘŜ ƴŀǘƛƻƴΩǎ ŜƭŜƳŜƴǘŀǊȅ ƭŜǾŜƭΦ  ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛƭŜ ƛǎ ōŀǎŜŘ ƻƴ ƭŜƎƛǎƭŀǘƛƻƴ ŀƴŘ ǘƘŜ ǇǳōƭƛŎ 
policy documents that correspond to the program along with the NCLB regulations for Highly Qualified 
TeaŎƘŜǊǎΦ Lƴ ƻǊŘŜǊ ǘƻ ōŜ ŎƻƴǎƛŘŜǊŜŘ ƘƛƎƘƭȅ ǉǳŀƭƛŦƛŜŘΣ ǘŜŀŎƘŜǊǎ Ƴǳǎǘ ƘŀǾŜ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ Ŧǳƭƭ ǎǘŀǘŜ 
certification or licensure, and prove that they know each subject they teach.  To demonstrate 
competency, teachers must prove that they know the subject they teach by having a major in the 
subject they teach, credit equivalent to a major in the subject, passage of a state developed test, an 
advanced certification, or a graduate degree. Before certification, each candidate must take and pass 
an English Language Proficiency test administered by the Puerto Rico Department of Education. High, 
Objective, Uniform State Standard of Evaluation (HOUSSE) is an additional way that teachers have to 
demonstrate subject matter competency. This proof may consist of a combination of teaching 
experience, professional development, and knowledge in the subject achieved over time in the 
profession. 
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Bachelor in Arts in Education 
Teaching English as a Second Language Secondary level 

The student who graduates from this program (either level) will be an academically well-
prepared professional that will perform with success and will contribute favorably to the development 
ƻŦ 9{[ ǘŜŀŎƘƛƴƎ ƛƴ ǘƘŜ ƴŀǘƛƻƴΩǎ ǎŜŎƻƴŘŀǊȅ ƭŜǾŜƭΦ  ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻŦƛƭŜ ƛǎ ōŀǎŜŘ ƻƴ ƭŜƎƛǎƭŀǘƛƻƴ ŀƴŘ ǘƘŜ 
public policy documents that correspond to the program along with the NCLB regulations for Highly 
vǳŀƭƛŦƛŜŘ ¢ŜŀŎƘŜǊǎΦ Lƴ ƻǊŘŜǊ ǘƻ ōŜ ŎƻƴǎƛŘŜǊŜŘ ƘƛƎƘƭȅ ǉǳŀƭƛŦƛŜŘΣ ǘŜŀŎƘŜǊǎ Ƴǳǎǘ ƘŀǾŜ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ 
full state certification or licensure, and prove that they know each subject they teach.  To demonstrate 
competency, teachers must prove that they know the subject they teach by having a major in the 
subject they teach, credit equivalent to a major in the subject, passage of a state developed test, an 
advanced certification, or a graduate degree. Before certification, each candidate must take and pass 
an English Language Proficiency test administered by the Puerto Rico Department of Education. High, 
Objective, Uniform State Standard of Evaluation (HOUSSE) is an additional way that teachers have to 
demonstrate subject matter competency. This proof may consist of a combination of teaching 
experience, professional development, and knowledge in the subject achieved over time in the 
profession. 
 
Bachelor in Arts in Education 
Special Education (K-12) 

The student who graduates from this program will be academically well prepared to work as a 
special education teacher in elementary and secondary level. This program will form a citizen with a 
base on knowledge about the behavior and development of the human being, especially on 
exceptional children and adolescents. The student who pursuit this major, develops the necessary 
skills, competencies, knowledge and values to manage the professional demands of this field 
according to the sensibility, law and legislations that protect this population. Through this program, it 
is expected that the educator contributes to improve the quality of life of the exceptional population, 
to develop effective communication skills and identify solutions for social problems. Also, it is 
expected that the educator develops a comprehensive and tolerance attitude towards the cultural 
diversity and respect to the human being.  
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MINORS/SPECIAL CERTIFICATIONS:  
 
Teaching of Infant and Toddlers (0-3 years) 

Universidad del Este is the only post-secondary education institution in Puerto Rico that offers 
the certification of Teaching of Infant and Toddlers for those teachers, in-service and pre-service, who 
wants to develop additional competencies in this field. The twenty one credits (21 credits) clusters of 
courses recommended by the School of Education are offered in the eight weeks part of term 
modality. A student who wants to pursue this cluster obtains a minor in this field. 
 
Teaching Primary Education (K-3) 

Universidad del Este offers twenty one credits (21 credits) of courses for those teachers, in 
service and pre service, who wants to develop additional competencies in grades kinder through third 
grade (K-3). The courses recommended by the School of Education are offered in the semester or 
eight weeks part of term modality. A student who wants to pursue this cluster obtains a minor in this 
field. 
 
School Social Work 

Universidad del Este offers the necessary education courses for Social Workers to be certified 
as School Social Worker. The cluster of five courses (15 credits) recommended by the School of 
Education is offered regularly each semester. A student who wants to pursue this cluster obtains a 
minor in this field. 
 
Special Education (K-12) 

Universidad del Este offers the clusters of twenty one credits (21 credits) in special education 
for those teachers, in-service and pre-service, who wants to develop additional competencies in this 
field. The twenty one credits clusters of courses recommended by the School of Education are offered 
in the eight weeks part of term modality. A student who wants to pursue this cluster obtains a minor 
in this field. The competencies, skills and attitudes developed in this minor, complements the 
academic areas in the integral development of K-12 students. These knowledge support the attention 
needed of other populations in different social contexts. 
 
Teaching English as a Second Language at Elementary Level  

Universidad del Este offers the clusters of eighteen credits (18 credits) in the teaching of 
English as a second language for those teachers, in-service and pre-service, who wants to develop 
additional competencies in this field and level. The eighteen credits clusters of courses recommended 
by the School of Education are offered in the eight weeks part of term modality. A student who wants 
to pursue this cluster obtains a minor in this field. The competencies, skills and attitudes developed in 
this minor, complements the academic areas in the integral development of K-6 students. These 
knowledge support the attention needed of other populations in different social contexts. 
 
Teaching English as a Second Language at Secondary Level  
Universidad del Este offers the clusters of eighteen credits (18 credits) in the teaching of English as a 
second language for those teachers, in-service and pre-service, who wants to develop additional 
competencies in this field and level. The eighteen credits clusters of courses recommended by the 
School of Education are offered in the eight weeks part of term modality. A student who wants to 
pursue this cluster obtains a minor in this field. The competencies, skills and attitudes developed in 
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this minor, complements the academic areas in the integral development of 7-12 students. These 
knowledge support the attention needed of other populations in different social contexts. 
 
These are in addition to the general admissions requirement to enter at UNE. 

-High School grade point average (GPA) of 2.90. 
 

Teaching English as a Second Language majors have an additional requirements: 
-A score of 575 or more in the English Component of the College Board Entrance Examination. 
-Middle or Senior level in the ELLIS Placement Test administered by the Resource Center for 
Educational Excellence (CREE, Spanish acronym).   

 
All the Admissions requirements are subject to change from one academic year to the next in 
accordance to state mandatory regulations.  The Institution must meet and comply with these 
regulations in order to offer the academic programs in education. 
 

TEACHER PREPARATION PROGRAM REQUIREMENTS 
 
Special rules and remarks for all candidates, applicants and students enrolled in any major of the 
teacher preparation program at the undergraduate level at Universidad del Este 
 

1. Due to constant new requirements and accountability initiatives from the US Department of 
Education, the PR Department of Education, the PR Council of Education and other agencies, 
{ŎƘƻƻƭΩǎ ŎǳǊǊƛŎǳƭŀΣ ǊǳƭŜǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎΣ ŀƴŘ ǊŜǉǳƛǊŜƳŜƴǘǎ ŎƻǳƭŘ ŜȄǇŜǊƛŜƴŎŜ ŎƘŀƴƎŜǎ ƛƴ Ƴŀƴȅ 
instances during any given period or cycle of the academic year. Any changes that take place 
affecting the students teaching and learning processes will be communicated immediately by 
the School officials. 
 

2. Students are responsible to meet any new requirement and share it with future teachers 
ŎƻƭƭŜŀƎǳŜǎ όtƭŜŀǎŜΣ ǎŜŜ {ǘǳŘŜƴǘΩǎ wǳƭŜǎ ŀƴŘ wŜƎǳƭŀǘƛƻƴǎ aŀƴǳŀƭύΦ tƭŜŀǎŜΣ Ǿƛǎƛǘ ƻǳǊ hŦŦƛŎŜ ƻǊ ŀǎƪ 
tǊƻƎǊŀƳΩǎ ƻŦŦƛŎƛŀƭǎ ƻǊ ŦŀŎǳƭǘȅ ŦƻǊ ŀƴȅ ŘƻǳōǘΦ 

 
3. !ŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ tǳŜǊǘƻ wƛŎŀƴ ƭŜƎƛǎƭŀǘƛƻƴ ŀƴŘ ƛƴ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ tǳŜǊǘƻ wƛŎƻΩǎ 

Department of Education 2012 Regulation for Teacher Certification Bulletin, to obtain a 
permanent teaching credential/license every candidate must pass the teacher certification 
examination board titled Pruebas para la Certificación de Maestros de Puerto Rico (PCMAS by 
their Spanish Acronym), (Puerto Rico Teacher Examination Certification) administered by The 
College Board for Puerto Rico and Latin America. 

 
The Department of Education of the Commonwealth of Puerto Rico establishes that the future 
teacher candidate must possess a 3.00 Graduation Index to apply for a teaching position in the 
public educational system. 

 
4. !ƭƭ ŎƻǳǊǎŜǎ ƛƴ ŜŀŎƘ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŀƳ Ƴǳǎǘ ōŜ ŀǇǇǊƻǾŜŘ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƻŦ ά.έΦ   

 
5. All students in each academic program must approve a Pre-Practicum course before the 

application for Practicum. 
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6. !ƭƭ tǊŀŎǘƛŎǳƳ ŀƴŘ {ŜƳƛƴŀǊ ŎƻǳǊǎŜǎ ǎƘŀƭƭ ōŜ ǘŀƪŜƴ ŎƻƴŎǳǊǊŜƴǘƭȅΦ {ŎƘƻƻƭΩǎ ƻŦŦƛŎƛŀƭǎ ŀƴŘ ŦŀŎǳƭǘȅ 
staff would assign practicum centers and schools. 

