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DOCUMENT SUBMISSION CHECKLIST
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	FOR EXCLUSIVE USE BY THE OFFICE OF REGULATORY COMPLIANCE/ UAGM IBC

	Receipt Date:      


Time:
	Received by (signature): 

Protocol #:  


Principal Investigator:      
Protocol/Proposal title:       
	Submission type:

	 FORMCHECKBOX 
 Protocol/ Project Submission Form (IBC-Form 1),
required for all projects, except Exempt projects.
	 FORMCHECKBOX 
 Continuing Review/Notice of Transfer or Termination (IBC-Form 7)

	 FORMCHECKBOX 
 Teaching/Instructional Research Form (IBC-Form 02)

	 FORMCHECKBOX 
 Changes Form (IBC-Form 8)

	 FORMCHECKBOX 
 Adverse Event Report Form (IBC-Form 4)
	 FORMCHECKBOX 
 Risk Assessment Form (IBC-Form 9), required for all projects in which personnel from AGMUS are directly involved in research activities

	 FORMCHECKBOX 
 Laboratory Registration (IBC-Form 5),

not applicable for external laboratories or already registered laboratories
	 FORMCHECKBOX 
 Exempt Submission Form (IBC-Form10)


 FORMCHECKBOX 
  Research study proposal 

· Study rationale or description

· Specific aims
 FORMCHECKBOX 
  Detailed protocol description (The IBC will evaluate the risks of biological agents and chemical substances to be used)
· Potential biohazards, precautions to be taken and waste management (IBC-09 Risk Assessment Form)

· Emergency plan for accidents, spills or unanticipated events 
 FORMCHECKBOX 
  Support letter (if applicable):  FORMCHECKBOX 
  Internal:               FORMCHECKBOX 
  External:      
 FORMCHECKBOX 
  Collaborative donation form (if applicable)

 FORMCHECKBOX 
  Laboratory equipment certificate (if applicable)
 FORMCHECKBOX 
  Radiology safety equipment certificate (if applicable)
	Documents
	Resume/CV/ Biosketch (Name) 
	CITI Program Completion Report (date)
*Please attach a copy of the Completion Report of the certifications along with the submission
	Lab Safety Trainings

	
	
	IBC(mm/dd/yy)
	RCR(mm/dd/yy)
	Others(mm/dd/yy)
	

	Investigator
	     
	     
	     
	     
	     

	Co-investigator 
	     
	     
	     
	     
	     

	Mentor 
	     
	     
	     
	     
	     

	Student(s)
	     
	     
	     
	     
	     

	Other personnel
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