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IMPORTANT NOTES:

Universidad deTurabo Catalog is published for informational purposes and should not be considered as a contract between a student and th
Institution. Information contained herein supersedes that previously published and is subject to change.

The Ana G. Méndez UnivaysSystem and its institutions do not exclude from participation, nor deny benefits to, nor discriminate against, any
person on the basis of race, sex, color, national origin, social status, physical or mental impediment, nor on the basiividea & LJ2 f A { /
religious or social creed.

At Universidad del Turabo (UT), every effort is made to provide accurate atmtdgie information. However, the University reserves the
right to change without notice statements in the catalog concerning rulekcips, fees, curricula, courses, or other matters when necessary.
Changes may apply to current and former students.

Universidad del Turabo reserves the right to make changes in course offerings, curricula, and other policies affectigaitss.pin e
specific case of a curriculum revision, current students will be moved horizontally to the new curriculum. Studentsegiliifeel to take new
courses at a level higher than that at which the student is currently enrolled but never courses attelewelAll current and former students
enrolled in the Institution are subject to these conditions.

In addition, UT is currently reviewing and restructuring many of our academic programs in an effort to enhance theiandaiitprove our
efficiency. Inthat process, some of the programs and courses mentioned in this catalogue may be modified, consolidated with other program:
or courses, or eliminated. If you have questions about a particular program or course, you should contact the appropgaséysihool or
department. In case that a program is eliminated, the program director will prepare a course schedule to assure the graduhtige
students enrolled in the program.
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Universidad delTurabo is a nonprofit institution of higher
education located 15 miles southeast of San Juan, Puerto
Rico, within easy reach of the entire easntral part of the
island. Its 14@cre suburban campus and its fifteen
buildings provide an ideal atmospherer the learning
experience. The university also has centers in Yabucoa,

Cayey, Naguabo, Isabela, Ponce, and Orlando (in the state

of Florida).

It is a professionally oriented institution with a variety of
offerings from technical certificates to doctdraegrees.
The institution serves a diversified student body mostly
from the surrounding communities, with a variety of
economic and educational backgrounds.

Founded in 1972, Universidad del Turabo has continued to
grow in the new millennium. The stude population of
more than 15,000 is composed of young adults and
professionals.

The academic staff consists of more than one hundred
seventysix (176) fulkime faculty members and two
hundred (200) adjunct professors. The 4he faculty
members holdR2 QG 2N} G Sa | yR
fields of expertise. Nearly fiftfive (55) percent of

' VA OSNEARI R RnfeffacubtydaelpofesQois of dzt

associate professors, and forliye (45) percent are
assistant professors or instructors.

The gader distribution of the faculty is equally divided.
Universidad del Turabo is a member of the Ana G. Méndez
University System.

The academic offerings of the institution are organized into

six main areas: Engineering, Science and Technology, Health

Scienes, Education, Business Administration, and Human
and Social Sciences.

The vision of Universidad del Turabo is to be a high quality
learning community dedicated to enhancing education
among its student population and promoting advanced
technologywith an international orientation.

The mission of Universidad del Turabo is to enhance
knowledge through excellence in teaching, and to foster

YIadsSNna

research, innovation, and the internationalization of its
programs.

The University is committed to agluating weHleducated,
professionally competent students who can think critically
and are technologically literate. The institution also
promotes the development of ethical principles and values
that will allow our graduates to contribute to the wdiking

of the community through their knowledge of social
systems and their role as responsible citizens.

Universidad del Turabo is committed to:

Freedom of thought and expression.

Recognition of and respect for diversity.

Respect for thelignity of the individual.

Excellence in teaching and the generation,
dissemination and application of knowledge.
Promotion of ethical, social, and cultural values.
Excellence in planning, operations and service.
Respect for nature and the envirorent.

Promotion of human and esthetic sensibility.

e€Eeee
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To accomplish its mission, the institution recruits and
develops quality human resources to excel in academic
affairs, community involvement, cultural development,
international coldboration, and sports.Universidad del
Turabo will:

1. Maintain a flexible admissions policy in which each
academic school establishes requirements for its
programs.

2. Provide services to a diversified student body to help
them achieve their academic and personal goals.
3. Foster research to strengthen the teaching and learning

processes as well as to improve the quality of life in the
surrounding communities.
4. Promote the internationalization of
programs through strategic alliances.
Develop and implement a systematic faculty
development plan to improve academic credentials,
pedagogical competencies and instructional technology
skills.
6. Recruit and develop qu&f human resources.
Provide academic skills and caregiented activities to
precollege students, as well as opportunities for

its academic
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continuing education, thus fulfilling the needs of the
community.

8. Promote the use of innovative and nontraditional
teaching mehodologies.

9. Promote ethical values that will allow students to exert
their professional judgment and performance
responsibly.

10. Foster the preservation and dissemination of those
values inherent to Puerto Rican culture in a global
context.

1. Establish collaborativpartnerships among universities,
government, industry, and community organizations.

2. /2y iNROdziS G2 aidtdzRRSyidaQ |
responsibilities as citizens in a democraticiety.

The Mddle States Commission on Higher Education, a
regional accrediting agency recognized by the U.S.
Department of Education, accredits Universidad del Turabo.

The University is a member of the following organizations:
College Entrance Examination Board

American Council of Education

American Association of Colleges for Teacher Education
American Library Association

Hispanic Association of Colleges and Universities
American Assembly of Collegiate Schools of Business
National Universities and Continuing Educatio
Association

= =4 =4 -4 -4 -8 -4

Universidad del Turabo is accredited by:
w Middle States Association of Colleges and Schools
w Council on Higher Education of Puerto Rico

Universidad delTurabo has established Memorandums of
Understanding (MOUs) with several institutions in
engineering and scienc&he affiliations include:

w New Mexico State University

w Georgia Institute of Technology

w Science and Technology Alliance: a consortium of Sandia
National Laboratories, Oak Ridge National Laboratory, Los
Alamos National Laboratory, New Mexico Highlands
University, North Carolina A&T, and the Ana G. Méndez
University System

Rensselaer Polytechnic Institute

Lawrence Berkeley Laboratories

University ofNew Mexico

Consortium for Minorities in Teaching Careers

geegeg

Universidad del Turabo has extended its outreach through

collaborative agreements on an international scale,

promoting the exchange of students and professors with

institutions such as:

w UniversidadAndrés Bello in Chile

w Universidad Sergio Arboleda in Colombia

w Universidad Nacional Pedro Henriquez Urefia in the
Dominican Republic

. pnlw‘%’?ytﬁ%/séem.f-{ﬁﬂe

Licensed by the Council of Higher Education of Puerto Rico.
Licensed by the State of Pennsylvaii®@ 2 FFSNJ (G KS
degree in education in the teaching of English as a second
language.

Universidad delfurabo is a member of the Ana G. Méndez
KEMPPT RARY R fupteep v R

governs the System. Of these, five (5) are permanent and

the board appoints ten (10) for fogrear terms. The board

is composed of distinguished educatorgxperienced

executives, and civic and community leaders.

The executive officers of the System are: the President, the
Vice President for Academic Affairs, the Vice President for
Administrative Affairs, the Vice President for Human
Resources, the Vice Préent for Planning and Research,
the Vice President for Marketing and Student Affairs, the
Vice President for Financial Affairs, and the Legal Adviser.
They are appointed by the Board of Trustees.

¢tKS {2adSyQa oeflsa RSTAYS
committees, meetings and financial affairs of the
institutions. They also specify the way in which the bylaws
and regulations of each one of the autonomous institutions
will be approved.

The Board is the polieypaking, legislative and fiscal body of
the System. It approves the mission of the System and its
institutions, and its annual and special budgets; administers
its business; confirms appointments; establishes
compensations; approves academic programs and -long
range institutional plans; and supéses the distribution of
funds.

The Board has four standing committees:
Executive

Academic

Student Affairs

Finance and Auditing

Planning and Institutional Advancement

geeee

Mr. Antonio J. Colorado, President of the Board

Dr. Floabel Mullick, Vicepresident & Permanent Member

Mr. José F. Méndez, President of SUAGM & Permanent
Member

Mr. José F. Méndez, Jr., Permanent Member

Mr. Rafael Nadal, Esq., Permanent Member

Mr. José Domingo Pérez

Ms. Zoraida Fonalledas, Esq.

Mr. Juan RMelecio, Esq.



Dr. Victor Hernandez

Dr. Félix Rodriguez Schmidt
Ms. Daneris Fernandez

Sr. Héctor Jiménez

S.E. René A. Ledn

Mr. Ramiro Millan

Gloria Castillo, Secretary of the Board
José E. de la Cruz Skerrett, Esq., Legal Advisor

Dennis Aliced Chancellor

Gladys Betancourt Vice-Chancellor for Administrative
Affairs

Iris N. Serrand Director of Public Relations

Alba Riverd Assistant ViceChancellor of Development
/ Alumni Director

JacquelineMullen-Hunt/ Vice Chancellor of External
Resources

Carmen T. RuizDirector, Josefina Camacho de la Nuez
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Aurorisa Mateo/ Dean
Rosa Musi Associate Dean Statement of Legal Control

The Ana G. Méndez Universiystem is a private nonprofit

corporation registered under the laws of the
Mildred Y. Riverd Assistant VicéPresident and Dean Commonwealth of Puerto Rico. Its Board of Directors under
Verénica VelazquezAssociate Dean the systemwide bylaws governs the corporation.

Non-Discrimination Statement
José RDel Valle/ Assistant VicéPresident and Dean The Ana G. Méndez University System anth#stutions do
Maria E. Flores Associate Dean not discriminate on the basis of race, handicap, national or
ethnic origin, creed, color, gender, social condition or
political, religious, social or trade union beliefs.
Sarai Lastrd Vice Chancellor of Information Resourcesl
Director Virtual Library
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accordance with the bylaws of the Ana G. Méndez
University System. The Administrative Council includes the
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facilities and operations, the deans of the academic
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student representatives.
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EvaMerced/ Administrative Director
Nilda L. Toledd Student Services Officer
Virginia Gonzéalez Director, Admissions
Anabel Sold Director, Recruitment

www.suagm.edu/ced

E-mail ced@suagm.edu

Established in 2003, the Doctoral Studies Center (DSC) is an
administrative unit whose main responsibility is to provide
resources and support services for graduate students who

wish to pursue doctoral studies. Through workshops,
Operations seminars and con,fe“rencveﬁne Center contributes to the
Edwin Calderor Assistant Manager of Physical Facilities | YAOSNARAUeWa AYFE3IS 2F FOFRSYA
Julio Colén Director, Administrative Services The DSC also promotes scholarly research among students

José E. MachudsaDirector, Security and faculty.
Rigoberto Done¢ Maintenance Supervisor

Mayra Rodriguez Manager, Physical Facilities and



The DSC is located in the Science and Technology Building
and is directed by the Dean of Docab Studies. The Dean
interacts with all the UT Schools and their respective
coordinators of doctoral programs. In this way, the
Doctoral Studies Center and the coordinators work together
to ensure that all doctoral students are well attended and
supported.

The DSC is devoted to the advancement of knowledge
through research activities and to the establishment of
ideal support conditions for UT doctoral students. The
Center also collaborates with the six UT Schools to
stimulate and enhance acad#c and scientific experiences.

The DSC is a key facilitation agent that promotes excellence
through academic and leadership opportunities for
graduate students by encouraging the development of
research activities.

The Doobral Studies Center is actively involved in the
recruitment, retention and graduation of doctoral students
at UT. To this end, the Center provides assistance from the
initial application stages to the completion of a doctoral
degree. Hence, the Center sugrts the following initiatives:

Academic and career advising

Professional development seminars

Group study areas

Doctoral resources study room

Doctoral level bibliographical services

Laptop loan program for doctoral students
National and iternational conferences

Science authors recognition program

Doctoral studies council

Doctoral fellowships and scholarships database
Teaching assistant and research assistant programs

geeeeeeeeece

Ultimately, the Doctoral Studies Center is a clearinghouse of
AYTF2NNIEGAZ2Y YR NBaz2dz2NOSa G2
successful completion of an advanced degree while
enhancing their personal, social, academic and professional
experiences.

The aim of this program is to instill entrepreneurial skills, in
2NRSNJ (2 FFLOAEAGEKGS
environment to professional life, and to increase their
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motivation to start heir own businesses. It presents
students with the option of a notraditional learning
environment which allows them to apply technical skills
long before they would learn about them in traditional
lecture classes. This initiative fosters the creationlbly
students of small business enterprises, thus providing a
pathway toward the diversification of employment in
Puerto Rico. It also promotes and encourages a framework
of collaboration between the university and industry,
contributing in this way to theeconomic development of

t dzSNI2 wAad2Q&a 9l aid / SYydNXt NJ
Important MEPI activities include an extensive learning
environment that is centered on muitlisciplinary, active,
discoverybased learning, and the formation of student
enterpreneural work tears that operate using real life
private enterprise paradigms.

Objectives:

w Develop in students an entrepreneurial attitude
resulting in the creation of new services and
enterprises.

w /[ 2Y0UNRO6dziS (2 t dzSNIi2 wiO2Q:

Students must enroll inthe MEPI for six continuous

semesters. Each student enterprise will be required to

address and complete at least two major projects. Over a

three-year period, student tasks and responsibilities will

vary, contributing different elements as students gress

in their levels of technical expertise, maturity and seniority.
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The MEPI Option replaces 12 credits of existing courses
within the programs. These twelve credits are distributed
as follows:

MEPI 351  New Venture Creation 1
MEPI 352  Legal Issues of Entrepreneurship 1
MEPI 353  The Business Plan 1
MEPI 455  Enterprise Project | 3
MEPI 456  Enterprise Project Il 3
Elective (to be chosen from a list provided by the school)3

SyadzaNB® GKS 3INI Rdzk 6S &aGdzRSy G

Under the direction of Dr. Jintao Xiong, and Dr. Jeffrey
Duffany, The Telecommunications Institute (IT+) of the
School of Engineering of the Universidad del Turabo has
installed the most advanced technology in the areh o
convergence of telecommunications technologies and in
the critical area of Network Security in Central America.
GNI¥yairidrazy FNBY GKS | OF RS
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The Telecommunications and Information Resources Center
specializes in the following research areas:

71 Design of Convergence Networks

1 NetworkSecurity Practices and Issues

1 Verification, Validation and Certification of Software
Products

The installations are divided among three laboratory
facilities: the Telecommunications Technologies lab, the
Operating Systems lab and the Network Security THie
main technologies available in these labs are as follows,

IP Telephony and Digital Telephony

Layer two and three switches

Wireless Network

Windows Servers

HRUnix Servers

Linux Development Environment

PABX Optic Fiber

Cisco Routers

Sun MicrosystemBlade Servers

Computers available: over 100

Digital and Plasma projection facilities and equipment
Conference Room

Windows, Unix and Linux programming environments

=4 =4 =8 =8 4 -4 -8 888499

The Puerto Rico Energy Center will be an R&D fadility i
solid waste disposition and renewable energy. The
technological areas of the center are plasma gasification
and vitrification, photovoltaic solar cells, and fuel cells. The
center will be available for demonstrations of potential
applications benefitig municipalities, the pharmaceutical
industry, and other private and public partners, helping to
promote R&D efforts and business development. It will
provide education, awareness, and technical assistance
activities on renewable energy, with a particulaterest in
environmentally friendly solid waste treatments.

Under the leadership of Dr. Jack T. Allison, Dean of the
School of Engineering, PREC will concentrate its efforts on
the implementation of the project’s first phase activities:

Construction ohew PREC facilities

Development of Cruise Ship Solid Waste Disposal
Prototype

Establishment of initial research activities related to:
Residue CompositioAnalysis

Hydrogen Production

Fuel Cell Laboratory activities

€€

geee
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The goal of the Interdisciplinary Research Center is to
establish research projects that transcend basic research in
the basic sciences, environmental and biomedical sciences.
The objectives of this Center are to:

1 Foster internal interdisciplinary research projects to
support the professional development of UT faculty

1 Foster interdisciplinary research projects with external
collaborators that are relevant to the UT vision and
mission.

1 Establish a higlquality research enter that acts as a
liaison between academic and research institutions in
the United States and Latin America.

The B Research Center is funded through federal and local
research grants. In addition, the Center will sponsor
conferences, workshops, edud@anal trips, and consulting
opportunities to supplement their grant funded income.

The Center will concentrate its efforts to establish
partnership with federal agencies such as: NASA, NSF, and
NIH, as well as, US EPA, NFWF, USGS, NOAA, and TNC.

The Diector of the Center, Dr. José R. Pérez Jiménez, is
currently involved in various interdisciplinary research
projects with all the previously mentioned agencie€Some
examples are:

Las Cucharillas: Wetlands Management Project
Environmental Health and Taxilogy Vieques Project
Disaster Prevention and Management

SIG and Environmental Informatics

Environmental Disaster Mitigation

Bridges to the Doctorate

Environmental Assessment Center in Cabo Rojo
Fellows Enhancing Science and Research
EnvironmentaEducation School Network

Asthma Prevention and Management

Justice, Education and Environmental Information
Awareness Program

Professional Development Initiatives for Teachers
Environmental Professional Development Certification
Institute

=4 =4 =8 -8 8888829
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CIEMAERS is an international R & D initiative involving
Puerto Rico, the Dominican Republic and Haiti; its purpose
is to address environmental and sustainable development
issues in thes three Caribbean countries. This
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environmental protection, increasing population density,
territorial limitations, lack of social awareness regarding the
environment, increasing and urgent eamnic
developments, and the need to strengthen specialized
government infrastructures.

Through CIEMAES, these three countries will be able to:
focus attention on regional issues, share experiences and
available resources, and facilitate academic anergic
synergyrelated activities. The following initial projects
have been proposed to establish this international initiative:

w Host a regional conference to discuss environmental
and sustainable development issues

w Develop a human resources (environma@nd
sustainable development) experts inventory

w Characterize environmental and sustainable
development parameters

w Create a regional environmental resources database to

be used as a baseline

Establish a post graduate scholarship program

Develop a formal and informal environmental

curriculum

€€

IMPORTANT NOTE:

This catalog contains the major points of the current
agreements between the students and Universidad del
Turabo. The University limits its agreement to the semester
or session in wigch the student is duly enrolled and for
which (s)he has paid the corresponding fee.

LG Aa GKS aiddRSyidQa
the rules expressed herein, which coincide with current
bylaws and regulations of the University, the admirasire
resolutions, and the federal laws on civil rights.

Students wishing to be admitted to Universidad del Turabo
undergraduate programs must meet the following
requirements:

1. File an application with the Admissis Office within
the stipulated time limit.

2. Graduate from an accredited high school or complete
studies equivalent to high school and submit the
necessary certifications.

3. If 25 years of age or less, take the College Entrance
Examination Board and the tesf the Diagnostic and
Placement Center (DPC) of Universidad del Turabo.
Students over the age of 25 will take the DPC test.

(4K SPoskdsshife animiSilimyadniskids lin@est approved defthed C

Academic Board. Candidates with an index below the
minimum must be interviewe to determine eligibility.
Submit a $15.00 nonrefundable application fee.

6. Candidates for programs with additional admission
requirements, such as additional tests, interviews and
letters of recommendation, must comply with these
requirements.

o

Admissions will be determined by the Admission Index
formula. It is computed using the results of the following

areas of the College Entrance Examination Board: verbal
aptitude, mathematics aptitude and English achievement.

The high school gradeint average is also considered.

1. Incoming firstyear students MUST take the UT
placement exam. Information about when and where
the tests are offered is provided to entering students
by the Vice Chancellor of Student Affair

2. The placement exams are used to assess the
performance of entering students in the fundamental
subjects of Spanish and English. The scores of these
tests are used to place students in courses that are
appropriately challenging.

3. Students with AdvancedPlacement College Board
Scores of 4 or higher in English or Spanish are exempt
from taking the English/Spanish Placement Test and are
placed automatically in second year English/Spanish.

4. If you are atransfer studentand your transcript has
been evaluatedby your admitting college, then you
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English/Spanish course. Your college will alert you to
the next English/Spanish course you will need to take.

5. If you are aransfer student who has NOT been given
transfer credit for an English/Spanish coursgou will
need to take the placement test.

6. Students who have not taken English/SpanMkST
take the Universidad del Turabo placement exam
before enrolling in any English/Spanish course.

1. Students must pply for readmission if they interrupted
their studies and did not attend the university for one
semester or longer.(Summer sessions do not count as
interruptions.)

2. Students must complete the required number of
credits for theiryear of study.

3. Students nust comply with the requirements of the
study program of their choice as well as other general
requirements that may apply.

4. In order to be readmitted, the period of suspension for
academic or disciplinary reasons must have elapsed.

13



5. Candidates for readmigsi may be required to have an
interview with the Admissions Committee. It is
comprised of the Vice Chancellor of Student Affairs or
his representative, the Director of Admissions, the Vice
Chancellor for Wellness, the Registrar, the Vice
Chancellor or hisepresentative and the dean of the
school. In special cases, the Committee will have the
final authority to determine admissions.

Transfer students are considered for admission if they have
followed a course of study in an accreditediversity and
have completed no fewer than 12 credits in the institution
from which they proceed. Their grade point average (GPA)
must be above the institutional minimum requirement. The
students must not be under academic or disciplinary
sanction in thenstitution from which they proceed.

In order to be admitted, students wishing to transfer must
meet the requirements of the program of their choice. The
Admissions Committee can evaluate applications.

Transfer students have the optioof validating courses
taken no more than 12 years prior to admission for
equivalent courses offered at Universidad del Turabo. The
students must have a minimum grade of C in each course.

Credit will be granted for the Advanc&dacement Tests of
the College Entrance Examination Board if the score
obtained is 3 or more, on a scale of 1 to 5.

Credit will be granted to students for courses offered by
Universidad del Turabo at the high school level. These
courees must be in addition to those required for
graduation and must be approved with a grade of A, B or C.
The various schools will establish the grades required in the
courses to be credited.
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progress and will send evidence of the completed courses
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admitted to the University. This documentation will
0S502YS LI NI 2F GKS aiddzRSyidQa

All transfer students must observe thHellowing rules to
obtain residence at the University in order to qualify for
graduation:

1. /2YLX SGS GKS fFald o6onld GKA
degree at Universidad del Turabo, (12) of which must
be in their major field of study.

2. Successfully compie the last twelve (12) credits of the
associate degree at Universidad del Turabo.
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3. Twelve (12) credits of residence (set by each program)
will be required of students from Offampus Centers.

Transient students must be authorized by itheown
university to take courses at Universidad del Turabo for no
longer than two academic semesters.

Universidad del Turabo admits visiting students or auditors.
They must apply for admission within the time limit
established by the Admissions Officelhey must attend
their regular courses but will receive no credits or grades.
These students are not eligible for financial aid.

Authorization for enrollment of transient students and
auditors does not constitute a formal admission into the
institution, and it terminates at the end of the academic
session for which it was granted. To obtain regular student
status, students must comply with the admission
requirements in force at the time when the application for
admission was filed. All applicationseasubject to an
interview by the Admissions Committee.

The Universidad del Turabo accepts foreign students as
permitted by immigration laws. Foreign students are
subject to the admission, readmission and transfer
requirements estalidhed by the Universidad del Turabo.

Admission or readmission at Universidad diatabo will be
valid for one semester of the academic year, beginning on
the date it is granted. Applications that do not include the
required documents, or that do not meet all the established
requirements, will be considered provisional. If all the
doauments are not received within 60 days from the first
day of class, the institution may invalidate the provisional
admission.

Applications forms should be requested from:

atdRSyiQa
ADMISSIONS OFFICE
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UNIVERSITY STATION
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TELEPHONE: (787) 73@09
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Once a year the Office of the Vice President of Financial
Affairs publishes a circular letter with information about
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student services atniversidad del Turabo. Upon request,
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and to anyone in the institution who requests it.

Tuition, fees and service charges must be paid in full during
registration or at the time the studenteguests services.



Payments can be made in cash or by check, money order,
debit cards or credit cards. Receipts for all transactions
must be requested and retained, and presented with any
Ot FAY 2NJ NBIljdzsSai
acceptclaims without receipts.

In accordance with established rules and regulations of the
institution, the Ana G. Méndez University System may
amend standards and tuition fees.

The Deferred Payment Plan is available to parents, tutors or
adult students who donot receive financial aid. The
recipient will sign a promissory note and payments will be
made on or before the specified date on the promissory
note. If the University is forced to contract legal or
collection services in order to collect, the studentlvpiay

the legal and/or agency fees.