 
7. All Education students who are going to take (Puerto Rico Teacher Examination Certification-

Prueba para la Certificación de Maestros ς PCMAS) given in March of each year, must take and 
approve two capstones courses: EDUC 435-Interdisciplinary Seminar and EDUC 436-
Pedagogical Integration Seminar in order to enroll in the Practicum course.  

 
8. The School of Education is not responsible for students taking the Teaching license 

certification (Pruebas para la Certificación de Maestros t/a!Ω{ύ ǿƛǘƘƻǳǘ ǘƘŜ ƴŜŎŜǎǎŀǊȅ 
prerequisites and authorization by the Dean. 

 
 

GRADUATION REQUIREMENTS OF ALL TEACHER EDUCATION PROGRAMS 
 

The students must have satisfactorily completed the prescribed number of credits with a 
grade point average (GPA) of 3.00 (B) or higher.  All graduation requirements are subject to change 
from one academic year to the next in accordance to state mandatory regulations.  The Institution 
must meet and comply with these regulations in order to graduate the student from the education 
degree program he/she is studying. 
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BACHELOR´S DEGREES  

 

 

121 Credits Credits 
General Education 33 
Complementary General Educational Component 12 
Professional Educational Component 36 
Major Courses 40 

 

General Education Component 33 
HUMA 230 Appreciation of the Arts and Music 3 
SOSC 242 Political and Socio-Economic Principles of Globalization 3 
SPAN 115+ Reading, Writing and Oral Communication in Spanish I  
SPAN 275 Advance Writing in Spanish 3 
ENGL 115 College Reading, and Writing I  3 
ENGL 116 College Reading, and Writing II 3 
MATH 103 Basic Mathematic  I 3 
MATH 104 Basic Mathematic II 3 
SOSC 113 Analysis of Cultural and Historical Processes 3 
HUMA 224 Contributions of The Great Civilizations To The World: 

Ancient, Medieval, And Modern 
3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

 

Complementary General Educational Component 
 

12 

UNRE 101 Concepts And Principles of Research 3 
HIST 255 Analysis of Historical Processes of Puerto Rico 3 
HIST 274 History of The United States 3 
BIOL 252 Life on Planet Earth: Origins, Characteristics, And 

Conditions 
3 

 

Professional Educational Component 36 
EDUC 171 Human Growth and Development I 3 
EDUC 172 Human Growth and Development II 3 
EDUC 202 Integration of Technology In Education  3 
EDUC 204 Nature and Needs of Exceptional Children And Inclusion 3 
EDUC 205 Introduction to Assistive Technology  3 

Bachelor in Arts in Education 
Major in Preschool and Primary Education (0 through Third grade) 
 
levels) 
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EDUC 300 Psychological Foundation of Education 3 
EDUC 305 Sociological Foundation of Education 3 
EDUC 403 Curriculum Design 3 
EDUC 409 Planning and Evaluation of Teaching/Learning Process 3 
EDUC 420 Philosophical Foundations of Education 3 
EDUC 435 Interdisciplinary Seminar 3 
EDUC 436 Pedagogical Integration Seminar 3 

 

Major Courses 40 
ECED 173 Introduction to the Early Childhood Education (0-8 years) 3 
ECED 200 Game and the Arts in the Infant Development as 

Educational Strategy (0-8 years) 
3 

ECED 201 The Family as Principal Axis of a Community of Learning 
(0-8 years) 

3 

ECED 308 Management of the Early Childhood Education 
Environment (0-8 years) 

3 

ECED 310 Perceptual-Motor Development, Learning and the Brain 3 
ECED 311 Cognitive and Logic ς Mathematical Development (0-8 

years) 
3 

EDUC 410 Teaching of Mathematics at Primary level (K-3) 3 
EDUC 411 Teaching of Science at Primary level (K-3) 3 
EDUC 412 Teaching of Social Studies at Primary level (K-3) 3 
EDUC 413 Teaching of English as a Second Language at Primary 

level (K-3) 
3 

EDUC 414 The Arts of Language in Primary Level (K-3) 3 
ECED 441 Pre-Practicum in Early Childhood and  Primary Education 3 
ECED 442 Seminar in Teaching Practice 1 
*ECED 443 
or ECED 444 

Practicum in Early Childhood Education (0-5 years) or  
Practicum in Primary Level Education (K-3)  

3 

Important Notes: 

1. + Course with Laboratory 

2. Sophomore, junior and senior students must obtain an academic evaluation from academic 

coordinator before the enrollment or registration process.  

3. ¢ǊŀƴǎŦŜǊǊŜŘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ¦b9Ωǎ ǊŜǎƛŘŜƴŎŜ ƴƻǊƳΦ  

4. * Teaching Practicum, according to student  interest level: ECED 443: Preschool, ECED 444: Primary  

(K-3). 

5. All the Professional Educational Component and major courses must be approved with a minimum 

of B. The minimum graduation GPA is 3.00. 

6. Students interested in an additional Infant and Toddlers minor must take: ECED 309, 330, 331, 332 y 

333. 
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118 Credits Credits 
General Education 33 
Complementary General Educational Component 12 
Professional Educational Component 36 
Major Courses 37 

 

General Education Component 33 
HUMA 230 Appreciation of the Arts and Music 3 
SOSC 242 Political and Socio-Economic Principles of Globalization 3 
SPAN 115+ Reading, Writing and Oral Communication in Spanish I 3 

SPAN 275 Advance Writing in Spanish 3 
ENGL 115 College Reading, and Writing I  3 
ENGL 116 College Reading, and Writing II 3 
MATH 103 Basic Mathematic  I 3 
MATH 104 Basic Mathematic II 3 
SOSC 113 Analysis of Cultural and Historical Processes 3 
HUMA 224 Contributions of The Great Civilizations To The World: 

Ancient, Medieval, And Modern 
3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

 

Complementary General Educational Component 12 
UNRE 101 Concepts and Principles of Research 3 
HIST 255 Analysis of Historical Processes of Puerto Rico 3 
HIST 274 History of The United States 3 
BIOL 252 Life on Planet Earth: Origins, Characteristics, And 

Conditions 
3 

 

Professional Educational Component 36 
EDUC 171 Human Growth and Development I 3 
EDUC 172 Human Growth and Development II 3 

EDUC 202 Integration of Technology In Education  3 
EDUC 204 Nature and Needs of Exceptional Children And Inclusion 3 
EDUC 205 Introduction to Assistive Technology  3 
EDUC 300 Psychological Foundation of Education 3 
EDUC 305 Sociological Foundation of Education 3 
EDUC 403 Curriculum Design 3 
EDUC 409 Planning and Evaluation of Teaching/Learning Process 3 

Bachelor in Arts in Education 
Major in Special Education (K-12) 
 



112 

 

EDUC 420 Philosophical Foundations of Education 3 
EDUC 435 Interdisciplinary Seminar 3 
EDUC 436 Pedagogical Integration Seminar 3 

 

Major Courses 37 
SPED 101 Teacher Preparation in Special Education 3 
SPED 103 Learning Disabilities 3 
SPED 203 Nature, Needs and Behavior Modification in the Special 

Education Student With Attention Disorder Deficit 
3 

SPED 204 Nature, Needs and Behavior Modification of the Gifted 
Student 

3 

SPED 205 Integration of the Fine Arts in Special Education 3 
SPED 208 Methodology, Adaptations and Adjustment in the 

Teaching of Mathematics  
3 

SPED 210 Methodology, Adaptations and Adjustment in the 
Teaching of Reading and Writing Elementary Level (K-6) 

3 

SPED 211 Methodology, Adaptations and Adjustment in the 
Teaching of Reading and Writing Secondary Level (7-12) 

3 

SPED 295 Evaluation and Assessment in Students with Special 
Needs 

3 

SPED 300 Neuroscience of Learning  3 
SPED 404 Teaching Pre-Practicum in Special Education 3 
SPED 405 Teaching Practicum in Special Education 3 
SPED 406 Seminar on Teaching Practicum in Special Education 1 

 

Important Notes: 

1. + Course with Laboratory 

2. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator 

before the enrollment or registration process.  

3. ¢ǊŀƴǎŦŜǊǊŜŘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ¦b9Ωǎ ǊŜǎƛŘŜƴŎŜ ƴƻǊƳΦ  

4. All the Professional Educational Component and major courses must be approved with a minimum of B. 

The minimum graduation GPA is 3.00.  
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121 Credits Credits 
General Education 33 
Complementary General Educational Component 12 
Professional Educational Component 36 
Major Courses 40 

 

General Education Component 33 
HUMA 230 Appreciation of the Arts and Music 3 
SOSC 242 Political and Socio-Economic Principles of Globalization 3 
SPAN 115+ Reading, Writing and Oral Communication in Spanish I  

SPAN 275 Advance Writing in Spanish 3 
ENGL 115 College Reading, and Writing I  3 
ENGL 116 College Reading, and Writing II 3 
MATH 103 Basic Mathematic  I 3 
MATH 104 Basic Mathematic II 3 
SOSC 113 Analysis of Cultural and Historical Processes 3 
HUMA 224 Contributions of the Great Civilizations to the World: 

Ancient, Medieval, And Modern 
3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

 

Complementary General Educational Component 12 
UNRE 101 Concepts and Principles of Research 3 
HIST 255 Analysis of Historical Processes of Puerto Rico 3 
HIST 274 History of The United States 3 
BIOL 252 Life on Planet Earth: Origins, Characteristics, and 

Conditions 
3 

 

Professional Educational Component 36 
EDUC 171 Human Growth and Development I 3 
EDUC 172 Human Growth and Development II 3 
EDUC 202 Integration of Technology In Education  3 
EDUC 204 Nature and Needs of Exceptional Children And Inclusion 3 

EDUC 205 Introduction to Assistive Technology  3 
EDUC 300 Psychological Foundation of Education 3 
EDUC 305 Sociological Foundation of Education 3 
EDUC 403 Curriculum Design 3 
EDUC 409 Planning and Evaluation of Teaching/Learning Process 3 
EDUC 420 Philosophical Foundations of Education 3 
EDUC 435 Interdisciplinary Seminar 3 

Bachelor in Science in Education 
Major in Physical Education (K-12) 



114 

 

EDUC 436 Pedagogical Integration Seminar 3 
 

Major Courses 40 
PHED 100 History and Philosophy of Physical Education 3 
PHED 211 Theory, Skills and Teaching of Individual Sports 3 
PHED 213 Foundations of Kinesiology and Physical Education 3 
PHED 217 Physical Education for Special Populations 3 
PHED 221 Theory, Skills and Teaching of Group Sports 3 
PHED 240 Health, Safety and Wellness of Physical Education 3 
PHED 301 Anatomy and Physiology of Physical Education 3 
PHED 311 Curriculum and Methodology of Physical Education     

 (K-6) 
3 

PHED 321 Curriculum and Methodology of Physical Education      
(7-12) 

3 

PHED 331 Evaluation and Measurement in Physical Education 3 
PHED 340 Management and Supervision of Physical Education 

Program 
3 

PHED 406 Pre-Practicum In Physical Education  3 
PHED 409 Seminar of Teaching Practice In Physical Education 1 
*PHED 410 
o PHED 411 

Elementary Physical Education Practicum  
Secondary Physical Education Practicum  

3 

 

Important Notes: 

1. + Course with Laboratory 

2. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator 

before the enrollment or registration process.  

3. ¢ǊŀƴǎŦŜǊǊŜŘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ¦b9Ωǎ ǊŜǎƛŘŜƴŎŜ ƴƻǊƳΦ  

4. * Teaching Practicum, according to student interest level: PHED 410: Elementary, PHED 411: Secondary. 

5. All the Professional Educational Component and major courses must be approved with a minimum of B. 

The minimum graduation GPA is 3.00. 
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118 Credits Credits 
General Education 33 
Complementary General Educational Component 12 
Professional Educational Component 36 
Major Courses 34 
Electives 3 

 

General Education Component 33 
HUMA 230 Appreciation of the Arts and Music 3 
SOSC 242 Political and Socio-Economic Principles of Globalization 3 

SPAN 115+ Reading, Writing and Oral Communication in Spanish I 3 
SPAN 275 Advance Writing in Spanish 3 
ENGL 125* Advanced English I 3 
ENGL 126 Advanced English II 3 
MATH 103 Basic Mathematic  I 3 
MATH 104 Basic Mathematic II 3 
SOSC 113 Analysis of Cultural and Historical Processes 3 
HUMA 224 Contributions of The Great Civilizations To The World: 

Ancient, Medieval, And Modern 
3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

 

Complementary General Education Component 12 
UNRE 101 Concepts And Principles of Research 3 
HIST 255 Analysis Of Historical Processes Of Puerto Rico 3 
HIST 274 History Of The United States 3 
BIOL 252 Life On Planet Earth: Origins, Characteristics, And 

Conditions 
3 

 

Professional Educational  Component 36 
EDUC 171 Human Growth and Development I 3 
EDUC 172 Human Growth and Development II 3 

EDUC 202 Integration Of Technology In Education  3 
EDUC 204 Nature and Needs of Exceptional Children And Inclusion 3 
EDUC 205 Introduction To Assistive Technology  3 
EDUC 300 Psychological Foundation Of Education 3 
EDUC 305 Sociological Foundation Of Education 3 
EDUC 403 Curriculum Design 3 
EDUC 409 Planning And Evaluation Of The Teaching Learning 

Process 
3 

Bachelor in Arts in Education 
Major in Teaching English as a Second Language Elementary level 
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EDUC 420 Philosophical Foundations Of Education 3 
EDUC 435 Interdisciplinary Seminar 3 
EDUC 436 Pedagogical Integration Seminar 3 

 

Major Courses 34 
ENED 105 Introduction To TESL 3 
ENED 204  /ƘƛƭŘǊŜƴΩǎ [ƛǘŜǊŀǘǳǊŜ Lƴ ¢ƘŜ 9{[ /ƭŀǎǎǊƻƻƳ 3 
ENGL 225 Introduction to Linguistics 3 
ENGL 226 Grammatical Structure Of English 3 
ENGL 310 English Phonetics 3 
ENED 320 Teaching Reading And Writing In A Second Language 3 
ENED 322 English Curriculum And Teaching At The Elementary  

Level 
3 

ENED 401 Teaching Oral Communication In English Elementary 
Level 

3 

ENGL 360 Contrastive Analysis Of English And Spanish 3 
ENED 429 Pre-Practicum In Elementary Level  TESL 3 
ENED 430 Elementary Level TESL Practicum Seminary 1 
ENED 431 Elementary Level  TESL Practicum 3 

 

Electives 3 
ENGLISH 
ELECTIVE 

Selected Between These Alternative:  ENGL 230, ENGL 
410, ENED 205, ENED 402 

3 

 

Important Notes: 

1. + Course with Laboratory 

2. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator 

before the enrollment or registration process.  

3. ¢ǊŀƴǎŦŜǊǊŜŘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ¦b9Ωǎ ǊŜǎƛŘŜƴŎŜ ƴƻǊƳΦ  

4. All the Professional Educational Component and major courses must be approved with a minimum of B. 

The minimum graduation GPA is 3.00.  

5. *Admission requisite: A score of 575 or more in the English Component of the College Entrance 

Examination (PEAU, Spanish acronym) or acquiring middle or senior level in the ELLIS Placement Test 

administered by the Resource Center for Educational Excellence (CREE, Spanish acronym). 
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118 Credits Credits 
General Education 33 
Complementary General Educational Component 12 
Professional Educational Component 36 
Major Courses 34 
Electives 3 

 

General Education Component 33 

HUMA 230 Appreciation of the Arts and Music 3 
SOSC 242 Political and Socio-Economic Principles of Globalization 3 
SPAN 115+ Reading, Writing and Oral Communication in Spanish I 3 
SPAN 275 Advance Writing in Spanish 3 
ENGL 125* Advanced English I 3 
ENGL 126 Advanced English II 3 
MATH 103 Basic Mathematic  I 3 
MATH 104 Basic Mathematic II 3 
SOSC 113 Analysis of Cultural and Historical Processes 3 
HUMA 224 Contributions of the Great Civilizations to the World: 

Ancient, Medieval, And Modern 
3 

QYLE 110 Development of Values, Attitudes and Adaptation to 
University Life 

3 

 

Complementary General Education Component 12 
UNRE 101 Concepts and Principles of Research 3 
HIST 255 Analysis of Historical Processes of Puerto Rico 3 
HIST 274 History of The United States 3 
BIOL 252 Life on Planet Earth: Origins, Characteristics, And 

Conditions 
3 

 

Professional Educational  Component 36 
EDUC 171 Human Growth and Development I 3 
EDUC 172 Human Growth and Development II 3 
EDUC 202 Integration of Technology in Education  3 
EDUC 204 Nature and Needs of Exceptional Children And Inclusion 3 
EDUC 205 Introduction to Assistive Technology  3 
EDUC 300 Psychological Foundation of Education 3 
EDUC 305 Sociological Foundation of Education 3 
EDUC 403 Curriculum Design 3 

Bachelor in Arts in Education 
Major in Teaching English as a Second Language Secondary Level 
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EDUC 409 Planning and Evaluation of Teaching/Learning Process 3 
EDUC 420 Philosophical Foundations of Education 3 
EDUC 435 Interdisciplinary Seminar 3 
EDUC 436 Pedagogical Integration Seminar 3 

 

Major Courses 34 
ENED 105 Introduction to TESL 3 
ENED 205  !ŘƻƭŜǎŎŜƴǘΩǎ [ƛǘŜǊŀǘǳǊŜ ƛƴ ǘƘŜ 9{[ /ƭŀǎǎǊƻƻƳ 3 
ENGL 225 Introduction to Linguistics 3 
ENGL 226 Grammatical Structure of English 3 
ENGL 310 English Phonetics 3 
ENED 320 Teaching Reading and Writing in a Second Language 3 
ENED 323 English Curriculum and Teaching at the Secondary  Level 3 
ENED 402 Teaching Oral Communication in English Secondary Level 3 
ENGL 360 Contrastive Analysis of English and Spanish 3 
ENED 434 Pre-Practicum in Secondary Level  TESL 3 
ENED 435 Secondary Level TESL Practicum Seminary 1 
ENED 436 Secondary Level  TESL Practicum 3 

 

Electives 3 
ENGLISH 
ELECTIVE 

Selected Between These Alternative:  ENGL 230, ENGL 
410, ENED 204, ENED 401 

3 

 

Important Notes: 

1. + Course with Laboratory 

2. Sophomore, junior and senior students must obtain an academic evaluation from academic coordinator 

before the enrollment or registration process.  

3. ¢ǊŀƴǎŦŜǊǊŜŘ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ¦b9Ωǎ ǊŜǎƛŘŜƴŎŜ ƴƻǊƳΦ  

4. All the Professional Educational Component and major courses must be approved with a minimum of B. 

The minimum graduation GPA is 3.00.  