Students with an outstanding debt balance will not be
allowed to take final examinations until such balance is paid
AY Fdz t o LIy NBOSALIG 27
issue a Clear Statement,hiech must be presented by the
student at each examination. Students who do not comply
with this requirement will receive a grade of Incomplete
and will be required to pay a $20.00 fee for each
Incomplete grade in order to have it removed from the
record.

Active students who request total withdrawal before 60%
of the registration period has ended will receive an
adjustment in the fees and assigned funds in accordance
with federal regulations for programs with Title IV funds. In
addition, students identified as NA (not attending) a course
will be charged a 12% fee for each course in which they
enrolled. These fees will not be covered by federal funds.
During the add/drop course adjustment period, students
can add or drop sections withoutiditional cost.

Universidad del Turabo makes every effort to help its
students obtain government financial aid for those who are
unable to begin or continue their university education
without such aid. There are three categories of finanaidl
scholarships, loans and weskudy programs.

Scholarships are granted according to the educational and
financial needs of the student. Only undergraduate
students are eligible to receive funds through Pell Grants.
However, a Free Apphtion for Federal Student Aid
6CIC{!' 0 ILIWXAOIFIGAR2Y AaA
eligibility for other federal aid programs.

LI &fYiduss that thelsfident wodeiNdi taNipua.
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The Council of Higher Education of Puerto Rico provides

aid applies to all students who are eligible according to thg
a0dzRSyiQa StA3aAoAfAlE AYRSE

The Financial Aid Office will recommend and process the
loan directly to the U.S. Department of Educatiom its
electronic form. This loan must be repaid in cash; the
repayment should begin six (6) months after the student
graduates or ceases to study. The Federal Government will
pay the interest while the student is enrolled in a
recognized possecondary istitution. The interest is
variable but does not exceed 8.25 percent. Borrowers
should check the interest rate on their promissory note.

This program provides jobs for undergraduate and graduate
students. The Financial Aid Office assignspecific amount
hTFAOS

The Financial Aid Office will recommend and process the
loan directly to WACHOVIA in its electronic form. This loan
must be repaid in cash; the repaymteshould begin six (6)
months after the student graduates or ceases to study. The
guaranty agency HIGHER EDUCATION
CORPORATION will pay the interest while the student is
enrolled in a recognized postcondary institution. The
interest is varial@ but does not exceed 8.25 percent.
Borrowers should check the interest rate on their
promissory note.

The deadline for application or renewal of financial aid for
the academic year is May 2. Applications receivedrdttis
date will be classified as late applications and will be
processed as such after receiving the applications
submitted on time. Late applications will be reviewed if
funds are available. Students who have participated in the
financial aid program ding the first term do not need to
renew their financial aid program during the same
academic year if they comply with the requirements for
continuing in the program. Financial aid must be requested
through the FAFSA form on the Web, in person at the
Finarcial Aid Office or by malil at:

Universidad del Turabo
Admissions & Financial Aid
P O Box 3030 University Station

iKS
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The FAFSA includes the list of requirements and
documentation necessary to apply for financial aid.

Important Note

The abovementioned aid is conditioned to the availability

of the respective federal, state and institutional funds. It is
0KS aitdzRSyidiQa NBalLlRyaArAoAtAlde
obtain financial aid from the government. Such aid is
directed to the student as a citizen and not necessarily to
the University. Universidad del Turabo is a private, secular,
nonprofit institution, and is independent of any
government.

The institution fully complies with the Privacy Rights of
Parents and Students Act 8974 (Title IV of the U.S. Public
Law 96247), as amended, which specifically governs access
to records maintained by institutions to which funds are
made available under any federal program for which the
U.S. Commission of Education has administrative
regponsibility, and the release of such records. Such
institutions must give parents of students access to official
records that are directly related to the students and an
opportunity for a hearing to challenge such records on the
grounds that they are inaccate, misleading or otherwise
inappropriate.

Institutions must obtain the written consent of parents
before releasing or relinquishing data with personal
identification from the records, except to certain specified
parties. (Parents and students must betified of these
rights transfer to students at certain points, and an office
and review board has been designated at the federal office
of Health, Education and Welfare to investigate and decide
on complaints and violations of this law.

*In order to receive financial aid, students must comply with the
Satisfactory Academic Progress Policy.

a. The Vice Chancellor of Student Affairs establishes the
period for the registration process and includes the
enrollment period in the calendar.

b. Students are required to register during the period
specified in the calendar.

c. The official notification of admission is required to
begin the enrollment process.

d. For registration to be official, the bursar must validate

0KS &0dzRSyecepd LINR INI Y
Students are also required to register during the assigned
calendar period, for day or evening, sessions, and this
information will become part of their academic record. The
institution has the right to change the time, throalendar or
the classrooms of announced courses and to close or

eliminate sections or courses from its academic offerings.
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Fulktime regular students are those who have registered
for programs of no less than twelve (12) ctedours and
are degreeseeking candidates. Pdite students are
those with an academic workload of six (6) to eleven (11)
credits hours and are degreseeking candidates.
G2 GFr1S GKS adsSLia ySOSaal Ne
Academic load will not exceed twelve (12) credits per term
for students with a GPA of 2.00 or less, and eighteen (18)
credits per term for students with a GPA of 2.01 to 3.00. An
academic load or more than twengne (21) credits will
require priorapprovd by the dean of the school.

For summer sessions, academic load will not exceed twelve
(12) credits, distributed over two (2) sessions. An academic
load or more than twelve (12) credits will require prior
approval by the dean of the school and a referbgl a
counselor.

The Instituton is not required by any state or regional
accrediting agency to take attendanceéNevertheless, a
census is made during the first weeks of each semester to
determine whether the student attended at least once
during the period of enrollment.This censs is made for
reporting requirements only.

Nevertheless, professors may take into consideration the
dGdzRSy i Qa FGdGSYyRIyOS gKSy 3INII
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any. The student is also responsilftar all material covered

during the course, even if he misses classes during the
semester. Thus, attendance is strongly recommended to

better retain the student and facilitate achievement of

his/her academic goals.

The Office of the Registrar distributes final grades after the
end of each term. Students are gradedcaxling to the
following system of letters and percentage values.

A (90-100) = excellent
B (8089) = good

C (7079 = average

D (60-69) = deficient
F (059) = failure

Ac¢ 4 grade points per credit hour
B¢ 3 grade points per credit hour
C¢ 2 grade points per credit hour
D¢ 1 grade point per credit hour

F¢ O grade points per credit hour

In special cases the following grading system will be used:

W - Official Withdrawal



I - Incomplete Work

IP- ¢2 06S | 6 NRSR 2y fpérmigsibrii K
in courses that span more than one term.

P-  Passing Grade Grades of P are not counted toward
grade point average.

NP- Failure

NR- Not Reported

* - Repeated Course

WA- Administrative Withdrawal

WN- Non Attendance; enrolled but didnot attend
classes.

AU¢ Audit Course

T¢  Transfer Credit

Students who believe that there is an error in one or more
grades should notify the Office of the Registrar within the
first thirty (30) calendar days of the beginning of the next
session. Students who do not receive their grades at the
end of any semester should immediately contact the Office
of the Registrar.

An instructor may change a previously assigned grade by
processing an official change of grade form in the
wS 3 A & N NHAR dnstrbcto must request the grade
change form, cite the reason for changing the grade, and
submit it to the school or program dean(s) for approval. All
IN} RS OKlFy3Sa Ydzad oS
no later than the last day of clas§the following semester.

If the student feels that he or she has not been graded
fairly, (s)he should first consult the professor. If this proves
unsatisfactory, the student should then consult the dean of
the school or program. If still watisfied, the student may
consult the Vice Chancellor and submit an official grade
FLILISEE G2 GKS wS3IAadNI NRA
scheduled.

The student will receive a provisional grade of INCOMPLETE
only in the caseof a justifiable absence from the final
examination and if there are a minimum of three patrtial
grades required in the course.

The opportunity to make up the examination or final
project will be offered only to those students who have a
chanceofobtaif 3 | YAYAYdzyY FTAYI

It will be the responsibility of the student in question to

make the necessary arrangements with the professor or
dean of the corresponding area to determine the final
project and to change the INCOMPLETE.

hT¥FA

The INCOMPLETH status can be changed if the student

i Ke@mplet&sIhk Eequired Wdikawithin the first thirty (30) days

of the next academic session, in accordance with the
established dates of the academic calendar.

The student who, due to the INCOMPLETE received in one
or more courses, does not demonstrate academic progress
will recuperate financial aid once the INCOMPLETE is
removed in accordance with institutional norms, providing
that this occurs within the deadline established by the
federal government for assignirsgich aid has not elapsed.
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academic progress at the end of the academic year, the (1)
will be considered. After the removal of the Incomplete (1),
he or she can appeal the institutional decision regagd
academic standing.

Students may repeat a course in order to improve their

academic average. Credit will be given for the higher grade,

which will be used to compute the grade point average. If

the grade in the second attempt is tharme as the first,

only one will be used to calculate the cumulative average.

a. Students who wish to repeat a course may do so.
However, theymust repeat all courses required for
graduation where a D, F, W, or WF grade was obtained.
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W or WF, WN in a course, to receive financial aid to
repeat the course provided that 150% of the intended
courses have not been exceeded.

c. Students who repeat a course will receive the higher
grade.

d. If the grade obtained in aepeated course is the same

as the previous grade, it will count for the cumulative

average but will count only once for the graduation

OFA® ! O2YYAGGHSS KSINRy3

e. eWith respect to practicum courses, the student will
have only two opportunities to repeat the course
pending the recommendations and approval of the
program dean and practicum supervisor.

f. A student will not be able to repeat the course until a
grade has been posted.

Students wishing to officially withdraw from a course or
from the institution must file a application with the Office

3 NJofRtBe Registrar5vdthin the period established in the

academic calendar. A reduction in course workload may
282 LI NRATS GKS &aidRRSyidiQa TAy
The academic standing of the student will not be affecte
by partial or full withdrawals from the institution so long as
the withdrawal is carried out before the end of the period
specified by the institution for tuition refund eligibility. In

17
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the case of full withdrawal from the institution, the student
will be considered not to have studied that semester.

Dropping courses or withdrawing from the institution after
the end of the abovenentioned specific period will affect
the academic standing of the student. The student will be
classified in the category ihich he or she falls at the end
of the period for withdrawal eligible for refund of
registration fees.

Students can apply for a reclassification in a program or
major if they comply with the following:

1. Have an interview with the school dean
2. Apply for reclassification at the Office of the Registrar.

Students can apply for only one reclassification during a
semester. No applications will be considered during the
summer. The applications must be submittvithin thirty
(30) calendar days after the third week of class of each
semester.

All enrolled credits and the cumulative average from the

alidzRSy(iQa LINB@GA2dza LINBPINI Y
purposes of the Satisfactory Academic Progress norm of the
program into which the student has been reclassified.

There are three categories of regular students according to
their grade point average and number of courses
completed: students with excellent achievement; students
with satisfactory achievement; and students on probation.
Students with a satisfactory academic progress are those
with a grade point average equal to or higher than the
established retention index and who satisfy the percentage
of approved credit hours estaBhed by the academic
norms.

At the end of each academic year, the Registrar will
determine the grade point average (GPA) and the credit
hours required of each student per academic year. This
information will be measured against the established
retention dandards in order to determine the academic

status of the student.

Academic progress of students admitted as transfer
students will be evaluated for retention purposes at the end
of their first year; credits and grade point average prior to
that year willnot be considered.
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Students whose academic achievement is below the
established retention index or who do not complete the
percent of approved credit hours required according to
regulations will be placed on academic probation for ¢he
year, during which time they will be eligible for economic
assistance. For students of Technical Programs, the
probation period will be for one (1) semester.

Upon completion of the probation period, students must
meet the required percentage of cr@édhours and grade
point average as established by their academic degree
program.

For retention indexes, and percentage of credits required
see Appendix.

Students will receive a one (1) year academic suspension if
the cumulative acaeimic index is lower than the retention
index, or if they have not met the percentage of required
credit hours upon completion of their probation period.

The University will not accept courses, diplomas or degrees
gakned by @ Sstudén? yiuiidg RtkeNasatlemaigpbidsiol K S
period.

Students who wish to be readmitted upon completion of
their academic suspension period must meet the current
university readmission requirements.

Students who interrupt their studies or program during the
probation period will stillbe considered on probation
during the readmission process.

Readmitted students who have completed their one (1)

year suspension period will be evaluated by the Admissions
Committee of their academic program. Upon readmission,
students will be placed onrpbation for a second period.

If a student does not meet the required retention index and

the percentage of approved credit hours during the second
probation period, he or she will be suspended academically
for a maximum period of two (2) years.

Theinstitution may suspend a student on recommendation
of the Disciplinary Committee or the Vice Chancellor of
Student Affairs, following the dispositions of the Student
wS3dzE I GA2ya I @At otS AY
Responsibilities Manual.

Under extraodinary conditions, the Academic Suspension
Appeals Committee may approve an additional probation
period of one (1) year if a student is able to complete all the
graduation requirements within that academic year.



a. A student may appeal an instifonal decision
regarding satisfactory academic progress, if under
extenuating or crisis circumstances he or she was not
able to meet the requirements or conditions
established by the University.

b. The University will consider the following crisis or
extenugi Ay 3 OANDdzyaidl yoSa (2
and to grant an exemption from the Academic Progress
Policies: illness of the student or a relative, economic
crisis due to illness affecting the head of household,
natural disasters, divorce, death in thenmediate
family, family problems, legal circumstances, and
justified changes in academic objectives which cause an

AYLI OG0 2y (GKS addzRSydQa
Appeals Committee
A. The Appeals Committee will be composed of one
representative from each of the following offices: Dean of

the School, Registrar, and Vice Chancellor for Student Affairs
or designated representatives.

Appeals Application

A. Students who meet any of the aoamhic progress appeals
criteria. must submit all the necessary documentation to
justify their request.

B. If a student requests an appeal based on a mathematical or
calculation error, and it is corrected by the Office of the
Registrar, he or she will notogthrough the full Appeals
process.

LF I &adGddzRSydGQa | LIWISEHE Aa
he or she will be eligible to receive financial aid as long as
he or she meets the federal financial aid deadlines and
guidelines.

Appeals decisions are issued in writing by the Office of the
Vice Chancellor for Student Affairs. This communication is
issued by the Office of Admissions and Financial Aid to

NEAY&GEHGS + addRSydQa FAYEYOAL
1.

If a student meets the conditions regarding his or her
academic progress or those related tany academic
sanction, he or she will be eligible to receive financial aid
during the following enroliment period.

I {ddzRSyGaQ wA3IKGaA
all students, sets forth the rights of ilents, along with
corresponding responsibilities. This document also
addresses issues associated with the relationship between
the student and the University. It provides information on
protection in academic pursuit and privacy of records; sets
forth all the conditions for responsible behavior on the
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campus; lists the various appeal and grievance procedures
available to students; and includes a section on student
discipline with control and discipline of college students.
This document complies with relamt federal regulations
such as the awarding of financial aid, protection of privacy
of records, and equal access/equal opportunity.

LAIS | f

Universidad del Turabo has a longstanding commitment to
protect studei 8 Q NA3IKGA FyR LINAGI O
commitment will continue as a matter of University
practice. The University complies with the provisions of the
federal Family Rights and. Privacy Act. These federal and
state Y’}eajirelrﬂ&]‘#sa N&ated %o accessibility and
confidentiality, provide pertinent and detailed information
concerning classification of student records, and access and
release provisions.

University procedures are available to students, faculty,
administration, and staff in the Office of the ViCaancellor

of Students Affairs, as well as in other offices and
departments of the campus. In addition, the complete
procedures are published in the Student Manual.

In accordance with Public Law -880, FAMILY
EDUCATIONALIGHTS AND PRIVACY ACT, students at
Universidad del Turabo have the right to inspect
educational records and to correct such records as

I OO warén&R The wstitGtikrGoroteqtgisi@dentssfrom releaseiofi |-

information for inspection and review unless he or she
waives this right. The parent(s) of U.S.C.S.s. 152 Internal
Revenue Code also has the right to inspect records, which
are maintained by the University on behalf on the student.

There are two distinct categories of records: (1) directory
information records, ad (2) limited access records.

FAR LI O1l3So

Directory information, which may be made public,
Ay Ot dzRS a 0KS aitdzRRSyidiQa vyl
telephone number, date and place of birth, major field

of study, participation in officially recognized activities
and sports weight and height of members of athletic
teams, dates of attendance, degrees and awards
received, and the most recent previous educational

Fy R wSa L2y adgengys of insligtion attengeg, by $he ptugenk dheg

office of the Vice Chancellor of Student Affairs will only
release this information after the petitioner has
demonstrated a legitimate need to have such
information. Students who do not wish release of
GRANBOGZ2NE AYT2NNIGAR2YE Ydz
the Office of the Registrar no later than the last day of
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each tem; otherwise, directory information may be
disclosed by the University for legitimate purposes.

2. Limited access records pertain to the permanent
academic records of the student, disciplinary records,
financial information, and testing data. This category
also includes all records maintained officially by the
institution which do not come under the categories of
directory information, or sole possession records. The
institution will not release information in limited access
records unless it has the writte permission of the
student or parent.

Undergraduate students of Universidad del Turabo will be
eligible to receive academic degrees after meeting the
following requirements and procedures:

1. {idzRSyi(ia Ydzad I LLX &
Office during the period established in the academic
calendar.

2. Completion of the courses required for the degree as
set down by the institution.

3. Completion of the number of credit hours required for

the degree with a minimum grade point average of

2.00.

The minimum grade point average in the major is 2.30.

5. To compute the grade point average for graduation,
only successfully completed courses which were
requirements for the degree or certificate will be
considered.

6. All students who enter Universidad del Turabo will be
subject to the graduation requirements in force during
the year they were admitted. Nevertheless, if the
curriculum was modified, the student can choose to
graduate under the new curriculumbut not by a
combination of both.

7. Transfer students must complete at Universidad del
Turabo at least the last thirty (30) credit hours of a
ol OKSt 2NDRa RS3INBS IyR GKS
of an associate degree. The student must complete the
last twelve (12) credits of his/her major at Universidad
del Turabo.

e

Students must also settle any debts with the institution. No
document certifying graduation will be given until
documentation has been presented that there are no
outstanding debts.

All stucents applying for readmission will be subject to the
requirements for graduation in effect during the year they
are readmitted.

Commencement exercises will be held once a year, at the

end of the second academic semester. Students who meet
graduation requiements at the end of any term or summer
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session may apply to the Office of the Registrar for a
certification to that effect.

Students are eligible for the following honor designations:

Cum Laude Average of 3.50 to 3.69
Magna Cuntaude Average of 3.70 to 3.89
Summa Cum Laude Average of 3.90 to 4.00

Transfer students may graduate with honors if they obtain a
grade point average of 3.50 or higher in a minimum of 60
credits at Universidad del Turabo.

Credits earned through courses taken at Universidad del
Turabo or at an accredited institution will be valid for a

mayimum of 7 years. After that period the credits will lapse.
u)\iyy G UKpS wS3IA auNJpND

Universidad del Turabo improves and advances the student
expeaience by streamlining its student services into one
centralized location, the Integrated Student Services Center
(CISE, from its Spanish acronym). The purpose of this Center
is to provide competent professional assistance in two
areas: (1) Enrollment magament services and (2)
Academic and personal support services. The Vice
Chancellor of Student Affairs oversees the development and
growth of these areas.

The Office of Marketing and Recruitmentrecruits new

students, transérs and readmissions. It disseminates
information on UT academic offerings, strengths and
services through various promotion and recruitment
activities. It coordinates and offers orientation activities to
recruit students into doctoral and graduate progranby

means of integrated campaigns. The Office develops-year
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The Admission and Financial Aid Offiagffers financial aid
orientation, evaluates and processes admission requests
and admis students within the parameters established by
each school. It also analyzes documentation and assigns
state, federal and institutional funds, while maintaining
communication with the student on the status of his/her
request for admission and financialda. Among others
essential functions, the Office coordinates the process of
interviews and admission of prospective students with the
different schools. It also administers and coordinates Title
IV programs and processes the funds of proposals, athletic,
administrative and honor scholarships.

The Bursaris responsible for applying the fee policies and
administering the payment plans that guarantee
institutional incomes. This officer notifies and monitors the



compliance of the fiscal policy establishdyy the Vice
Presidency of Financial Affairs, establishes the process of
validation of registration, administers the application of
federal funds refund policies and registers the private and
public contracts of agencies. It also applies refund
processes iad the emission of checks to students, registers
payments and maintains the collection system of the
atdzRSyidaQ O002dzyiao

The Office of the Registrarin addition to handling student
registration each term, provides various services for
students. This & A OS LINR @A RSa
academic records, verifies and certifies enrollment status,
mails final grade reports, processes grade changes, orders
and issues diplomas, processes changes in name, address,
and telephone number.

These services are provided in a variety of forms and
settings, including individual counseling and educational
groups, workshops, seminars, formal classes, as well as the
traditional oneon-2 y S (i dzii 2 N& | f
has been professionally trained and they are committed to
helping students to make the most of their university
experience. All services are provided on a strictly
confidential basis, and respect the individuality of each
student.

Counseling Servicesare available to students with
educational, personal, and decisiomaking concerns. A
wide variety of programs, workshops, counseling
opportunities and informational materials are provided to
help Turabo students meet the challenges of university
programsand experiences. There are individual counseling
and testing services for occupational and educational
assessment. These services are offered by two units, each
targeting different needs and special populations: (1)
Quality of Life and Student Waeleing Services and (2)
Student Development and Retention Services. These
services are offered from 8:00 am to 7:00 pm, Monday
through Thursday, 8:00 to 5:00 pm on Fridays and from
9:00 to 12:00 on Saturdays.

TheQuality of Life and Student WelBeing Officedesigns,
develops, and promotes an extensive system of programs,
services and activities that facilitate the integration of
multidisciplinary resources to create an atmosphere of
respect, welfare and quality of life. The office promotes an
ecological modebf health, which encourages healthy life
stylesthrough activities related to awareness and education
on topics such as violence prevention and the use of drugs,
alcohol, and cigarettes. The Office encompasses,
counseling and multidisciplinary serviceshealth services
program, an education and prevention program (PREVEA),

a community connection program, volunteer projects and
student organization support. It also serves as a resource
center for Internship angracticum students.

In addition, this2 FFAOS O22NRAYIl GSa i
Program, which offers special services for disabled
students. These services include: parking, educational goal
planning, tutoring and other student needs. The students
should register with the program at the beginnio§ their
admission process.

i NJ y a ONStullert DedlBpmeat antiR&tghilod Services Offise

responsible for promoting the integration and adjustment

of new students. It articulates the administration of
diagnostic tests and carries out the academic orientation
and counseling of first and second year students. The
Office articulates projects for the improvement of the
academic performance and retention in association with
the schools and oftampus centers. Individual and group
counseling services, tutoring, eatcurricular activities and
LISSNJ adzlJLI2 NI INRdzLJa FNB 2FFS
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Academic Development and Support Servica®e available
through two complementary programs of the Student
Development and Reteitn Services Office. Their services
are developed through funds awarded by the federal
Department of Education and by other institutional funds.
The Complementary Educational Services Program and the
Supplementary Instruction Program promote support
senices for students with academic difficulties through
tutoring, mentorships and supplementarynstructional
activities.

Career and Placement Servicaee offered by the Office of

the Assistant Vice Chancellor of Career and Placement. This
office is responible for satisfying the employment needs of
students, alumni and community members and for
improving their employment skills, increasing productivity
FYR O02YLISGSyO0Sas (Kdza o NRAyYy3IA
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Employment Center (Consortium Cagmsayama),
integrated services are offered such as counseling,
vocational testing, evaluation of employment skills,
preparation of resumés and letterof presentation,
referrals to governmental agencies and access to Puerto
wiO02Qa 5SLINIYSYyd 2F [ 02N d
through a technological laboratory of resources.

To assist students in career planning, a career reference
library is provid® @A GK GKS OSyidiSNRa
videotape materials about specific occupations, skills, and
requirements for jobs, educational and career matters. The
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computerized occupational information system provides
current educational, and labor market regements, skills
specification and other information to be used in the
decisionmaking process. Consulting services for student,
faculty, administration and community members are
offered through this unit. An active job placement
assistance program maintainsontinuous communication
with employers. A computer database of prospective
employers is in use. Students may register for pane and
full-time jobs or seasonal employment while pursuing their
academic programs. Vocational counseling services are also
offered to high school students from nearby communities.

The services are sponsored by institutional funds and with
funds from two federal proposals: Hispat8erving
Institutions Assisting Communities (HSIAC) Program and
AmeriCorps Vista.

The Scholaship and Internship Programprovides the
opportunity for active students to request special
scholarships and permits students to participate in
academieprofessional and research opportunities in
different companies and educational institutions globally.
The activities promoted by this office complement the
aldzRSyiQa I OF RSYAO
development of professional abilities and personal skills to
be integrated successfully in the work force. It also assists
talented high school students tompleting their university
studies in the SUAGM. This program is funded by corporate,
private, public, and institutional funds.

Services are located in the CISE building. The health
services staff consists of a pdithe physician anda
registered nurse. Their primary purpose is to provide
students with emergency and ambulatory services. The
student health services stress the concept of vieling and
preventive medicine. Health education and counseling are
available as well as treatméerior medical problems. The
staff is on duty Monday through Thursday from 8:00 a.m. to
8:30 p.m., Friday from 8:00 a.m. to 5:00 p.m. and Saturday
from 8:00 a.m.¢ 12:00 p.m., and is available for
emergencies, first aid, referral sources and medical
counseing. Basic medical care is provided, but students are
ultimately responsible for making arrangements for their
own complete health care.

A formal agreement has been established between
Universidad del Turabo and University of PueRio for
crossenroliment of students in the Army Reserve Officers
Training Corps (ROTC) and the Air Force Training Corps.

Students from Universidad del Turabo are authorized to
enroll and attend classes in the ROTC Program at the
University of Puerto Ro. Those courses will be considered

as Universidad del Turabo resident courses. Credit will be
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granted and students will be entered in the official
academic record.

Students will not be charged for courses taken in the ROTC
Program. The United States Ayrand Air force through the
University of Puerto Rico will provide ROTC textbooks,
military type equipment, uniforms and military training.
Students will have equal opportunity to compete for two
and three year scholarships on a nationally competitive
bass.

Semester credit hours for ROTC course are as follow
(Military ScienceMS)

MSI 2 credit hours (Fall Semester)
(1 hour classroom; 1 hour Leadership Lab)

MSI 2 credit hours (Spring Semester)
(1 hour classroom; 1 hour Leadership Lab)

MSII 3 credit hour§Fall Semester)
(2 hours classroom; 1 hour Leadership Lab)

MSII 3 credit hours (Spring Semester)
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MSIII 4 credit hours (Fall Semester)
(3 hours classroom; 1 hour Leadership Lab)

MSIII 4 credit hours (Sprir@emester)
(3 hours classroom; 1 hour Leadership Lab)

MSIV 4 credit hours (Fall Semester)
(3 hours classroom; 1 hour Leadership Lab)

MS 40001 3 credit hours (Advanced Camp, Fort Riley,
Kansas)

MS 30001 2 credit hours (Basic Camp, Fort Knox, Kentucky)

AS 100 2 credit hours (Fall & Spring)
(1 hour classroom; 1 hour Semester Leadership Lab)

AS 200 2 credit hours (Fall & Spring)
(1 hour classroom; 1 hour Semester Leadership Lab)

AS 300 4 credit hours (Fall & Spring)
(3 hours classroom; 1 hour Semesditeadership Lab)

AS 400 4 credit hours (Fall & Spring)
(3 hours classroom; 1 hour Semester Leadership Lab)

Federal and state regulations guarantee disabled students
equal opportunity in possecondary education. The

universty has created special support services to assist
disabled students. These services include, but are not



limited to, assistance in registration, counseling, financial
aid, readers for the blind, interpreters for the deaf, class
notes, as well as individliaed classes and/or tutoring.
Transportation services are available through a special
partnership between Universidad del Turabo and the
32FSNYYSyidiQa S5SLINIYSyld 27
Services are coordinated in the Quality of Life and Student
Well-Being Office.

Universidad del Turabo has a bookstore on campus. The
store is operated as a service to students, faculty and staff.
Textbooks, school and office supplies, and other course
related materials are available. In addition, gift nits,
stationery, greeting cards, paperbacks, and other articles
are in stock.

The security director enforces traffic and parking
regulations on and around campus. Traffic tickets may be
issued for traffic and parking violations. Studeparking
stickers are issued to each student upon registration. The
cost of parking is $.35 for students and $1.00 for visitors.

The Student Dining Service provides a variety of options for
students who wish to dine enampus. The cafetia offers
breakfast, lunch and dinner, Monday through Saturday. Hot
meals and fast food are available. Vending machines for
snacks and refreshments are also located throughout the
campus.

A combination of both extrgurricular and cecurricular
activities is available on campus providing all opportunities
for all students to enhance their educational experience.
The Office of Cultural and Social Activities is responsible for
the diffusion and promotion of artistic events for the
enjoyment and enrichment of the university community
according to its needs and interests. Each year through the
establishment of a visiting artists series, outstanding
musicians, singers, artists, dancers, lecturers and other
performers share their talents anexpertise with students.

In addition to oncampus art exhibits, the academic schools
present dance programs, musical concerts, athletic
competitions, and theatrical productions.

Through student governing bodies, students have an
opportunity for selfgovernment and to participate with the
faculty and administration in formulating appropriate
policies. Student Council members are elected by secret
vote by the members of the Student Government Assembly.
The Council meets once a month. &uats are represented
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Opinions and recommendations are presented to the Vice
Chancellor of Students Affairs. Its members participate in
academic, discipline, sports, and cultural activities
commitees.
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The institutional newspapeEl Turaboénis published four
times a year by students of the communication program. It
serves as a medium for all institutional activities and as a
practicum experience for the students.

According to their interests, students may join religious,
social service, academic, professional, and honorary groups.
A fair is held at the beginning of each term to help new
students get acquainted with and select the group or
groups that interest themAll students are encouraged to
participate actively in clubs and organizations.

The Universidad del Turabo choir offers students the
opportunity to cultivate their musical abilities and talents
and enables them to represerthe University in activities
on and off campus.

The theater workshop provides students with the
opportunity to develop their abilities in the performing arts.
The workshop organizes and produces one play per
semester for the enjoyment ofthe university community
and the community at large.

Athletic and Intramural Programs within the Department of
Physical Education, of the School of Education play an
important role in the educational process of Universidiel
Turabo. The programs offer a wide range of recreational
and intercollegiate competitive sports for all eligible
students. Both individual and team sports have brought the
university and individuals national recognition. An
outstanding staff of admistrators, coaches, and expert
trainers work in unison to make the campus athletic
programs for men and women a firstass endeavor. The
dzy AGSNEAGE o021 aida wT YSyQa
which have won 102 champion and scdbampionships
since 1975. These triumphs include the recosetting
achievement of winning the Intercollegiate Athletic League
track and field championship 10 times since 1987.
Universidad del Turabo athletes have also been champions
in basketball, weight lifting, decathlon, hepitdon, cross
country, and relays. Each year, the intramural program
allows participation of more than 7,000 active and passive
students and faculty members. The teams are called the
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sports facilitiesinclude indoor basketball and volleyball a program of bibliographic @truction, given both in the
courts, tennis courts, free weight and Hammer machines  classroom and in the library. Its reference services have the
gym, a 40dmeter track, swimming pool, a baseball park, latest in information systems and a wide variety of
jogging trail and wellness center. reference books. Access to resources is gained through an

online electronic catalog (OPAC) that allows subject
searches in Spanish and English. This electronic catalog
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Office, is primarily concerned with the motivation of Puerto Rico and the world, through the Internet.
veterans and their dependents to effectively exercise their _
right to an education. The Center has access to other databases and various full

text databases such aProQuest, DIALOG, Books in Print,
Veterans are assisted in the completion and processing of  Literary Market Place, ULRICH, The Engineering Index, ERIC,
required documents for the purpose of estab”shing Camb”dge In('iex, Chemical AbstraCtS, and HAPI. Local
eligibility, certification of services and academic progress.  databases available are CONUCO, PCIP, ITS and ADENDI.

These services are offered in close coordination with the
Veterans Administration Office of Puerto Rico.

The internal collection of Uwersidad del Turabo totals up
Veterans and their beneficiaries must complete their ~ to 140,000 volumes. This includes books, journals,
program of studies within the tim established by their documents, microfilms, recordings, films, maps, drafts,
curriculum. Students who extend their studies beyond the ~ plates, photographs, transparencies, slides, models and
time established by the program cannot continue to receive 202S0uUa® ¢KS [/ SYuUSNRa Yl Ay
GSUSNIYyaQ o6SySTadao LT GKS caligigrihatiespord to acaie®id naegs.segnfribute o K §
Grant, he may resort to the 150% additional time the humanistic education of the students, facilitate
established by the institutional standard for Satisfactory  research and ratify accreditation.
Academic Progress. Veterans will be evaluated utilizing
020K @GSGSNIyaQ oSyS¥ada FyR tStt DNFYEUIDNRGSESNRGHE AT (KSe

beneficiaries of these. There are 115 computers for student and faculty use at
various service points throughout the librarfhere are

Veterans Administration Office will not pay courses inesrd eleven computers in the Reference and Periodicals Service

to raise GPA. It will only pay failed courses (FFhiRire) or Area, two in the Circulation and Reserve Service Area and
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Administration Office will reduce benefits to the students as ~ Room (Open Access Computer Lab), there are 74 computers

of the last day of attendance to class. and the FacultyDevelopment Center has 20 computers
available.

One of the most important features of Universidad del
Turabo is the Academic Resources Center, under the Office
of the Vice Chancellor of Information Resources. The center
is dedicated exclusively to helping students and faculty
share a variety of academic resoes that support,
complement and enrich the teaching and learning
processes. The center is comprised of the following five
areas:

The Educational Technology Division studies teaching
methods, styles and strategies, so as to coordinate with the
faculty in the creation of programs to improve curriculum,
test new teaching methods and promote educational
innovations. This division is also responsible for designing,
producing and integrating into the curriculum didactic
resources and materials that promote systematic
improvement and innovation in university educatiohhe
integration of educational resources into the teaching
learning process is aimed at enabling faculty to attain their
educational goals and the students to obtain a high level of
academic achievement.

The Information Resource Center provides library
resources, audiovisual material, archives, combapu

programs, electronic information systems, microcomputers,
fax machines, audio and recording studios, graphic arts

workshops, audience halls, and a gallery. Distance Education is a spegibgram component offered

by Universidad del Turabo. Its main objective is to serve as a
facilitating unit to support program offerings. It also
supports educational and service programs that depend on
one of the distance education modalities requiringeth
transfer of knowledge through the use of technology. At

The Library Services Division provides printed resources,
electronic resourceshrough the virtual library, audiovisual
material, and technological systems that facilitate obtaining
information. In order to train students in the effective use
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Universidad del Turabo, distance education focuses on four
delivery modalities: welbased, websupplemented, web
enhanced and Instructional Television Fixed Services (ITFS)
I Y adSNRa Ri6 BusBeSs addiistatich ¥
being offered online by the School of Business
Administration. The School of Education is offering courses
in education via television media (ITSF). For additional
information, please contact the Admissions Office or
academicschools.

The Museo y Centro de Estudios Humanisticos Iarsefina
Camacho de la Nuez of the Universidadalabo has been

a museum and center for the study of the humanities at the
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preserve, study, and disseminate the artistic and humanistic
expressions of the regional and national Puerto Rican
culture for the enjoyment and benefit of the university
community and the general public. The museum started in
one of the wooden historic buildings on campus of the
sugar cane plantation Santa Juana. The Museum has a
permanent collection of 3,000 objectdt has recently
inaugurated a new 25,000 sq. ft. state of the facilities with
galleries dedicated to the Archaeology of Punta Candelero,
Puerto Rican Folk Arts, Puerto Rican Poster Collection, the
History of the Central Oriental Region, Colonial Paintings
from Latin America of the Lola and Antonio Roig collection,
the Ana G. Méndez historical collection and a rotating
exhibition space. It also has an Education Learning Center,
the Walter Murray Chiesa Folk Art Archives, a -268t
auditorium, an interior sglpture garden, a museum store
and a café.

Students may enroll in the regular academic programs
offered by the Evening and Weekend College Program. The
evening division operates Monday through Thursday from
12:00 noon to 10:0@.m., and the Weekend College opens
from 12:00 noon to 9:00 p.m. on Friday, and from 7:30 a.m.
to 4:30 p.m. on Saturday.

The Continuing Education Program endeavors to strengthen
social structure and to foster and develop academic
programs according to the educational needs of the
individual. These programs do not necessarily function
under traditional academic rules, and their intention is to:
1. ' LIRFGS GKS aiddzRSyidQa
2. Supply educational opportunities for personal growth
to people from a variety of educational backgrounds,
thus satisfying certain social, personal or occupational
needs.

3. Implement professional training, both ezampus and
in-house, to enhance the occupational advancement
and personal development of personnel tine public
and private sectors.

4. Promote community activities that explore and seek
solutions to social, political, and economic problems.

5. Organize service programs for people who want to
enrich their leisure time.

The program designs seminars, continuirgglucation
courses, conferences and life enrichment courses.
Industries, government agencies, community institutions
and the community in general benefit from this program.

Mpy n Qa PAHWURA RROLEAZY Aa (G2 O3
The mission of the AHORA Program b€ tSchool of
Professional Studies is to provide an accelerated
educational process to adult students. The program differs
from traditional methods of instruction in that the
professional experience of participants is incorporated into
the classroom to cre an interactive, challenging and
dynamic environment. Faculty members have professional
experience and have been specially prepared to work with
adults as innovative educational facilitators. AHORA is
designed exclusively for the adult student; it ofem
professional environment, as well as integrated,
personalized and individualized services. To fulfill this
mission, the School of Professional Studies intends to:

w Promote adults to value continuous learning and
increase their contribution to the worldf employment
Facilitate adult students in attaining their educational
goals

Create a learning community that facilitates building
new knowledge which is based on and is applicable to
the professional and personal reality of adults

Provide integrated stiient services of quality and easy
accessibility to adult students

Recruit and develop staff who know and are able to
meet the needs of the adult students effectively.
Integrate technology into the academic, service and
administrative processes

Develop acadmic offerings that respond to the
present needs of the professional and business world
Establish a continuous process of feedback and
assessment of all the processes and services.

w

1y26ft Ppsgrigtign of the Accelerated Program of Studies

The AHORA Program is elecated because all of its
courses are offered in five or eight week sessions. During
each session, classes meet once a week for four hours. The
accelerated methodology is based on a learning process
shared between the professor and the student. Each
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student receives a module which serves as a study guide
and indicates the assignments and activities that must be
completed to prepare for class. Our faculty is specially
selected and trained to work with adult students through
the accelerated mode, facilitatg a class environment
where learning is built on experiences and the assignments
performed by the students. This model of accelerated
studies can be applied to the different academic programs
of the institution, to new academic programs or any other
academic program where adult students participate. The
courses are offered evenings and Saturdays (morning and
afternoon). The student may take a maximum of two
classes per session, completing six credits every five or eight
weeks. Registration is continuousjthv courses beginning
fourteen times a year, and the possibility of completing up
to fifty-four credits in an academic year. This way, the
program provides greater flexibility for students, since they
can accelerate their academic progress or design asclas
program that conforms to the different commitments they
may have during the year.

Admissions Requirements

To fulfill its mission and goals, the AHORA Program admits
only adult students with academic and professional
experience that meet the followingequirements:

w 23 years of age or older
w 3 years of work experience
w 24 credits of academic work at the postsecondary level

Academic Programs
Presently, the School of Professional Studies offers
accelerated studies in the programs at Universidad del
Turabo which are listed below.
FOKSt 2NRa 5S3aANBS AyY
Management
Accounting
Marketing
Computerized Information Systems
Office Systems
Preschool Education (Cayey
Off-campus Center)
Criminology

egeeeee”
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Marketing
Human Resawes
Criminal Justice
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Griselda CorreaActing Director
gcorrea@suagm.edu

Evelyn Rodriguez, Recruitment Officer
evrodriguez@suagm.edu

Postal Address
Universidad del TurabBarceloneta
PO Box 2049, Barceloneta, PR 00617

Physical Address
Road #2 Km. 59.0 Sector Tiburén,
Barceloneta, PR 00617

Phone: (787) 848777
Fax: (787) 844784

Juan Rosado Cardona, Director
ut_jrosado@suagm.edu

Postal Address
PO Box 9000, Suite 281
Cayey, Puerto Rico 00737

Physical Address
Sierra de Cayey Bldg., Third Level
Antonio R. Barcel6 Ave., Cayey, Puerto Rico

Phone: (787) 262177
Fax: (787) 268277

Carmen Rivera, Director
ut_crivera@suagm.edu

Postal Address
PO Box 807
Isabela, Puerto Rico 0066807

Physical Address
State Road 112, Km. 2.3, Mora Ward
Isabela, Puerto Rico

Phone: (787) 836050
Fax: (787) 838070



Glorimary Cruz, Director

amcruz@suagm.edu Dennis Alicea, Chancellor
ut_dalicea@suagm.edu

Postal Address
PO Box 146
Naguabo, Puerto Rico 00718

Postal Address
PO Box 3030, Gurabo, Puerto Rico 0637380

Physical Address

Physical Address State Road 189, Km.3.3
Juan J. Maunes High School Gurabo, Puerto Rico
Baldorioty de Castro Street, Barriada Buenos Aires

Naguabo,Puerto Rico 00718 Phone: (787) 743979

Fax: (787) 745394

Phone: (787) 878460
Fax: (787) 874366

Glenda L. Bermudebirector
glbermudez@suagm.edu

Postal Address
PO Box 25
Yabucoa, Puerto Rico 00767

Physical Address
State Road 901, Km.4.1, Juan Martin Ward
Yabucoa, Puerto Rico

Phone: (787) 898065, 2660255/2066
Fax: (787) 266250

Carlos Maldonado Piris, Director
cmaldonado@suagm.edu

Postal Address
P.O. Box 740
Merceditas, PR. 00715

Physical Address
State Road #14 Km. 3.4, Machuelo Ward
Ponce, Puerto Rico

Phone: (787) 81:8001, (787) 81:5002



Academic Offering

Bachelor's Degrees

Programs

Accounting
Management

Computerized Information Systems

Marketing

Office Technology Management
Materials Control and Management

Elementary Education: Preschool
Elementary Education: Primary K-3
Elementary Education: Fourth to Sixth Grade

Elementary Education: English
Secondary Education: Biology

Secondary Education: Chemistry
Secondary Education: Teaching English as a Second Language
Secondary Education: General Science

Secondary Education: History

Secondary Education: Mathematics

Secondary Education: Vocational Industrial

Special Education: Mild Handicaps

Special Education: Speech, Language & Hearing Impairments
Physical Education at Secondary Level

Physical Education at Elementary Level

Recreation

Mechanical Engineering
Electrical Engineering

Industrial & Management Engineering

Civil Engineering

Graphic Design
Interior Design
Industrial Design

Nursing Sciences
Nutrition and Dietetics
Speech-Language Therapy

General Science
Biology
Chemistry
Biotechnology

General Program
Psychology

Criminology

Public Administration
Communication

Films, Video and Multimedia
Social Work
Socio-Humanistic Studies

Health Services Management

Off-Campus Centers

Principal
Campus Barceloneta Cayey

Busines Administration

X X
X X
X X
X
X X
X

Education

X X X X

Engineering

X X X X B x x X X X X X X X X X X X X X X

International School of Design

X X
X
X X
Health Sciences
X X***
X
X X X
Science and Technology
X
X X
X
X
Social and Human Sciences
X X
X
X X
X
X
X
X X***
X

School of Professional Studies (AHORA)

X X

Isabela

x

X X X X

Naguabo Yabucoa Ponce

X X X
X X X
X X X
X X

X X
X X X
X X X

X

N

X X

X
X X X
X N X
X

*Program available on line
***Transfer program
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The Office of the Dean of General Education was created in
February 2012 to address the particular needs of new
students admitted to the University. In addition to offering
first-year and secongear courses in the General Education
Component (GEC), theff@e of the Dean of General
Education provides an array of support services to students
in their first and second year. Additionally, advanced
undergraduate courses in English, Spanish, and History are
offered as a service to Education majors or thageriested

in pursuing further study in those areas. Although it is not a
degree granting component of the institution, the Office
works closely with all of the schools and offices of the
university to promote the success of all students.

The mission of the General Education Component (GEC) of
the Universidad del Turabo is to provide students with
fundamental intellectual and critical thinking skills to ensure
that students are equipped to be responsible members of a
global and technologal society.

In such, the GEC aims to prepare students with the
necessary skills in oral and written communication,
knowledge of global and historical issues, mathematic and
scientific reasoning, technological competencies, and
biological and social pects of humans

The vision of GEC is to provide students with a breath of
knowledge and experiences to think and reason across
disciplines so that they are successful both inside and
outside the academic world.

The Office of the Dearof General Education aims to

develop the following knowledge, skills, and attitudes in all

students.

1. Analyze the importance of historical and current world
events

2. Understand the multdisciplinary nature of learning
and problem solving

3. Value therelationship and contribution of the arts and
0KS KdzYtryAtAsSa Ay

4. Apply ethical values and principles as a responsible
citizen

a20AS0eQa

5. Recognize the importance of the conservation of
nature and the environment

6. Respect human rights and indivialu and cultural
differences

7. Utilize critical thinking skills to solve problems

8. Communicate effectively in oral and written Spanish

9. Functional communication in oral and written English
as a second language

10. Apply mathematical reasoning skills and scientific
inquiry methods

11. Achieve literacy in technology

Félix R. Huertas Gonzalébean
Philip Murray Finley Associate Dean
Lorna Polo Alvaradd Language Department Director

Juan E. Roque RivdraHumanities and Social Sciences
Department Director

Angel Ojeda CastrbCoordinator of Mathematics

José C. Arroyo-Mufioz / Instructor
PhD (c), Centro de Estudios Avanzados de Puerto Rico y el
Caribe

Catherine Blackburn / Professor
PhD, Universidad de Puerto Rico

lleana CanettitMirabal / Associate Professor
PhD (c), New York University

José M. Castrome Ledn / Professor
MA Ed, University of Puerto Rico

Beatriz CruziBotomayor / Assistant Professor

PhD, Uniyversity of Puerto Rico
RS@OSt2LIYSyd

Lourdes Encarnaciént€onde / Assistant Professor
EdD Interamerican University
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David Figueroa / Instructor
MA, University of Puerto Rico

Samuel FlorestBantiago / Instructor
MA, University of Puerto Rico

Félix R. Huertas Gonzalez/ Associate Professor
PhD, Centro de Estudios Avanzados de Puerto Rico y el
Caribe

Maria de Jesus Garciamoreno / Professor
MA, Middlebury College

José R. GOmez-Blanco / Instructor
PhD (c) Centro de Estudios Avanzados de Puerto Rico y el
Caribe

Wilfredo GonzalezBarreto / Associate Professor
JD, University of Puerto Rico

Gloria Maldonado1Pérez / Professor
MA, University of Puerto Rico

Hiram MarrerotRosario / Instructor
JD, City University of New York

Evelyn Martinez-Sanabria / Professor
EdD, Universidad del Turabo

M. Elinor Medinar€Callarotti / Visiting Professor
MEd, HarvardJniversity

Carmen Mercado1Villafafie / Associate Professor
MA, Interamerican University

Aixa J. MonttDiaz / Assistant Professor
PhD, Arizona State University

Leonor Miranda / Instructor
MA, Universidad del Turabo

Philip R. Murray-Finely / Instructor

MA9RX {i{i® tSGiSNRa /2ttS3s

José Orlando-Sued / Instructor
MA, Universidad de Puerto Rico

lleana Mufioz Landrén / Instructor
MA, Universidad de Puerto Rico

Rafael Pabellon™ Rivera/ Associate Professor
EdD(c), University of Puerto Rico

Lorna Polo-Alvarado / Assistant Professor
PhD, University of Puerto Rico
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Sandra Pulliza- Polo / Professor
EdD, Interamerican University

Liza M. Pérez-Sanchez / Instructor
PhD(c) Universidad de Salamanca

Jennet Rodriguez- Betancourt /Associate Professor
PhD (c) Centro destudios Avanzados de Puerto Rico y el
Caribe

Juanita Rodriguez-Betancourt / Associate Professor
PhD (c) Centro de Estudios Avanzados de Puerto Rico y el
Caribe

Miguel Rodriguez-L6pez / Associate Professor
MA, Centro de Estudios Avanzados de Puerto yRalo
Caribe

Juan E. Roque Rivera / Associate Professor
PhD, Universidad de Puerto Rico

Cristébal E. Santiago-Berrios / Instructor
JD, Interamerican University of Puerto Rico

Charles A. Smith-Speed / Professor
PhD (c), Centro de Estudios AvanzadoRuwierto Rico y el
Caribe

Judith Soto-Ledesma / Associate Professor
MA, University of Puerto Rico

Maria E. Suarez- Morales / Associate Professor
MA, Catholic University of America

Julio VélezrOrtiz / Instructor
PhD (c), Centro de Estudios AvanzadoRuwerto Rico y el
Caribe

Héctor Vissepd1Castro / Associate Professor
PhD, Universidad Complutense

Zoran Vujisicdovovic / Associate Professor
PhD, Rhodes University



(Courses marked with @ could be offered in both
modalities,traditional or online.)