5. *Admission requisite: A score of 575 or more in the English Component of the College Entrance 

Examination (PEAU, Spanish acronym) or acquiring middle or senior level in the ELLIS Placement Test 

administered by the Resource Center for Educational Excellence (CREE, Spanish acronym). 
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MINORS / SPECIAL CERTIFICATIONS 
 
 

 

 21 

ECED 200 Game and the Arts in the Infant Development as Educational 
Strategy (0-8 years) 

3 

ECED 201 The Family as Principal Axis of a Community of Learning (0-8 
years) 

3 

ECED 309 Infant and Toddler Curriculum 3 
ECED 330 Design and Management of Physical and Socio-Emotional 

Environments in Infant and Toddlers    
3 

ECED 331 Integration and Participation of Family in Infants and Toddlers 
Care Centers    

3 

ECED 332 Development of Language and Early Literacy in Infant and 
Toddlers              

3 

ECED 333 Establishment and Management of Educational Centers for 
Infants, Toddlers and Preschoolers    

3 

 
 
 
 
 

 21 

EDUC 410 Teaching of Mathematics at Primary level (K-3) 3 
EDUC 411 Teaching of Science at Primary level (K-3) 3 
EDUC 412 Teaching of Science at Primary level (K-3) 3 
EDUC 413 Teaching of English as a Second Language at Primary level (K-3) 3 
EDUC 414 The Arts of Language in Primary Level (K-3) 3 
EDUC 403 Curriculum Design 3 
EDUC 409 Planning and Evaluation of Teaching/Learning Process 3 

 
 
 

 
 

 15 

EDUC 202 Integration of Technology In Education 3 
EDUC 204 Nature and Needs of Exceptional Children And Inclusion  3 
EDUC 300 Psychological Foundations of Education 3 
EDUC 305 Sociological Foundations of Education    3 
EDUC 420 Philosophical Foundations of Education 3 

 

Teaching of Infant and Toddlers (21 credits) 

School Social Work (15 credits) 

Teaching Primary Education K-3 (21 credits)  
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 21 

EDUC 204 Nature and Needs of Exceptional Children And Inclusion 3 
EDUC 205 Introduction to Assistive Technology 3 
SPED 203 Nature, Needs and Behavior Modification in the Special Education 

Student With Attention Disorder Deficit 
3 

SPED 207 Methodology, Adaptations and Settlement for the Special Ed 
Student in Science 

3 

SPED 208 Methodology, Adaptations and Settlement for the Special Ed 
Student in Mathematics 

3 

SPED 210 Language Development and the Reading-Writing Process  in 
Special Education 

3 

SPED 295 Evaluation and Assessment in Students with Special Needs 3 

 
 
 

 

 18 

ENED 204 /ƘƛƭŘǊŜƴΩǎ [ƛǘŜǊŀǘǳǊŜ ƛƴ ǘƘŜ 9{[ /ƭŀǎǎǊƻƻƳ 3 
ENED 401 Teaching Oral Communication in English Elementary Level 3 
ENGL 225 Introduction to linguistics 3 
ENGL 226 Grammatical Structures of English 3 
ENGL 310 English Phonetics 3 
ENGL 360 Contrastive Analyses of English and Spanish  3 

  
 
 
 
 

 18 

ENED 205 !ŘƻƭŜǎŎŜƴǘΩǎ [ƛǘŜǊŀǘǳǊŜ ƛƴ ǘƘŜ 9{[ /ƭŀǎǎǊƻƻƳ 3 
ENED 402 Teaching Oral Communication in English Secondary Level 3 
ENGL 225 Introduction to linguistics 3 
ENGL 226 Grammatical Structures of English 3 
ENGL 310 English Phonetics 3 
ENGL 360 Contrastive Analyses of English and Spanish  3 

 
   
 
 

Special Education (21 credits) 
 

Teaching English as a Second Language at Elementary and Level (18 credits) 
 

Teaching English as a Second Language at Secondary Level (18 credits) 
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 21 

PHED 100 History and Philosophy of Physical Education 3 
PHED 211 Theory, Skills and Teaching of Individual Sports 3 
PHED 217 Physical Education for Special Populations 3 
PHED 221 Theory, Skills and Teaching of Group Sports 3 
PHED 311 Curriculum and Methodology of Physical Education (K-6) 3 
PHED 321 Curriculum and Methodology of Physical Education (7-12) 3 
PHED 331 Evaluation and Measurement in Physical Education 3 

  
            
      
 

 
     
 
 
 
 

Physical Education (K-12) (21 credits)  
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COURSE DESCRIPTIONS 
 
Professional Educational Component 
 
EDUC 171    Human Growth and Development I 
3 Credits 
Interdisciplinary study of human development from conception through adolescence. The course 
integrates the physical, cognitive, socio-emotional and moral dimensions of the individual and their 
implications for educational practice. It analyzes the development from cases that are contextualized 
in the socio-historical, cultural and educational context. The course is developed through case analysis 
and observations of the developing child. 
 
EDUC 172    Human Growth and Development II 
3 Credits 
Interdisciplinary study of human development from adolescence through adulthood. The course 
integrates the physical, cognitive, socio-emotional and moral dimensions of the individual and their 
implications for educational practice. It analyzes the development from cases that are contextualized 
in the socio-historical, cultural and educational context. The course is developed through case analysis 
and observations of the developing person. Prerequisites: EDUC 171 
 
EDUC 202    Integration of Technology in Education 
3 Credits 
The study of the systematic integration of technology in the design of teaching and learning, the 
management and use of technological resources, and the assessment of learning in a technology 
integration environment. The course is based on the development of instructional activities that meet 
the ISTE technology standards (International Society for Technology in Education) including the 
identification and management of trusted sources of information and their adaptation to the 
curriculum. The course is offered in a computer lab environment that fosters interactivity and the use 
of technology.  
 
EDUC 204    Nature and Needs of Exceptional Children and Inclusion 
3 Credits 
Introductory course to the study of historical, legal, service and inclusion dimensions of the 
exceptional student. Discussion of the etiology, characteristics and manifestations of the identified 
conditions. Emphasis on the teacher's responsibility to accommodations and modifications for 
inclusive classroom or in a less restrictive environment. The course is developed through case analysis 
and observations in the school setting. 
 
EDUC 205    Introduction to Assistive Technology 
3 credits 
General knowledge about assistive technology for persons with disabilities. Analysis of legal 
foundations and theoretical considerations in which equipment availability and assistive technology 
services are the resources to promote the participation of independent living at home, school, work or 
community. Identification, description and classification of assistive technology equipment and 
services with the purpose of improving the functional capabilities of persons in order to improve their 
quality of life. Field and laboratory experiences are required. The course is offered in a computer lab 
environment. Prerequisites: EDUC 204 
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EDUC 300    Psychological Foundations of Education 
3 credits 
Study of psychology in the educational context. Analysis and evaluation of the implementation of the 
paradigms, theories and research in psychology related to: development, individual differences, 
learning, and assessment of intelligence, motivation and effective instructional strategies in the 
classroom. The course is developed through case analysis and observations in the school setting. 
Prerequisites: EDUC 171-172. 
 
EDUC 305    Sociological Foundations of Education 
3 Credits 
Analyzes sociological foundations and their relation to the educational process. Examines social 
problems that affect educational development. Interrelations between culture, education, social 
change, social groups, school and community. Prerequisites: SOSC 113 
 
EDUC 403   Curriculum Design 
3 Credits 
Evaluation and practice of methodologies, techniques and approaches to curriculum design in school 
level (K-12). Discussion of curriculum design models. Study and analysis of curriculum guides (by 
disciplines), standards of the educational curriculum (K-12). Reflection in critical-creative  thinking, 
construction of knowledge (constructivism paradigm) and the competencies, skills and attitude 
domains. 
 
EDUC 409   Planning and Evaluation of Teaching-Learning Process 
3 Credits 
Instructional planning with emphasis in writing operational objectives and lesson planning. Deals with 
the principles and foundations of evaluation, measurement, and assessment of the learning process. 
Study of methods and techniques for quantitative, as well as, qualitative evaluation. Includes 
application, interpretation and analysis of results within the learning process.  
 
EDUC 410    Teaching of Mathematics at Primary Level (K-3) 
3 Credits 
Study of the philosophy, principles, foundations and methodology in teaching mathematics in the 
primary level (K-3). Analysis and discussion of the mathematics curriculum of the Puerto Rico 
Department of Education in K-3. Emphasis in the comprehension, interpretation, and domain of the 
ƳŀǘƘŜƳŀǘƛŎǎΩ ŎƻƴǘŜƴǘ ŀǘ ǘƘŜ ǇǊƛƳŀǊȅ ƭŜǾŜƭΦ tƭŀƴƴƛƴƎ ŀƴŘ ƛƴǘŜƎǊŀǘƛƻƴ ƻŦ ǎǘǊŀǘŜƎƛŜǎΣ ƳŀǘŜǊƛŀƭǎΣ 
technology and assessment in teaching and learning processes in mathematics. Pre-requisite: MATH 
103-104 
 
EDUC 411    Teaching of Science at Primary Level (K-3) 
3 Credits 
Development of the basic concepts on the biological, physical, terrestrial and space sciences. Study 
and analysis of concepts about the nature of sciences developing different strategies, methods and 
techniques inherent to teaching at the primary level (K-3). Design and discussion of activities focused 
in the methods of: reflection, discovery and knowledge construction. Prerequisites: BIOL 252 
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EDUC 412    Teaching of Social Studies at the Primary Level (K-3) 
3 Credits 
Analysis of the Social Studies in the primary level (K-3) like means of formation of an integral citizen 
within a democratic society. Reflection, skills of critical-creative thought and construction of 
knowledge within the context of the civic action and puertorrican culture. Study of curriculum guides, 
standards, texts and references, as well as other educational resources. Awareness, application and 
assessment of techniques, methodologies and approaches in the education of the social studies. 
 
EDUC 413   Teaching English as a Second Language at the Primary Level (K-3) 
3 Credits 
Study and analysis of the curricular framework and the standards of English as a second language in 
the primary level (K-3).  The analysis and interactive presentations of diverse methodologies, 
approaches, techniques are emphasized for this course.  Students will align the curriculum content 
and grade level expectations to design simulations and practical interventions for the K-3 level.  
Reflections of critical-creative skills and construction of knowledge from the linguistics skills domain 
are emphasized.   Prerequisites: ENGL 115-116 or ENGL 125-126. 
 
EDUC 414   Language Arts in Primary Level (K-3) 
3 Credits 
Study and analysis of the curriculum guides and standards for the education of language arts at the 
primary level (K-3). Evaluation and praxis of the methodologies, techniques and approaches for the 
linguistics and literature in this level. Emphasis in grammar and oral practice, reading and writing skill 
for the primary levels.  Reflection, skills of critical-creative thought and construction of knowledge 
from the domain of the Spanish linguistics skills. Awareness, application and assessment of 
techniques, methodologies and approaches in the education of the English like second language. 
Prerequisites: SPAN 115, SPAN 275. 
 