The course deals with concepts of aesthetic organization:
composition, elements, perspective, form, value, texture
and theory of color. Pictorial techniques and drawing are
also discussed.

The course covers basic principles of drawing. It includes
training in the different media of graphic expression, along
with exercises in structure, proportion, light and shadow,
rhythm, balance, and the basic concepts efgpective.

This is a continuation course of ART 121 that develops more
advanced principles of drawing. It includes further
development in the different media of graphic expression,
along with exercises in structure, propion, light and
shadow, rhythm, balance, and the basic concepts of
perspective.

The course centers on drama from a historical perspective,
and includes an introduction to the theater arts. Students
may be assignetb participate in smaidscale productions.

This is a continuation course that develops more advanced
topics in theater arts. It includes further development of
drama from a historical perspective, and includes an
introduction to the theater arts. Students may be assigned
to participate in smalkcale productions.
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speaking, reading, and writing proficiency in English. It
includes grammar, vocabulary expansion, reading skills,
writing mechanics, sentence writing and descriptive,
narrative, opinion, and causeffect paragraphs.

Requisites: *Placement Exam or CEEB scores determined by the
Department of Languages

¢tKAa O2dzNBS RS@St2LlAa | yR
speaking, reading, and writingrgficiency in English. It
includes grammar, vocabulary expansion, reading skills,
writing mechanics, sentence writing and descriptive,
narrative, opinion, and cause/effect paragraphs. In addition
to class hours, students must participate in two hours per
week of English language laboratory tutoring and one hour
per week of independent practice utilizing a virtual
platform.

Requisites: *Placement Exam or CEEB scores determined by the
Department of Languages

The purpose of this course is to introduce students to the

process of essay writing. Students will learn to analyze
essays, organize ideas, support a thesis statement, use
appropriate grammar, and apply the cohesive elements of

writing.

Requisites: * ENGL 152 or Placement Exam or CEEBscores
determined by the Department of Languages

In this course, the students will read, study and analyze the
different prose genre: the essay, thghort story and the
novel, at an introductory level. They will become familiar
with the various strategies and techniques used in literature
to enhance expression: style, structure, diction, imagery,
narrative pointof-view, irony, and so forth. They will
practice written responses to the reading examples. Writing
well about literature is a key component of the class.

Requisites: ENGL 1833

In this course, the students will read, study and analyze
NEelyFaidk diang at aniig#Rdgsofy dewel. Theys willSsgen y
how the various strategies and techniques are used in
literature to enhance expression introduced in English 205:
style, structure, diction, imagery, narrative voice, irony, and
so forth, are usedrad intensified in poetry and drama. They
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will respond orally and in writing to the readings. Writing
about literature is a key component of the class

Requisites: ENGL 1853-205

This is a required cose for students majoring in business
administration. Emphasis is on grammar, as well as oral and
written business English. Students will practice writing a
variety of business letters; they will also prepare a résumé
and participate in roleplaying forjob interviews.

Requisites: ENGL 1833

This course focuses on the basic strategies and techniques
for writing clear, coherent, and precise essays on varied
topics. Special emphasis will be given to such elements in
the writing process as preriting, organizing details,
editing, correcting andre-writing. The first part of the
course will then lead into the final research and writing
project. The course is a somewhat more advanced one in
expository writing and focuses on the research techniques
needed for the preparation of a fine¢search pragct.

Requisites: ENGL 18333

This is a required course for English majors who are
planning to teach English as a Second Language. It will give
the students sufficient practice exercises in English
grammar to improve their skills so as to be effective
teachers. It will enable the students to attain success in
written communication through practice with grammar and
language use. Emphasis will be on the traditional approach
to English grammar and preparation fahe English
Teachers Examination, a certification requirement enforced
by the Department of Education of Puerto Rico.

Requisites: ENGL 1833

This is an intensive reading course in English literature that
covas from Chaucer to th@eoclassicakra and from the
Romantic era to the present.

RequisitesENGL 20206
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This is a survey course which offers a chronological
overview of the literature of the United Staté®m colonial
times to the present.

RequisitesENGL 20206

The course deals with the theory and practice of public
speaking. It emphasizes the importance of nonverbal
communication (body language, eye contaatfire) and
verbal techniques (pronunciation, intonation, volume, rate).
Crosscultural differences in the art of communication are
discussed. Students will practice delivering a variety of
speeches, which include seafitroduction, personal
experience, pesentation of a guest speaker, informative,
and persuasive speeches. Some speeches may require the
use of visual aids.

RequisitesENGL 15253

This course is required for certification in English by the
Department of Education. It centers on the study of
adolescent literature and its development and relevance in
American literature.

Requisites ENGL 20306

This course comprises an overall presentation ofdcéin's
literature and its developmental stages from the sixteenth
century to the present. It will also discuss the relation
between the need for using different types of literature for
children and children's intellectual and psychological
development.

Reuisites ENGL 20306

This course focuses on the similarities and the differences
between the English and the Spanish languages from the
aspects of phonetics, syntax, lexicon, and morphglo

Students should have a workable knowledge in both
languages to obtain maximum benefit from this

comparative analysis course. This is a required course for
the English Teachers Examination, a certification



requirement enforced by the Department of Edtioa of
Puerto.

RequisitesENGL 248371

Introduction to basic linguistic theory, including a discussion
of major models of linguistic description: the origin and
historical development of language, dir and second
language acquisition, language variation, writing systems.
This is a required course for the English Teachers
Examination, a certification requirement enforced by the
Department of Education of Puerto Rico.

Prerequisites: ENGL 18315

The purpose of this course is to familiarize students with
the French language and culture through the use of
readings, writing, listening, and conversational skills.

This is a continuation course of FRCH 101 which will
O2yGAydzS G2 RS@St2L)
language and culture through the use of reading, writing,
listening, and conversational skills.

The course centers on the study of French grammar and
intermediate conversational skills, and includes practice in
reading and writing.

Requisites: FRCH 1002

This is a continuation course of FRCH 201 that will study
French grammar and intermediate conversational skill, and
include practice in reading and writing.

This course begins with an analysis of somg éoncepts of
the discipline of history (préistoric and historic) covering
the study of ancient civilizations (Mesopotamia, Egypt, India

addzRSy

and China), Greek and Roman, up to the Medieval period,
and culminating with the fall of the Byzantine Empire.

The course centers on the Renaissance, as well as the
religious crises of the XVI, XVII and XVIII centuries.

Requisites: HUMA 11E16

The course deals with the development of liberalism,
nationalism and industrialization in conflict with
authoritarian forces then prevalent on the continent.
Topics include the development of nations and
international rivalry leading to World War 1.

Requisies: HUMA 11816

The course studies the problems of the contemporary world
and the consequences that these entail as seelfigint of
current events. Events occurring throughout the"2and
21% centuries are discussed. The Cold Wanlonialism,

anédcolpnjalsm and gabdizatidritare diskuSsedC NS y O K

Requisites: HUMA11516

The course is a compendium of the history of Puerto Rico
from prehistory to the present. The course begins with the
discussion of the principle geographical aspects of Puerto
Rico. Socieconomic, political, cultural, and religious issues
will also be amlyzed and interpreted from a panoramic
perspective.

The course deals with political, economic, social, and
cultural problems beginning with the American sovereignty
in 1898 up to the present.

The course centers on the historical evolution of Latin
American countries from pr€olumbian cultures to the
present.
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Requisites: HUMA 11E16

This is a continuation course of HIST 261 which will cover
past and present historical topics of Latin America.

Studies the development of the American nation form the
beginningof its society to the present. It emphasizes the
evolution of political, social, and economic institutions, and
the distinctive traits of its society.

The course deals with the political, economic, socgald
cultural development of the Caribbean countries.

Requisites: HUMA11516

The course centers on political, economic, social and
cultural development of the African countries, emphasizing
the colonial periogthe struggle for independence, and the
rise of the new nation states.

Requisites: HUMA 11516

Study of the development of the humébeing analyzing
events within different civilizations antheir relevance to
diverse realities in the contemporary world.

Thisisa continuation course of HUMA 111 which deals with
the development of humaibeings. Events within different
civilizations and their relevance to diverse realities in the
contemporary world will be analyzed.

Requisite: HUMA 111

The course is an introduction to Greek and Roman culture.
Topics include drama, literature, art and philosophy, as well
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as the history of Christianity, medieval culture, feudalism,
guilds, scholasticism, Romesgyue, and gothistyle
literature.

This is an introductory course which will familiarize students
with the Italian language and culture.

This is a contmation course of ITAL 101. It will further
RSPSt 21 atidzZRSy(iaQ fF+y3dz 3S

The course deals with grammar, reading, writing, and
conversation in Italian.

Requisites: ITAL 1a102

This is a continuation course of ITLA 201 and will further
develop Italian grammar, reading, writing, and conversation
skills.

Study of elementary algebra topics such tiory of sets,
real numbers, algebraic expressions, equations, linear
inequalities and operations with polynomials.

Requisites* A minimum of 70% on the departmental placement
test or 491549 on the CEEB Mathematics Achievement Test.

This course develops in students the basic mathematical
competences in the following areas: arithmetic, algebra and
geometry. The main topics covered are: arithmetic
operations, equations and linear inequalities, areadan
perimeter of polygons and circles, and volume of solids.
Special emphasis is placed on problem solving. In addition
to the conference and laboratory hours, the student will
practice independently in a virtual platform.

Requisites* A minimum of 70% othe departmental placement
test or 490 on the CEEB Mathematics Achievement Test.
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The course centers on music as a source of aesthetic
enjoyment. Students learn to recognize the forms of
musical composition(folk and art songs, the fugue, the
sonata, the symphony, the opera, etc.) through lectures,
recordings, and demonstrations by the professor, other
students, or guest artists.

The course deals with group instruction in voiead
singing. It includes interpretation of choral music, with
emphasis on the folklore of Puerto Rico. The choir
LI NIHAOALI 6S&a Ay (GKS
open to all students.

PORT 101 aims to familiarize and guide students in their
first contact with the Portuguese language and Brazilian
culture. It focuses on basic pronunciation and intonation
knowledge; as well as, the acquisition of essential everyday
lexicon and mmar rules necessary for effective
communication. An initial contact with the Brazilian culture
through the use of cultural elements such as: music,
literature, and carnival will also be provided. Additionally,
fundamental differences between the Poguese language
spoken in Brazil and in Portugal will be examined.

PORT 102 continues to present basic knowledge that allows
students to achieve effective communication in
conversational Brtuguese. Activities and readings will be
presented to improve pronunciation, intonation,
comprehension, and basic writing skills. Additionally,
students will be exposed to Brazilian culture through the
study of: soap operas, ecology, education, citiesd
legends, among others.

Study of the nature and development of philosophical
thoughts and its problems. Studies the principal
philosophers for Greece to the present.

Requisites: HUMA 11516

Ly aidA G dzidimengians:

The course deals with civic, social, -cultural, and
psychological elements of individuals in society. Emphasis
is on personal, interpersonal and social dimensions.

This is a continuation course of SOSC 111 which centers on
the study of civic, social, cultural, and psychological
elements of individuals in society, with emphasis on
citizenship political, economic and environmental
FOGAGAGASAD ¢tKS O2dz

The course emphasizes the development of reading,
writing, and speaking skills of for students of Spanish as a
second language. Theurse gives emphasis to vocabulary
enrichment and grammar from a bilingual point of view.
Students are required to attend a weekly session in the
language laboratory.

This is a caimuation course which continues to develop
didzRSydiaQ NBIFIRAY3IAI gNRAGAYy3IS
a second language. It will cover writing techniques to
develop paragraphs, letters, and résumés.

Spanish 141 aims to familiarize and guide students in their
first contact with the language and culture of Puerto Rican
Spanish. The course presents basic concepts in language
and culture which will allow students to achieve effective
oral communicatin. It focuses on the teaching of
pronunciation and intonation of the language. Additionally,
the course concentrates on the acquisition of vocabulary
needed for daily use, the use of vocabulary in context, and
the creation of phrases and sentences aiily acquired
vocabulary. Besides class contact hours, students will
engage in independent practice in a virtual platform.
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This course develops analytical reading and writing skills.
Patterns of syntactic construction will be studied. The

course emphasizes the importance of grammar, unity,
coherence, and organization in exposition and

argumentation.

Requisites *Placement Exam or CEEB scores determined by the
Department of Languages

This course develops analytical reading and writing skills. It
also enhances writing mechanics and grammar skKills.
Patterns of syntactic construction will be studied. The
course emphasizes the impance of grammar, unity,
coherence, and organization in exposition and
argumentation. Besides classroom hours, students must
attend two hours of laboratory tutoring weekly and one
hour per week of independent practice utilizing a virtual
platform.

Requistes: *Placement Exam or CEEB scores determined by the
Department of Languages

The course aims to develop communication skills directed
at business correspondence. Emphasis is on the
contribution of logic, psychology, ethics, and grammar to

communications.

RequisitesSPAN 152

The course deals with the literary genres: poetry, drama,
the short story, the novel, and the essay. Emphasis is on
the origins anddevelopment of each genre, as well as on

the analysis of different literary works.

RequisitesSPAN 152

This is a continuation course of SPAN 213 which continues
to study different literary genres.

RequisitesSPAN 15213
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The course emphasizes the development of the skills
needed to write logically and correctly. Research
techniques will also be covered.

Requisites: SPAN 152

The course is an introduction to the history of Spanish
literature. It includes an overview from the Middle Ages to
the Renaissance. The course aims to familiarize the student
with cultural movements and representative war of each
period.

Requisite: SPAN 213

This is a theory and practice course of the introduction to
linguistic terminology and methods. Topics include
phonology, morphosyntaxis, and semantics.

RequisitesSPAN 265

This course will provide the necessary tools for developing
skills in writing letters, paragraphs, and essays.

Requisites SPAN 152

This course is desigd to develop research and writing
skills in an acceptable academic format. Attention will be
given to APA and MLA formats, the writing process, and the
use of reference materials to sustain writing ideas.

Requisites SPAN 15250

This course is an in depth study of the morphological and
syntactical aspects of the Spanish language.

RequisitesSPAN 152



The course covers Spanish literature from the Golden
Century to thepresent.

RequisitesSPAN 213

The course studies basic elements of oral communication
and informative and persuasive speeches.

RequisitesSPAN 250

The course covers Puerto Rican literature from its origins to
the present. It includes an analysis of representative works
of the different literary movements.

Requisite: SPAN 213

The course covergatin American literature and literary
movements from the colonial period to the present.

RequisitesSPAN 213

*Students will be placed into appropriate levels by CEEB scores or
by department placement exams.

Note: Literature courses need not be taken immerical order, but
iKS addRRSyiQa dzyRSNEGFYRAY3I 2F (GKS OKNRyz2fz23e&
following the numerical sequence.
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one of the largest and fastest growing in Puerto Rico with
an enrollment of almost 4,000 students. Its academic offer
ranges from certificates to doctoral studies. Progratimat
have been designed taking into consideration the needs and
requirements of the industrial, entrepreneurial,
professional and public sectors in the Island. The general
areas of specialization in its academic programs are:
Entrepreneurship, ManagementMarketing, Accounting,
Information Management and International Business. Other
academic tracks such as quality, taxation, human resources
and materials are offered under the main areas of
specialization.

The School has a visiting faculty in the Management and
Management Information System programs proceeding
from countries such as: Spain, Mexico, India and the United
States. Its regular faculty is integrated by 46 highly
competitive members, 30 of whichakie doctoral degrees,
13 are in the process of completing one and 3 have a
al adSNRa RSANBSo

In the interest and objective of providing the student with a
global business vision, the School of Business and
Entrepreneurship maintains relationships and abbrative
agreements with prestigious universities around the world.

1 Consejo Latinoamericano de Administracion de
Empresas, CLADEA

AACBS International Academy of International Business
Fundacioén para la Educacibtiernacional, FESI

Red Latinoamericana Emprendedora

World Economic Forum (WEF)

=A =4 =4 =4

Universidad Veracruzana

Instituto Politécnico Nacional de Méjico
Universidad de las Américas, en Puebla
Geage Washington University

Instituto Tecnoldgico de Monterrey
Universidad Autonoma de Madrid
Universidad Politécnica de Madrid
Universidad de San Pablo

Groupe ESC Toulouse

Oslo School of Management in Norway
Argosy University

Florida International Universit
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i cherAinstitutAionsAin process in: Spain, Peru, Brazil,
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ACCREDITED

In  April of 2011, the School of Business and
Entrepreneurship has earned the specialized accreditation

by the ! aa20A1F GA2Yy (2 ! RGIFyOS |/
.dzZAAYyS&aaé ol !/ {.ZX LYGSNYIFGAZ2YL
as the only institution to have that accreditation in Puerto

Rico and the Caribbean. AACSB accreditation is the hallmark

of excellence in business echtion, and has been earned

oe fSaa GKIYy p> 2F (GKS 62NI RQa

"The Mission of the School of Business and
Entrepreneurship at the Universidad del Turabo is to
develop professionals, leaders and academics with a
superior theoreticalknowledge and practical skills for the
creation and development of new enterprises and effective
management of existing business. Our students acquire the
skills, values and sense of social responsibility into its
business  practices through  education thatis
entrepreneurial in spirit, ethical in their approach and
global in orientation. Excellence in teaching is enhanced by
a faculty committed with professional development,
intellectual contributions and service. As a professional
school of business, we wato impact positively the society,
organizations and the communities in which our students
and alumni are a part. "

The vision of the school is to be the leading School in
business education and research in Puerto Rico and the
Caribbean and therpferred partner for successful alliances
for the government, private sector and ngmofit
organizations, both national and international.

Marcelino RiveraL6pez/ Dean
Brunilda Aponte/ Associate Dean

Virgin DonesGonzaleZ Associate Dean



Luz N. AddarictvVega/ Associate Professor
MA, University of Puerto Rico

Brunilda Aponte/ Associate Professor
PhD, Interamerican University of Puerto Rico

Juan JCarrasquilleGonzaleZ Assistant Professor
MA, New York University

SylviaCardonaCol6n/ Assistant Professor
MBA, Interamerican University

Pablo A. ColérGruiieiro/ Professor
MBA, University of Puerto Rico

José O. CruZzlnstructor
PhD(c), Universidad de Leén, Spain
MBA, University of Phoenix

Angel G. Diaamarend Assistant Professor
MBA, Universidad del Turabo

Virgin Doned Assistant Professor
PhD, Interamerican University

Edgar FerreiMoreno / Assistant Professor
PhD, University of Puerto in Mayaguez

Carlos R. Figuere¥ega/ Associate Professor
MS,Jackson State University

Angel A. Fuente&/alentin/ Associate Professor
PhD, Carlos Albizu University

Carmen M. MariAFigueroa /Professor
DBA, University of Sarasota

Eulalia MarquezZMartinez/ Associate Professor
PhD, Carlos Albizu University

LitzaMeléndezRamos Instructor
MBA, University of Puerto Rico

Sandra Mend Instructor
PhD(c), Universidad de Leon, Spain
MBA, University of Phoenix

Teresita MulereMulero / Instructor
CPA, MBA, Universidad del Turabo

Maribel OrtizSoto/ Assistant Professor
PhD, University of Puerto Rico

Alia E. PéreftsonzéaleZ Emeritus Professor
PhD, Fordham University

Luz M. RioNegron / Associate Professor
MBA, Universidad del Turabo

Marcelino RiveraL6pez/ Associate Professor
EdD, Interamedan University

Francisco J. Rivetaérez/ Associate Professor
EdD, Interamerican University

Isabel RiveraRuiz/ Professor
PhD, Argosy University

Carlos M. Ros&4zqueZ Assistant Professor
DBA, Universidad del Turabo

Alizabeth SanchetzAssistant Professor
PhD, Autonomous University of Barcelona

Maria de los M. Santoe€orrada/ AssociateéProfessor
PhD, Universidad Complutense, Madrid

César R. SobrinbAssistant Professor
PhD, West Virginia University, US

Juan Carlos SogaAssociag¢ Professor
PhD, University of Puerto Rico

Carmen Varga$Segarra Professor
EdD, Nova University

Maria ZayasOrtiz/ Associate Professor
PhD, Interamerican University

Association of Office Administration Students
Association oAccounting Students

Association of Administration & Materials Control
Students

Association of Information Systems Students
Association of Management Students

Association of Trade Students

Student Chapter of the Chamber of Commerce
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The different student associations in the School of Business
and Entrepreneurship are created in order to foster unity
and communication among the students, professors and
professionals in the Business Administration area. Students
have the opportunity to express their ideas and to
participate in activities promoting their professional
development. This gives students the opportunity to
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demonstrate qualities and characteristics which contribute
to the success of all good employees and citizens. Students
participate in activities both within and outside the
Institution. Thus, students are offered opportunities to visit
companies, to attend conventions and to participate in
university competitions related to their profession.

This major prepares the student in diverse aspects of
accounting, such as the preparation of financial statements,
analysis of costs, taxes, auditing, and principles of
accounting posting. The student hastbpportunity to take
additional courses in the following areas: tax systems of
Puerto Rico, federal taxes, computerized information
systems of accounting, as well as accounting for
government and nonprofit organizations.

Total Credits 120
General Studies Courses 48
Required Courses 42
Major Courses 18
Specialty Courses 9
Elective(suggested) 3

General Studies (for all majors) (48 credits)

FSBHO05 Freshman Seminar 3
ECON 121 Economic Principlesnd Problems | 3
ECON 122 Economic Principles and Problems I 3
ENGL 152 Fundamentals of Reading and Writing 3
ENGL 153 Advanced Communicative English 3
ENGL 231 Research and Writing 3
HUMA 111 Civilizations and Universal Culture | 3
HUMA 112 Civilizationsand Universal Cultureé | 3
INSC 101  Integrated Sciences | 3
INSC 102  Integrated Sciences I 3
MATH 199 Quantitative Methods | 3
PSYC 123 General Psychology 3
SOSC 111 Individual, Community, Government and
Social Responsibility | 3
SPAN 152 Fundamentals oReading and Writing 3
SPAN 250 Writing Techniques 3
SPAN 255 Research and Writing 3
Professional Education Courses (42 credits)
ACCO 111 Introduction to Accounting | 3
ACCO 112 Introduction to Accounting Il 3
COIS 201 Data Processing 3
ENTR 360 Entrepreneurship 3
FINA 202  Business Finance 3
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INBU 350
MANA 204
MANA 210
MANA 230
MANA 340
MARK 133
QUME 202
STAT 201

STAT 202

International Business

Business Law and Entrepreneurial
Management Theory

Organizational Behavior

Operations Management

Principles of Marketing

Quantitative Methods for Administration
Business Statistics |

Business Statistics Il

WWWWwwwwwow

Major Courses (18 credits)
ACCO 301 Intermediate Accounting | 3
ACCO 302 Intermediate Accounting Il
ACCO 303 Cost Accounting

ACCO 30  Auditing

ACCO 305 Income Tax for Puerto Rico
ACCO 453 Project

WwWwwww

Specialty Courses (9 credits)

(Students must have approved 18 credits of the jdda

Courses Required in order to start Specialty Courses)

Taxes (9 credits)
ACCO 320 Federal Taxes | 3
ACCO 321 Federal Taxes Il 3
ACCO 405 Puerto Rico Taxes Il (Other obligation) 3
ACCO 406 Taxes System of Puerto Rico Il (Partnerships
and Corporations 3
Auditing (9 credits)
ACCO 307 Auditing Il 3
ACCO 310 Forensic Accounting 3
ACCO 340 EDP Auditing 3
ACCO 360 Corporate Governance 3
Financial Analysis (9 credits)
ACCO 391 Cost Accounting Il 3
ACCO 395 Managerial Accounting | 3
ACCO 396 Managerial Accounting Il 3
FINA 410  Corporate Finance 3
Governmental & Nonprofit Accounting (9 credits)

ACCO 420 Governmental and Non Profit Accounting | 3
ACCO 421 Governmental and Non Profit Accounting I3

ACCO 425 Governmental Auditing | 3
ACCO 430 Governmental Auditing Il 3
Elective(suggested) (3 credits)
ACCO 350 Accounting Computerized Systems 3



The courses in this major offer student the technical
knowledge required to become qualified in the field of
programming, as well as in the analysis and development of
computer applications. Systems analysis and design,
handling of applications in databases, and development of
applications using a variety of equipment and computer
systems are essential requirements of this specialty.
Courses related to auditing and security of systems,
telecommunications and networks of mozomputers,
programming by objects, programs of productivity and
information systems for decisiemaking are also offered.
Upon graduation the student will be prepared to work in

organizations and companies that use different
computerized systems in thedperations.

Total Credits 120
General Studies Courses 48
Required Courses 42

Major Courses 18
Specialty Courses 9
Electives 3

General Studies (for all majors) (48 credits)
FSBHO5 Freshman Seminar 3
ECON 121 Economic Principles and Problems |
ECON 122 Economic Principles and Problems I
ENGL 152 Fundamentals of Reading and Writing
ENGL 153 Advanced Communicative English
ENGL 231 Research and Writing

HUMA 111 Civilizationsand Universal Culture
HUMA 112 Civilizations and Universal Cultdte
PHSQ01 PhysicaBciences |

PHSQ02 PhysicaBciences Il

MATH 199 Quantitative Methods |

PSYC 123 General Psychology

SOSC 111 Individual, Community, Goverrent and
Social Responsibility |

Fundamentals of Reading and Writing
Writing Techniques

Research and Writing

WWWWWwWwwWwwWwwww

SPAN 152
SPAN 250
SPAN 255

W www

Professional Education Courses
ACCO 111 Introduction to Accounting |
ACCO 112 Introduction to Acounting Il
COIS 101  Introduction to ComputeiBased Systems
ENTR 360 Entrepreneurship

FINA 202  Business Finance

INBU 350 International Business

MANA 204 Business Law and Entrepreneurial
MANA 210 Management Theory

MANA 230 Organizational Behaar

MANA 340 Operations Management

MARK 133 Principles of Marketing

(42 credits)

WWWWWwWwWwwWwwww

STAT 201
STAT 202

Major Courses

COIS 102
COIS 240
COIS 250
COIS 360

QUME 202 Quantitative Methods for Administrators 3

Business Statistics | 3

Business Statistics Il 3

(18 credits)

Programming Principles 3

ObjectOriented Programing 3

Systems Analysis and Design 3
Telecommunications and Computers

Networks 3

COIS 420

COIS 450

Specialty Courses
Note: Students must have approved 13 credits of the Major

Introduction to Database Management and

Design 3
Software Development Project 3
(9 credts)

Courses Required in order to start the Specialty.

Database
COIS 421  PL/SQL Programming 3
COIS 422  Database Application Development 3
COIS 423  Database Administration 3
Telecommunications & @nputer Network
COIS 432  Computer Network Design 3
COIS 433  Wireless Local Networks 3
COIS 434  Application Development for Mobile
Devices 3
COIS 435 Data Communications and Computer
Networks Management 3
ECommerce Technology
COIS 440 ECommerce Methodalgy and Technology 3
COIS 441  Application Development for-Eommerce 3
COIS 442  Portals Integration 3
COIS 443 ECommerce Development 3
Object and Networks Oriented Programming
COIS 425  ObjectOriented Programming Language
Java 3
COIS 470  ApplicationProgramming for the Web 3
COIS 471  Web Portals Development 3
Free Elective Course (3 credits)
(suggested)
COIS 396  Special Topics in Information Systems 3
Note: Computer programming courses require four (4)

hours of laboratory work per week.
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MANA 316 Small Business Administration 3
MANA 302 Entrepreneurship and Business
T : PR Development 3
The principal goal of this major is to enable students to
P . pal 9 .. . ! o . . MANA 321 Supervision and Leadership 3
occupy different administrative positions in commercial and .
. . . . . MANA 401 Enterprise Strategy 3
industrial companies, government agencies, and nonprofit — \,ANA 450 Project 3

organizations. Among courses included in the program are:
accountingfor decisionmaking, administration of human Specialty Courses (9 credits)
resources, labor legislation, supervision, management of

operations and managerial strategies. In addition, students  Note: Studets must have approved 12 credits of the Major

can.select courses in areas such as: adm|n|strat|9n pf small Courses Required in order to start the Specialty Courses in
businesses, real estate, governmiend business, principles one of the following areas:

of insurance and development of companies.
Human Resources

HURM 400 Safety and Occupational Health 3
HURM 412 Training and Development 3
MANA 404 Labor Relations 3

Total Credits 120 MANA 422 Compensation Management 3

General Studies Courses 48 . .

Required Courses 42 Industrial Operations _ _

. INOP 320  Advanced Operations and Production

Major Courses 18 Management 3

Specialty Courses 9 INOP 401  Statistical Quality Control 3

Elective Courses 3 INOP 405  Inventory Control 3
INOP 409 Management and Physical Distribution 3

General Studies (for all majors) (48 credits)

FSBHEO5 Freshman Seminar 3 Entrepreneurship

ECON 121 Economic Principles and Problems | 3 ENTRIO1 Identification and Assessment of Business

ECON 122 Economic Principles and Problems I 3 Opportunities 3

ENGL 152 Fundamentals of Reading and Writing 3 ENTR 402 Design and Organizational Structure SMEs 3

ENGL 153 Advanced Communicative English 3 ENTR 403 ECommerce and Design of Systems and

ENGL 231 Research and Writing 3 Networks 3

HUMA 111 Civilizations antUniversal Culture | 3 ENTR 404 Business Development of Biotechnology

HUMA 112 Civilizations antUniversal Culture Il 3 and Industrial Health 3

INSC 101  Integrated Sciences | 3

INSC 102  Integrated Sciences Il 3 Free Eletive Courses (3 credits)

MATH 199 Quantitative Methods | 3

PSYC 123 General Psychoby 3

SOSC 111 Individual, Community, Government and

Social Responsibility | 3

SPAN 152 Fundamentals of Reading and Writing 3

SPAN 250 Writing Techniques 3

SPAN 255 Research and Writing 3

Professional Education Courses (42 credits)

ACCO 111 Introductionto Accounting | 3

ACCO 112 Introduction to Accounting Il 3

COIS 201 Data Processing 3

ENTR 360 Entrepreneurship 3

FINA 202  Business Finance 3

INBU 350 International Business 3

MANA 204 Business Law and Entrepreneurial 3

MANA 210 Management Theory 3

MANA230 Organizational Behavior 3

MANA 340 Operations Management 3

MARK 133 Principles of Marketing 3

QUME 202 Quantitative Methods for Administration 3

STAT 201  Business Statistics | 3

STAT 202 Business Statistics Il 3

Major Courses (18 credits)

MANA 213 Human Resource Administration 3
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MARK 320 Marketing Research 3

MARK 450 Marketing Internship 3

This major promotes technical competition and the  MARK455 Project 3
development of skills to carry out market research, to . .

P y Option Courses (9 credits)

prepare business plans, sales projections and promotional
campaigns. The graduate can work in advertising agencies,
public relations firms, market resech firms and sales
departments in diverse companies.

Note: Students must have approved 12 credits of the Major
Courses Required in order start the Specialty.

Marketing Communications

MARK 403 Media Planning

MARK 402 Integrated Marketing Communications
MARK 405 Public Relations Business 3

w w

International Marketing
Total Credits 120 MARK 350 International Distribution Channels

General Studies Courses 48 MARK 404 International Negtiation
RequiredCourses 42 MARK 410 International Marketing 3

Major Courses 18
Sales

Spec'a:ty Courses 9 MARK 318 Sales Management
Free Elective Courses 6 MARK 406 Marketing Strategy
MARK 415 Sales Forecasting

w w

W ww

General Studds (for all majors) (48 credits)

FSBHOS  Freshman Seminar 3 Free Elective Course (3 credits)

ECON 121 Economic Principles and Problems |

ECON 122 Economic Principles and Problems I

ENGL 152 Fundamentals of Reading and Writing

ENGL 153 Advanced Communicative English

ENGL 231 Research and Writing

HUMA 111 Civilizations antUniversal Culture |

HUMA 112 Civilizations an@Universal Culture 11

INSC 101  Integrated Sciences |

INSC 102 Integrated Sciences I

MATH 199 Quantitative Methods |

PSYC 123 General Psychology

SOSC 111 Individual, Community, Government and
Social Responsibility |

SPAN 152 Fundamentals of Reading and Writing

SPAN 250 Writing Techniques

SPAN 255 Research and Writing

WWWWwWwwWwwWwwwww
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Professional Education Courses (42 credits)
ACCO 111 Introduction to Acounting | 3
ACCO 112 Introduction to Accounting Il

COIS 201 Data Processing

ENTR 360 Entrepreneurship

FINA 202  Business Finance

INBU 350 International Business

MANA 204 Business Law and Entrepreneurial
MANA 210 Management Theory

MANA 230 Organizational Behavior

MANA 340 Operations Management

MARK 133 Principles of Marketing

QUME 202 Quantitative Methods for Administration
STAT 201  Business Statistics |

STAT 202 Business Statistics Il

WWWWwWwWWwWwwWwwWwwww

Major Courses (18 credits)
MARK 206 ConsumeBehavior 3
MARK 301 Marketing Management 3
MARK 306 Sales 3
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This program provides fundamental informatioror
students and the knowledge of Microsoft applications that
is required in the employment market and for management
competence. Graduates will be able to develop and design
electronic publications and commercial pages on a network.
They will also be db to work with portal workflow
management to design, develop and maintain virtual
projects. This program is unique, as it includes management
courses and endser office technology.

Total Credits 120
General Studies Courses 48
Professional Courses 36
Major Courses 18
Specialty Courses 9
Free Elective Courses 9

General Studies (48 credits)
FSBHEO5 Freshman Seminar 3
ECON 121 Economic Principles and Problems |
ECON 122 Economic Principles and Problems I
ENGL 152 Fundamentals of Reading and Writing
ENGL 153 Advanced Communicative English
ENGL 231 Research and Writing

HUMA 111 Civilizations anUniversal Culture |
HUMA 112 Civilizations an@Universal Culture 11
INSC 101  Integrated Sciences |

INSC 102 Integrated Sciences I

MATH 199 Quantitative Methods

PSYC 123 Psychology

SOSC 111 Individual, Community, Government
and Social Responsibility |
Fundamentals of Reading and Writing
Writing Techniques

Research and Writing

WWWWWwWwwWwwWwwww

SPAN 152
SPAN 250
SPAN 255

wWwwww

Professional Courses

ACCO 111 Introduction to Accounting |
ACCO 112 Introduction to Accounting Il
ENTR 360 Entrepreneurship

FINA 202  Business Finance

INBU 350 International Busines
MANA 204 Business Law and Entrepreneurial

MANA 210 Management Theory

MANA 230 Organizational Behavior

MARK 133 Principles of Marketing

OTEM 101 Introduction to Office Technology Systems
QUME 202 Quantitative Methods for Administration
STAR01 Business Statistics |

(36 credits)

WWWWWwWwwWwwWwwwWwww

Major Courses (18 credits)

OTEM 201 Information Technology 3
OTEM 202 EndUser Solutions 3
OTEM 303 Introduction to Database Management 3
OTEM 310 Office Information Management 3
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OTEM 404 Training and Development in Office

Technology Management 3
OTEM 405 Integrated Applications 3
Option Courses (9 credits)
ElectronicPublishing
OTEM 401 Document Publishing 3
OTEM 402 Web Based Document Publishing 3
OTEM 410 EndUser Project 3
Portal Workflow Management
OTEM 415 Portd Workflow Management 3
OTEM 416 Electronic Document Management 3
OTEM 420 EndUser Project Electronic

Content Management 3

¢CNI AYAYy3I F2N daSpé&iéa 2 F
OTEM 425 Microsoft Word and Microsoft PowerPoint 3

OTEM 426 Microsoft Excel anMicrosoft Access 3
OTEM 427 EndUser Project (MOUS) 3
Free Elective Courses (6 credits)
Suggested elective course

MANA 304 Microsoft Project 3

(Courses marked with @ could be offered in both
modalities, traditional or odine.)

Basic mathematics skills prepare students for accounting
and finance courses. This course reviews percentages,
simple interest, compound interest, discounts, commissions
and proportions.

Study of basic accounting concepts and principles with the
purpose of understand their application through the
analysis of financial reports. This considers the decisions
making basd on the knowledge of basic conceptsthing

an ethical framework that includes: accounting nature,
financial statements structure, accounting cycle, income
determination for a merchandising business, register
control and valuation of accounts and notesceé/ables,
cash and inventories.

hTFTAOS



This course introduces the basic principles of accounting
theory and practice, emphasizing the s@oprietorship
form of business. Primary areas of study include nature of a
business, the accounting eqt@n, the theory of debit and
credit, preparation of financial statements, adjusting
process, the accounting cycle, special journals, accounting
for merchandise business, inventory, internal control for
cash procedures, and receivables.

Study the accounting for fixed assets and intangible assets; current
liabilities, with an emphasis in payroll accounting system. The
course discusses how partnership and corporations are structured
and formed. Describe the cash flow activities reported in the
statement of cash flows.

Requisite:ACCO 111

Study of the general accepted accounting principles
according to the presentation of accounting information i
the financial statement and related notes. Include journal
entries, working papers, adjustments, financial statement,
assets and liabilities valuation. It also includes procedures
FYR LINAYOALX S&a F2ftft2g8 Ay
Equity and incora determination.

Requisite:

Study of the general accepted accounting principles
according to the presentation of accounting information in
the financial statement and related notes. Include journal
entries working papers, adjustments, financial statement,
assets and liabilities valuation. It also includes procedures
FYR LINAYOALX Sa F2ftt26 Ay
Equity and income determination.

Study of tke roles of accountants in the organization. It
emphasizes the contribution of management accountants in
the implementation of strategies related to the value chain
and control systems and planning. We present the concept
of ethics of the profession and threpotential conflicts. It

S Requisite:AGCAL2 . .
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introduces the terminology and cost purposes emphasizing
the relationship of costs and the concept of relevant range.
It includes analysis of cesblumeprofit, using different
methods to calculate it. It shows the breaken aralysis
and collaboration in decision making. The course culminates
with the presentation and discussion of the systems, job
order and process cost system.

Requisites:ACCQA12

The course is a review of accounting theomuyditing
procedures, worksheets, internal control and fraud,
preparation of financial statements, reports, forms, method

and procedures. Attention is given to the nature and
purpose of auditing, auditing standards, professional
02y RdzO0 = | daBlityin@dNiEe @pprbaiafollowed A

in performing audits of financial statements. Special
FaGSyGAzy Aa RSOU2GSR G2 I dR
internal control, auditing sampling, and accumulative audit
evidence.

Requisites:ACCO 202, ACCO 205, ACCO 305

Students study income tax, its history and its purposes.
Topics include the tax laws of Puerto Rico, inclusions and

i K $xclugngs, ai®yable dedustigns, astwell @skpgactice i filiBON I

individual, corporate and partnership returns.

Requisite:ACCO 112

The course centers on the study of concepts, methods and
tools used in the design of accounting information systems,
and the functionof budgeting in the management and
control of business activities. Requires laboratory.
iKS
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Students will study the audit process, focusing on the
practical part of procedures and emphasizing Risk
Assessment SAS (SAS 04). Content includes the
planning of the audit using analytical procedures,
determination of materiality and risk, internal auditing
controls, and fraud. Implementation of the processes of
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audit cycles in sales and collection,veall as other cycles
such as payroll, disbursements, accounts payable, property,
plant and equipment, prepaid expenses, accrued expenses
and income and expenditure accounts, inventory, notes
payable and capital accounts and cash. Finally, students
learn alput completing the audit process, reviewing
O2yiAy3aSyOASa FyR O2YYAGYSyi
report and subsequent events.

Requisite:ACCO 304

Students will study accounting theory and its effect on the
profession, recent changes in accounting practices,
procedures and conflicting points of view. The course
includes interpretation and critical analysis of reports,
statements and other accounting activities.

Requisite:ACC01

This course presents the concept and development of
Forensic Accounting (FA) through an analysis of its trends
and institutions. Students also learn how research and
fraud detection are conducted in this area. To fulfill this
objective, each FA crime will be identified and explained;
the methodology used to detect these crimes will also be
studied. The main topic analyzed involves litigation services
provided by accountants through proper evidence
management and calculation of conercial damage. The
course emphasizes a profound analysis of cyber crime..
Students also learn the methodology of correct business
valuation. Finally, practical cases are discussed in order to
promote understanding of principles, unusual procedures,
and relationships of FA.

Requisite:ACCO 307

Students will study the history and objectives of the federal
income tax system. Topics include basic concepts of federal
taxes, the various types of federal income testurns,
accounting periods, accounting methods, income
computation and method of filling out tax returns.

Requisite:ACCO 2112
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Students will study taxes on federal income, as well as the
regulations applicable tacorporations and societies. The
course also includes topics related to taxes on inheritances

and dodatiosisdzl y OS 2F GKS I dzRAG2NRA
Requisite:ACCO 320
Auditing, assurance and internal control, information

technology governance, operating systems and networks,
data management systems, system evaluation and control,
processingnancial reporting systengomputeraided audit
tools, data structuresieveniue and expenditures cycle tests
of controls and substantive

testing.

Requisite:ACCO 302

This course is designed to teach how the computer
can be used as accounting tool. It is not intended
teach any new accounting concepts, but rather how
accounting procedures can be applied though
computer applications with the use of a general
ledger software package. Also included are modules
for accounts receivable and payable, and asset
management. In introducing the computer as an
accounting tool, students will be given the criteria to
evaluate accounting software. Students will learn
now to use the computer for both general ledger
and subsidiary ledger transactions. General journals
and special jornals will be used. Most work will be
completed in the computer lab during class hours.

Requisite:ACCA12 COIS 201

BBA course that presents and introduces the student to the
corporate world, especially witbetails of their key players.
Includes: the importance of corporate governance for the
twenty-first century, Rights and Obligations, as well as, the
Legal and Ethical Challenger to the board of directors.
Emphases are placed on monitoring the implemertati
and administration management and ensure the
effectiveness of the board of directors. It also presents
aspects of corporate governance and international hon
profit institutions vis a vis the American model.

Requisite:ACCO 307



Include the Activity Based Costing system and the
management considering design, manufacturing and
distribution Process; simple costing using a single indirect
cost pool and the five steps decision making process.
Consider the masterbudgets and operating budgets
considering the timing, advantages and the responsibilities
in the implementation. The inventory costing using variable,
absorption and throughout methods is also part of the
course. The strategies, the balanced scorecard he t
profitability analysis are emphasizes. Also the course
includes the cost allocation and methods analysis for
different departments.

Requisite:ACCO 303

Study of the managerial tools that ownemsanagers, and
investors have to make decisions. It includes topics related
to managerial accounting & business organizations, cost
behavior and cosvolume relationships, measurement of
cost, cost management systems, and activity based costing.
In additon, it includes relevant information and decision
making related to marketing decisions and production
decisions.

Requisite:ACCO 112

This course covers the second part of ACCO 395. Provides
students with nethods to report managerial information to
internal users of the firm. Budgeting, standard cost systems,
reporting and analyzing performance, management control
systems, flexible budget systems, variance analysis are
among the contents covered. The studeaking this course

will acquire a basic understanding of the most commonly
dzi SR YSUiK2R& F2NJ dzaAy3
accounting and information systems to assist in making
important managerial decisions.

Requisite:ACCO 395

The course centers on the application of principles, systems
and procedures of cost accounting, including historic and
standard procedures for decisianaking.

Requisite:ACCO 203

This course emphasizes the study and analysis of Puerto
wiO020Qa AyO02YS GFE tl ¢ NBEIGS
and special partnerships. It also includes other tax
responsibilities: patents, property taxes, excise taxes and
federal taxes applicabl® employers in Puerto Rico.

Requisite:ACCO 305

This course presents an introduction to the Puerto Rico
Income Tax Law regarding corporations and partnerships.
Themes to be coverednclude the characteristics and
differences between the diverse types of entities within a
framework of tax law.

Requisite:ACCO 405

The Governmental and Nonprofit Accounting course include
the following themes. The characteristics and types of
G&NP organizations and objectives of G&NP accounting and
financial reporting is and essential part of the course..
Authoritative sources of G&NP accounting principles and
reporting standards. In adddn: concepts and objectives of
SLG accounting and financial reporting, characteristics of
SLG accounting and financial reporting and the fundamental
features of the SLG accounting and financial reporting
model. Special attention is given to: general fundda
special revenue funds and general fund accounting. Help in
the understanding of the preparation of the financial
statements proper to governmental and nonprofit
organization. The government budgetary perspective,
budgetary accounting and reporting, bugtgcomparison
schedule or statement of revenues, expenditures, and
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entries, budgetary planning, control, and evaluation, basic
budgetary terminology, budgetary approaches and
emphases, and budget pregdion constitutes a very
special subject in the course.

Requisite: ACCCB302

Include the Activity Based Costing system and the
management considering design, manufacturing and
distribution Rocess; simple costing using a single indirect
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cost pool and the five steps decision making process.
Consider the master budgets and operating budgets
considering the timing, advantages and the responsibilities
in the implementation. The inventory costinging variable,
absorption and throughout methods is also part of the
course. The strategies, the balanced scorecard in the
profitability analysis are emphasizes. Also the course
includes the cost allocation and methods analysis for
different departments

Requisite:ACCO 420

Financial reportingfinancial reporting entitygeneral audit
considerations, cash, investments, and derivative
instruments, revenues and receivables, capital assets,
interfund, internal, and intrund activity and balances,
expenses or expenditures and liabilitiegtrposition and
financial statement reconciliatioroncluding the audit, and
audit reporting.

Requisite:ACCO 420

Overview and introductionaudit considerations general,
financial reporting, cash and cash equivalectmntributions
received and agency transactions, split interest agreements,
investments, property plant and equipment and other
assés, debt and other liabilitiespet assetsrevenues and
receivable, audit Reports and tax considerations.

Requisite:ACCO 425

Students will study problems related to partnerships,
parent corporations and subsidiaries, selling on

consignment, long contracts and consolidated financial
statements, foreign operations, concepts of prevent value,
and related accounting theories.

Requisite:ACCO 202

This will be the most important experience in the academic
fAFS 2F &addzRSyida 2F GKS
synthesize and apply knowledge from an accounting
perspective in simulated and practical situations in different
scenarios. The financiakdisions will be inspected from an

integral perspective of the variables that affect them and
are included in the specialty courses. Methodological
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strategies could include a classroom workshop, a research
seminar, an individual or team project or a creatitask
carried out in a studio, a laboratory or a specific
accounting research area.

Requisites: ACCO 302, ACCO 303, ACCO 304, ACCO 305 plus six
specialty credits.

This course emphasizes the study and wgsial of problems
related to partnerships, bankruptcies, trusts, queasier
organizations, foreign operations, personal financial
statements and other topics of financial accounting.

Requisite: ACCO 450

This course will provide students with activities, techniques
and academic experiences in terms of the discipline they
are studying. Students will able to identify and develop
personal and academic skills to improve their performance.

The course is an introduction to computers and electronic
data processing. It includes historical development, data
organization, storage systems and types of peripheral
devices, as well as data input and outp®students are
introduced to microcomputer use and applications, word
processing, and spreadsheets. Requires laboratory.

The course is a practical and theoretical introduction to
basic programming principleslt includes development of
logic, as well as the use of flow charts, structured flow
charts and pseudo codes. Students will become familiar
with editing and compiling programs.

The course centers on programming principles, emphasizing
practical applications in business using BASIC. Structured

R &Y SN 1P ‘ec'i%”@;ée?uﬁ"& g deveanseR AV G%V'“‘ Y dza
appropriate” documentation for the pfograms,iAcluding
flowcharts, hierarchy charts, @ndocumentation sheets for

the program and its modules. Requires laboratory.

Requisite:COISL02



The course is an introduction to computer programming in
a business environment, emphasizing structural design of
programs, development, testing implementation and
documentation of common business applications in COBOL.
Requires laboratory.

Requisite:COIS 102

This introductory course acquaints the student with
organization, functions, capabilities, limitations and
applications of modern computer systems in the field of
business administration. Analysis and design methods and
techniques for information systermend data processing are
explained. Includes handm experience using word
processing and spreadsheet applications on
microcomputers. Requires laboratory.