EDUC 420    Philosophical Foundations of Education 
3 Credits 
Interdisciplinary perspective of historical, philosophical, cultural and social foundations, taking as 
point of departure fundamental debates and problems in education, which have directed changes 
throughout time. It provides a reference (interpretative, normative, critical and creative) in order to 
link educational foundations to practice. Educational philosophies (traditional, modern and 
contemporary) are compared and analyzed. Implications and applicability of philosophical theories on 
problems and controversies of present education are viewed. Philosophical principles that guide the 
educational system in Puerto Rico, in terms of philosophy and policy are assessed. Prerequisites: 
HUMA 224 
 
EDUC 435    Interdisciplinary Seminar 
3 Credits 
Seminar blending socio-humanistic and scientific academic knowledge that students has developed 
during their teacher preparation courses. Discussion and analysis of trends, methods and innovations 
related to fundamental knowledge and communication competencies of the future teacher in his/her 
local and global context. Emphasis in case studies, problem solving, themes discussion and application 
of technology.     Pre-ǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ  
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EDUC 436    Pedagogical Integration Seminar 
3 Credits 
Seminar blending all professional and academic knowledge that students has developed during their 
teacher preparation courses. Involved discussion and analysis of trends, methods and innovations 
related to field of education. Pre-requisites: {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ 
 
EDUC 517    Supervision of Instruction in Student Teaching 
3 Credits 
Study theories, models and trends of the instructional process and its practical applications. 
Importance of the evaluations and supervision processes in student teaching. For teachers who want 
to perform as cooperative, preceptor or tutor teacher. Pre-ǊŜǉǳƛǎƛǘŜΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ 
 
EDUC 518   Recertification in Supervision of Instruction in Student Teaching 
1 Credit 
Study theories, models and trends of the instructional process and its practical applications. 
Importance of the evaluations and supervision processes in student teaching. For teachers who want 
to receive a recertification as cooperative, preceptor or tutor teacher. Pre-ǊŜǉǳƛǎƛǘŜΥ {ŎƘƻƻƭΩǎ 
authorization 
 

Preschool and Primary  
 
ECED 173    Introduction to Early Childhood Education (0-8 years) 
3 Credits 
The course offers an overview of the field of early childhood education. Aspects such as: history, 
legislation, public policy, philosophy, curricula and the early childhood profession are analyzed. A 
proper understanding of the reasons, rationale, importance, and objectives of early childhood 
education in contemporary society and in the next decades is addressed. Discussion of the early 
childhood education professionals: characteristics of early childhood educators, alternative careers 
within the field, learning styles, ethic code and professionalism.  
 
ECED 200   Game and Arts as Educational Strategies (0-8 years) 
3 Credits 
Emphasis in game and arts in early childhood education and the relation with development and 
appropriated practices of 0-8 years. Explore and planning in how the content areas support the use of 
game and arts as educational strategy included the different theories.  Importance of the teacher role 
as center for the teaching and learning process in early childhood (0-8 years). Use of  manipulative and 
simulations as part of the assessment process. 
 
ECED 201   Family and community learning (0-8 years) 
3 Credits 
Reflections ŀƴŘ ŀƴŀƭȅǎƛǎ ƻŦ ŘƛǾŜǊǎŜ ŦŀƳƛƭȅΩǎ ƛƴǘŜƎǊŀǘƛƻƴ ǘƻ ǘƘŜ ŜŀǊƭȅ childhood education.  Emphasizes 
the importance of the active participation of the family in the education of children. Include the 
assessment of knowledge and cultural experiences that the family provides to the educational, socio 
emotional and linguistic development of the child. 
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ECED 308  Management of the Early Childhood Education Environment (0-8 years) 
3 Credits 
Provides a strong foundation about design, management and interpersonal relationship in the learning 
environment. Interaction between environment and significant learning is addressed.  
 
ECED 309    Infant and Toddler Curriculum (0-3 years) 
3 Credits 
DevelƻǇǎ ŀǿŀǊŜƴŜǎǎ ƻŦ ǘƘŜ ƛƳǇƻǊǘŀƴŎŜ ƻŦ ǘƘŜ ŦƛǊǎǘ ǘƘǊŜŜ ȅŜŀǊǎ ƻŦ ƭƛŦŜ ƛƴ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ŀ ŎƘƛƭŘΩǎ 
ǇƻǘŜƴǘƛŀƭ ŀƴŘ ƛƴ ǘŜǊƳǎ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ƭŜŀǊƴƛƴƎ ǇǊƻŎŜǎǎŜǎΦ 5ŜǎƛƎƴƛƴƎΣ ǇƭŀƴƴƛƴƎ ŀƴŘ ƛƳǇƭŜƳŜƴǘƛƴƎ 
educational appropriate practices, based on developmental theories, which will enable early 
childhood educators to provide optimal learning environments for infants and toddlers, is stressed.  
 
ECED 310   Perceptual-Motor Development, Learning and the Brain 
3 Credits 
Theories on the development of the human brain are studied. Current research related to this field is 
examined. Educational implications of these theories on the processes of child development and 
learning, as well as, their impact on modern pedagogy are analyzed. 
 
ECED 311    Cognitive and Logic ς Mathematical Development (0-8 years) 
3 Credits 
Comprehension and analysis of the cognitive development, structures and processes of preschool and 
primary children, including logic-mathematical development. Enables these professionals to facilitate 
development through planning appropriate curricula.  
 
ECED 330    Design and management of physical and socio-emotional 
3 Credits    environments in infants and toddlers 
Study and analysis of the physical and socio-emotional environments in the infants and toddlers 
development centers. Design aspects that impact the socio emotional development of this population. 
Experiences to apply knowledge and skills. Includes the importance of the environment in the 
comprehensive development of the child and the creation of inclusive scenarios.  
 
ECED 331   Integration and participation of family in infants and toddlers care  
3 Credits   centers 
Awareness to future teachers about the importance of the family in the educational scenario of the 
children. Self-reflection about the diversity concept in the families (their beliefs, acceptance degree, 
multiculturalism, gender, respect, socio-economical level, among others). Design, administration and 
analysis of research instruments for care centers and the infant toddler development.  
 
ECED 332   Development of language and early literacy in infant and 
3 Credits    toddlers 
Development of the language and the communications skills in infant and toddlers. Discussion and 
analysis about the importance of an enriched linguistic environment for the development of the 
language and early experiences with the reading-writing domain. Planning and demonstration of 
diverse activities with emphasis in the linguistic development at this level.  
 
 
 
 



127 

 

ECED 333  Establishment and management of educational centers for  
3 Credits                                  infants, toddlers and preschoolers    
Planning, organization and evaluation of early childhood care centers and its development for infants, 
toddlers and preschoolers. Reflection analysis and praxis about the necessary processes and 
ŘƻŎǳƳŜƴǘŀǘƛƻƴ ŦƻǊ ǘƘŜ ŎŜƴǘŜǊΩǎ ƻǇŜǊŀǘƛƻƴΦ tǊŜǇŀǊŀǘƛƻƴ ƻŦ ŀ ǇǊƻǇƻǎŀƭ ŦƻǊ ǘƘŜ ŜǎǘŀōƭƛǎƘƳŜƴǘ ƻŦ ŀƴ ŜŀǊƭȅ 
childhood care center and its development for infants, toddlers and preschoolers.  
 
ECED 441   Pre-practicum in Preschool and Primary Education  
3 Credits 
The course offers a learning opportunity focusing in observation, reflection and integrating the theory 
to the practicum in preschool and primary education (0-8 years). It proposŜǎ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǾŜǊǎŜ 
learning and teaching dimensions under the tutoring of an experience teacher. The course promotes 
that the students in a reflective way go through live scenery experimenting the teaching process along 
the newest strategies and methodologies regarding the curriculum, planning, evaluation, assessment, 
research and specialization fundamental areas.  Required time is 100 hours distributed in: 55 hours in 
an educational center or school and 45 hours in seminar. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ authorization. 
 
ECED 442    Practice Seminar in Early Childhood and Primary Education 
1 Credit 
Discussion, analysis and evaluation of the responsibilities and situations arising in Early Childhood 
Education and Primary levels student teaching practice. Designed to enrich and complement the day-
to-day practicum experience. Pre-requisite: {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ Concurrent with ECED 443 or ECED 
444. 
 
ECED 443   Practicum in Preschool Education 
3 Credits 
This is the final phase of the professional preparation in a specialized field as a future preschool 
education (0-р ȅŜŀǊǎύ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄǇŜǊƛŜƴŎŜǎ ǿƘŜǊŜ ǘƘŜ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜǎ 
assume the responsibilities to take charge of the tasks performed by the teacher in a real school 
environment. It constitutes the means to apply the different dimensions of teaching and learning. 
During the practicum the future teacher are presented with sceneries in which they can rehearsals the 
educative experiences promoting the physical, social, emotional and intellectual development of the 
student. The required time is of 250 hours in an educational center or school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with ECED 442. 
 
ECED 444   Practicum in Primary Education 
3 Credits 
This is the final phase of the professional preparation in a specialized field as a future primary 
education teacher candidate (K-оύΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄǇŜǊƛŜƴŎŜǎ ǿƘŜǊŜ ǘƘŜ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜǎ ŀǎǎǳƳŜ ǘƘŜ 
responsibilities to take charge of the tasks performed by the teacher in a real school environment. It 
constitutes the means to apply the different dimensions of teaching and learning. During the 
practicum the future teacher are presented with sceneries in which they can rehearsals the educative 
experiences promoting the physical, social, emotional and intellectual development of the student. 
The required time is of 250 hours in an educational center or school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with ECED 442. 
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Physical Education 
 
PHED 100    History and Philosophy of Physical Education 
3 Credits 
The course deals with the analysis and evaluation of the diverse historical and philosophical 
backgrounds of physical education. It also includes the discussion of its origin and evolution. It 
emphasizes in the philosophical models of physical movement education and its trajectory to 
academic and sports competencies philosophical models. Some clinical visits are required. 
 