The course is an introduction to advanced gramming
techniques in COBOL. Topic discussed are: program design,
module design, sequential and indexed file maintenance
table, advanced data structure, character handling, design
and production of reports, and program maintenance.

Requisite:COISL07

The course is an overall study of the development cycle of a
system, emphasizing the documentation of the present
systems. It emphasizes the use of basic and structured
tools and techniques to describe processeata flow, data
structures, file design, form design for data gathering, and
preparation of reports. Requires laboratory.

Requisite:COIS 107

Study of the fundamental concepts and principles of the object
oriented programming language. The course emphasizes an
individualized style of modular programming, using object
programming. It also promotes the use of extensions coding,

modules and applidins for the development of competitive
alAtta FT2NJ G2RIe&Qa SYLX2eYSyl

Requisite:COIS 102

The course centers on the study of the systems
development cycle, with emphasis on present system
documentation, using classic tools and techniques as well
as structured ones. It includes the use of these resources
for describing processes, data flowatd structures, forms
design for data gathering and reports. Data gathering
activities and information, progress reports, and the
transition from analysis to design are also discussed.

RequisiteCOIS 102

This is a practice course in which students are required to
develop a project with a real application. It includes
analyzing, designing programming and implementing a
simple computerized system. Requires laboratory.

Requisite:COI50

The course centers on programming techniques for
development of business applications in FORTRAN. The
structure and commands of the language are discussed,
with emphasis on topics such as alphanumeric constraints,
integerand real variables, logical and arithmetic operations,
data management, functions, sygyograms and sub
routines. Requires laboratory.

RequisiteCOIS 106

Principles of programing, with emphasis on commercial
applications using the Visual Basic programming language.
Studies the use of object programming techniques and the
appropriate documentation that supplements a computer
program. Support documentation includes resourceshsuc
FaY ¢h9oQa o6¢tal hoaSOl 9@Syi
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others. The goal of this course is to provide the beginning
programmer with complete coverage of all major
introductory programming topicsRequires laboratory.
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Requisite:COIS02

Course in telecommunications and computer networks,
designed for individuals in the field of computerized
information systemsThe historical development and the

concepts, terminology and modern products related to
computer networks are described. The criterion for
planning, acquisition and installation of computer networks
is emphasized. It also includes the study of protocols,
software, topologies, and products available. Strategies of
centralized and distributed processing are compared.

Requisite:COIS 101

Processing, analysis and presentation media and teclesiqu
for problem solving using the computer will be studied. The
course emphasizes advanced skills dealing with productivity
programs, including word processing, spreadsheets, and
database application. It also includes the design and
development of materiafor slide presentations, as well as
production of graphs or charts using special effects.

Students will study the concepts, structures and specific
commands of PASCAL, directed at programming business
applicaton. Topics discussed include top down design,
logical and arithmetic operations, types of structured data,
recursion, and file management.

Requisites:COIS 102, COIS 106

Elective coursén which students will gain a complete, step

by-step approach for learning the fundamentals of
assembly, repairing and troubleshooting computer
hardware and software of modern computers. This course
YILla FdAZ te G2
experience in class/laboratory lectures and hands on
exercises.

The course centers on the analysis of Higvel information
systems, which provide quantitative data from one or more
internal or external data banks of the organization to
facilitate management decisiemaking. Theoretical
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concepts are applied to redfd through analysis of specific
organizational areas. Requires laboratory.

Requisites:ACCO 295, COIS 106

Introductory course in which the student will learn the
fundamentals ofdatabase architecture, database systems
and database management systems. Haodsmphasizing
how to design, create, organize and manage databases
within the development of an application program using
rapid application development (RAD) method. Its main
focus is on the functions of development, modifying and
accessing objects within the relational database. The
course will include topics in data modeling, the
normalization process, the creation of EntRelationships
5AF3INF Ya
well and the hierarchical and network database models.
The course will be complemented with the development of
applications using SQL (Structure Query Language), and
PL/SQL (Procedural Language/SQL).

Requisite:COI240, COI850

Specialty elective course designed to provide a working
introduction to PL/SQL programming within the Oracle
RDBMS environment. The course begins with basic
relational database concepts, the SQL query language,
PL/SQL language fundamentals of block program structure,
variables, cursors, and exceptions, object creation, including
indexes, tables, triggers, and stored procedures, Oracle
Forms, Oraclsupplied packages, SQL*Loader, SQL
developer, dynamic SQL, andjett technology. Students
will work with reallife projects. Requires laboratory.

Requisite:COIS 420

Specialty elective course, which will provide the student the
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through a graphical user interface in an information system
complemented by relational database systems. The use of
multiple strategies to support the managerial decision
making within the company or business will be emphasized
using complex reports, charts, complex forms and queries.
The course will be complemented with real world scenarios
applications in which the student will bable to design,
develop and implement an application using a graphical
user interface that uses latlatabase objects. The course
requires laboratory.

Requisite:COIS 421
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Major elective course in which the student will be provided
with all the necessary tools for the administration,
management anddevelopment of relational databases.
Students will be exposed to the functions and key tasks
required as a database administrator in a production
environment. They will also have harols experience on
creating and starting up a database, managing data,
implementing security and data integrity measures and
granting data access privileges to individual users. The
student has the opportunity to learn how to implement
Database Systems in an international environment using
national language support; which gsovided in the course.
Requires laboratory.

Requisite:COIS 420

Study of the principles and fundamental concepts of the
programming language JAVA. The course covers the design
of wellstructured applications using clear and precise
procedures thru the use UML. It promotes the effective use
of the control structures, and the optimal performance of
the operational environment, in applications developed for
the Internet.Requires laboratory.

Requsite: COIS 240

Specialty elective course designed to provide a working
introduction to PL/SQL programming within the Oracle
RDBMS environment. The course begins with basic
relational database concepts, the SQLenu language,
PL/SQL language fundamentals of block program structure,
variables, cursors, and exceptions, object creation, including
indexes, tables, triggers, and stored procedures, Oracle
Forms, Oraclsupplied packages, SQL*Loader, SQL
developer, dynant SQL, and object technology. Students
will work with reallife projects.

Requisite: COIS 420

Specialty elective course, which will provide the student the
necessary skills to design and creamtteractive applications
through a graphical user interface in an information system
complemented by relational database systems. The use of
multiple strategies to support the managerial decision
making within the company or business will be emphasized
using complex reports, charts, complex forms and queries.
The course will be complemented with real world scenarios
applications in which the student will be able to design,
develop and implement an application using a graphical
user interface that uses albthbase objects.

Requisite: COIS 426

Major elective course in which the student will be provided
with all the necessary tools for the administration,
management and development of relational databases.
Students will be exposed to the functions and key tasks
required as a database administrator in a production
environment. They will also have harals experience on
creating and starting up a database, managing data,
implementing security and data intety measures and
granting data access privileges to individual users. The
student has the opportunity to learn how to implement
Database Systems in an international environment using
national language support; which is provided in the course
Requires lab.

Requisite: COIS 420

The course is an introduction to the principles of auditing in
computerized information systems, emphasizing control,
types of auditing, auditing techniques and their egffive
system development. Topics studied include concepts of
auditing computing, equipment and operations auditing,
security, integrity and privacy of the system. Requires
laboratory.

Requisite:COIS 420

This specialized course is oriented to local area network
design. Students will be able to learn the necessary
methodologies for the design of computbased networks
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using wired, wireless and optical media. They will learn to
use application softwareni a simulation environment to
prevent errors and time loss before the computer network
installation. This environment will provide the students a
knowledge base for diagnosing and anticipating problems
that increase the costs and production loss in theibess.

Prerequiste: COIS 360

This course describes the technologies involved in all
aspects of a local area network and how personal devices
can interact and communicate with each other. Using a
practical approach, the students will learn how a wireless
device communicates with a wireless network using
protocols and a wireless LAN access point. They will learn
how to design, install and troubleshoot a wireless LAN
network on a safdased environmet, applying device
security management.

Requisite:COIS 360

In this course students are initiated to a mobile computing
environment. The student will be able to develop tools and
applications that access data and information from any
device in a network while on the move. The course provides
detailed skills for delivering true mobile computing on both
the service creation and device fronts. Students are
provided a guide through theomplex web of acronyms
and standards that wireless data runs on. They learn how to
detect and diagnose security issues and new emerging
technologies.

Requisite:COIS 24QCOIS 360

The course centers on fundamental elements for the
management of computer networks and data
communication. The course emphasizes skills development
for the design and management of modern communication
networks, using digital technology. It also ugbz ideal
platforms for data transfer and telecommunications,
oriented to clientserver services and to the management of
applications for the information highway. Requires
laboratory.

Requisite:COIS 360
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This course presents the necessary technologies, protocols,
and methodologies for the development ofcemmerce or
e-business. This course surveys the various business models
that have been introduced in the last few years and
analyzes their eonomic and managerial foundations. It also
covers legal and security issues.

Requisite:COIS 250

The course provides the skills and methodologies needed
for the development of éusiness or e-commerce
applications.

Requisite:COIS 240

This course provides knowledge and skills needed to create
and deploy portals. It integrates applications using portals.

Requisite:COIS 441

This is a capstone course that provides the students the
opportunity to plan, design, develop, and deploy an e
commerce site. This course includes setting up and
maintaining a website; understanding site structure,
presentation, mvigation, and content management.

Requisite:COIS 442

The course centers on the application of concepts,
principles and practices of systems development and
programming techniques in the edelopment of an
information system. Project management methodology,
scheduling, task control, formal presentations and group
dynamics are used to solve system design problems.
Required files are designed and a program to implement
the system is develoge Requires laboratory.

Requisite: COIS 102, COIS 240, COIS 250, COIS 360, CAs 420
credits required plus two specialty courses



This course covers planning and development of home
pages on the Wadd Wide Web. Techniques for applications
written in PHP with database interaction using MySQL are
presented, as well as more complex pages than those
developed with HTML. Cases studies are discussed and
analyzed.

Requisites:COIS 240

Major course that provide the knowledge and skills to plan,
deploy, and manage web portals. The students will learn
how integrate application into a portal framework and build
web pages.

Requisite:COIS 470

This course covers business issues related to electronic
commerce, such as models for B2B and B2C electronic
commerce, electronic payment mechanisms, technology
infrastructure, privacy and competitive advantage.

Requisite:COIS 471

The course covers economic theories and practice: value
and price, exchange, distribution, production, employment,
national income, international commerce, public erges,
economics cycles, social welfare and influence of
government on the economy.

This course provides students the opportunity to apply the
basic concepts of small business management, using a
teambuilding approae with participants from different
disciplines.  Different aspects for the small business
management will be studied, emphasizing the formulation
of solutions applicable to specific entrepreneurship
problems. The preparation of a group project, including
strategies and tactics for the development and
administration of a small business, will be required.

Students will learn the concepts, techniques, and skills
necessary to idetify the two approaches to recognize
entrepreneurship opportunities. Techniques for feasibility
studies, development of a new business, and strategies for
firm growth will be presented. In addition, personal
characteristics needed to be a successful entegyur will

be discussed.

RequisitesMANA316, COIS 201, ENTR 360

The course is designed to develop capabilities required to manage
organizational design and change in organizations,cifipally
SMEs. The main objective of the course is to introduce students to
concepts of organizational theory, including design, change, and
conflict, among others. These concepts and techniques of
organizational behavior will be applied in the conteft SMEs,
through an examination of the challenges and characteristics of
these firms.

Prerequiste:MANA 316, COIS 201, ENTR 360

The course provides the principles and practices tfor
development of ecommerce and network systems design.
It will familiarize the student with the basic concepts
involved in different types of-eommerce applications.

Prerequiste: MANA 316, COIS 201, ENTR 360

The course is designed to develop capabilities required to
start companies in biotechnology. It also addresses issues
on how to manage established companies in bioscience
sectors, as well as the transitions fromstart-up to
established company. The students will acquire knowledge
on company formation, team building, intellectual property,
financing, partnering and regulatory issues in biosciences
industries.

Prerequiste: MANA 316, COIS 201, ENTR 360
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industrial hygiene staff, standards achievement, risk
avoidance concepts, indusl accident investigation,
information systems, protection systems (security), self
The course is a study of fundamental principles of business protection and first aid, as well as ergonomics, among
finance and their analysis, planning and control functions:  others.
effects of income tax, basic financial ratio earnings, capital
budgeting and cost of capital, interegactor in financial
decisions, working capital and assets management.

Requisite:MANA 210

Requisite:ACCO 112

The course covers the importance ofaining and

development to achieve organizational goals. It includes

training program design, training needs assessment and
The course covers the nature and role of financing, varieties  development, and identification of the appropriate training.

of money, theory of the origin of monetary value, monetary It also integrates learning theories in the design of training
systems, commercial banking, Federal Reserve System, programs The course emphasizes the importance of
economic policies control, and international commerce. learning effects on performance. Different training

methods, the utilization of technology in training and
comparison of methods with their costs, benefits, and
characteristics of the learning process are discussied
includes employee development and performance
appraisal. Special topics such as a transcultural training,
career management and organizational challenges, such as |
Students will study the different types of risk, the methods skills obsolescence, employee advising and socialization, the
for dealing with themand, the insurance institution as an balance between work andfamily, reductions and
instrument for dealing with risk. The course will examine in displacement, as well as retirement issues are also
detail what makes a risk insurable, the different types of discussed.

insurers and their marketing systems, what factors should
be considered in selecting an insurablee functions and
organization of the insurer, the legal principles applicable to
the insurance contract, and the main types of insurance
contracts.

Requisite:ECON 122

Requisite:MANA 210

Requisite: STAT 201 This course centers on presenting the concepts and

administrative implications of international business
practices in the area of products and services
merchandising all around the world. The course will
emphasize the pros and cons of economic theories,
Studies concepts and problems of corpordirance for government policies, business strategies and the
decision making under certainty and uncertainty. Examines  organizational structure of international business.
working capital management and asset pricing and portfolio
theories. Topics include capital budgeting, corporate
valuation and restructuring, capital structure relevance, and
dividend pdicy.
This course covers the major issues in supply chain
management, including: definition of a supply chain, role of
purchase process, the relationship between suppliers and
customer, ethical issues, resources planning, inventory
management, improve procesdation decisions, supply
chain integration, and performance and metrics along
In this course the students will learn basic concepts of  supply chain.
security and occupational regulations and policies.
Emphasis will be placed on the analysis and prewentif
accidents, and records of industrial accidents. The course
also focuses on theories of industrial accident incidence,
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Requisites:FINA 202, ACCO 302
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This course examines the concepts, principles and
techniques of operations management andogduction,
which is the main functional area of business. Most of the
principles, concepts and techniques discussed apply to a
variety of products, including manufactured and Ron
manufactured items and a wide variety of services. The
course will analyze th&ansaction process, in order to run
an efficient and ugo-date business. Other topics included
are: operations programming, quality, inventory, reliability
and others.

Requisite:MANA 340, QUME 202

The course provides students with comprehensive coverage
of the fundamental concepts of quality control in the
manufacturing and service industry. It is designed to
introduce students to the principles of management
techniques, providing a basis for the usé quality tools,
rules and standards in this area of specialization.

Requisite STAT 202, MANA 210
Corequisite: STAT 202
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structure, effective inventory manageent is key to
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profitability margin. This course will focus on inventory
control tools and techniques, with idepth coverage of the
latest practices in the field. This will provide relevant
informationinvolved in dayto-day decisions.

Requisite:ACCO 111, STAT 201

This course provides general knowledge of theories and
management aspects related to logistics management in
manufacturing and gwices sectors. It is divided in three
important phases: 1) Introduction to Logistics with a strong
focus on production and distribution (essential methods
used to obtain a high level of effectiveness and
productivity); 2) Discussion of important and redat
aspects with respect to customer service and satisfaction
(transportation, warehouse, inventories, purchase orders
management and procedures) and 3) Detailed studies of
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management procedures and practices, both domestic and
international. Other impdant methodologies for
continuous improvement will also be discussed, such as Six
Sigma and Lean Manufacturing, which help to increase
productivity and customer satisfaction levels.

Requisite: MANA 210, MANA 340, QUME 202

Students will study personal and interpersonal relationships
in the decisioAmaking process. They will analyze the
dynamics of leadership and group behavior through
discussions of different cases. Laipoanagement relations

in production, communication and sales will also be
examined.

The course covers the legal aspects of common business
transactions with emphasis on Puerto Rican legislation.
Special attention is given toontracts, sales, marketable
securities, transfer of property, deeds and mortgages.

The course centers on traditional principles of business
administration compared to new concepts. Students will
analyze the manageent process through discussions of
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The course presents the theory and application of
fundamentalprinciples of human resources management in
an enterprise. The dynamic role of the manager and his
relationship to personnel is emphasized. The course also
looks at issues in human resources management and their
relation to the general objectives of thenterprise.

Requisite:MANA 210

The course presents classical and contemporary
organization theories; interpersonal and organizational
behavior; motivation, communications, and leadership

theories; anddecision processes in organizations.
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The course centers in ethical principles involved in the
decisionmaking process in a business environment. The
student will be learning concepts related to moral aspects
of human behavior within the whole social system, and
particularly in business settings or in groups where the
individual operates.

Study the fundamental aspects on labor legislation in the
state and federal level. Aalyze regulations governing

relations with workers, protective legislation work,

personnel law, social work, security legislation, and
occupational health and safety legislation.

Requisite:MANA 213

Teach evenyting to need to know how work successfully in
today's exciting project management environment. How to
organize as well as how to manage effective project teams,
from planning and scheduling to cost management. Revised
concepts now closely align with the B@K (Project
Management Body of Knowledge) framework and approach
G2 SyadsaNB GKS adGdzRSyida I NB
Coverage of the latest business developments and
challenges acquaint students with issues such as project
constrints, stakeholderissues, theproject charter, how
projects relate to an organization's strategic plan, and
more. The students learn the keys to effective
communication both within and outside of a team. A wealth
of new and revised intriguing cases inspire discussion and
debate, while new real world vignettes give students first
hand insights into how to apply project management in the
workplace.

Requisite: OTEM 101
Corequisites: OTEM 101 6 COIS 201

The course covers theole of government in the free
enterprise system and legislation created to control or
regulate commerce.

Requisite: MANA 204
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The course covers fundamentals of real estate and the
essentials of brokerage nfaincing, mortgages, investments,
property administration, and appraisals.

Requisites:MANA 210, FINA 202

The course centers on planning, distribution of space and
handling of materials, analysis @fvestments, inventory
control, quality control, and the analysis of methods to
determine employee efficiency for small businesses.

Requisites:MANA 210STATR201,MANA340

This course provides a general view of the concepts,
methods, and modern supervisory techniques needed to
become efficient business managers. It emphasizes the
adzLISNIDA a2NRa NBaALRYyaAoAt Ade
role and functions of the supewsar. Theory is combined

with practical observations, so that the student can become
aware of all the fiscal, human and psychological resources
that the supervisor must use in order to administer

0Sai

Requisite:MANA 210

The course covers the analysis, planning and control of
production facilities and operations. Also covered is the use
of techniques and models for decisions related to: demand
forecasts, product mix, plant location,udlity control,
inventory control, and the human factor in the production
process.

Requisite:STAT 201

The course centers on the analysis and discussion of the
elements of total quality management and itéfext on
organizational behavior. The course also provides a review
of its effects on the management of organizations in
general, the responsibilities of the manager and the
behavior of employees in the organization.
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This course integrates the knowledge acquired in the first
three years of business administration. It includes the
strategic study organizations at all stages and their social
and environmental impact.

Requisite:STAT 201

The course presents a multinational approach to labor
relations, but places special attention on Puerto Rico.
Students will analyze the origins of labor unions in Puerto
Rico, as well as labor laws and federal laws related to the
island. Abitration and complaint procedures and the
selective analysis of current situations in labor will also be
studied.

Requisite:MANA210, MANA 213

The course centers on the commercialization process of
products ad services around the world. It includes
fundamental themes of international commerce, such as:
marketing of exports, organization of the exporting
business, financial bases of the exporting process, market
selection and research, strategies to promgisoducts in
international markets, legal aspects and support
instruments in international commerce, international cargo
transportation and insurance, regulative and preferential
practices in international commerce, importing techniques
and operations, dea@dg with export documents, and an
introduction to the new process of globalization.

The course presents principles and techniques used in the
design and the administration of a compensation system. It
will include aspects concerning legislation, base pay
structure, job evaluation, performance analysis, as well as
incentives plans, benefits and services.

Requisite:MANA 210

Represents the most important experience of designttier
students, since it integrate all the knowledge acquired in

different courses. The strategic planning outline is used as
integrative vehicle. The human factor stands out as critical
element for the success of the efforts to implant
managerial politis. The student can design his/her own
company or can serve as an advisor to a company. This
experience can be carried out as a workshop, an
investigation seminar, an individual or group project, or as a
creative work carried out in a studio, a laboratorg,
simulator or research field. It is required that the student
dedicate a minimum of 45 hours supervised by a professor
during the academic term to develop a company or
assigned work.

The course covergrocesses involved in the distribution of
goods and services from producer to consumer. Students
will study the comprehensive system of marketing,
including managementontrolled variables, such as
product, price, promotion and distribution.  External
valiables such as government, the economy and society will
also be considered, as well as consumer behavior, modern
marketing trends, market definition, and placement and
information systems, among other topics.

The course centers on an analysis of the theory and
practical principles used in organizing and managing retail
business. It includes topics such as: the planning and
organization of retail business, merchandise purchasing and
handling; sales and promotion,nd control of business
operations.

Requisite: MARK 133

Students will study consumer motivation, decisimaking

in selection of goods or services, as well as market
definition and site. The role of anthropologqciology and
social psychology in analyzing and understanding consumer
behavior will be considered. The course includes
psychological principles that facilitate understanding of
individual traits, such as learning experience, perception,
attitudes, motiwation and personality.

Requisite: MARK 133
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The course covers basic principles of advertising. Ethics, as
well as social and economic problems related to business
advertising are considered. Also imbhd are basic
principles applicable to promotional copy writing and the
selection of the methods used in transmitting information.

Requisite:MARK 133

The course centers on marketing as a process and analyzes
the application of its theories to management. Topics
include the role of marketing in organization, development,
implementation and control of the marketing plan.

Requisite:MARK 133

The course covers strategiand tactics applicable to
personal selling. Topics emphasized include basic principles
of sales, selecting and qualifying prospects, research, selling
techniques, and closing, which will help students achieve
success in personal selling of products andises.

Study the foundations of professional selling, as creating,
communicating and delivering value. Also, initiating,
developing and enhancing customer relationships.

Requisite:MARK 301

The course centers on a description of the shift in industry
from a productionoriented approach to a consumer
oriented approach. Topics include the role of sales
management in a producticoriented firm and a customer
oriented firm; changes ithe nature of sales management,
and managerial challenges in sales management.

Requisite: MARK 306

The course covers the application of the scientific method
to the gathering, analysis and use of market data. It
includes a review of the literature, as well as experimental
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exercises in solving marketing problems. Students will study
the importance of individual and organizational initiative,
and the traditions, methods and objectives of marketing
research.

Requisies: STAT 202

This course provides students with the skillsto design
distribution channeldoth domesticallyand internationally
The distribution channelef companiesoften representthe
main points of contact with end consumers Havingthe
right partnersand theircooperationis critical to the success
of the company to acquire and retain consumers
Specificallythis course discussethe nature of distribution
channels the importance of using marketing
intermediaries the number of levels behavior and
organization, systemsof vertical integration, horizontal
integration systems hybrid systems, marketing physical
distributionand managemeniogistics

Prerequisite MARK 301

Study the foundations of professional selling, as creating,
communicating and delivering value. Also, initiating,
developing and enhancing customer relationships.

The course cove the role of promotion, personal selling,
advertisement and public relations in the marketing
objectives of an organization. Topics include the nature of
communication, marketing resources, as well as how
society, attitudes and individual preferences feaft
communication. Media and the relevance of public relations
will also be considered.

Requisite:MARK 301

The course focuses on the development of new products
and on strategies for existing products. The peand
importance of new products will be considered, as well as
their objectives and development processes. Emphasis will
also be given on the process of change or modification of
existing products.

Requisite:MARK 402



This multidisciplinary course explores the negotiation from
an individual to an international perspective, including both
the public and the private sector. Contains a special
emphasis on crossultural elements which affect botthe
perception and the levels of the negotiation process. The
course explores the context of negotiation, bargaining
structure and dynamics (strategies and tactics) to persuade
and negotiate to reach an agreement.

Requisite:MARK 301

The course focuses on the importance of public relations in
contemporary society and on the application of public
relations principles in business, society, economy, culture,
politics and education in Puerto Rico. Origins abl

relations in the United States and Puerto Rico are discussed.

Other topics include the role and traits of public relations
professionals, as well as their function in society and
business. Ecology, environment and public relations ethics
will be dscussed. The following topics are also included:
research, planning, use and evaluation of communications
media, importance of public opinion, public relations
industry and the public, and the use of promotion and
advertising.

Requisite:MARK 402

The course focuses on marketing strategies; by describing
present marketing problems, the course provides an
opportunity for the development of decisiemaking skills.
Emphasis is placed on products and services,gmated
marketing communications, marketing channels and pricing
strategies.

RequisiteMARK 301

The course centers on analyzing methodology and policies
in the marketing of industrial products. Topics include

distribution channels, pricing and service policy, industrial

sales, and purchases.

Requisite:MARK 133

The course covers the history and basic principles of
marketing as applied to international marketingmphasis

is placed on the cultural, political and legal framework.

Topics include managerial considerations, pricing systems
and distribution channels.

Requisite:MARK 301

This course studies different quantite¢ and qualitative
methods to predict the uncertain nature of business in sales
as moving average, exponential smoothings, time series,
simple linear regression, Delphi method, expected value,
RSOA&A2Y GNBS RAFANFY | yR
Requisites:MARK 3@, STAT 201

This course involves students in a work experience related
to marketing strategy, in which principles acquired in the
classroom will be applied. Strategies in drafting marketing
policies at managemerievel will be studied: organization,
demand analysis, product planning, pricing system, logistics
and sale promotion. The course will also expose the
student to actual work situations, which will develop the
assurance and setfonfidence required in prfessional life.
The experience will also aid the student in deciding on a
specific area in the marketing field. Requires one hundred
and sixty (160) fullime work hours during the semester.

Requisite: 12 credits required plus 2 specialty courses

In this course the student will apply knowledge acquired in
the marketing concentration. The student will be able to
apply different aspects, such as the role of marketing in the
organization, development, implementaticend control of
the marketing plan.

Requisites:MARK 450

The course covers the basics of elementary Spanish
shorthand. Students will develop shorthand technique
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through reading and writing of shorthandsymbols,
including: vocabulary, brief forms, phrasing, as well as
frequent word beginnings and word endings. Exercises are
provided to emphasize correct language usage. One
semester, 4 hours a week.

This course continues developing shorthand skills, but at a
quicker pace, using reading and writing. Knowledge of
shorthand is increased with new vocabulary, brief forms,
phrasing, letters, as well as frequent word beginnings and
word endings. Languagusage is emphasized. One
semester, four hours a week.

Requisite:OFADL11

This course emphasizes the principles of English shorthand.
It introduces pretranscription skills. Special attention is
given to accuacy, spelling and the application of
grammatical concepts. Dictation techniques will be
developed up to a minimum of 60 words per minute. One
semester, five hours a week.

Requisite:OFADL11

The course centers ordeveloping keyboard skills and
touch-typing, enabling the student to enter data quickly and
precisely in any electronic system. Students are introduced
to the tenkey pad. One semester, three hours a week.

This course provides the basics of accounting needed for
secretarial work. It includes the following topics: nature
and purpose of accounting, basic procedures, internal
control, planning, the use and purpose of payroll, and
accounting in a service anderchandising enterprise. One
semester, three hours a week.

This course emphasizes basic techniques, proper use of the
keyboard, proofreading, application of basic skills to
horizontal and vertical centering, proofreader marks, and
business correspondence. Students will develop speed and
accuracy skills. One sentes four hours weekly.
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The course centers on further development of todghing
skills. Students carry out exercises to develop speed and
precision, outlines, manuscripts with footnotes, tabulation,
machinedirect composition, memoranda, drafts, envelopes
and commercial letters with special notes. Basic techniques
and attitudes are emphasized. One semester, 4 hours a
week.

Requisite:OFADL41

This course providedasic concepts and the history of
word-processing. It includes an analysis of changes in the
organizational structure of the office up to the modern
electronic office. The course also provides information on
the various professions stemming from wepdocessing
and this skill relates to other data systems. One semester,
four hours a week.

This course provides students with instruction and practice
in the use of a word processing program. The studeitit
prepare documents applying the basic and intermediate
functions of this program. One semester, four hours a
week.

Requisites:OFAD 142, OFAD 205

This course offers the student experience in the use of
microcomputers through the preparation of documents, as
well as through the use of advanced functions of a work
processing program. Emphasis will be placed on adapting
software for particular jobs.In addition, this course will
allow students to maximize their effectiveness with word
processing in the business office. One semester, four hours
a week.

Requisite:OFAD 206

This course continues the reviewf Gregg shorthand
principles. Emphasis is placed on transcription skills and the
proper use of grammar to produce correspondence in
English. One semester, four hours weekly.

Requisites:OFAD 113, OFAD 142



This course integrates typing, shorthand and language skills
for a gradual development of transcription ability. One
semester, three hours a week.

Requisites:OFAD. 112, OFAD 142

This course provides students twi the necessary
knowledge to organize and maintain document
management and filing systems. This knowledge will enable
students to work effectively in offices that have centralized
or decentralized systems for document management. One
semester, three hots a week.

This course provides students the opportunity to enhance
knowledge acquired from previous courses. It also
develops in students a sense of the responsibilities of
working as an office admistrator and the ability to solve
problems in an office or business environment.

This course provides students of office management with
situations to which office personnel are exposed to and
teaches them how tdace them. It develops in students the
competencies required to manage diverse office situations.
It presents basic management processes and principles.
Topics related to the selection, motivation, and evaluation
of office personnel, as well as dutiesdaresponsibilities are
also discussed. Topics related to office automation, its
impact on the personnel and the budget are reviewed.

The students will learn how to work with dictation and

transcription systera. Students will also strengthen English
language skills through practice in listening, punctuation,
grammar, vocabulary and proofreading. One semester,
four hours a week.

Requisite: OFADL42

This course covers different technological phases in the
application of microcomputers. It is designed to enable
students to apply computerized programs, such as:
spreadsheets, record management, databases,
telecommunications, and desktop publishing.

Requisies: OFAD 206, OFAD 207

The business internship offers students the opportunity to
demonstrate the skills acquired throughout their courses in
the office administration majors. This course re@gs a
minimum of sixteen (16) hours a week of practice in a
private or government office, and one hour a week of
seminar. The site supervisor and the internship coordinator
will be in charge of the performance evaluation. One
semester.

Requisites:OFAD 206, OFAD 280, OFAD 281, OFAD 286

This course requires a minimum of sixteen (16) hours a
week of practice in a private or government office, and one
hour a week of seminar. Integratiaf classroom training
with on-the-job experience will allow the students an
opportunity to participate in daily business applications
related to their professional careers. The site supervisor
and the internship coordinator will be in charge of the
performance evaluation. One semester.

Requisites:OFALR06, OFAR07,OFAR80, OFAR81,OFALR86

The course introduces the student to basic computer
concepts, the Internet as a technologicaksource,
electronic mail and the importance of the different
applications. It will familiarize the student with the basic
concepts of information retrieval, as well as basic concepts
in electronic prosecution of data. Emphasis will be placed
on computerhandling.
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This course will develop different input technologies: digital
image, scanning, speech recognition, electronic
communication, and information processing.

RequisitesOTEM 101

This course introduces three of the most important office
applications: Word Processing, Excel, and PowerPoint. By
the end of the course the students will know how to use the
office applications to create documents, such as reports,
spreadsheets, and PowerPoint presentations. The exercises
focus on the most common skills that every computer user
needs for proficiency.

The course provides the concepts, advanced techniques,
and skills necessalin the process of relational databases,
analysis and design. It is intended to offer the necessary
tools for maintaining and managing information. The
student will learn how to analyze information and present it
in table reports, forms, and queries. ThHmsics of SQL
programming are introduced.

Requisites:OTEM 201

This course develops the competencies needed to
administer any type of office. Processes and basic
administrative principles antbpics are presented, such as:
administration of documents using the rules promulgated
by ARMA (Association of Records Managers and
Administrators, Inc.), ethical aspects and social
responsibility, efficient work and time management, the
importance of ergnomics in the office environment, and
relevant information for the selection of office personnel.
Also included are motivation techniques and employee
selection.

This is an introductory course that will acquaint students
with graphic design technique, principles of page layout and
design, and desktop publishing terminology and
applications. Students will create a variety of documents
such as flyers, brochures, nehetters, and business cards.
This course will assist students in producing documents that
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communicate effectively through good design and

application of basic concepts of desktop publishing.

Requisites:OTEM 202, OTEM 405

The course is designed to enhance skills and knowledge of
the professional web author by using crgdatform HTML
editor for creating and managing Web sites and pages. The
student will use a variety of techniques and tool activities
designed to develop pages for the commercial/professional
web developer standard. The student will design, develop
and manage navigation of the Web sites and Web pages.

RequisitesOTEM 202, OTEM 401

Learning theories and instructional development in
education are applied in the training of employees in office
systems. The following material will be covered: employee
and business needs, selection of instructional strategie
and conducting training, as well as conducting folapvre-
training.

Requisites:MANA 131

In this course students will integrate Microsoft Office
Applications. The software to be covered is Word, Excel,
PowerPoint, Access and Outlook. During the course
students will apply knowledge and skills acquired in word
processing, spreadsheet, electronic presentations and
databases. Students will apply Internet options, including
e-mail. Students will also applcritical thinking to solving
problems.

Requisites:OTEM 202, OTEM 303

In this course simulations will allow students to apply skills
acquired in previous courses and see them come together
in developing siteprojects. The methodology facilitates
collaborative learning. Emphasis is placed on projects,
simulations and case studies that challenge and sharpen
f SI NJ S NE Qolvihg\sRils,f pRWding an opportunity
for students to gain practical experience web design
environments.

Requisites:OTEM 401, OTEM 402



This Web Content Management course provides some
principles and practices for designing, developing, and
maintaining webbased projects of all sizeand for all
audiences. The content management strategy is unique,
because it combines three critical components: processes,
technology, and people.

Requisites:OTEM 405

The course clearly defineend simplifies the principles of
document engineering and management. It sets the proven
techniqgues and methods for planning, building, and
maintaining automated systems (EDMS) for fast and
efficient storage and retrieval of documents and forms.

Requisites OTEM 405

Students will apply concepts, principles and system design
practices, as well as programming techniques for the
development of applications in the engineering and

administraion of documents. The course includes file

design and programming for the implementation of the

(EDMS) and (CMS) system. Requires laboratory .

Requisites:OTEM 415, OTEM 416

In this course stuehnts will apply the advanced functions of
Word and PowerPoint. Students will prepare different
types of letters, tables, columns and forms. They will apply
the following functions: merge, track changes, Internet
document editing, and different versions a document. In
PowerPoint, students will develop wdtirmatted electronic
presentations. At the end of the course, students will be
prepared to take Microsoft Word and PowerPoint
Certification exams.

Requisites:OTEM 202, OTEM 405

The course provides advanced techniques needed to
design, create, edit, print and publish professiegahlity
electronic  spreadsheets and databases on the
Internet/Intranet. Students will learn how to analyze
information and present it in table format and in charts.
Topics include database management, web pages, and
macro programming capabilities. Macros will be created
using Visual Basic. The course prepares students to take
the Microsoft Office User Specialist dficrosoft Access
Expert exams.

Requisites:OTEM 202; OTEM 303; OTEM 405

This course prepares students for the Microsoft Office User
Specialist (MOUS) exam. Simulations are offered in each of
the Microsoftapplications to test the knowledge acquired,
thus reinforcing skills. Multiple methods for each of the
tasks on the examination are provided.

Requisites:OTEM 425, OTEM 426

This is a basic matimatics course for business
administration students. The course includes: fundamental
operations with natural and cardinal numbers, fractions,
and decimals; ratios and proportions; percentages,
algebraic expressions, and linear equations, as well as
appliations for simple and compound interest.

The course is an introduction to quantitative methods for
business administration students. It includes: fundamental
operations with real numbers, linear equatiorsglutions to
systems of equations, and linear inequalities. Students are
introduced to concepts of quantitative analysis,
mathematical models and tools, linear programming, and
applications to aid in problem solving and practical
decisionmaking.

Requisite MATH 199
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This is an introductory statistics course which covers:
frequency distribution, presentation of statistical data,
measuring central tendency and dispersion, the concept of
probability, and probabity distributions used commonly in
business analysis.

Requisite: MATH199

Students will study sampling distributions, estimating with
internal validity, hypothesis testing, analysis of variance,
simple regression and correlation, decision analysis, and
techniques of quality control. Chguare and other
nonparametric tests aralso studied.

Requisite: STAT 201

The course is designed to develop capabilities required to
formulate, execute and support entrepreneurial intentions.
The main objective of this course is to introduce studeats
the steps and key elements of the venture creation process.
The students will acquire knowledge of entrepreneurial
behaviors and tasks required to successfully create and
manage a technology intensive business. More specifically,
students will explorghe concepts related to identifying and
exploiting opportunities, including: evaluating entre
preneurial opportunities, formulating strategies, business
planning and implementation.

Requisite: Authorization of the School Dean and by
recommendation of tke Entrepreneurial Program for Innovation
Option Director

New venture creation is a dynamic process immersed
within an institutional and regulatory context. This course
will provide students understandin of the regulatory
framework surrounding new technology ventures. The
modules will be organized to provide students knowledge
about the different requirements of new businesses,
including choice of legal entity, permits, insurances and HR
requirements. The course will also develop awareness of
different support programs designed to assist
entrepreneurs during this process. Furthermore, the
students will receive infor@tion about specific issues in
technology ventures, includingntellectual property, tade
secrets, patents, trademask copyrights and licensing.
After completing this course, students will be familiarized
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with the regulatory process required to formalize a new
business.

Requisite: MEPI 351

Plannirg in emerging ventures has many purposes and uses.
Firstly, planning serves as a mechanism to guide the
entrepreneurial intentions and behavior, while monitoring
the expected versus actual results. Secondly, access to
finance requires the preparation dbrmal written plans
that allow investors to see a glimpse of the yet inexistent
venture.  Throughout this module, planning in nascent
firms will be discussed from the perspective of nascent
entrepreneurs and potential investors. At completion of
this madule, the students are expected to have prepared a
formal business plan ready for soliciting finance or venture
capital. Therefore the course dynamic will take an action
learning approach in which the students will be writing their
business plan as theyre being introduced to different
concepts. The development of the formal business plan
will be aided by the use of business planning software.

Requisite: MEPI 351, MEPI 352



In collaboration with the broader Universidad del Turabo
community and the professional community in school
districts, the School of Education seeks to prepare
professionals who are able to meet the challenges of
education in a global society that is chamgy diverse, and
technologically oriented.

The School of Education will provide a high quality, student
centered and innovative environment to prepare reflective,
collaborative and highly effective educational leaders who
can address the needs of studenand communities in
Puerto Rico and abroad.

The Undergraduate Education Program, conscious of its
responsibility in improving the quality of education,
provides teacher candidates with a solid preparation in the
field of education, as well as with trecademic background
needed to enhance their general professional competence
and their teaching skills.

The School of Education is committed to developing
reflective, collaborative and highly effective educational
leaders. We view teaching botts @n art and as a science,
learning as a reciprocal process, and service as a
responsibility. Thus, we provide a learning environment
that promotes individual creativity and fosters the synthesis
of theory and practice. We facilitate the development of
leaders who are sensitive to individual differences, to moral
and equity issues and who, in their work as educators, will
actively shape educational organizations.
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in Elementary Education, SecondaBducation, Special

Education and Physical Education. The School of Education

serves a diverse student body at the undergraduate and

graduate levels on campus, off campus, and at several sites

in the United States. We regard the diversity of our many
units as a strong point which adds value to our identity.

The School of Education has a tradition of providing an
educational environment that is conducive to interaction,
innovation, reflection and service. The essence of our
School is its people. Fromcidty and staff, students and
alumni to community partners in private and public schools,
the intense commitment and great sense of pride and
responsibility in our role as educators is indicative of the
core values sustained by the School of Education.

In carrying out our mission, we value:

w Excellence and innovation in teaching and learning

Integration of pedagogical theory and practice

Professional and personal integrity and responsibility

Creativity and the development of significant projects

that serve as examples in our field

Active construction and application of knowledge

A culture that stresses intellectual stimulation,

academic excellence and personal dignity

w Teamwork and collaboration with schools, districts,
institutions of higher educatiorand organizations in
Puerto Rico and abroad

w A sense of community that is fostered by pride in the
accomplishments of each of its members and programs
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education with majors in: preschool education; prima
education (K3); elementary education (fourth to sixth
grade), and teaching of English as a second language. The
ol OKSt 2NRa RSANBS Ay asSoO2yRI
biology, chemistry, English as a second language, general
science, history, mathmatics, social science, Spanish, and
vocational industrial education. In addition, there is a
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speech, language, hearing impairments, and mild
handicaps.

The objectives of the Division of Undergradu&ducation
are to enable students to:

1. Understand the importance of the social and personal
mission of the teaching profession.
2. Accept changes that will lead to a broadening of their
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to use that knowledge effectively in the teaching
learning process.
Analyze social, psychological
foundations of education.
Choose and effectively use resources and materials to
improve their teaching methods.
5. Understand and use different educationatrategies
and techniques effectively.
6. Be exposed to a variety of experiences that will help
them to develop the skills, attitudes and abilities
needed to become agents of change in the field of
education.
Develop awareness of the responsibility of keepin
abreast in their fields of specialization.
8. Understand, revise and enrich the curriculum in their
area of specialization.

and philosophical

~
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9. Be able to incorporate technological innovations into
their personal lives and their teaching.

10. Develop the skills that will makeem lifelong learners.

11. Understand and use the Standards for Excellence in
Teaching and the constructivist approach.

The Program in Physical Education, Sports Studies and
Movement is committed tolie development of competent
physical education teachers, as well as athletics programs,
health-related programs, and student services.

Strong efforts are centered on providing the teacher
candidate with the scientific foundations, sports skills and
historical perspective of this field, within the general
objectives of education.

The intercollegiate, intramural and community services
programs are an integral part of the Program, promoting
effective management of physical facilities, as well as of
economicand human resources. This integration provides
an excellent experience in the development of a complete
professional in this field.

The objectives of the Physical Education Program are to
enable the student to:

1. Develop professional knowledge of the curte
tendencies and developments in physical education.

2. Analyze the legal framework that regulates the physical
education field.

3. Develop techniques, strategies, and procedures in
evaluation applied to physical education.

4. Develop policies and educational pragis in adapted
physical education.

5. Develop techniques, procedures, and administrative
practice in the administration of physical education,
recreation and interschool competition.

6. Help to improve the quality of life for society.

7. t NBY23GS &l dzeoSipltes ond dedli@isuat F
equipment in the process of teaching physical
education and in the management of sports events.

8. Develop the theory, conceptual knowledge, technical
skills, and attitudes needed to become an effective
physical education teacher.

9. Develop knowledge of the scientific foundations of
physical education and sports.

Israel Rodriguez RiveraActing Dean

Jorge H. Garofald Associate Dean, Physical Education
Department

Elaine Guadalupé Associate Dean, Undergraduate
Program
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Martiza OyolaVazqueZ Associate Dean foStudent
Services

Aileen Garced Project Director

Carmen D. RodrigudDirector, Administrative Services

Wilfredo AliceaRol6én,/ Associate Professor
MS, University of Puerto Rico

GladysBetancourtSantos/ Associate Professor
EdD, Interamerican University

Angela Candelarig-ernandeZ Professor
PhD, Fordham University

Lymari CandelarigPifieiro/ Assistant Professor
EdD, Interamerican University of Puerto Rico

Rafael Cartagen&odriguez Professor
EdD, Nova University

Evelyn Castreésilva/ Assistant Professor
MA, Universidad Metropolitana

Dennis E. Cumpian@arrero/ Associate Professor
MA, New York University

Pilar DavilaSantos /Assistant Professor
MAEd, Universidad del Turabo

Ana T. De la Veghilorell / Associate Professor
MA, Inter American University

Luis V. Dieppd&Roque/ Assistant Professor
MS, Herbert Lehman College

OlgaEspinosaDavila/ Associate Professor
MA, University of Puerto Rico

Jorge H. Gar6fal®astrana/ Professor
PhD, Touro University International

Angel M. GinorieMartinez/ Assistant Professor
MEd, Inter American Univesity

Juan M. Gonzalekamela/ Professor
EdD, Nova University

Elaine Guadalup&hedo/ Instructor
MEd, Universidad del Turabo

Mayra JiménezRamirez Assistant Professor
MS, University of Puerto Rico



Sayra Maldonadd Instructor
MA, University of Puerto Rico

Nydia E. Marini Bonilld Associate Professor
PhD, New York University

David MéndeZ AssociateProfessor
PhD, New York University

Juana A. Mendoz&laudio/ Associate Professor
EdD University of Massachussets, Amherst

Luis A. MondrigueZ orres/ Associate Professor
MA, Ohio State University
MBA, Universidad del Turabo

Dulcinia NufiezSantos/ Professor
EdD Fordham University

Modesto NecoQuifiones/ Professor
EdD, Nova University

Edna M. OyolaNufiez/ Assistant Professor
MA, University of Puerto Rico

Jesus JPérezCaraballd/ Associate Professor
EdD, Nova University

Debbie A. Quintanalorres/ Professor
EdD, Unversity of Puerto Rico

Somar Ramos Instructor
MA, Interamerican University

Pedro RiveraVillegas/ Assistant Professor
PhD, Southern lllinois University

Eileen RodriguePomenech/ Instructor
MA, Florida State Unversity

Israel RodrigueRivera/ Instructor
MEd, Pontifical Catholic University of Puerto Rico

RamoénRodriguezRodriguez Professor
PhD Fordham University

Adlin Sola&Candelarid/ Assistant Professor
MA, Universidad del Turabo

Total Credits 123
General Education Courses 48
Professional Required Courses 51
Major Courses 24
General Education Courses (48 credits)
FSELLO05 Freshman Seminar 3
ENGL 154 Basic Communicative English 3
ENGL 155 Advanced Communicative English 3
ENGL 223 Reading & Writing Compendium 3
HUMA 115 Western Civilization | 3
HUMA 116 Western Civilization I 3
HIST 253  History of Puerto Rico (Compendium) 3
HIST 273  History of the United States of America 3
INSC 101 Integrated Sciences | 3
INSC 102  Integrated Sciences Il 3
MATH 1®  Elementary Algebra 3
SOSC 103 Integrated Social Sciences | 3
SOSC 104 Integrated Social Sciences Il 3
SPAN 155 Fundamentals of Reading and Writing
Introduction to Reading 3
SPANRS0  Writing Techniques 3
SPAN 255 Research and Writing 3

Placement in Spanish and English freshman courses will be
determined by CEEB examination scores and entrance
diagnostic tests. Students may be placed in remedial

courses if necessary.