PHED 211    Theory, Skills and Teaching of Individual Sports 
3 Credits 
Basic principles and execution techniques of the individual sports such as: track and field, tennis, 
swimming and gymnastics, among others, with bio-mechanical analysis of the skills in each sport. 
Discussion of the principles and basic concepts of individual sports and the design and implementation 
of teaching-learning experiences. Study of the recommended modifications for elementary level 
includes health and safety aspects. 
 
PHED 213    Kinesiology and Physical Education Foundations 
3 Credits 
The course deals with the study of the human body throughout its systemic anatomy. It also concerns 
with joints movement, muscular skeleton actions and biomechanics with emphasis in the basic 
principles of the exercise physiology. The course requires some practical sessions. 
 
PHED 217    Adapted Physical Education 
3 Credits 
The course is about teaching modification of physical education to rely on the specification of students 
with special needs. Emphasis in the programs designs for students with special needs. The course 
proposes the development and improvement of the physical condition of the human body throughout 
sensory-motor, psychomotor and perceptual-motors activities. It provides physical education 
laboratory experiences creating situations in different environments for almost every type of physical 
limitation. 
 
PHED 221    Theories, Skills and Teaching of Group Sports 
3 Credits 
Basic principles and execution techniques of group sports such as: basketball, volleyball, soccer and 
baseball, among others. It relies on biomechanical analysis of the skills in these sports with discussion 
of the principles and basic concepts of collective sports and in the design and implementation of 
teaching-learning experiences. The study of the recommended modification for elementary level 
includes health and safety aspects. 
 
PHED 240    Health, Safety and Well-Being in Physical Education 
3 Credits 
The course relies on the analysis of children and youth health and welfare models and the way to 
apply these models to the instructional design of physical education. It deals with the design and 
execution of the physical fitness aptitude for elementary and secondary students. It exhibits 
responsible personal and social behavior that respects self and others in physical activities, 
environment, stress management, drugs and alcohol use and abuse and exercise. The course 



129 

 

ǇǊƻƳƻǘŜǎ ǘƘŜ ǳǎŜ ƻŦ ά!ƳŜǊƛŎŀƴ /ƻƭƭŜƎŜ ƻŦ {ǇƻǊǘǎ aŜŘƛŎƛƴŜέ ό!/{aύΣ !ƳŜǊƛŎŀƴ wŜŘ /Ǌƻǎǎ ŀƴŘ 
άbŀǘƛƻƴŀƭ !ǎǎƻŎƛŀǘƛƻƴ ƻŦ !ǘƘƭŜǘƛŎ ¢ǊŀƛƴŜǊǎέ όb!¢!ύ ǎǘŀƴŘŀǊŘǎΣ ŀƳƻƴƎ ƻǘƘŜǊǎΦ 
 
PHED 301    Anatomy and  Physiology  for Physical Education 
3 Credits 
Study of the fundamental concepts of human anatomy and physiology for physical education teachers. 
It emphasizes the structure-function relationship of all systems in the human body with a clear 
understanding of how these systems integrate to achieve homeostasis. Pathological conditions, 
diagnosis, testing and treatment will also be discussed to enhance understanding of normal body 
functions. Basic principles of cellular biology and biochemistry as well as the following systems: 
integumentary, skeletal, muscular, and nervous (including special organs and senses), and endocrine. 
Notion of the basic systems: circulatory, respiratory, immune, digestive and reproduction. 
 
PHED 311    Methodologies and Curriculum in Physical Education (K-6) 
3 Credits 
The intent of this course is to promote curricular content and design for grades K-6. Emphasis in the 
use of curricular guides and planning using appropriate practices. It emphasizes in annual and daily 
planning, motor skills, rubrics, using learning and teaching styles, conflict solving, discipline and group 
controls techniques. It requires practice sessions and field experiences. 
 
PHED 321    Methodologies and Curriculum in Physical Education (7-12) 
3 Credits 
The intent of this course is to promote curricular content and design for grades 7-12. Emphasis in the 
use of curricular guides and planning using appropriate practices. It emphasizes in annual and daily 
planning, motor skills, rubrics, using learning and teaching styles, conflict solving, discipline and group 
controls techniques. It requires practice sessions and field experiences. 
 
PHED 331    Evaluation and Measurement in Physical Education 
3 Credits 
The course relies in an analysis of qualitative and quantitative methods of evaluation and 
measurement in Physical Education. It considers diverse assessment in cognitive-motor and sporting 
ƳƻǾŜƳŜƴǘΩǎ ŜȄŜŎǳǘƛƻƴΦ Lǘ ŀƭǎƻ ŘŜŀƭǎ ǿƛǘƘ ǘƘŜ ƛƴǘǊƻŘǳŎǘƛƻƴ ƻŦ ōŀǎƛŎ ǘŜǎǘ ŎƻƴǎǘǊǳŎǘƛƻƴΣ Řŀǘŀ ŀƴŀƭȅǎƛǎ ŀƴŘ 
statistics procedures. In the course they have the opportunity to examine the latest investigation 
findings and their applications in the teaching of physical education. 
 
PHED 340    Management and Supervision of the Physical Education 
3 Credits 
Analysis of the physical education models in management and supervision. Emphasis in budget, 
acquisition and equipment maintenance, recruitment and retention of the human resources, physical 
facilities analysis, and safety features using safety standards. Throughout the course they design 
programmatic activities, like casual day, intramural and interschool tournaments, and health fairs, 
among others. 
 
PHED 406    Pre-practicum in Physical Education 
3 Credits 
The course offers a learning opportunity focusing in observation, reflection and integrating the theory 
to the practicum in physical education k-мнΦ Lǘ ǇǊƻǇƻǎŜǎ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǾŜǊǎŜ ƭŜŀǊƴƛƴƎ ŀƴŘ ǘŜŀŎƘƛƴƎ 
dimensions under the tutoring of an experience teacher. The course promotes that the students in a 
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reflective way go through live scenery experimenting the teaching process along the newest strategies 
and methodologies regarding the curriculum, planning, evaluation, assessment, research and 
specialization fundamental areas.  Required time is 100 hours distributed in: 55 hours in an 
educational center or school and 45 hours in seminar. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ 
 
PHED 409    Practice Seminar in Physical Education 
1 Credit 
Discussion, analysis and evaluation of the responsibilities and situations arising in physical education 
student teaching practice K-12. Designed to enrich and complement the practicum experience. 
Prerequisites: {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ Concurrent with PHED 410 or PHED 411. 
 
PHED 410    Physical Education Practicum in Elementary Level (K-6) 
3 Credits 
This is the final phase of the professional preparation in a specialized field as a future physical 
education teacher candidate (K-сύΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄǇŜǊƛŜƴŎŜǎ ǿƘŜǊŜ ǘƘŜ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜǎ ŀǎǎǳƳŜ ǘƘŜ 
responsibilities to take charge of the tasks performed by the teacher in a real school environment. It 
constitutes the means to apply the different dimensions of teaching and learning. During the 
practicum the future teacher are presented with sceneries in which they can rehearsals the educative 
experiences promoting the physical, social, emotional and intellectual development of the student. 
The required time is of 250 hours in an educational center or school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with PHED 409. 
 
PHED 411    Physical Education Practicum in Secondary Level (7-12) 
3 Credits 
This is the final phase of the professional preparation in a specialized field as a future physical 
education teacher candidate (7-мнύΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄǇŜǊƛŜƴŎŜǎ ǿƘŜǊŜ ǘƘŜ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜǎ ŀǎǎǳƳŜ 
the responsibilities to take charge of the tasks performed by the teacher in a real school environment. 
It constitutes the means to apply the different dimensions of teaching and learning. During the 
practicum the future teacher are presented with sceneries in which they can rehearsals the educative 
experiences promoting the physical, social, emotional and intellectual development of the student. 
The required time is of 250 hours in an educational center or school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with PHED 409. 
 

Special Education 
 
SPED 101    Teacher Preparation in Special Education 
3 Credits 
History of the special education and its legal bases, the concept of inclusion and assistive technology, 
as well as the procedures to identify and to serve students with impairments.  Critical discussion of the 
legislative, judicial, and present matters that belong to the special education process. Self-reflection of 
personal and necessary professionals attributes for the work with students with impairments. 
Evaluation of experiences designed to help in the learning of the students with impairments. 
Application, observations, analysis and development of assessment instruments and planning lessons; 
also, responsible use of technology.  
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SPED 103    Learning Disabilities 
3 Credits  
Study of concepts, theories, discipline standards, characteristics and issues related to students who 
display specific learning disabilities. Analysis of foundation knowledge essential to understanding the 
nature and needs of individuals with learning disabilities and contextual influences, especially for pre- 
and in-service classroom teachers and related professionals. Reflection of recent developments and 
research findings, current issues, and the general structure of educational intervention programs. 
Application, observations, analysis and development of assessment instruments and planning lessons; 
also, responsible use of technology. 
 
SPED 203    Nature, Needs and Behavior Modification of Student  
3 Credits    with Attention Disorder Deficit  
Analysis of strengthens and social, psychological, physiological, and emotional weaknesses that 
characterize a student with deficit of attention.  Emphasis in the development of individualized 
educational programs appropriate educational practices in the special education classrooms and/or in 
the regular setting.  Study of the interdisciplinary contribution required for the effective transition of 
the student to the school life and work. Application, observations, analysis and development of 
assessment instruments and planning lessons; also, responsible use of technology. 
 
SPED 204   Nature, Needs and Behavior Modification of Gifted Student  
3 Credits  
Study of the social, emotional, and cognitive characteristics of the gifted student. Analysis of the 
diverse programs and theories related to the education of this population.  Emphasis in the 
development of projects for its education.  Field observations experiences in schools specialized in the 
education of gifted students with talents. Application, observations, analysis and development of 
assessment instruments and planning lessons; also, responsible use of technology. 
 
SPED 205    Integration of the Fine Arts in Special Education 
3 Credits  
Application of music, theater, corporal movements, visual arts and other manifestations of the fine 
arts in the design of effective educational planning and strategies for special education students. 
Practice, case studies, curriculum development and field observation experiences. Application, 
observations, analysis and development of assessment instruments and planning lessons; also, 
responsible use of technology. 
 