Professbnal Required Courses (51 credits)
EDUC 106 Introduction to Education 3
EDUC 171 Human Growth and Development
EDUC 172 Educational Psychology
EDUC 205 Sociological Foundations of Education
EDUC 214 Computers in Education
EDUC 276 ClassroonManagement
EDUC 355 Evaluation and Measurement of

the Educational Process
EDUC 356 Practicum Seminar
EDUC 363 Curriculum Planning & Design
EDUC 401 Clinical Experiences Seminar
EDUC 420 Philosophical Foundations of Education
EDUC 435 Interdisciplinary Seminar
EDUC 436 Pedagogical Integration Seminar
EDUC 441 Practicum Teaching in Preschool
SPED 315 Teaching Exceptional Children
COMS 104 Community Service
PHED 210 Health, Hygiene and Nutrition
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Major Courses (24 credits)
EDUC 123 Creative Expressions in Children@K 3
EDUC 202 Teachinddepartmentg Materials and
Learning Devices 3
EDUC 219 Perceptual Motor Development in
Preschool and Primary Education 3
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EDUC 225 Methods for Teaching from Preschool Practicum 5
to Third Grade 3 SPED 315 Teaching Exception&hildren 3
EDUC 3  Theory, Practice and Assessment PHED 210 Health, Hygiene and Nutrition 3
of Play Activities in Early and Primary COMS 104 Community Service 3
Education Programs 3
EDUC 322 Language Development and Correction Major Courses (24 credits)
of Speech Difficulties in Preschool EDUC 123 Creative Expressions in Children@K 3
& Primary Grades 3 EDUC 202 Teaching Materials and Learning Devices 3
EDUC 323 Literature for Children from EDUC 206 Teaching Reading in Grade8 K 3
Preschool® Sixth Grade 3 EDUC 207 Teaching Writing in GradesX 3
EDUC 403 Administration of Preschool and Early EDUC 213 Mathematics and Science:
Childhood Programs 3 Age of Discovery PKGrade 3
EDUC 208 Critical Thinking Skills and the Teaching
of Social Studies in Elementary School 3
EDUC 322 Language Development and
Correction of Spech Difficulties in
Preschool and Primary Grades 3
. EDUC 323 Literature for Children from Kinder
Total Credits _ 123 to Sixth Grade 3
General Education Courses 48
Professional Required Courses 51
Major Courses 24
General Education Courses (48 credits)
FSELLO5 Freghman Sem.inar‘ . 3 Total Credits 123
ENGL 154 Basic Communicative English 3 General Education Courses 48
ENGL 155 Advanced Communicative English 3 . .
ENGL 223 Reading and Writing Compendium 3 Professional Require€ourses o1
HUMA 115 Western Civilization | 3 Major Courses 24
HUMA 116 Western Civilizatiohl 3
HIST 253  History of Puerto Rico (Compendium) 3 General Education Courses (48 credits)
HIST 273 History of the United States of America 3 FSEDO5  Freshman Seminar 3
INSC 101  Integrated Sciences | 3 ENGL 154 Basic Communicative English 3
INSC 102 Integrated Sciences || 3 ENGL 155 Advanced Communicative English 3
MATH 12  Elementary Algebra 3 ENGL 223 Reading and Writing Compendium 3
SOSC 103 Integrated Social Sciences | 3 HUMA 115 Western Civilization | 3
SOSC 104 Integated Social Sciences || 3 HUMA 116 Western Civilization II 3
SPAN 155 Fundamentals of Reading and Writing HIST 253  History of Puerto Rico (Compendium) 3
Introduction to Reading 3 HIST 273  History of the United States of America 3
SPAN 250  Writing Techniques 3 INSC 101 Integrated Sciences | 3
SPAN 255 Readingand Writing 3 INSC 102 Integrated Sciences I 3
MATH 120 Elementary Algebra 3
Placement in Spanish and English freshman courses will be SOSC 103  Integrated Soeil Sciences | 3
determined by CEEB examinatiomoses and entrance SOSC 104 Integrated Social Sciences Il 3
diagnostic tests. Students may be placed in remedial SPAN 155 Fundamentals of Reading and Writing
courses if necessary. Intr_qductuon o Reading 3
SPAN 250 Writing Techniques 3
Professional Required Courses (51 credits) SPAN 255 ReadingandWriting 3
EBBE 13(15 :_Ttmduc“on to Education 3 Placement in Mathematics, Spanish, and English freshman
uman Growth and Development 3 . . L
EDUC 172 Educational Psychology 3 courses WI||. be detgrmmed by CEEB examination scores a}nd
EDURO05  Sociological Foundation of Education 3 entrance diagnostic tests. Students may be placed in
EDUC 214 Computers in Education 3 remedial courses if necessary.
EDUC 276 Classroom Management 3
EDUC 355 Evaluation and Measurement of the Professional Required Courses (51 credits)
Educational Process 3 EDUC 106 Introduction to Education 3
EDUC 356 Practicum Seminar 1 EDUC 171 Human Growth and Devement 3
EDUC 363 Curriculum Planning and Design 3 EDUC 172 Educational Psychology 3
EDUQIO1  Clinical Experiences Seminar 3 EDUC 205 Sociological Foundations of Education 3
EDUC 420 Philosophical Foundation of Education 3 EDUC 214 Computers in Education 3
EDUC 435 Interdisciplinary Seminar 3 EDUC 276 Classroom Management 3
EDUC 436 Pedagogical Integration Seminar 3 EDUC 355 Evaluation and Measurement

EDUC 443 Practicum Teaching Elementary School of the Educational Process 3
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EDUC 356 Practicum Seminar

EDJC 363  Curriculum Planning and Design

EDUC 401 Clinical Experiences Seminar

EDUC 420 Philosophical Foundations of Education
EDUC 435 Interdisciplinary Seminar

EDUC 436 Pedagogical Integration Seminar
EDUC 447 Practicum Teaching Fourth to Sixénade
SPED 315 Teaching Exceptional Children

COMS 104 Community Service
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Major Courses (24 credits)
EDUC 123 Creative Expressions in ChildrenrPK 3
EDUC 202 Teaching Materials and Learning Devices 3
EDUC 211 Curriculum and Teaching Mathematics

in Grades 46 3
EDUC 212 Curriculum and Teaching Sciences

in Grades 6 3
EDUC 215 Critical Thinking Skills and Teaching

Social Studies in Elementary School 3
EDUC 216 Teaching Reading in Grade§:4Diagnosis

and Correction of Reading Difficulties 3
EDUC 217 Teaching Writing in Gradest4 Diagnosis

and Correction of Writing Difficulties 3
EDUC 323 Literature for Children from Preschool

to Sixth Grade 3
Total Creds 123
General Education Courses 48
Professional Required Courses 51
Major Courses 29

General Education Courses (48 credits)
FSEDO5 Freshman Seminar 3

ENGL 154 Basic Communicative English 3
ENGL 155 Advanced Communicative Engl. 3
ENGL 223 Reading andVriting Compendium 3
HUMA 115 Western Civilization | 3
HUMA 116 Western Civilization I 3
HIST 253  History of Puerto Rico (Compendium) 3
HIST 273  History of the United States of America 3
INSC 101  Integrated Sciences | 3
INSC 102 Integrated Sciences I 3
MATH 120 Elementary Algebra 3
SOSC 103 Integrated Social Sciences | 3
SOSC 104 Integrated Social Sciences Il 3
SPAN 155 Fundamentals of Reading and Writing
Introduction to Reading 3
SPAN 250 Writing Techniques 3
SPAN 255 Research anVriting 3

Placement in Mathematics, Spanish, and English freshman
courses will be determined by CEEB examination scores and
entrance diagnostic tests. Students may be placed in

remedial courses if necessary.

Professional Required Courses (51 credits)
EDUC 106 Introduction to Education 3
EDUC 171 Human Growth and Development
EDUC 172 Educational Psychology
EDUC 205 Sociological Foundations of Education
EDUC 214 Computers in Education
EDUC 276 Classroom Management
EDUC 355 Evaluation and Measurement of
the Educational Process
EDUC 356 Practicum Seminar
EDUC 363 Curriculum Planning and Design
EDUC 401 Clinical Experiences Seminar
EDUC 420 Philosophical Foundations of Education
EDUC 435 Interdisciplinary Seminar
EDUC 436 Pedagogical IntegratioSeminar
EDUC 444 Practicum Teaching English in
Elementary School
SPED 315 Teaching Exceptional Children
PHED 210 Health, Hygiene and Nutrition
COMS 104 Community Service
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Major Courses (24 credits)
ENGL 205 Literature | 3
ENGL 206 Literature Il 3
ENGL 245 Advanced Grammar 3
ENGL345 / KAf RNByQa [ AGSNI (dzeB
ENGL 360 Contrastive Analyses between

English and Spanish 3
ENGL 371 Introduction to Linguistics and Phonetics 3
EDUC 222 Teaching English as a Second

Language in Elementa8chool 3
EDUC 350 Theories and Principles of Teaching

English as Second Language 3

Total Credits 125
General Education Courses 52
Professional Required Courses 51
Major Courses 22

General Educatin Courses (52 credits)
FSELL05 Freshman Seminar 3
ENGL 154 Basic Communicative English
ENGL 155 Advanced Communicative English
ENGL 223 Reading and Writing Compendium
HUMA 115 Western Civilization |
HUMA 116 Western Civilization I
HIST 253  History of Puerto Rico (Compendium)
HIST 273  History of the United States of America
PHSC 1D Introduction to Physical Science |
PHSC 102 Introduction to Physical Science Il
CHEM 224 Fundamentals of General Chemistry
CHEM 224L Fundamentals of Gemal Chemistry Lab
MATH120 Elementary Algebra
SOSC 103 Integrated Social Sciences |
SOSC 104 Integrated Social Sciences Il
SPAN 155  Introduction to Writing/

Introduction to Reading
SPAN 250 Writing Techniques
SPAN 255 Research and Writing
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Placement in, Spanish and English freshman courses will be
determined by CEEB examination scores and entrance

diagnostic tests. Students may be placed in remedial

courses if necessary.

Professional Required Courses

EDUC 106
EDUC 171
EDUC 172
EDUC 205
EDUC 214
EDUC 276
EDUC 355

EDUC 356
EDUC 363
EDUC 401
EDUC 420
EDUC 435
EDUC 436
EDUC 452

SPED 315
PHED 210
COMS 104

Major Courses

BIOL 203
BIOL 203L
BIOL 20
BIOL 204L
BIOL 325
BIOL 325L
BIOL 329
BIOL 329L
BIOL 340
EDUC 334

Introduction toEducation

Human Growth and Development
Educational Psychology
Educational Sociology

Computers in Education

Classroom Management
Evaluation and Measurement of the
Educational Process

Practicum Seminar

Curriculum Planning and Design
Clinical Experiences Seminar
Philosophical Foundations of Education
Interdisciplinary Seminar
Pedagogical Integration Seminar
Practcum Teaching Biology in
Secondary School

Teaching Exceptional Children
Health, Hygiene and Nutrition
Community Service

General Biology |

General Biology | Lab

General Biology |l

General Biology Il Lab

Botany

Botany Lab

Ecology

Ecology Lab

Genetics

Teaching Science in Secondary School

Total Credits

General Education Courses
Professional Required Courses
Major Courses

General Education Courses

FSEDO0S
ENGL 154
ENGL 155
ENGL 223
HUMA 115
HUMA 116
HIST 253
HIST 273
PHSC 101
PHSC 102
BIOL103
MATH 13
MATH 152
SOSC 103

70

Freshman Seminar

Basic Communicative English
AdvancedCommunicative English
Reading and Writing Compendium
Western Civilization |

Western Civilization Il

History of Puerto Rico (Compendium)
History of the United States of America
Introductionto Physical Science |
Introduction to Physical Science Il
Surveyof Biological Sciences
Pre-Calculug

Pre-Calculus Il

Integrated Social Sciences |

(51 credits)

WWwWwwww

WWWwwWwweErkw

W wwom

(22 credits)
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127
56
48
23

(56 credits)
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SOSC 104 Integrated Social Sciences Il
SPAN 155 Introduction to Writing/

Introduction to Reading
SPAN 250 Writing Techniques

SPAN 255 Research and Writing

Placement in, Spanish and English freshman courses will be
atdzRSyYy i Qa
and entrance diagnostic tests. Students may be placed in

RSGSN¥AYSR o8
remedial courses if necessary.

Professional Required Courses

EDUC 106 Introduction to Education

EDUC 171 Human Growth and Development

EDUC 172 Educational Psychology

EDUC 205 Educational Sociology

EDUC 214 Computers in Education

EDUC 276 Classroom Management

EDUC 355 Evaluation and Measurement of the
Educatimal Process

EDUC 356 Practicum Seminar

EDUC 363 Curriculum Planning and Design

EDUC 401 Clinical Experiences Seminar

EDUC 420 Philosophical Foundations of Education

EDUC 435 Interdisciplinary Seminar

EDUC 436 Pedagogical Integration Seminar

EDUC 453  Practicum Teaching Chemistry in
Secondary School

SPED 315 Teaching Exceptional Children

COMS 104 Community Service

Major Courses

CHEM 203 General Chemistry |
CHEM 203L General Chemistry | Lab
CHEM 204 General Chemistry Il
CHEM 204L General Chemistry Il Lab
CHEM 221 Analytic Chemistry
CHEM 221L Analytic Chemistry Lab
CHEM 351 Organic Chemistry |
CHEM 351L Organic Chemistry | Lab
CHEM 352 Organic Chemistry Il
CHEM 352L Organic Chemistry Il Lab
EDUC 334 Teacling Science in Secondary School

3
3
3

(48 credits)

3
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English a a Second Language 3
ENGL 360 Contrastive Analysis between

English and Spanish 3
ENGL 371 Introduction to Linguistics and Phonetics 3
EDUC 331 Teaching English as a Second Language

Total Credits 123

General Education Courses 48

Professional Required Courses 51

Major Courses 24

General Education Course;s (48credits) Total Credits 123
FSELLO5 Freshman Seminar 3 .

ENGL 154 Basic Communicative English Genera! Educatlon. Courses 47
ENGL 155 Advanced Communicative English Prqfessmnal Required Courses 51
ENGL 223 Reading and Writing Compendium Major Courses 25
HUMA 115 Western Civilization |

HUMA 116 Western Civilization II General Education Courses (47 credits)
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HIST 253  History of PuertdRico (Compendium) FSELL05 Freshman Seminar 3
HIST 273  History of the United States of America ENGL 154 Basic Communicative English 3
INSC 101  Integrated Sciences | ENGL 155 Advanced Communicative English 3
INSC 102 Integrated Sciences Il ENGL 223 Reading and Writing Compendium 3
MATH 120 Elementary Algebra HUMA 115 Western Civilization | 3
SOSC 103 Integrated Social Sciences | HUMA 116 Western Civilization Il 3
SOSC 104 Integrated Social Sciences I HIST 253  History of Puerto Rico (Compendium) 3
SPANL55 Introduction to Writing/ HIST 273  History of the United States of America 3
Introduction to Reading 3 MATH 18  PreCalculud 4
SPAN 250 Writing Techniques 3 MATH 152 PreCalculus Il 4
SPAN 255 Research and Writing 3 SO® 103 Integrated Social Sciences | 3
SOSC 104 Integrated Social Sciences Il 3

Placement in Mathematics, Spanish, and English freshman SPAN 155  Introduction to Writing/
courses will be determined by CEEB examination scores and SPAN 250 utrzgggc;'gght;qiiid'“g g
entrance diagnostictests. Students may be placed in SPAN 255 Research and Writing 3

remedial courses if necessary.

Placement in, Spanish and English freshman cowilebe

Elgolj(ési')%nall Reqwr_ed Courses . (51 credits) determined by CEEB examination scores and entrance
ntroduction to Education 3 . . . .
EDUC 171 Human Growth and Development 3 dlagnost!c tests. Students may be placed in remedial
EDUC 172 Educational Psychology 3 courses if necessary.
EDUC 205 Sociological Foundatiord Education 3
EDUC 214 Computers in Education 3 Professional Required Courses (51 credits)
EDUC 276 Classroom Management 3 EDUC 106 Introduction to Education 3
EDUC 355 Evaluation and Measurement of the EDUC 171 Human Growth and Development 3
Educational Process 3 EDUC 172 Educational Psychology 3
EDUC 356 Practicum Seminar 1 EDUC 205 Sociological Foundations of Education 3
EDUC 363 Curriculum Planning and Design 3 EDUC 214 Computers in Education 3
EDUC 401 Clinical Experienceseminar 3 EDUC 276 Classroom Management 3
EDUC 420 Philosophical Foundations of Education 3 EDUC 355 Evaluation and Measurement
EDUC 435 Interdisciplinary Seminar 3 of the Educational Process 3
EDUC 436 Pedagogical Integration Seminar 3 EDUC 356 Practicum Seminar 1
EDUC 449 Practicum Teaching English in EDUC 363 Curriculum Planning and Design 3
in Secondary School 3 EDUC 401 Clinical Experiences Seminar 3
SPED 315 Teaching Exceptional Children 3 EDUC 420 Philosophical Foundations of Education 3
PHED 210 Health, Hygiene and Nutrition 3 EDUC 435 Interdisciplinary Seminar 3
COMS 104 Community Service 3 EDUC 436 Pedagogical Integration Seminar 3
EDUC 451 Practicum Teaching Science in
Major Courses (24 credits) Secondaryschool 5
ENGL 205 Literature | 3 SPED 315 Teaching Exceptional Children 3
ENGL 206 Literature Il 3 PHED 210 Health, Hygiene and Nutrition 3
ENGL 245 Advanced Grammar 3 COMS 104 Community Service 3
ENGL 342 Adolescent Literature 3

EDUC 350 Theories and Principles of Teaching
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Major Courses (25 credits) SPED 315 Teaching Exceptional Children 3
BIOL 203  General Biology | 3 COMS 104 Community Service 3

BIOL 203L General Biology | Lab 1
BIOL 204  General Biology Il 3 Major: History (27 credits)
BIOL 204L Gereral Biology Il Lab 1 GEOG 201 Physical Gaegraphy 3
PHSC 101 Introduction to Physical Science | 3 GEOG 225 Geography of Puerto Rico 3
PHSC 102 Introduction to Physical Science Il 3 HIST 221  Ancient and Medieval History 3
CHEM 203 General Chemistry | 4 HIST 230  The Renaissance, Reform Movements
CHEM 203L General Chemistry | Lab 0 and the Rise of the State 3
CHEM 204 General Chemistry Il 4 HIST 232 Problems of the Contemporary World 3
CHEM 204L General Chemistry Il Lab 0 HIST 252  History of Puerto Rico Il 3
EDU®@34  Teaching Science in Secondary School 3 HIST 26 History of Latin Americh 3
HIST 272  History of the United Statd$ 3
EDUC 332 Teaching Social Sciences or
History in Secondary School 3
Total Credits 123
General Education Courses 48
Professional Required Courses 48 _
Major Courses 27 Total Credits 124
General Education Courses 53
General Education Courses (48 credits) Professional Required Courses 48
FSEMO05 FreshmarSeminar 3 Major Courses 23
ENGL 154 Basic Communicative English 3
ENGL 155 Advanced Communicative English 3 General Education Courses (53 credits)
ENGL 223 Reading and Writing Compendium 3 ESE05 Freshman Seminar 3
HUMA 115 Western Civilization | 3 ENGL 154 Basic Communicative English 3
HUMA 116 Western Civilization Il 3 ENGL 155 Advanced Communicative English 3
HIST 251  History of Puerto Rico | 3 ENGL 223 Reading and Writing Compendium 3
HIST 271 Historyof the United States | 3 HUMA 115 WesternCivilization | 3
INSC 101  Integrated Sciences | 3 HUMA 116 Western Civilization Il 3
INSC 102 Integrated Sciences |I 3 HIST 253  History of Puerto Rico (Compendium) 3
MATH 120  Elementary Algebra 3 HIST 273 History of the United States of America 3
SOSC 103 Integrated Social Sciences | 3 INSC 101 Integrated Sciences | 3
SOSC 104 Integrated Social Sciences Il 3 INSC 102  Integrated Sciences Il 3
SPAN 155 Introduction to Writing/ MATH 151 PreCalculus | 4
Introduction toReading 3 MATH 152 PreCalculus Il 4
SPAN 250  Writing Techniques 3 SOSC 103 Integrated Social Sciences | 3
SPAN 255  Research and Writing 3 SOSC 104 Integrated Social Sciences Il 3
SPAN 155 Introduction to Writing/
*Placement in, Spanish and English freshmen courses will Introduction to Reading 3
be determined by CEEB examination scores and entrance SPAN 250 Writing Techniques 3
diagnostic tests. Student may be placed in remedial courses SPAN 255 Research and Writing 3

if necessay. . . : .
i Placement in, Spanish arithglish freshman courses will be

Professional Required Courses (48 credits) d_etermin_ed by CEEB examination scores and (.en_trf':l.nce
EDUC 106 Introduction to Education 3 dlagnostlc tests. Students who do_ not meet eligibility
EDUC 171 Human Growth and Development 3 requirements for advanced mathematic courses may have
EDUC 172 Educational Psychology 3 to take additional prerequisite courses.
EDUC 205 Sociological Foundations of Education 3
EDUC 214 Computers in Education 3 Professional Require Courses (48 credits)
EDUC 276 Classroom Management 3 EDUC 106 Introduction to Education 3
EDUC 355 Evaluation and Measurement EDUC 171 Human Growth and Development 3
of the Educational Process 3 EDUC 172 Educational Psychology 3
EDUC 356 Practicum Seminar 1 EDUC 205 Sociological Foundations of Education 3
EDUC 363 Curriculum Planning and Design 3 EDUC 214 Computers in Education 3
EDUC 401 Clinical Experiences Seminar 3 EDUC 276 Classroom Management 3
EDUC 420 Philosophical Foundations of Education 3 EDUG55  Evaluation and Measurement
EDUQCI35 Interdisciplinary Seminar 3 of the Educational Process 3
EDUC 436 Pedagogical Integration Seminar 3 EDUC 356 Practicum Seminar 1
EDUC 455 Practicum Teaching History in EDUC 363 Curriculum Planning and Design 3
Secondary School 5
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EDUC 401 Clinical Experiences Seminar 3 EDUC 363 Curriculum Planning and Design 3
EDUC 420 Philosophical Foundations of Education 3 EDUC 401 Clinical Experiences Seminar 3
EDUC 435 InterdisciplinarySeminar 3 EDUC 420 Philosophical Foundations of Education 3
EDUC 436 Pedagogical Integration Seminar 3 EDUC 435 Interdisciplinary Seminar 3
EDUC 450 Practicum Teaching Mathematics in EDUC 436 Peadagogical Integration Seminar 3
Secondary School 5 EDUC 449 Practicum Teaching in Vocational
SPED 315 Teaching Exceptional Children 3 Industrial Education 5
COMS 104 Community Service 3 SPED 315 Teaching Exceptional Children 3
PHED 210 Health, Hygiene and Nutrition 3
Major Courses (23 credits) COMS 104 Community Service 3
MATH 13  Plane and Spadgeometry | 3
MATH 221 Calculus | 4 Major: Vocational Industrial Education (24 credits)
MATH 222 Calculus Il 4 EDVI 465 Foundations of Vocational
MATH 305 Probabilities & Statistics 3 Industrial Education 3
MATH 345 Abstract Algebra 3 EDVI 466  Methods and Curriculum in
MATH 350 Lineal Algebra 3 Vocational Industrial Education 3
EDUC 333 Teaching Mathematics in EDVI 467  Evaluation of Vocational Industrial
Secondary School 3 Education 3
EDVI 468 Development of Educational Resources
Applied to Vocational Industrial Education 3
EDVI 469  Health, Hygiene and Safety in Vocational
Industrial Education 3
. EDVI 470  Student Organizations 3
Total Credits 123 EDVI 472  Organization, Supervision and
General Education Courses 48 Administration of the Vocational
Professional Required Courses 51 Industrial Workshop 3
Major Courses 24 EDVI 473  Labor Relations: Implications for
Vocational Industrial Educators 3
General Education Courses (48 credits) Notes:
FSEDO5 Freshman Seminar 3 1. Candidates for this degree must have completed a
ENGL 154 Basic Communicative English 3 major in one of the skills taught in vocational schools
ENGL 155  AdvancedCommunicative English 3 such as plumbing, electrician, food preparation,
ENGL 223 Reading apq .\NriFing Compendium 3 cosmetology, etc.
HUMA 115 Western Civilization | 3 2. Bed RSa (KS O2YLX SiAzy 2F (K
HUMA 116 Western Civilization Il 3 . . . L .
HIST 253  History of Puerto Rico (Compendium) 3 In Secpndary E(_iucatlon Wl.th a majo_r n V‘_"?a“onf""
HIST 273 History of the United States of America 3 Indust_rlal Educatlo_n, to obtauj a Teach!ng certificate in
INSC 101  Integrated Siences | 3 Vocational Industrial Education, candidates must be
INSC 102  Integrated Sciences II 3 licensed by the corresponding Examining mlodor
MATH 120 Elementary Algebra 3 those occupations that are regulated by law and be a
SOSC 103 Integrated Social Sciences | 3 member of the corresponding guild for those
SOSC 104 Integrated Social Sciences Il 3 occupations that have such a representative

SPAN 155  Introduction to Writing/ association.

Introduction to Reading 3
SPAN 250 Writing Techniques 3
SPAN255 Research and Writing 3

Placement in, Spanish and English freshman courses will be
determined by CEEB examination scores and entrance
diagnostic tests. Students may be placed in remedial

courses if necessary.

Professional Required Courses (46 credits)
EDUC 106 Introduction to Education
EDUC 171 Human Growth and Development
EDUC 172 Educational Psychology
EDUC 205 Sociological Foundations of Education
EDUC 214 Computers in Education
EDUC 276 Classroom Management
EDUC 355 Evaluatiorand Measurement

of the Educational Process
EDUC 356 Practicum Seminar 1
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