SPED 208                        Methodology, Adaptations and Adjustment in the Teaching of Mathematics 
3 Credits    
Methodology, adaptations and adjustment in the teaching of mathematics for the student of special 
education K-12.  Emphasis in the application of instructional methods and techniques of teaching and 
learning.  Development and design of curriculum in mathematics with attention to the individual 
differences. Application, observations, analysis and development of assessment instruments and 
planning lessons; also, responsible use of technology. 
 
SPED 210  Methodology, Adaptations and Adjustment in the Teaching of Reading 
3 Credits    and Writing in the Elementary Level (K-6)  
Methodology, adaptations and adjustment in the teaching of reading and writing for the student of 
special education in the elementary level (K-6).  Emphasis in the application of instructional methods 
and techniques of teaching and learning, including whole language approach.  Development and 
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design of curriculum in Spanish with attention to the individual differences. Application, observations, 
analysis and development of assessment instruments and planning lessons; also, responsible use of 
technology. 
 
SPED 211  Methodology, Adaptations and Adjustment in the Teaching of Reading 
3 Credits   and Writing in the Secondary Level (7-12)  
Methodology, adaptations and adjustment in the teaching of reading and writing for the student of 
special education in the secondary level (7-12).  Emphasis in the application of instructional methods 
and techniques of teaching and learning, including comprehension and analysis skills.  Development 
and design of curriculum in Spanish with attention to the individual differences. Application, 
observations, analysis and development of assessment instruments and planning lessons; also, 
responsible use of technology. 
 
SPED 295    Evaluation and Assessment in Students with Special Needs  
3 Credits  
Study of the evaluation methods of the student with special needs.  Analysis and evaluation protocols 
of the exceptional student for the development of assessment process at the initial and during the 
school year. Study of the relation of the processes of evaluation and assessment, the federal and state 
laws of academic achievement and the development of the Individualized Educational Program (PEI).  
Application, observations, analysis and development of assessment instruments and planning lessons; 
also, responsible use of technology. 
 
SPED 300    Brain and Learning  
3 Credits  
Introduction to the study of the neuro-scientific learning phenomena. Analysis of the close links 
between brain function and learning of the exceptional student with an emphasis on executive 
functions. The course is based on case, research and recent literature reviews on how the brain is 
organized for learning. 
 
SPED 404    Pre-practicum in Special Education 
3 Credits  
The course offers a learning opportunity focusing in observation, reflection and integrating the theory 
to the practicum in special education (K-12). It prƻǇƻǎŜǎ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǾŜǊǎŜ ƭŜŀǊƴƛƴƎ ŀƴŘ ǘŜŀŎƘƛƴƎ 
dimensions under the tutoring of an experience teacher. The course promotes that the students in a 
reflective way go through live scenery experimenting the teaching process along the newest strategies 
and methodologies regarding the curriculum, planning, evaluation, assessment, research and 
specialization fundamental areas.  Required time is 100 hours distributed in: 55 hours in an 
educational center or school and 45 hours in seminar. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ 
 
SPED 405    Teaching Practicum in Special Education 
3 Credits  
This is the final phase of the professional preparation in a specialized field as a future special 
education teacher candidate (K-мнύΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄperiences where the teacher candidates assume 
the responsibilities to take charge of the tasks performed by the teacher in a real school environment. 
It constitutes the means to apply the different dimensions of teaching and learning. During the 
practicum the future teacher are presented with sceneries in which they can rehearsals the educative 
experiences promoting the physical, social, emotional and intellectual development of the student. 
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The required time is of 250 hours in an educational center or school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with SPED 406. 
 
SPED 406    Seminar on Teaching Practicum in Special Ed 
1 Credit  
Discussion, analysis and evaluation of the responsibilities and situations arising in the student teaching 
practice. Designed to enrich and complement the practicum experience.  Application, observations, 
analysis and development of assessment instruments and planning lessons; also, responsible use of 
technology. One semester, two hours biweekly. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘhorization. Concurrent with 
SPED 405. 
 

 
English Education: Teaching English as a Second Language   
 
ENED 105    Introduction to Teaching English as a Second Language 
3 Credits  
This course is introductory to the teaching of English to English Language Learners (ELLs). It provides 
basic teaching elements for professionals to be successful in the teaching of English as a Second 
Language.  It includes the history of methodologies used to teach English as a Second Language; 
contemporary approaches to teaching and assessing reading, writing, listening, and speaking; and the 
design of instructional units and lesson plans. Research projects will be developed through the 
responsible use of technology.   
 
ENED 204    /ƘƛƭŘǊŜƴΩǎ [ƛǘŜǊŀǘǳǊŜ ƛƴ ǘƘŜ 9{[ /ƭŀǎǎǊƻƻƳ 
3 Credits  
The study and analysis of different genres for children from ancient folklore to modern works.  
Methods, strategies and techniques for the teaching of reading in English as a Second Language.  
Criteria used to select readings for teaching English as a Second Language.  Emphasis is given to 
children's literature to teach and assess reading with the balanced literacy approach. Research 
projects will be developed through the responsible use of technology.  Intensive reading and 
discussion course.                                                                                                                 
 
ENED 205    Adolescent Literature in the ESL Classroom 
3 Credits  
Study and analysis of literature directed to adolescent readers. Criteria used to select readings to 
teach English as a Second Language. Methods, strategies, and assessment techniques for the using 
appropriate age related readings in English. Emphasis on the balanced literacy method. Research 
projects will be developed through the responsible use of technology. Intensive reading and discussion 
course.                                                                                                                                       
 
ENED 320    Teaching Reading and Writing in a Second Language 
3 Credits  
This course emphasizes methods for teaching reading and writing in a second language (English).  The 
whole language, phonics, and balanced literacy approaches, as well as, new emerging techniques are 
studied and used. Assessment strategies for reading and writing are discussed in detail. Group 
discussions, simulations and case studies will be emphasized. (Not an Independent Study course) 
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ENED 322    English Curriculum and Teaching at the Elementary Level 
3 Credits  
This course includes the application of teaching-learning theories and instructional models in the 
process of planning and developing educational activities in the ESL classroom at the elementary level. 
Students will work with the formulation of objectives, selection of content and planning teaching units 
ƛƴ ǘƘŜ ŜƭŜƳŜƴǘŀǊȅ ƭŜǾŜƭ ōŀǎŜŘ ƻƴ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘǎ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ŜƭŀōƻǊŀǘƛƻƴ ƻŦ ƎǊŀŘŜ ŀǇǇǊƻǇǊƛŀǘŜ 
materials. The relation of academic testing and language skills is emphasized with special focus on the 
on-going assessments of the development of language skills. Research projects will be developed 
through the responsible use of technology.  (Not an Independent Study course.)                                                                                                                                                 
 
ENED 323    English Curriculum and Teaching at the Secondary Level 
3 Credits  
This course includes the application of teaching-learning theories and instructional models in the 
process of planning and developing educational activities in the ESL classroom at the secondary level. 
Students will work with the formulation of objectives, selection of content and planning teaching units 
in the ŜƭŜƳŜƴǘŀǊȅ ƭŜǾŜƭ ōŀǎŜŘ ƻƴ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘǎ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ŜƭŀōƻǊŀǘƛƻƴ ƻŦ ƎǊŀŘŜ ŀǇǇǊƻǇǊƛŀǘŜ 
materials. The relation of academic testing and language skills is emphasized with special focus on the 
on-going assessments of the development of language skills. Research projects will be developed 
through the responsible use of technology.    (Not an Independent Study course.)  
 
ENED 360    Methods, Materials, and Assessment in the ESL Classroom 
3 Credits 
This course includes a review of methodologies and instructional material available, and the 
instruction of techniques of development and/or adaptation of existing or supplementary materials. 
The relation of academic testing and language skills is emphasized with special focus on the on-going 
assessments of the development of language skills. 
 
ENED 401   Teaching Oral Communication in English Elementary Level 
3 Credits    
Oral communication strategies for English language learners at the elementary level with emphasis on 
the development of authentic language use.  Study available oral skills assessments and techniques to 
ƛƴŎǊŜŀǎŜ ƻǊŀƭ ǇǊƻŦƛŎƛŜƴŎȅΦ  ¢ŜŀŎƘƛƴƎ ǎǘǊŀǘŜƎƛŜǎ ǿƛƭƭ ƛƴŎƭǳŘŜ ŀǎǎŜǎǎƛƴƎΣ ŘƛŀƎƴƻǎƛƴƎ ŀƴŘ ǘƘŜ ǳǎŜ ƻŦ άǊŜŀƭέ 
communication situations.  As part of the course, students will be asked to visit a classroom and listen 
ǘƻ ƻǊŀƭ ƛƴǘŜǊŀŎǘƛƻƴǎ ŀƳƻƴƎ ǎǘǳŘŜƴǘǎ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ ǎǘǳŘȅ ƻŦ ǎǘǳŘŜƴǘΩǎ ǇƛŜŎŜǎ ŀƴŘ ǎƛƳǳƭŀǘƛƻƴ ŀŎǘƛǾƛǘƛŜǎΦ 
Research projects will be developed through the responsible use of technology. 
 
ENED 402   Teaching Oral Communication in English Secondary Level 
3 Credits        
Oral communication strategies for English language learners at the secondary level with emphasis on 
the development of authentic language use.  Study available oral skills assessments and techniques to 
increase oral ǇǊƻŦƛŎƛŜƴŎȅΦ  ¢ŜŀŎƘƛƴƎ ǎǘǊŀǘŜƎƛŜǎ ǿƛƭƭ ƛƴŎƭǳŘŜ ŀǎǎŜǎǎƛƴƎΣ ŘƛŀƎƴƻǎƛƴƎ ŀƴŘ ǘƘŜ ǳǎŜ ƻŦ άǊŜŀƭέ 
communication situations.  As part of the course, students will be asked to visit a classroom and listen 
to oral interactions among students as well as the study of ǎǘǳŘŜƴǘΩǎ ǇƛŜŎŜǎ ŀƴŘ ǎƛƳǳƭŀǘƛƻƴ ŀŎǘƛǾƛǘƛŜǎΦ 
Research projects will be developed through the responsible use of technology. 
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ENED 429    Pre-practicum in English Elementary Level 
3 Credits  
The course offers a learning opportunity focusing in observation, reflection and integrating the theory 
to the practicum in the teaching of English as a second language at the elementary level. It proposes 
ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǾŜǊǎŜ ƭŜŀǊƴƛƴƎ ŀƴŘ ǘŜŀŎƘƛƴƎ ŘƛƳŜƴǎƛƻƴǎ ǳƴŘŜǊ ǘƘŜ ǘǳǘƻǊƛƴƎ ƻŦ ŀƴ ŜȄǇŜǊƛŜƴŎŜ 
teacher. The course promotes that the students in a reflective way go through live scenery 
experimenting the teaching process along the newest strategies and methodologies regarding the 
curriculum, planning, evaluation, assessment, research and specialization fundamental areas.  
Required time is 100 hours distributed in: 55 hours in an educational center or school and 45 hours in 
seminar. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ 
   
ENED 430    Practice Seminar in the Elementary Level 
1 Credit 
Discussion, analysis, and evaluation of the responsibilities and situations arising in the English 
classroom in the elementary level.  Research projects will be developed through the responsible use of 
technology.    Designed to enrich and complement the practicum experience.  PreǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with ENED 431. 
 
ENED 431    Practicum in TESL in the Elementary Level 
3 Credits  
This is the final phase of the professional preparation in a specialized field as a future English as a 
second language educatioƴ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜ ŀǘ ǘƘŜ ŜƭŜƳŜƴǘŀǊȅ ƭŜǾŜƭΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄǇŜǊƛŜƴŎŜǎ ǿƘŜǊŜ 
the teacher candidates assume the responsibilities to take charge of the tasks performed by the 
teacher in a real school environment. It constitutes the means to apply the different dimensions of 
teaching and learning. During the practicum the future teacher are presented with sceneries in which 
they can rehearsals the educative experiences promoting the physical, social, emotional and 
intellectual development of the student. The required time is of 250 hours in an educational center or 
school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ /ƻƴŎǳǊǊŜƴǘ ǿƛǘƘ 9b95 полΦ 
 
ENED 434    Pre-practicum in English Secondary Level 
3 Credits 
The course offers a learning opportunity focusing in observation, reflection and integrating the theory 
to the practicum in the teaching of English as a second language at the secondary level. It proposes to 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǾŜǊǎŜ ƭŜŀǊƴƛƴƎ ŀƴŘ ǘŜŀŎƘƛƴƎ ŘƛƳŜƴǎƛƻƴǎ ǳƴŘŜǊ ǘƘŜ ǘǳǘƻǊƛƴƎ ƻŦ ŀƴ ŜȄǇŜǊƛŜƴŎŜ ǘŜŀŎƘŜǊΦ 
The course promotes that the students in a reflective way go through live scenery experimenting the 
teaching process along the newest strategies and methodologies regarding the curriculum, planning, 
evaluation, assessment, research and specialization fundamental areas.  Required time is 100 hours 
distributed in: 55 hours in an educational center or school and 45 hours in seminar. Prerequisites: 
{ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ 
 
ENED 435    Practice Seminar for the Secondary Level 
1 Credit 
Discussion, analysis, and evaluation of the responsibilities and situations arising in the English 
classroom in the secondary level. Research projects will be developed through the responsible use of 
technology.     Designed to enrich and complement the practicum experience.  PrerequƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ 
authorization. Concurrent with ENED 436. 
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ENED 436    Practicum in TESL in the Secondary School 
3 Credits 
This is the final phase of the professional preparation in a specialized field as a future English as a 
ǎŜŎƻƴŘ ƭŀƴƎǳŀƎŜ ŜŘǳŎŀǘƛƻƴ ǘŜŀŎƘŜǊ ŎŀƴŘƛŘŀǘŜ ŀǘ ǘƘŜ ǎŜŎƻƴŘŀǊȅ ƭŜǾŜƭΦ LǘΩǎ ǘƘŜ ŦƛŜƭŘ ŜȄǇŜǊƛŜƴŎŜǎ ǿƘŜǊŜ 
the teacher candidates assume the responsibilities to take charge of the tasks performed by the 
teacher in a real school environment. It constitutes the means to apply the different dimensions of 
teaching and learning. During the practicum the future teacher are presented with sceneries in which 
they can rehearsals the educative experiences promoting the physical, social, emotional and 
intellectual development of the student. The required time is of 250 hours in an educational center or 
school. tǊŜǊŜǉǳƛǎƛǘŜǎΥ {ŎƘƻƻƭΩǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ /ƻƴŎǳǊǊŜƴǘ ǿƛǘƘ 9b95 пор. 
 

 
English Major Courses offered by School of Social and Human Sciences  
 
ENGL 225    Introduction to Linguistics 
3 Credits  
Scenic view of basic language theories and approaches and their effects on the thought processes.  It 
includes fundamental phonological, morphological, and syntactical concepts, and their application in 
second language learners.  Moreover, special emphasis will be placed on the application of teaching 
activities and strategies according to each theory or approach.  Research projects will be developed 
through the responsible use of technology.                                                                                                                 
 
ENGL 226   Grammatical Structure of English 
3 Credits  
In depth study of linguistic principles. Syntactic functions, parts of speech, clause patterns and 
punctuation will be studied. It also covers linguistic processes. Designed for English teachers.  The 
course will be developed through practical exercises, research, and drills in order to strengthen the 
ǎǘǳŘŜƴǘǎΩ ǇǊƻŦƛŎƛŜƴŎȅ ƭŜǾŜƭΦ                                                                                                                                             
 
ENGL 230    Introduction to Literary Genres 
3 Credits  
Introduction to literature through the study of the different literary genres. Emphasis is placed on 
reading and analysis of an extensive variety of authors and types of literature. Intensive reading 
course. Provides for response writing and discussion as teaching and learning techniques. Research 
projects will be developed through the responsible use of technology.   
 
ENGL 310    English Phonetics 
3 Credits  
The study of the phonetic system of the English language.  Identification of the organs used in the 
production of sounds. The International Phonetic Alphabet is used in discussing the consonant and 
vowel system. Techniques and methods used to correct deficiencies in pronunciation are also 
discussed in detail.  (Not an Independent Study course.)                                                                                                                                               
 
ENGL 360    Contrastive Analysis of English and Spanish 
3 Credits  
Phonemic and phonetic systems of English compared to Spanish.  Correction techniques and methods 
in pronunciation problems of students learning English as a Second Language.  Class discussions, 
simulations, and question and answer sessions will be stressed.                         
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ENGL 362    American and British Literature 
3 Credits 
Reading and analysis of the principal American and British authors. The evolution of American and 
British thoughts and literary styles are studied. Intensive reading course. Provides for response writing 
and discussion as teaching and learning techniques. Research projects will be developed through the 
responsible use of technology.     
 
ENGL 370    Advanced Oral Communication 
3 Credits 
Preparation and presentation of conferences and formal/informal discussions. Critical ability 
development in oral comprehension. Emphasis on techniques for pronunciation correction. Students 
will be guided to enhance their own communication, as they also prepare to enhance the oral 
communication of their future students by studying real cases.  Course includes oral discussions and 
simulations.  
 
ENGL 410   Advanced Composition 
3 Credits 
Intensive writing course. Basic principles of exposition and persuasion. Students will be guided to 
enhance their own written communication skills, as they also prepare to enhance the written 
communication of their future students by studying real cases. Course includes discussions and 
simulations. Technology and web-enhanced techniques will be used for this course. 
 

Other Special Courses: General Education Courses offered by School of Education 
 
BIOL 252    Life in Planet Earth: Origins, Characteristics and Conditions 
3 Credits 
Analysis of the development of life, matter and Universe from an evolution perspective. Emphasis to 
the study of the biological processes. Study of the diverse forms of energy, its management and its 
relation with the environment. Study of the scientific methodologies from an historical critical 
perspective. Contextualization of the thematic and its application to Puerto Rico. Appreciation of the 
diverse forms of life. Emphasis in the skills of analysis and evaluation. Responsible management for 
the Internet and the diverse programs of computation as research tools. Use of strategies, such as, 
monographic papers, investigations, field experiences and collaborative works. 
 
EDUC 230    Education for Peace 
3 Credits 
Study of the processes and methodologies of teaching for a culture of peace from the individual to the 
collective. Analysis of the criticism, the responsibility, the comprehension and the positive 
management of the conflicts; as well as, to promote the values of respect, tolerance, dialogue, 
negotiation and the exchange. It examines the four axes of the education for the peace: to learn to 
know, to learn to do, to learn to live together and to learn to be. The course will be will carry out by 
means of the use of semantics maps, cases studies, problem solving, distance communication, 
thematic discussions and portfolios. 
 
MATH 103   Basic Course in Mathematics I                                                                                                 
3 Credits 
Study of the fundamental concepts and skills of basic college mathematics: operations with whole 
numbers, fractions, decimals, ratio, proportions, percent, integers, measurement, statistics and 
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probability. Emphasis in applications, problem solving, critical thinking, cooperative learning and the 
use of technology.  
 
MATH 104   Basic Course in Mathematics II 
3 Credits 
Study of elementary algebra and introduction to geometry: properties and operations with real  
numbers, algebraic expressions,  exponential laws, polynomials, linear equations and inequations, 
points, coordinates, lines, angles, polygons, symmetry, congruence, circles, solids, perimeter, area, 
volume, Pythagorean theorem, parallelism and perpendicularity . Emphasis in applications, problem 
solving, critical thinking, cooperative learning and the use of technology. Prerequisites: MATH 103. 
 
UNRE 101    Introduction to Educational Research 
3 Credits 
Study of basic scientific methods used for inquiry, research, and planning. It includes the techniques 
used in the observation, analysis and presentation of data, obtained from tests, interviews, and 
questionnaires. Discussion of the role of theoretical research in education. Practice in formulation of 
problems and hypotheses, samplings, measurement and scale construction. Students are supervised 
in the design and completion of simple research projects.  
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